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FIRST : DEFINITIONS

I'he following arc definitions applicable to the rules
for opening of accounts for resident and non-

resident parties:

I- Bank Account :

2

A bank account is an accounting record maintained
by a resident bank licensed to operate in the
Kingdom. Such a record is generated under a
contract called "Account Opening Agreement”
signed by the bank and the account holder (the
Customer). The agreement sets out the rights and
obligations of cach of the parties including
accounting entries posted by the bank in accordance
with the applicable regulations and the acceptable
rules and practices agreed upon under the account
opening agreement, other agreements signed by the
two parties, and other instructions given by the
account holder to the bank.

Resident (Individuals) :

3-

Saudi Nationals; Persons holding Saudi nationality
by virtue of identification documents as defined in
clause 3 below.

Non-Saudis: Non-Saudi nationals working in the
Kingdom and foreign investors and their dependents
staying with them by virtue of a legal permit for a
specitied period defined in clause 3 below.

Original __Identification __ Documents __for
Saudis and non-Saudis residing _in_Saudi
Arabia:

NB: All identification documents must be valid as
shown in item SECOND, clause 3 below:

All Saudi Nationals :

Personal Status Card: ssued by Civil Affairs
Departments
National Identity Card. issued by Civil Alfairs
Departments

- Family Registration Book: Issued by Civil Allairs

Departments.

Diplomatic passport: issucd by the Ministry of

Foreign Aflairs.
Special Passport: issucd by the Ministry ol Forcign
Aftairs.

- Hafithat Nofos. issucd by Civil Affairs

Departments

Certified Civil Record for Women: issucd by the
Civil Affairs Departmenls.

Certificate of Birth: issued by Civil Affairs
Departments.

Passport for Saudi Woman: issucd by the passport

Department

o i) A8 yal Laladl 3_)Y)

*

Gl Y

it i Aalal 2ol e oS A iy e La
aial ey el il 3

fgSil bl 1
i pey LI ASLadll 3 ad e pie iy 53 pdaa Jae
by ol il b e R e i 0 AR e i
Sl sl iy 3 ke LAY 2a O LT, (Jseadl) Glaad
L ogi Sdas 120 el 5N (gaad) oda JaZy o iyl
il i jeaalt il ety Jgeiall B Ll Lt e
Claaall i3 A B el g ede JUN S A Sl 231y
e s iy okl Lead o Al 5 A Y DY

ol ) Glaadt caabia W jaeay G e Y

(o) anld =
a g e ial e el Y aa rGgaiaedl (il gl @

AU T B il A el A gl L)
Selaal diall igae e alilV) o iomagell pf @
ity yaiall ppigdgns Dany ASLaddl 3 cilall g paiaealy
L LS Badae b il LAY gl A5 Aaldal das ) can g Al
olidh ¥ s el A jee
Dot gred) g S graad) b gal) Abua) &gl Sliliws Y
s gl Ayl ASlad)l 4 aasial)
Jyniadd 4t 39S o wans G ged) LY CaTiee agen Aiads
aay i;..a,dt(r)s;i&l.‘ut-‘;ium il g
sopmd gl ikl gall asan @
gl el ot i e b olall rdpaddd J1 e Ay -
Ll J)gal¥l b ) e b polall tigib gl &y ged) Al -
Agiaal BVl ) e polalt cALkal ha -
Gaalia e e solall faakaghall Al Sl -
g il 355y e ilall rpaldll ikl i -
adl Ji sl Ol e 5 pdleall o phidl Ada -
Jpalt i e jeall tpledll deaad Haall Jaud) -
Ll
Gaadd sl e s okl bl Balgs -

S gall Y e jolallidga gud) $ el iudl >

.

A



P

Sl oanddl

5J'IJ!

5-Resident juristic _persons

e Expatriate legally residing in the Kingdom :

- Residence Book (lqama): It s a  personal

identification document (in the torm of magnetic
card or ordinary book) issued by or through the
Passport Department in the Kingdom or by the
Protocols Department ot the Ministry of Foreign
Aftairs. valid for one or two vears tor non-Saudis to
prove their legal status in the Kingdom: whether

being issued free of charge or against  fees
(magnetic or ordinary).
Five Year Resident Book : A card issued for

certain tribal persons as an identification document
It is issued by the Passport Departments at Hafr ¢l
Batin. Arar. Najran ... ¢ic .lor a period of 5 years.
GCC Passport: issucd by the immigration and
passport Departments of any of the GCC countries.
Diplomatic Card: issued by the Ministry
Forcign  Affairs of  Saudi Arabia  for
diplomats.

forcign

4-Nationals of GCC countries :

[hese are the nationals of Kuwait. UAE. Quatar.
Kingdom of Bahrain. and Sultanate of Oman. with
valid passports issued by their  respective
governments.

including commercial

of
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and other organizations:

Ihese include all private juristic cntitics. such as
commercial  firms.  corporations  and  other
organizations licensed by the Ministry of Commerce
& Industry. if it is a joint venture. or scrvice firms
licensed by the Ministry of Municipal and Rural
Aftairs. the Ministry of Pilgrimage and the like. and
financial institutions licensed by the Saudi Arabian
Monctary Agency or by the Capital Market
Authority. and corporations licensed by the Saudi
Arabian CGeneral Investment Authority (SAGIA).
including all juristic parties owned by Saudi citizens
or licensed individual expatriates

6-Resident Juristic Persons _investing under the

Foreign [nvestment Act. :

I'hese include all private juristic persons such as
companies and firms and subsidiaries. or similar
entities, and nawral persons  of  Non-Saudi
nationality and their Saudi investing partners who
are licensed to invest in the Kingdom pursuant to
the Forcign [nvestment Act with license issued by
the Saudi Arabia General Investment  Authority
(SAGIA).
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7-Juristic Persons renting depository areas at Saudi 5 gl plagy) $hlia b o pliadd) Gy Lacy) atdlyl -V

Ports: § £
raslaall 5 e
These include companies and firms authorized to sell
; g : ) 2ea il sale) :.;JL"P,.&J“‘L.-“‘ (P L [ PO
and re-export al depository arcas at Saudi Ports. 5 TR L il Sy
whether renting is as per lease contract entered S ety A Shaaly & ladl gl B iyl Bl

directly with Port Authority or through a licensed
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leasing agent.
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8-Government Entities:

These include all  governmental institutions. Sigeaillly S jadly dmsSall Syl prar JuE
ministries. and local juristic entities. whose financing G, jal ;29 &5 jeae Sllaa =06 Al ddadl 4y i Y!
sources are provided by the Ministry of Finance. T I Ty
which open bank accounts for official purposes only. ARGy on ey plaass

9-Other Official Resident Juristic Entities: gAY Aagiall & LieY) g Aau ) il -9

l}wse l.ncludc fol'e{gn ::[11bas>z|es. consulates, Lol 8N Sy iy )y ind) o i) Jas
diplomatic representation offices, and schools and o
other affiliated institutions. and resident diplomats — s—eiall e shally gy A jall Slasmsgall 41 o jladlly

and foreign employees on temporary Visits . i ye sy N e Cpila gty

They also include regional. international and L1 saaanall y gl g BaliY) gl D o3a Jai LS
multilateral organizations. foreign airlines.  Hajj )

missions, organizations and clubs affiliated, and il 53 gy Siakiiall g ol ey L o el S,
charity and public weltare societies and committees . . . . . . : s s , ) )

as well as lEc Islamic Relief Organization and the LSy Slakiia WISy sl aill Slady Slheaadl e by el
World Assembly of Muslims Youth (WAMY) and ey ety LS gy £l
other entities.
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10-Under Establishment Companies:

As defined by the Companies Law applicable in ALl s J ganadl SIS 5 U Ly pad e
Saudi Arabia.
rasliall g dy il i all -

11-Chambers of Commerce & Industry:

FDAP LT PRUIS JOTEE R S PR SV Iy L
These are non-profit organizations which provide
: : ; = . L v el i el Sl e W e g SIS 2N g Shawsally
special services for licensed commercial entities and g8 Repfelh S g8 8§ RSN iy
other business organizations. They also coordinate  gdy alslly Ml el o A s e L Jeady
the relationship between the private and public i 300
2 $ i . A a_)J. e
sectors. They have their own boards of directors.
padiall g SNY

12-Non-resident :

These  include all  individuals,  commercial b=y Saliiall 5o La e i et S AN 5 S Jals
corporations and o'lhcr entities and organizations ; My oStel Sl W 83 3 A G e
which are not mentioned in the above clauses. and
do not have an existence in the Kingdom via lgama.
commercial or professional license r'or business, nrl gl sl g el gLl Jie A1 pa dgay S
ther official existence such as  diplomats  anc
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international multilateral organizations
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13-Reference: ik pal) VY
13-1 Personal Reference for Veiled Woman : ol 3 all aadlll it VY

A person known 1o the veiled woman applying for
an account and is one of her first. second, third, or
fourth degree of her Islamic Shariah-legal escorts . J i I 2080 G080 4 I3V 3 a0 e o 8
(Mahram). or a relative through aftinity or legally )

proven foster brother ol at-least-eighteen Hejcrian et Al dela ) Gk o o) ALadll Bk e <
years' old age, or her at-least-fifteen Hejerian years” o s § U ol e o & oes Gie pde 2D 2l )l o W
old sons or brothers having a civil status card or ) ‘

national Identification Card. or by another Saudi Ausedd oo Sl Rihy Lga 5 Jlgal Ay o (plealadt Lis
woman ( who is not of the bank employees ) and 3 0 dala, Jaad 5 a0 dngan sl 08 e 5 4 jaa Gau yde
having a national Identification Card and who should
be knowing her and she should be known to him or

her. RUE PR AN
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13-2 Personal Reference on procedures for the (gl q-“:";y-dﬂé\b\ﬁ‘#hqmw-iﬂ‘ Y-y
Blind and llliterate:

An adult person oi'eighl_egn Hejerian years' old or 15 i e i)y Y lal ~38 s gl iy e el g
years' old having a civil status card or national |

. g . . 5 ST - ~ 1 - - » [ L] » i .
Identification Card known to the blind or illiterate ik e el A ea L e Ll N G Jly
person applying for an account. Such pc_rmnal A Sy by e e il S f ok e Lk g J Jgal
reference should be able to read out to the blind or
illiterate the procedures. documents and the account  s—le sl 2% L0y Slaaali s Slel 2 ¥! sel iy iy il
opening agreement and act as a witness thereof. It . ‘ i . i ‘%

e . X (NPT L4 I T 1K) faabh g o€l ¢ Y
the blind or illiterate is a woman. the reference * — = = << e B i
person must be one of her Islamic legal escort 5y daall 83,y 3y ajlaall Hocijeal 589 s

(Mahram) as described in the previous clause. .
LanLull

13-3 Government Agencies Acting as Referec for 3 ally 48 ral) dgagSall ClgaliY oY
Women:

Government official agencies. where some of their  J—asy ¥ Do Lt Jany S Gaans )l 240 oSl NS VEN
women employees have no identification documents
(Civil Status Card or passport) or have no Islamic-
1_<:ga] escort (Mahram) to act as a pcrsopal reference it oy el je i peal il e a5 e ¢l 22
tor them. For payment of salaries by their employers.
such women need to open bank accounts in their
names. In such cases. fh“‘ cnn.cemed government D s e il g el e gSall Sheadl ol 5
agencies, can act as a reference for such woman and

Yo (i e g Jisal ) eflaeedd 55 Ty el
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centify their signatures and copies of their personal Aaad )l il geas Dead 5 Aaea Lo diladdl SIS,
IDs.
14- Women with Restricted Identification : 1L s dpad BNy Sl glaal) Anae 3l -0 £

A woman with no 11 personal identilication
document that contains her personal details together
with a picture of her face. or a lady with an 1D /25 s A5 5l cae Lgn g ) gea g adl) Lila shas
personal identification  document  bearing  her
personal details and the picture of her tace but is not
prepared to unveil her tace at the ladies branches nor
does  she allow  photocopying  of  her 1D
identification document (concealing  details  and ( Asaaidll g Dila et Lmaa )
personality ).
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15- Persons having Authority __to  Appoint
Signatories :
Responsible  officers  at  certain - organizations

(public/private) whom banks can. on a case by case
basis, identify their powers based on approvals from
the Ministry of Finance & National Economy or
SAMA. or based on their job positions or
appointment decisions, or on approval from the
regulatory bodies. board resolutions. entities
owners or by virtue of the Articles of Association.
Commercial Registration. job description
(finance’human  resources). notarized  power ol
attorney. or contracts entered between banks and
such organizations. . or whom bank can identify
through confirmation procedures. as they deem
necessary, in addition to the official stamps or
signature specimens (Responsibility ol
identitication rests upon individual banks).

16.1 Person of Legal Age

Eighteen Hejerian years' old

16.2 Juveniles (distinguished person) :

A fifteen Hejerian year's old person having a
national Identification Card or a Civil Status Card.

17- Curator:

A person specified by virtue of a Guardianship Deed
issued by an Islamic Shari'a court to have
cuardianship over a minor

18- Guardian :
I'he father of a minor or the grandtather if the father
is dead

19- Sponsor :
A trustee such as the guardian ot an orphan or
mortmain or the guardian of a minor.

20- Incompetent :

A person legally forbidden trom control over his
property due to mental incompetence or bankrupicy.

21- Freezing of Account :

This term refers only to the temporary suspension ol
withdrawal from a bank accountrelationship due to
the expiration of the account holder’s 1D or none
updating by the customer or authorized party acting
on behall of him ol the personal data and
information addresses. income  source. signatures
and other relevant data. It is ditferent trom blockage
of the account in that freezing ol account is affected
for procedural reason. but blocking of account is due
to instructions fram the supervisory, regulatory or
security authorities.
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22- Foundations and private philanthropic (Charity)
Funds:

These are non-profit private charity organizations
licensed by the Ministry of Labor and Social Aftairs
I'hey are established by a person or a group of
persons (natural or legal). Their benelits are limited
to providing social and charity  services (o
individuals or specific entitics. Their membership is
restricted to persons appointed in accordance with
their charter.

23- Philanthropic / Charitable Societies:

Organizations (juristic entities) licensed by local
government agencies to provide religious, charitable
and social services. They are dependent upon
donations by benefactors.

24- Philanthropic / Charitable committees:

Special committees licensed by local government
agencies to serve the disabled and indigent. They are
dependent upon donations by benefactors

25- pProfessional / vocational Qreanizations, Societies
and Committees:

and  commiissions olficial

assumv

licensed by
government  agencies  to protessional
vocational specialized roles that serve the interests
of their members.  They dependent  upon
contributions by members. or official government
support.

Societics

dre

26- Pilerimage (Hajj) Missions :

Hay) missions are of two types

Type 1: Official Hajj Missions representing their
respective  governments  during the  pilgrimage
(Hajj) season.

Type 2: Individual pilgrims who come to pertorm
Hajj with private ftoreign agencies (chariable
societics, tourist offices or agencies etc... ) that are
officially authorized by their government to offer
Hajj services with a minimum number ot 50
pilgrims, and approved by the Saudi embassies and
consulates in their home countries

27- Cooperative Societies & Funds:

27-1 Co-operative Societies:

Every society formed by the members of a certain

region. under the provisions ol Societies Act 1o
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improve the conditions ol its members in production
or consumption through the joint cfforts of the
members using the standard cooperative principles.

27.2 Cooperative Funds:

These are funds instituted by the employees ot a
governmental organization or a company under the
provisions of Cooperative Funds Act. Its funding
source is originated by its members’ contributions.
Expenditure from such funds is mainly for the
purposes of covering social. cultural and  sport
activitics of the Fund's members

28- Endowments :

There are two types of endowments:

Type I: Public Charity Endowment:

means a charity endowment ftor public utility such
as mosques. orphans, Quran Memorization Schools.
Way Farers, Mosque Imams and Moathens (Caller
for Prayers) etc. I'he Ministry of Islamic Affairs
Endowments, Call & Guidance acts as a supervisor
on such endowment.

Type 2: Private Endowments:

['hese facilities are endowed to certain descendants
or group of people and have a trustee by virtue ot a

legal deed. Responsible tor implementing  the
endowment terms. The role of the Ministry  of
Islamic Affairs, Call & Guidance is limited to

supervising the activitics of the trustee. In this type
of endowment, if the endowed persons cease 10 exisl.
the endowment becomes a public charity endowment

29- Children with Special Circumstances :

These are children with unknown parents born in the
Kingdom of Saudi Arabia. illegitimately born
children and those children deprived of care from
parents  or death.  divorce.
imprisonment, disability or
chronic or contagious illness ot the mother or for any
other reason that prevents her trom properly looking
after her children. Such children are staying at
charity centers of the Ministry of Social Affairs such
as nurserics. social care institutions. charity socicties

relatives  due w0

mental  or  physical

caring for orphans or substitute families as per u
letter of reference (rom the Ministry of” Social
Aftairs. Such children are Saudis and arc given
centificate of birth and Ciwvil Status 1) cards or
national Identification Cards when they reach the

age of 13 years
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30- Relief Committees and Campaigns

Organizations established under Roval directions
and consisting of local governmental or private
organizations whose objectives are to arrange tor the
provision of reliet assistances in cash or in kind to
certain country. people. or minorit
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SECOND :

SUPERVISORY RULES &

CONTROLS

1 - Electronic Record;

For the purpose of setting up a uniform electronic
databasc for bank accounts in accordance with
procedures  consistent  with  the
interior's  l'en-digit computerized numbers
pertaining to the identity cards  identification
documents  issued 1o Saudi citizens,  resident
expatriates, visitors. pilerims, Government enlities,
private  enterprises (  Juristic  entities and
organizations) and others. all banks shall establish
an clectronic registration system. in accordance
with the classification of the Ministry of Interior
set torth in Exhibit (C) and including the
requirements stated under paragraphs 1-1. 1-2, and
[-3 below and the detailed requirements indicated
under “Third” and "Fourth” of these Guidelines. as
a basis for opening. operating, and following up
bank accounts and speed (SARIE) transfers. Forms
used for opening bank accounts shall be prepared
in accordance with the requirements of this
registration system.

1-1 Saudi Individuals :

Banks must maintain an electronic record ftor all
Saudi nationals having bank records or bank
relations. Such record must contain the full name
(first. second. third and family name) ol the
account holder as shown in the civil status card or
national Identification Card, or family registration
book for females and minors. or private or
diplomatic passport for males and females. or
Hafithat Nofos or Civil Registration for females
only. or certificate of birth tor children with special
circumstances residing at any ol the refugee houses
of the Ministry of Social Aftairs, provided that the
Civil Registration No. Is added in cases where the
tamily book or private or diplomatic passport is
used if such number is contained therein.

1-2 Non- Saudi Individuals:

Banks must maintain an clectronic record for all
non-Saudi nationals who have banking accounts or
relationships. Such record must contain the full
name ( first.  second. third  and  family
name 'surname ) of the account holder in the same
language used in lisher passport according o
language priority - Arabic.  English.  Latin
alphabets-. [f any other language is used. the name
must be written in the language used on the eniry
visa granted by Saudi embassies and consulates. in
addition to the Iqama (resident permit) number and
its expiration date. For expatriates working for a
juristic person’ agency. the original passport 15 not

Ministry  of
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required should he be unable to present it, in which
case a copy ot the passport authenticated by the
cmployer with the signature ot the passport holder
will suffice. There is also no need to produce the
passport in case ol magnetic card as the
information contained therein will suffice. It the
name in the ordinary [gama book (non magnetic
[gama Card) is different from that of the passport.
a bank account may not be opened unless the name
is corrected in the [gama by the Passport
Department. For the S-year residence permit
(lgama) holders issued by Halr ¢l Batin, Arar or
other Passport  Departiments 1o certain  tribal
individuals, the full name. number and date in such
permit must be recorded. For GCC citizens, the full
name. number and date ol cxpiry as per the
passport must be recorded. For expatriates holding
Saudi passports. banks may not open accounts for
them unless approval is obtained from the Ministry
ot Interior through SAMA. No accounts may be
opened for expatriates holding only their respective
national passports unless under the approval of
cither the Ministry ot Interior or the Ministry of
Foreign Affairs vin SAMA

1-3 Juristic Persons ;

e Banks must maintain an electronic record for all

juristic persons who have bank accounts. Such
record must detail the ofticial (ull name ot the
account holder in addition o the commercial
registration or license number in case no CR s
required. and the 1D cards numbers of the owners of

enterprise  as indicated in the  Articles  of
Association, and its  amendments  who  are
authorized to manage these accounts.

Shareholders  of  Joint  Stock  companies  are

exempted from recording their 11 numbers,

[t the account is meant tor the principal commercial
registration, the commercial registration shall be
recorded. If it is meant for a branch of the
commercial registration. then the sub-commercial
registration number is recorded

For accounts opencd pursuant to official approvals
or applications. the reference number or name of
body granting such approval or making  such
applications shall be entered.

uirements for Inspection Purposes:

For the purposes of inspection by SAMA or upon
the request of concerned sceurity departments tor
investigation purposes. banks must maintain an
electronic inspection system (o perform routine
searches on the clectronic records maintained for
each type of account holders. provided that this
eXpress

scarch inspection svstem shall cover

drafts.
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3 - Freezing of Accounts at the Expiration of 1D: 14 gl Alice Aadea plalll aie Sllead) s - ¥

Subject to the regulations governing the blocking
of accounts. banks must take the following actions
when the validity of identification document #aY—a elialll i Sliluadl 33023 22l 8 Gkt gl e
expires: 1 b LS gl 25

2 ol e g Cibliall Cilyl Aakiiadl L) Bled j ae

3-1 Rules for Freezing the Account : rablual) apaad iV -Y

As a rule, dealings between banks and their  <iw—y il has o cans Litiae 5 il o Jaladll 22068
customers and their relationship must start and
continue in all aspects under valid 1D documents,
including dealings covered under the bank account Vgl gl Sl sl iy e dady A SO ol 5
definition in clause (1) or other contractual T £y @id Sleaadl f Lol Sl e 4iba (V) 508
dealings or account related services.

Jpmiall & i i gh (B gy il ABaea i gas Zikalad) WS

lbaally

; 3 (R A R R
3-1-1 Saudi Individuals : g geedt) S 0Y) V2N T

Banks must freeze all accounts held by Saudi s gt o 00 Slloadd TS apead il ages o oy
individuals when the D documents described
below expire unless the account holder presents a
renewed document or a valid Civil Status card or
national ldentification Card is presented instead of
any of these 11 documents. A true copy of the
renewed 1D document or Civil Status card must be
obtained according to clause 200-10 and the 328y -Ye. Aaggle By Jeodld Al e s pea
electronic record shall be updated accordingly ‘

\
\
Lea a2l Sl gell By ClaBae Ao Lle cliadil 2 ‘

o D yal A flay 4 L faaad el pity o) Le ol daa yal

|

iy e gl ge Don Jemdd) D jlu Apbay o pa AWl

I'he ID documents acceptable from Saudis for 7 s b sell 3l gy Dhatisd | pema b ey VY o

purposes of opening new  hank accounts or o e e . L e |
maintaining existing accounts shall exclusively be sl )yl o A peme a7 g gedl S AN

as [ollows:

- Civil status card or national Identification
Card: The account opencd on their basis will be ol s iy dgea Aty o duadlll ) gaYt Ay -
[rozen after the elapse of 90 days from expiry
date and shall not be re activated except after their  Wisda 4le 75 )0 oa Lay: 1+ clialll Se pasa £ skl
renewal. [n all cases. period of using the account ) ) .
without updating should not exceed five years e D el s g Laashy Y bl JiZ s Y

- A passport of female person may be accepted 10
replace the reference person. rather than as a basis
of account opening in which case the Family i€ iy Gjeadl Jae Jadd 1 pall il Jga Sy OSe -
Book or Civil Status Card or  National
Identification card shall be required for female  a8la J ALl 58y 52 ! iy Cua Ol X
persons.

- Private and Diplomatic Passport: The account
opened by cither passport shall be immediatcly
frozen upon expiny The account may be
reactivated upon renewal of the passport or Upon i 51 sy 4 dgmie Sy e el ) 5h Lagin ¥ [——
presenting of valid Civil Status card of national
Identification card. g gl 2 ped) ARk o JHgal Ay aaily o) pad)

- Family Book for minors and women (entered
therein): An account opened for a minor or
female person under a Family Book shall be
frozen upon elapse of five yvears as ol account
opening date or upon elapse ol five years as of 5 L ) Gy A8 e D g ead bl
account updating date. provide that the concerned ' - =
women is present al account opening and o Sl 31yl g dday 5 aliaat A e Sl gha peed
updating process. Presence ol the minor s not o
required as the presence ol his guardian will iSsy el gan bl Yy Sunadll de s Sl 28
sutfice.
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- Hafithat Nofos and Certified copy of Civil agly gypuaa
Registration for Ladies: The account must be
frozen after five vears from the date it was first sl il daall Jaeadl Cpa ABuaall Al g (pdid Agda -
opened or from the date these updated rules are
circulated. If the account was opened before this
updated version, it can be reactivated upon the
presence of the account holder and updating her
details. T o . VL e

- Certificate of Birth for Children having g S R Oyt o] O
Special Circumstances: The account must be  eall 1 eay healddl iy BN 5 gk Aaaldd) Sl a4l - |
frozen when the child reaches the age of 1S
lHejerian ycars and may be reactivated when — Jiil sl ioosa il saladl e Jalall gy
he/she is provided with a valid civil status card or
national identification card or a letter from the
M_inistr}, of Snciai'/\ﬁ'uirs requesting continuation o e 1 A olia¥) a3l 6 5y e ek FJpeal
of the account until the account holder reaches 18 ’ )
Hejerian years. e 5 b Al e Jaka § sk pad Ol i i

- The account frozen due to expiry of identification
document, except the civil status card or national Sk ,— bl ey reaall Slleadl Jiai saly e
Identification card, may be reactivated if a valid
Civil Status card or national [dentification Card s
presented. Accounts opened by virtue of Civil & jiw iy Lga aiday o ) gal Alay el Le 13 dgidagll
Status cards or national identification cards may
not be reactivated if an identification document.
other than the civil status card or national s L gs caadd Lo 1Y Qila g g AUy o Y yal ks
Identification Card, is presented

Z gis _yaah plaaill die Lagie sb 2 gikall Cluall dany :deid

sayy lall Syaad A 50 e ol hesad) 23 Ay 7 )5 G

i iy A Ay g gal By o a8 L 1Y sl

gl Ay g el e Alay DA el Jsaia
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3-1-2 Non-Saudi Individuals : o g e 3 YN -F
2 i) Cialadll Shleall S uaad O gl s e

All banks must freeze all accounts and transactions
ot all non S:mdl mfjn iduals upon the expiration ol Zlladly golal 3 ol AaBY! G sl we rapael g8
the lgama for ordinary cxpatriate, the diplomatic a

card for diplomats, or passport for GCC citizens.  —lae Jy2 ik gl i B Gaay Ouele shall Ll bl
unless he’ she provides a renewed 1D document. as ,

: ; : . e L€ A hgy) luaal agie WAt ol Le sl o gladl
applicable. After 180 days of the expiration of the = ? Al Ll g W ol 4l Zamt
ID. the account must be closed and transferred 10 T &0 sy &)l Anda clatil o logy YA+ g tauy
the  “Unclaimed  Balances™  taking  into
consideration that any outstanding obligations ol
the customers during and after this pgrmd shall be i) gy LS 2 038 angy el Jpaal) le 406 it
settled. Also. all accounts of expatriates must be
closed when the account holder feaves the ol pem g a e padl N Sllea S
kingdom on exit-only visa.

L oeligid dlel yay gy dlladll e s 1 ) aliiy sl

dig AGeY) clingll g Claad i) ¥V -

3-1-3 Juristic Entities :

e All banks must freeze all accounts of juristic =l aally Sbbe all A4S 3 s D psea e iy ®
entities after 90 days from the expiration date of
: (I : i e ey 30 eliail yie 4y eV Shigdl g Slpad il
the respective authorization lo practice their . wite s ot A
activity (license, commercial registration, ¢tc) S I gl ass ) Lol dlyl el 2 0 Aa 0 aa
; stome rovides newed . oo, o h v .
unlm. m; customer  provides - a - renewec Ay pud Ty KD Vay2a3 Jyadd pis A Le (g
authorization or any document proving that it 1s - T
being rencwed cyaaill ek e iy pem ) Siee Sy JRRA
-

e All banks must freeze all accounts Of Juristic 4y - ag 20 cliall WIS yand o il gaes e iy
persons and organizations whose documents ol
opening their accounts do not contain a validity
dalg. s:uch as the accounts of Charity and Wellare 3 gy o gall g 2l _gmaall Do Jgaia s pos
societies or organizalions. government accounts
and licensed schools and the like upon the
expiration of five years ds of the date 01. Opening 5 Zuai Al &G e P ball 2 f U e D g ead
the account or as of the date of last updating made
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on such accounts.

Accounts of correspondent banks shall be given a
grace period. providing that all requircments of
"Know your Customer” and money laundry
control certificate are periodically tulfilled. Upon
elapse of three years, all banks shall freezc such
accounts of correspondent  banks until  all
requirements of "Know your Customer”™  and
money laundering terrorism  finance control
certificate (questionnaire) are duly tulfilled.

The validity of the 11 cards of the directors and
authorized signatories of the accounts of such
persons and entities must be monitored, and their
powers to operate the account only shall suspend.
depending on their position as Saudis/non-Saudis.
until renewal of their 1Ds. This requirement shall
also  be applicable 10 owners of  private
establishments and companies. save joint stock
companies who shall be subject to the provisions
ol clause 3-1-1 and 3-1-2 above.

3.2 Genera! Account Freezing Rules :

In the account opening form and  contractual
relationships and services, banks must document
that the bank has the right to frecze the account
upon the expiration of the customer’s 1D or when
the account holder does not update his personal data
and information, addresses. income sources and
signature. etc.

All banks must notify their customers of the date of
freezing their respective accounts at least one month
prior to the date of freezing. and must have adequate
programs and processes in place 1o ensure the same
with respect separately to cach customer or
authorized person acting on his behalf and that such
policy and processes are documented.

I'he joint account. whether operated by Joint or
Single signature, must be frozen upon the cxpiration
of the 1D of any of the account holders.

Saudi individual customers and juristic persons and
organizations (official and private) are allowed
close their own accounts, or any frozen accounts
they are authorized to operate. by reason of the
expiration of the validity ol their 1Ds or failure to
update them, provided that a written request for this
purpose is submitted by the customer and the
implementation related to closeting bank accounts
including withdrawal ot all  cheques in the
possession of the customer or their ¢lectronic
cancellation.

- Individual expatriates may not withdraw  their

balance and close their accounts during the period
when they are in the Kingdom after the expiration
of their Tqamas unless they present cither final exit
visa or a letter from the Passport Department.
seeurity  agency.  or Regional  Governorate
authorizing the bank to allow the expatriate account
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holder to withdraw his balance using his passport as
an ID. The bank may develop a form to be given to
such an expatriate indicating the reason why it is
impossible to use the account so that it may be used
when approaching the said authorities. 1T the
expatriate’s request is submitied after his tinal
departure from the kingdom and his balance is over
SR 50.000. such balance may be transferred only
upon his own request authenticated by the
correspondent of the local bank or the branch of the

resident foreign bank may not transfer a portion of

the balance and retain the remainder. Banks must
cheque the account for any unusual transactions that
could have been performed after the departure date.
The balance must be transferred outside  the
Kingdom to the account holder or the attorney of his
heirs.

For balances less than SR 50.000. banks may
transfer them to their respective accounts holders
under the approval of the Compliance Officer at the
bank according to procedures set by the bank based
on its customers, their home countries and their
signature  verification. In  case an expatriate
customer applies to the bank for the transfer of the
balance of his account immediately after his
previous final exit and presents a visa other than the
work visa, any balance exceeding SR. 50.000 shall
not be paid to him except against SAMA's approval.
As for balances below SR. 50,000 they shall be paid
to him pending the compliance ofticer approval and
after due evaluation of his account. It such a
customer directly applics to the bank and submits a
new lgama issued under the same passport or a new
passport. the frozen account shall be closed it it is
still within the freezing duration. namely prior to
180 days. and a new account shall be opened for
him and the amount shall be transferred to the new
account, and thereafter he shall be allowed to deal
on such account,

Transferring the account o unclaimed  balances
means transferring it to a special database without
closing it. Each bank can follow its own policies
and procedures that fit 1o its own operational needs
and fulfill this requircment,

Saudi individuals may not be allowed 1o open and
operate accounts [or third parties except for those
holding valid civil status cards only

3-3 Freezing Exceptions :

Banks shall not be allowed 1o enable a customer to
personally withdraw from his accounts or from
other accounts which he is authorized to operate.
whether by all types of cheques. by transters or
ATM card. Internet. phone banking or credit cards
and the like. withdraw the balance after the
expiration of his [, unless upon renewal thereof or
with respect to certain Saudi ladies with certitied
Family Registration Book. personal [D. or Certified
Civil Registration having their data updated or upon
maturity of timing set to update other personal data
However. exceptions (0 above are:
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- Personal deposits or deposits received  through

clearing and local and international (ranslers.
SARIE  pavments: collections and  salaries of
emplovees.

The customer existing obligations already effected
by the bank with or on behalt of the customer
favor of the bank or third parties (government or

non-government) before the expiration of the 1D (of

account holder/ authorized representative). Such
obligations include. but are not limited to. payment
of credit cards, loans. direct debit payments.
standing regular instructions for payiments such as
payment of utility bills. letters of credit and leters
ol guarantee etc. These also include high risk
investment transactions duc to price fluctuations
that are likely to inflict damages to the customer, in
which case the customer would be called upon by a
bank officer and given a maximum period ot 60
days from the date of executing the transaction to
have his 1D renewed.

Standing instructions governing Saudi account not
related to outstanding obligations are allowed to
continue after the freesing of the account subject to
the approval of the operation manager at the bank's
[lead Office, for a limited number of times and for a
maximum period ot 6 months as of the ID's expiry
date. The bank should lay down the procedures and

the policies which ensure control and activation of

these cases in terms of limits and number of times.
Accounts of Saudi individuals (maie and female).
diplomats, students on scholarship abroad. patients
with chronic diseases staying at hospitals or other
places. prisoners and the like. soon after the bank
becomes aware of them. tn which case they may be
given 6 months trom the date of expiration ot 1D
including the 90 day grace period which is allowed
for those whose civil status card has expired. The
bank may extend this period tor another six months
subject to the approval of the head of operations at
the bank’s head office. provided that only onc
transaction is ellected during this extension period.
Banks must keep contact with the account holders in
the proper manner, according to the file of cach
customer or subject to the procedures and references
it deems fit. For longer extensions and [requencies
banks must obtain prior approval from SAMA,
Supporting documents must be attached to the
approval request.

For the accounts ol the State employees whosce
salarics are delivered through banks and whose
accounts are frozen and are not able to present a
Status Card or national Identitication Card because
of certain formality problem in respect therewith,
they shall be allowed a 6 months” delay period after
the date of their dentification
documents or updating due date including the nincty
(90) days’ period allowed to those whose Personal
Status cards have cvpired. after presenting the
official employment card or an official reference

expiration ol

O gl A8 pal daladl 5 )Y

iaid gk o sasl 5 deaddtl Lelyl Slelay
Al Zhaeaat [ e ghaay w0 Aol Ala i S el

BT P N PP FEW
ol pe iglee] il Gas D Jread e A il
efigan ) soa! cleal Joadi il e U5 g Jsaal
(gl sl caalia) aysa ol pu eledl Jad (G3as )
Sae A EN jeaadt YO JE Jun de ol EINE OB .y
sty ALl eadll e gaeg il LA Sl

iaad clendll il g waS AabiiellfAaprvieal Slagdadl)
Clleall SS, oledall Sllaay Landdd Sldlae¥y

g gl e cojyn A Gl hladd ol & Ly
Jpeall oSy Zuayy Jpaadl olad | ol Lo tand¥! alia
U hangy lidly Jyiee JE e

At 25 36 e ey

To 3laB Y Aggell i

Sl Silaay Aalall Ll Sladaill il s
site dal e coa per eaadl dnead e AU DLl FIVY sl
S e el ollhy ot S el [ Aaladl 5 YL Dldaad! 3 00
Ladia Al i e el G H9aD Y 2y 3g0aa
S b slddly el Yl wy S ey Ayl
Ll el 2o g gaal Eua e SYlall 028 il y Jana
Osmdaghdl (Ul S0 ) Samemdl S Sllea
Lol el ¥l ggdy z D A A el el
SYL i s Ly elindly L i g il ) paid)
oo B (1) e Samia i g Gl S 9
Loy (30) Dol lghads o agipsp Gadie Ulg @0
saal 2aa ob olully duas 2 allsal Ay gl Sl dagiadd
513 Sbaadl e S e Al ge s g 530 el (1)
e b W) mew ¥ O e e Sl el i
sle Jaadl Hgudl te ey ode padd) 58 A Jaid 3aaly
Jaee S8 il oy Aaliadi 3501 agae Jeal il 5 agilali
2 M) ey Reatia Wl a0 aalally el aYl vy
Yissigal) g T Yy sl pinill 2 pug 8N o5
Sl ) apall haieadl A gall by 38 ey Ledia
Al Y glaa

Ayl Bish e ey ald it Ayl dlage Slles
Glida b gal il il e | S oy agiliies Ddea
ToAle s ey a0l ekl Jnl-hd JSl sgagd dnbhy g
Zyaadll Biaind 30 5 aelph A Gl 38 e e
B gal Ak Sl el s piaall Lagg (4] gl Liaa 3o

a0y e M Sl Ay e B ) e Al dadg (Agad dl

Yy




Sl naal) 5 o)

letier. Delays bevond that shall require SAMA's
approval.

4 - Updating Account Data

4 lcustomer identification must be established at the
outset of relationship.

4.2 As a measure of control. banks must require all their
customers to update the database uf their accounts with
the bank according to the cases and the periods
provided in These Rules or cvery [five years as a
maximum limit  for any exceptional  cases  and
circumstances.

4.3 Updating must include personal intormation. address.
signature specimen and (major and additional) income
sources. including those who act on behalf of a
customer or as his agent. Banks must establish
procedures and policics that ensure the realization of
these objectives. The appropriate time of updating.
may. among other things. be when the customer
requests a banking service. issuance or re-issuance of
an AIM card. check book. bank account statement,
making a significant transaction. when a material
change occurs in the way the account is operated.
when customer’s 1D is renewed or when the Bank feels
al any time that it needs additional information about
the customer or his representative

4.4 Vor accounts opened under personal identification
documents with validity duration of less than two
Hejerian years, it shall suffice to demand the renewal
of the identification document upon it's first expiry and
the updating of all relevant data and information upon
i) subscquent expiry (except utherwise explicitly
stated in certain cases that should be updated on an
annual basis or less than that (such as for Beloushies.
I urkstanians. ¢tch.

4.5 For accounts opened under personal identification
documents with validity duration ol three Hejerian
years. the account data must be updated at the end of
the validity duration ol identification card. license or
registration document each time they are renewed.

4.6 For identification documents with validity duration of
more that five years such as Civil Status Card or
national Identification Card and the like. period of
updating must not exceed five years @y maximum so
that this is taken into consideration on opening new
account under such identification documents. in which
case actual validity duration thereof shall not be
considered il there remains more than tive years until
such validity expires.

4.7 For accounts opened under official approvals or
letters. such as government accounts and the accounts
of embassics and the like and  international
organizations and the like. or under open-term licenses
and registrations such as those ol charity societics and
organizations and private schools. updating period
should not exceed max. 5 years

4.8 The accounts of otficial pilerim missions and those of
private foreign organization. engaged in arranging
arrival of pilgrims from outside the Kingdom. shall be
frozen at the end of Moharram and updated at the
beginning of Rajab every vear under the written
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approval of the Operations Officer at the Bank Head
quarter ‘main office by automated power assigned to
his PIN number.

4-9 For accounts ol carrespondent banks. updating shall
be made every three years as maximum

4-10 Identification documents or registration documents
and official approvals shall be considered as a means
for processing updating of accounts approvals rather
than an independent objective as such. and should not
be considered as constituting in themselves the account
updating process.

5. Dormant Account Data :

e If an account completes 6 months period  with no
movement what so ever by the customer, the
account will be considered as “Inactive™ and should
be subjected to dual control for activation thereof.

I'his measure has no relation with the rules of

account freezing by reason of the expiration ol the
account holder's identification document validity
duration.

e [ an account completes another 6 months period
(i.e. one full year in total) with no movement therein
by the customer, the account will be considered as
“Dormant™ and should be subjected to a higher
authority dual control for activation thereot.

e [{ an account completes five-years' period including
the above-mentioned periods. with no transactions
and no response from the respective customer or
without the customer personal visit 1o the bank to

contirm his financial data, balance and activity of

his account, then the account shall be considered
totally “unclaimed™ and the bank must transfer the
halance thereol to a pooled Suspense Account
reserved for these accounts. A report of these
accounts shall be made to SAMA at the end of each
calendar year. showing a unique sequence number
for each account and the total balances. without
stating customer’s personal data or the account
number. Upon application ol this rule. the bank
shall be required to take care ot and implement the
rule of exception of the freezing procedures with
respect 1o high risk investment operations as related
to calling the client and the grace period prior to
procedure implementation.

e No rransaction is allowed on dormant account
except in the presence of the respective individual
customer personally or his legal attorney under an
explicit specific power of attorney issued by the
customer 1o operate the account. or his heirs”
attorney or the person duly authorized to deal in the
account if such an account is of an eotity (juristic
person)

e |f. after the atorementioned tive years. the customer
applies 1o the bank to activate the account or to
withdraw the balance there from. then a new
account may be opened or the outstunding balance
in the bank’s record may be paid 10 the customer.
after verification of 11 ot the customer’s or his
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attorney or his heirs” attorney. Action taken in this
regard should be included in the related year-end
report submitted to SAMA

6 - Know Your Customer (KYC) Standards:

To ensure effective implementation of a KYC
program, banks should basically apply high ethical
and professional standards and policies that all
employees must follow. They must determine the
types of accounts that are acceptable. in such a way
that will prevent banks from being used.
intentionally or unintentionally. by  criminal
elements. Banks  should include certain key
elements in the design of their KYC programs,
including customer acceptance policy, customer
identification as set in these Guidelines, on-going
monitoring  of high-risk accounts. and  risk
management. Banks should not only establish the
identity of their customers. but should also monitor
account activity to determine unusual transaction.
KYC must be a core feature of bank’s risk
management and internal audit  procedurcs,
Intensity of KYC programs beyond these essential
clements should be tailored to the degree of risk
involved.

Instructions given in SAMA's Money Laundering
Control, Financing of lerrorism  and  Fraud
Prevention Manuals must be implemented.

7 - Role of Regulatory Supervisor/Compliance

Officer :

E:stablishment, review. and updating of cthical and
professional  standards — and determination  of
acceptable accounts under KYC program should be
started by the Supervisony Authority (compliance
olticer) in coordination with the [nternal Audit

Finsure that the bank policies and procedures al least
conform  with local statutory and  regulatory
requirements with respect to moncy laundering and
terrorism finance prevention

_Trustees, Nominces _Sponsors _and

Authorized Recpresentatives (natural or
juristic) :

Banks should understand the true relationship of
individual customers who open accounts  as
sponsors.  nominecs.  trustees  or authorized
representatives, and  ensure that such  sponsors.
nominees. trustees or authorized representatives do
not act only as a front”™ tor other individuals or as

intermediaries or on their behall
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®  For juristic persons, particularly establishments and
companies. the banks must review and verify the
identity of their respective real holders (except joint
stock companies) and their managers and authorized
representatives,

9 -On-Going_ Monitoring _of _Accounts and
Transactions :

e Banks should always monitor the accounts and their
transactions and activity. identily any suspicious
transactions and report these to the appropriate
security authoritics and inform SAMA accordingly.
They should implement formal procedures (0
identify unusual or suspicious activitics. such as
accounts exceeding certain limits, transactions of no
ceonomic or commercial purpose or those involving
large or frequent cash deposits and  subsequent
transferring of such deposits.

e There should be intensified monitoring of high risk
accounts. Every bank should set key indicators for
such accounts based on the country of origin. source
ol funds and the tvpe of transactions involved. etc.
I'he senior management should pay great attention
to the management of information systems and high

risk  personal  banking  transactions.  Such
transactions  should  be  reviewed  regularly.
especially at least with regard to high rish
customers.

10 - Training as a Key Principle for these Rules:

o Banks should not assign any teller or customer
service staft before attending courses on KYC, anti-
money laundering mcasures. and ethical and
professional behavior ol bankers.

e Banks should put in plice continued training
programs to provide on-job traming o employees In
these areds.

®* Banks should include in their training programs.
extensive training on the contents of these Rules and
their applications.

11- Disclosing of account data _and blocking

halances:
11-1 Disclosing and_blocking at_the request of
official authorities :
As a basic rule, for the purposes ol disclosing ol
and balances and  blocking  thereof

accounts

pursuant to an order by the concerned official
authorities. communications between these official
authorities and the hanks should be made through
SAMA only.
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Disclosing of account data _and balances
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pursuant to SAMA request:

For the purposc of disclosing of account and
balances upon SAMA instructions. in accordance
with the applicable regulations. banks should
include in their search disclosing of all relations
between the bank and the customer. including the
existing accounts and all active. closed. suspense.
unclaimed accounts and investiment  accounts.
deposits and investment  portfolios.  securities.
securities dividends: mutual funds. safe deposits,
credit cards, express remittances (SWIFT) cither
opened under the personal name of the individual
customer. his individual establishments or his share
in other companies. Banks should ensure that their
reply 10 SAMA indicates that search made in this
respect covered all of the above noted categories of
accounts and transactions.  Save in case the
disclosure request consists of a specific request,
only such specific request shall be responded to.

1.2 Blocking balances pursuant to SAMA

request:

For purposes of blocking accounts and balances
pursuant to  SAMA  request according to  the
applicable rules. banks should observe that:
Blocking shall include the outstanding balance. and
all withdrawals there tfrom shall be entirely stopped
at and after the time of blocking no new accounts
are to be opened unless SAMA's request demanded
the blocking of specitic balances and  specific
accounts, blocking shall be restricted 0 what s
specifically demanded only in which case

Blocking shall include all accounts and transactions
slated in the above puragraph 1111 with the
exception  of the customer's  participation  in
companies (in which he is share holder) accounts
unless otherwise stated in SAMA request.

Banks must maintain  blocking  permanently
effective and valid until the bank receives a notice
from SAMA for lifting the blocking and allowing
dealing on such accounts,

In applying the blocking procedures, banks shall
comply with the instructions related o the
deduction from the emplovees and pensioners
salaries transferred to. or opened by the bank.

-2 Blocking in the event of death, bankruptey

11.2.1 Official notice on blocking by

or loss of legal competence:

reason of
death, bankruptey or loss of legal competence;

I a bank becomes aware of. ar receives an ofticial
notification of. the death of an account holder(s) or
declaration of his bankraptey or of a restriction on
his legal competence requested by oan authurized
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party. the bank on the basis ol applicable laws
should stop all dealings related 1o the account and
block the balance thercin. Unless the companies law
or the company’s articles ot associations (in regard
to corporate bodies) allow the continuation ot such
accounts despite the above conditions. Anther
exception is the case when the drawer has passed
away. or become bankrupt or lost his legal
competence after the issuance of a cheque(s). in
which case the cheques(s) in question will remain
valid.

11.2.2 Personal request for disclosure by reason of
death, bankruptey or loss of legal competence;

In case any person calls at the bank to inquire about
the existence of accounts or balances pertaining to
his testators or expired relatives or by reason of
bankruptey of his debtors or losing  legal
competence, the bank should dircet such person to
submit an application for this purpose to the
Region’s governorate irrespective of the nature and
degree of his relationship.

11.2.3 Operation of the account after death of its
holder

[n the event that a bank is notitied of the death of
an account holder, the bank should. in addition to
the blocking of the account and suspending any
dealings thereon, ascertain and verify the identity of
the persons(s) who have a claim on the account of
the deceased. Tt should also pay them in accordance
with legal procedures including at least the
hereditary succession deed.  The bank  should
distribute and disburse the amounts in  the
account(s) either amicably or by a legal document
from the court and in the presence of the persons or
heirs involved either personally or by therr
individual or joint proxies. These arrangements
apply to both Saudis and expatriates. Howevcr. in
case of an expatriate. if' any of the documents
mentioned and required above is not available. the
bank may. after obtaining an attested death
certificate. issue a bank draft for the balance
remaining in his account in the name of the embassy
of the country of the deceased. payable to his heirs.
Banks shall abide by the procedures of heirs
accounts provided in para (200-1-1).

12- Deduction from, or blocking of, the salaries of
the employee customer:

- if the bank rcceives instructions to block the
balances of the accounts of any employee customer
or deduct there from. it shall observe that the
deducted or blocked amount cach month should not
exceed one third of his net monthly salary with the
exception of blocking tor the purpose of payment of
alimony if it is explicitly stated in the instructions
received by the bank

- if the bank receives instructions to block the
balances of the accounts ol any retired employee
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customer or deduct there from (the Arab Bank or
through other banks). it shall obscrve that the
deducted or blocked amount each month should not
exceed 25% of his monthly retirement salary or the
retirement salary of rctired ¢mployces under the
Regulations of General Organization of Social
Insurance unless otherwise cxpressly stated in the
blocking order in any of the cascs provided in
Article thirty seven of the Civil Retirement Act.
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THIRD:
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PROCEDURAL RULES

Instructions for "Opening Bank
Accounts"

1. Customer 1D and address:

A hank must compare the originals  and
copies ol all required documents in order 1o
ensure their contormity and authenticity. All
copies of documents must be stamped by the
bank to confirm their authenticity, without
prejudice o the  exceptions  related 1o
expatriate customers as provided in clause
200-1 herein Banks must obtain customer’s
signature on the photocopy ol his 11 along
with his contirmation o the authenticity ol the
photocopy and the original

NB — Bank emplovees are not allowed to act
s reference person Lo customers

2. Documentation required to open a

bank account are as follows:

s Account  Opening  Agreement  Form
which includes customer's personal data.
validity date of [ card and residence
permit numbers,  address, occupation,
and information about the account. terms
and conditions of the agrecment between
the two partics e, the bank and the

account holder (according to the type of

the customer. natural’Juristic) and other

accounts. if available with the bank itself

or with other local banks so that the
customer sign on such procedure at the
proper space to indicate whether he
alrcady has accounts or denies  the
existence  of  such  account(s). The
declarations indicated below may be

included in the Agreement instead of

creating a separate document, provided
that the customer signs cach declaration.

eSignature  Specimen card  for  the
signature which the customer will use for
his transactions with the bank.

e Thumb imprint tor the illitcrate and a
personal stamp.

e An application form for cheque book. if

applicable.

e An application form Tor ATM Card, it

applicable.

e A declaration from the customer that he
is not legally prohibited to be dealt with.
that all information and data he has
given are true and reliable, and that he
has understood the terms, conditions and
other provisions of the account opening

agreement.
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e A declaration from the customer that he
would be liable betore the competent
authorities for the funds deposited 1o his
account by him personally. or deposited
by others with or without his knowledge.
e would also be liable whether or not
he subsequently disposed personally of
these funds. but he failed to formally
report to the bank the existence of such
funds. The customer must conlirm that
funds deposited are from legal sources.
that he is liable for their being free from
any forgery or counterfeiting, and that if
the bank receives from him (customer)
any counterfeit notes, he will not be
refunded or compensated.

A declaration from the customer that he
understands and commits himselt’ for
updating  his  personal  data  when
requested by the bank or for a period (as
specified by the bank) not exceeding 3
years. The customer undertakes o
provide a renewed 1D before the
expiration ot its existing validity. and he
acknowledges that it he fails to do so,
the bank will freeze his account.

3. Accountant ldentification Card

issue an accountholder
showing  the

I'he bank must
card to the
customer's name and account number as
an cvidence of opening the account,

customer

4. Opening an account without making
a deposit

[he bank must agree 1o open an account
for any customer without requiring
him/her to deposit any amount. If no
amount is deposited within a period of 90
days, then the account should be closed.
This period shall not be applicable to
government accounts, that the Ministry of
Finance approves it's opening without
depositing any amounts for any period as
specified by the Ministry

5. Blind Customers Service:

The bank must open an account for any
blind customer who requests so. The bank
must provide him her with an A TM Card
and a Cheque book

6. Foreign Currency Accounts:

Customers may - open
available foreien currency.

accounts n-any
They may
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deposit and withdraw funds in a foreign
currency. It such toreign currency 1s not
available. payments can be made in Saudi

Riyals. Normal fees and  expenses
involved in such transactions will be
borne by the customer.

7. Multi Accounts

A person may  have more than one

account at the same bank

§. Interviewing the customer:

With due regard to certain cases provided
for in these rules. as a basic rule, no
account  should be  opened  for new
customer  without  interviewing  them,
including mail. internet. and tetephone
applicants. payroll accounts
government. private sectors and other

of

sectors’ emplovees. except in cases of

legal powers of attorney  explicithy
authorizing the opening of bank accounts
and containing the personal data of both
parties. Phone and online banking can be

provided to existing  customers  only.
Furthermore. this rule (interviewing the
customer) shall  be  applicable  upon
updating ot the account

9. Visiting  the  customers under

exceptional cases:

In exceptional cases where the customer
is unable 1o visit the bank (for rcasons
beyond his control) the bank may
delegate two or more ol its staft’ (with
different powers) to meet the customer
on-site and obtain relevant information
and documents as required in these rules.
The bank must set out the appropriate
procedures and policies to ensure their
correct implementation.

10 Transfers and cheques service:

10.1 Qutgoing  transfers  and  sold

cheques:

Banks are not allowed to render Quigoing
Transfers and sold cheques service except
(0 customers  maintaining  daccounts
therewith. whether they are companies.
establishments.  citizens residents
Customer Number is sufticient in Express
Transfers System as substitute of bank
account ol this service

r

for customers
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only. provided that bank should. upon the

initiation of membership. fill in the
personal data of customers on a special
form for this service with a separate file.
signature specimen and  valid Identity
Card certified by both the customer and
the bank cmplovee as required under
these Rules. Customer Number should be
based on the Identity Card Number. Ihis
I'ransfers System should be subject to
Accounts Regulatory Procedures, such as
freezing. verification of the Identity Card
validity, Name. and the limits allocated to
concerned customers Membership
account shall be limited to the customer
data summary with money laundering and
terrorism prevention unit

10-2 Incoming transfers and

purchased cheques:

Incoming transters and cheques may be

accepted in the following cases:

- If the transfer or cheque is made from
an account  with the bank 10 @
beneficiary (natural or juristic) on any
branch ol the bank. the transter or
checkh may be paid in cash to the
beneficiary or his legal proxy.

- If the transfer or cheque is Irom a
national bank to another national bank.
it shall be required 10 be trom the
account ol transferor to the account of
the transferee,

- If the transler is received from outside
the Kingdom in the personal name of
the bencficiary. it should be paid
through a bank account only. It is not
required to have this account already
opened at the time of receipt of the
transfer. as upon the arrival of the
customer to the bank such account
may be opened. the transter deposited
and subsequently disposed of.

11. Incidental customers
Acceptance  of
incidental customers shall be limited to
the following cases according to  the

cash  payment Irom

procedures required i cach case:

11.1 Bills of services and utilities, State
dues and tourist cheques of pilgrims:
Cash shall be accepted from incidental

customers for the purpose of payment of
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bills of public utilites and  services
(electricity. water. telephone) or State
tees (Traftic. passports. etc). And for
buying travelers cheques trom pilgrims.

11.2 Money exchange:

11.2.1 Money exchange for visitors,
tourists and pilgrims:

Visitors. tourists and pilgrims shall be
permitted o exchange money against
having a copy of his passport of the pages
exposing the cntry and  visa stamps.
Genuinity of the copy shall be verilied by
the customer and bank olficer. provided
that the amount to be exchanged shall not
exceed each time SR, 60.000.

11-2-2 Cash Exchange for residents
(Saudis and Non-Saudis) arriving or
departing via domestic ports and
airports:

It is permissible for residents arriving or
departing via the domestic ports and
airports to exchange money in amounts
not exceeding SR 5.000. provided that
the number of passport and. for non-
Saudis. nuwmnber of residence  permit
(Igama) as mentioned in the passport.
shall be taken and filled in the money
exchange form.

12- Securities sales and purchase
orders through hanks:

Banks shall not be allowed to accept
purchase ot sale orders of securities (local
shares cte...} by investors except through
an investment account (portfolio). whose
ransactions are reflected in the bank

account of the investor customer,

Rules for Opening Accounts for
Individuals :

Individuals Residents of Saudi Arabia :
Saudi nationals and residents of Saudi
Arabia may open accounts in Saudi Riyal
and foreign currencics and take advantage
of any of the services offered by Saudi
banks subject to the rules and regulations
coverning such services. The bank must
review  originals o the  required
identification documents as  described
below and abtain photocopy  thereot.
which shall be certitied by the bank’s
emplovece. the customer or the customer’s
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authorized representative as “true copy of
the  original” lhe  process  of
photocopying and authentication s not
applicable o Saudi women’s IDs or
passports. photocopying of which is not
permitted unless a written approval is
obtained from her on the photocopy it
self. Excluded also is the photocopy of
the passport of the expatriate working
with an owner of a corporate entity. In
this case the attestation of the corporate
entity on the photocopy of the passport is
sulficient. However. i the residence
permit (lqama) is magnetized. the
passport's photocopy will no longer be
needed.

Individual Saudi Nationals :

e Male Saudi nationals: A photocopy of
personal civil status card  (Betagat
Ahwal), national ldentification Card.
Family Registration Book or Saudi
private or diplomatic Passport.

e Female Saudi Nationals: A photocopy
of civil status card (Betagat Ahwal).
national Identification Card, Saudi
passport. Family Registration  Book
wherein  the  woman’s  name s
included. her personal Hafithat Nofos
or attested copy ol her civil registry
provided that a written approval and
signature of the respective woman s
obtained on the photocopy of Betagat
Al-Ahwal or passport. authorizing the
bank 10 take a photocopy for any of
these  documents. However. I the
female customer declines
photocopying her 1D documents. then
the bank may only record the number.
place of issuc and validity of [D. in
which case the woman must be
accompanicd with an Islamic legal
escort  (Mohram) as a  personal
reference in conformity with appendix
D (according to the provisions of the
Rule on personal reference for veiled
woman as included in the next page) or
otherwise present one of the above 1Ds
to be photocopied and used in lieu of
the reference.

e Tribesmen of Rabi' AlKhali:

They may be allowed to open bank
accounts in Saudi Riyals and foreign
currencics according 1o the  following
conditions:

(. A copy ol the permit issued from the
Passport  Department ol Najran
Region indicating the name of permit
holder. his passport number. date and
place of issue. his personal photo
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officially stamped. This permit shall

be the basis in his dealings with the

bank.

A copy of Saudi passport

Correlating the validity ot the permit

with the date of the Saudi passport on

establishing  and  updating  the

account.

4. Completion ot other personal data as
stated in requirements of the Rules

Y I

contained in this manual

Checking the
originals and signing the copies as
indication ot that they have been
veritied by both the customer and the

h

the copics  against

bank employee and lound identical
and valid.

¢ Personal reference on the
procedures for the blind and the
illiterate:

Both the blind person and illiterate person
must present a personal reference 1o
introduce them to the banking procedures
and documents and papers made by the
bank in this respect. Such  personal
reference shall have a Status Card (15
years) educated and able to read out 1o
the blind or the illiterate and 1o act as a
witness. 1 the blind or illiterate is temale.
the personal reference shall mcet the
requircments of the following paragraph.
and the bank shall obtain from him a copy
of his [dentification document in addition
to his address and signature

e Personal  Reference for  Veiled
Woman (Veiled personality and
information):

A veiled woman (as defined above) must
have a personal reference for her, who
should be one of her tirst. second. third or
fourth-degree of Islami-Shart'ah-
Permitted  legal escort (Marhram) as
detined in appendix(D). or an at-least-
eighteen Hejerian years' old adult close
relative through affimity or legally proven
foster brother. Such a personal reference
may also be her at-least-fifteen lejerian
years' old educated and discerning son or
brother having a Civil Status Card or
national ldentitication Card. Also such a
personal reference may be another Saudi
woman provided that she has a national
Status Card and allows her card to be
photocopied and o sign on such copy
indicating her approval thereon and on its

purpose. In all cases. the bank  must
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obtain from the personal reterence a cop)
of his identitication document in addition
to his address and signature.

e Saudi Individuals cxempted from
presenting their personal photo

RBanks are not allowed 1o open accounts

under  the Family Book ol Saudi
individuals (except minor and  female
persons added to the Fumily Book)

including the persons presenting a Family
Book that includes in the place of their
personal photo a statement indicating that
he is “"exempted from personal photo”
Also. it is not allowed to open accounts
under a Status Card or a national
Identification Card containing & statement
to the effect that its holder is excmpted
from personal photo. Exceptions to this
are the cases where a customer exempted
from presenting his  personal - photo
presents an official letter  from the
Ministry of Interior to this eftect.
communicated to the bank through
SAMA. Accounts  previously  opened
must be reconsidered based on this Rule
as from the date of updating this Manual.

e Official entities as refercence for their
Saudi female employces:

With respect o the  Saudi  femalc
employees working in the Government
seetor. when a government entity requests
opening accounts for their  female
employees for the purpose of transferring
their salarics and other related payments.
and such a female employee could not
provide the bank with her personal status
card. passport or a personal reference.
then the bank may accept an introduction
lerter from the said government entily
which shall authenticate the personal
photo and signature of the said female
employee. Such entity will be responsible
for the information and documents
presented in this connection. Also. such
information and documents should  be
checked by the bank.

e |llliterates

An illiterate person should present an
imprint of his thumb and personal stamp
as his specimen signature

e Blind Signature.

Blind person should present a thumb
imprint and a personal stamp hearing a

specimen ol his signature.
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e Minors of less than 18 vears' old

An account may be opened for a minor
(below 18 Hijrian years having no Civil
Status Card or national Identification
Card) in the presence and signature of his
father. grandfather if the father is dead. or
a legal guardian. he father. grandfather
or legal guardian must present his original
identification document and a copy of a
birth certificate for the minor or a copy of
the family registration book. and a copy
of a court’s deed if the minor is under the
guardianship of a relative. (Copies must
be conforming to originals). The account
must be in the name of the minor, while it
will be operated by the sponsor or legal
guardian, as the case me be

e A 15 year distinguished.

In case a Saudi mdividual acquirces a
status card or national identification card
upon becoming 15 Hejerian years' old.
bank account(s) may be opened for him
by himselt directly

e Mentally disabled

An account may be opened for the

mentally disabled person (irrespective of

his age) in the presence and under the
signature of the father. grandfather, if the
tather is deceased or a legal guardian. The
father. grandfather or a legal guardian
must present his original 1D document
together with birth certificate or civil
status card of the mentally disabled. or
family registration book and court decd
stating that the mentally disabled is under
guardianship il actually is. All documents
should be photocopied and  stamped
~original sighted” by the bank. The

account must be opened in the name of

the mentally  disabled and  may be
operated by the curator or the legal
guardian as the case may be,

e Legally Incompetent Person:

An account may be opened for a legally
incompetent  person by his  legal
representative whao shall be authorized to
sign and operate such account. The legal
represcntative must present the original
documents  supporting  such  authority
together with the origmals of his personal
identification documents as well as those
of the legally incompetent person
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e Children with special circumstances:

A bank account may be opened for a
child with special circumstances, residing
in the housing facilities of the Ministry of
lLabor and Social Atfairs. upon a letter
from the General Manager of the Orphan
Welfare or the General Manager of Social
AfTairs in the Ministny enclosing a copy
of the child birth certificate authenticated
by the House, Ministry or the bank. as the
case may be. as @ truc copy of the
original, Drawing trom such an account
shall only be made under a letter from
cither the Deputy Minister for Social
Affairs or the Assistant Deputy Minster
for Welfare Affairs. If the child is living
with a foster family. (substitutc family
sponsoring  him) and such o lamily
requests opening a bank account for him.
an account may be opened in his name
after obtaining a certificate from the
Ministry issued by the General Manager
of Social Affairs or the General Manager

of Orphan Weltare in various regions of

the Kingdom specitying the name ot the
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child and the names of both spouses of

the family sponsoring him along with
copies of the identification documents
and other relevant intormation of such
family. Such an account shall be operated
by such family in all drawing and
depositing transactions until the child
reaches the legal age. A personal status
card of such a child shall be acceptable in
replacement of birth centilicate when he
becames fifteen years' old.

e Prisoners:

Accounts may be opened lor prisoners il

they approach banks escorted by security
saff of the Directorate General
Prisons. The bank must obtain from the
accompanying wuards a leter from the
management of the prison at the city
where the prison is situated addressed 10
the branch. indicating the name and D
details of the prisoner. The branch shall
assign its senior teller. customer service
officer or amy other higher senior officer
to meet the prisoner personally in the
security car outside the premises of the
branch. in order o complete all regular
procedures for opening the account as
stipulated in clause (100), indicating that
the prisoner is in prison custody at the

time of openmg the account Such a
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customer shall be permitted to perform
wransactions and benetit from the services
offered by the bank. Also. the prisoner
shall be permitted to operate his account
in the same manner and procedures
applicable to normal customers. For
tfemale prisoners. the bank may accept a
letter of introduction from the prison
administration if she does not present her
ID/passport and  permit photocopying
thereof

e Accounts of heirs

It a bank receives an otficial notice on. or
becomes ascertained of the death of an
account holder . it should apply the
following measures  based on the
applicable regulations

|. Apply the provisions ol Supervisory

Rule 1.2

Change the title of the account to

"Heirs ol "or open @ new

account under this name.

. Adopt the hercditary succession deed
as an identity cvidence for maintaining
the account or open a new account for
the balances

. Adopt the number ol the hereditary
succession deed as a number of the
account identity. the date of such deed
as the date of the identity and consider
the court that issued the deed as the
issuance place.

_The person authorized to sign shall be
the heirs  themselves  or  their
proxy’/proxies. jointly or singly. The
bank is required to document the
personal data  of the heirs  and
authorized proxy provies as well as the
legal proxy document along with the
copies  of  their identification
documents in the account file and the
automated system

The duration of the account validity
shall be one year from the date when
the authorized persons as per the above
clauses are determined. The account
shall be annually updated, and il there
is no movement therein during five
vears trom the date of the death, the
rules provided in paragraph 5 of the
Supervisory Rules and Controls shall
be applied.

. Cheque books may be issued tor such
an account. but issuance of ATM cards
or credit cards shall not be allowed.

CThe holders of such an account may
subscribe and invest in shares in their
favor under a  request  of  their
authorized guardian. or legal proay or
fegal judiciary authority

2

‘s

gl 48 yal Aalad) 5)4Y)

- L..-A-l-l;' \

!

DSy
;).’l_"n—d-u Tt LS .ﬂ.ul'u 'q,.q.u._u ‘_"_'all QL‘A'L“,

eal e Juad
Sy eSletaVly A ey aba Sy 30
30 s a8y O i alal et 558 S
D) @il 6 A WL Usee e
By pediy W g il S Aaan

Aa g o 4381 galls

:Z.'U,ﬂ QQL—-A

wala g e ) 'iJ-Lh'a_\ 2l Al S ‘,_'
S ol a3 3 g dadl y 4l Db gl Sl

I Loyl (B il e o g e 5o

XY Y sac il e’ Lay Jaadl )
By ) e A Sl e diga
N (R L PP P I |
4sell SV s e

Bl mi g Sl el

2aadl

-y
fialiv) dlaic
.E_\..a)&l‘
QM‘JJLJ‘}J‘)@;‘LAP;JJW\
Oy Ay F o 4a Gy —hall
el & jual A LaSadll 4 Slas

Ulal 35 ) ) gl Ladhaall aalea 95
pgiie g opdine S yfpdSy
By il @ o B oe iy
IS, Cpeagiall NS X, Luasdl
el e b de a0 VSIS,
S chifiady ol VY A e
et

oo M 3de el Sl G5 s
wlel Sl g gl uasS & U
Ay Al 13y Ay Ay Plaaall Baag Sy
i e D ghar puad s 28 5m A 4sle
35 il dsa gl A8 ade Gulais Bl gl
Ay I e il e

Yy laalt sl S

)IML.: sk v
b

;_!‘u:._ ,! .,FH -...I'I_}—a éu‘i—L‘.ﬁ _).L.ab :_.4-.‘;1
'(.JL‘:“-“
Sty agallad Oy R A

Lo A S S ) g

et




Sl oaadsl) 3 gl

200-1-2

200-1-3

Individuais of GCC Citizens residing in
the Kingdom:

They can open current and invesiment
accounts in local shares in Saudi Riyals
and foreign currencies. Banks must obtain
a copy of his valid GCC passport and his
address in the Kingdom (as evidenced by
a utility bill. house rental contract, real
estate title deed or a reference letter from
a Saudi person witnessing his residence in
the specified address) and his Home
country address.

Individual Expatriates:

* Individual Expatriates holding residence
permit (lqama):

An individual expatriate residing in the
Kingdom may open a Saudi Riyal and
Foreign Currency account after obtaining
a legally valid Igama cither issued from
the  Passport  Department  against  the
applicable fees or free of charge such as
Igamas issued to students of universities,
colleges  and  military  faculties  and
institutes, who obtained scholarships or
training approvals. or [qamas issued from
the Protocol Department in the Ministry
of Foreign Affairs or the like. Banks must
obtain a copy of the cxpatriate's valid
passport (cxempted from this condition
arc holders of magnetic Igamas whom it
is not required 10 obtain a copy of their
passport). a4 copy of his valid lqama and
his address in the Kingdom and his home
country.  An expainate shall not be
required to provide a letter from his
sponsor for opening bank account.

e Expatriate resident included with
other dependents in the Iqgama of a
sponsor:

They may open bank accounts under the

lollowing documents:

- A wvalid passport ol the dependant
himset! with his Iqama number s
provided.

- A valid residence permit showing the
name and photo of the dependant and
the validity date of the [qama.

- The account shall be operated against
the passport as the validity of the
account  shall be bound with the
validity o' the dependant Igama.

- In case the dependant is minor, then
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the account shall be operated by lqama
holder. unless when the lgama holder
is a woman and her husband is her
escort. then the minor account shali be
operated by his father as being his
legal guardian

- These accounts shall be considered as
high risk accounts

e 3 month Work Visa in passport:

No bank accounts arc to be opened to
individual expatriates having o temporary
residence permits endorsed in  their
passports (normally the first three months
of their arrival) granted to them by the
embassies of the Kingdom abroad on the
basis of an cmployvment visa as a
preliminary step towards obtaining  a
regular  residence  permit  (Iqama).
However, they  may perform  bank
transactions apart from  current  bank
account such as receiving  and
transferring  money.  vashing traveler
cheques etc. such an expatriate shall not
be required Lo present a reference letter
from his sponsor 1o have i bank account
opened in his name

e Foreign Individual Hajj

A foreign individual hajj having a Hajj
identification  card  issued  from  the
Ministry of tlajj or pilgrims guiding
institutions. etc shall not be allowed to
open bank accounts. but he shall be
allowed to deal in banking transactions
beyond bank accounts according to the
provisions of paragraphs 10 and |1 of
these Rules and Procedures.

e Transfer via bank account or

transfer membership;

All banks arc prohibited to carry out any
transfer. issue  cheques  or  exchange
foreign currencics for an expatriate except
through a bank account opened in his
name after the expiration of the first three
month period from his arrival in the
Kingdom or after obtaining an (lgama). A
customer number created in the Express
Remittance systems in lieu ot a bank
account will sulfice for customers using
this service only. However, the bank must
obtain personal identification information
and a valid residence permit. so that the
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customer number is  based on his
residence permit. and that supervisory
requirements applicable to bank accounts.
for Fxpress Remittance system, are mel.
This includes freezing, monitoring 1D
expiry date. matching the expatriate’s
name against his passport. with respect to
non-magnetic  1qama  holders,  and
obscrving transaction limits. cte.

e Transfer limit during the 3 months
work visa:

The maximum amount of a transfer or a
cheque which banks may effect for an
expatriate during the first three months
after his arrival and betore his obtaining
an Iqgama and opening an account in his
name shall be ten thousand Saudi Rivals
(10,000). This limit s applicable 1o
professionals.  such as  physicians.
engineers and  senior  administrative
officers whose salaries are appropriate to
this limit and above. IFor normal or labor
categories of workers, the maximum limit
of each transfer should be appropriate to
the type of profession shown in the work
visa stamped on the passport. The bank
shall take the passport number as
reference for the transactions processed
during such period

e Expatriates exempted from working
with their sponsors

A resident cxpatriate  having a  valid
Iqama including a statement to the effect
that its holder is excmpted from working
with his sponsor may open a bank
account under the [gama book and an
introduction letter from the person or
centity with which he works, 11 his Iqgama
document is nol a magnetic lqama card.
he shall be required to present the

passport original and a copy thereol

attested by his sponsor or employer to
verify the provided name and information
against the passport and the personal
photo.

e Expatriates working in the Kingdom
without lqama

No bank account may be opened for an
expatriate  working under employment
contract (monthly or annual) with any
entity in the Kimgdom without a valid
Iqama.. otherwise an cxplicit approval
from the Ministry ol Interior must be
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provided for every case communicated 10
the bank through SAMA together with
the procedures applicable thereto.

e Valid lqama holders without passport

Bank accounts may  bhe opened and
maintained for expatriates having valid
lgama indicating in the place of the
passport number the word "without”, who
shall not be required to present a passport
or copy or number thercot

e Expatriates having Saudi passport

No bank account may be opened by virtue
of a Saudi passport issued 1o some
cxpatriate individuals. Such an expatriate
must present a valid Igama. in which casc
the validity of his Saudi passport shall not
be required. However. in case where the
expatriate has no identitication except his

Saudi passport. then the approval of

SAMA shall be required for opening the
account. which approval shall include
reference 1o the approval ot the Minster
of Interior or his Deputy. so that SAMA
is provided with the number of the
account and address of the resident once
the account i1s opened. The bank shall be
required to classify such an account under
the high-risk accounts subject to constant
control.

e Authorization by Expatriate to others
or opening joint accounts

An expatriate may not authorize another
person to open account in his name or a
joint account with others except in the
following cases:

- A resident expatriate and his cxpatriate
wile and vice versa and their first
degree resident relatives.

- An emploved resident  expatriate
woman and her Islamic legal escort
(Mahram). provided that his legal
escort is recorded in his Iqama or any
other official document.

- A resident expatriate woman and her
Saudi husband.

- An expatriate woman and her Saudi
father. mother. son and daughter.

- A resident expatriate person and his
Saudi wife

- A resident expatrtate and his Saud
father. mother. son and daughter

Provided that the resident expatriate man
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200-1-4-

200-1-5

or woman and their above mentioned
relatives hold valid lgamas. The bank
should record the lgama No. of each
resident expatriate male or female as an
clectronic reference number tor him/ her,

e Permanent instruction on the account
of an expatriate

A resident  expatriale may  issue
permanent instructions for one year on his
account, such as transfer on a permanent
and continued basis 10 persons or other
parties within or outside the Kingdom,
provided that such transfer is limited to be
made once a month in the amount of no
more than five thousand Saudi Rivals
(5.000) or its cquivalent. The bank shall
maintain an electronic record ol the
information of such customer and all
executed transactions.  An  application

shall be filled by such customer himself

while he is personally present in the bank
if he wishes to renew such payment
instructions, in which case the validity
duration of lgama shall be taken into
consideration

Tribal Individuals with Igama Issued
by the Passport Office of Hafr el Batin
and Arar _and others :

These individuals residing in  Saudi
Arabia arc permitted to have a bank
account in Saudi Rivals only tor the
duration of their lgamas. Banks should
obtain photocopy ol a valid Iqama only,
I'he account opening must  be
applied in addition to clause 200-1-3
related to the processing of transactions
singly or jontly

rules

account regulation as set out in the
supervisory & control regulations, In
addition 1o the eeneral rules and

regulations governing the operation of

bank accounts provided in Article (4)

above applicable to such category of

expatriates.

Individuals whose identities are being
considered by the Central Committee
of Hafidah Nufus

Bank accounts previously  opened for
Individuals under previous identitication
documents  that  are  being  under

consideration ol the Central Committee of

Hafidah Nufus may be maintained afier
submission by them of a letter attested by

and authorization of
others. Also applicable is the freczing of
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200-1-6

200-1-7

200-1-8

their
It such committee does not
specify a period for deciding on the issue

the said commitiee

identity.

indicating

of granting them the nationality or
adjusting their identity. the bank shall
require such customer o present a new
letter to this effect after the clapse of one
year from the date of the previous letter.

Foreign Father and Saudi_mother's
daughter borne in the Kingdom

No bank account may be opened or
maintained under specitic work and study
cards pursuant to Royal Decree no.
6/kh/6834 dated 26.3.1398H. Its holder
must produce a regular valid Igama.

The Burmese{Burme National):

Such a customer may open bank accounts
under presenting a legal valid lqama and
an undertaking stating that he will present
a passport upon receipt thereot trom an
embassy and that he accepts that his
account will only be updated next time
upon presenting the passport or a letter
from the Ministry of Interior or Passport
Department to the cflect of accepting the
lgama only. Betore opening a new
account. updating an existing one or
effecting any other bank transaction. such
a customer should be required to indicate
his residence place in the Kingdom and
present an introduction letter from his
employer  authenticated  trom the
Chamber of Commerce or the official
organization he is cmployed under is
supervision. [f he fails to do that and his
lgama contains no entity with which he
(she) works. he (she) shall be required to
present an introduction letter from the
mayor of area (districl. governorate ur
town) where  he is  residing  duly
authenticated from the police station off
the area of such mayor provided that
addresses provided in such letter should
be clear enough to allow easy access o
him * her when necessary. Such
requirements shall be updated annually

The Beluchis and Turkistanians

Bank accounts may only be opened for
these two categories under a legal valid
lqama without requiring  the original
passport or copy thereol Before opening
a new account. updating an existing one
or effecting any other bank transaction.
such @ customer should be required 1o
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200-1-9

200-1-10

indicate  his residence  place  in the
Kingdom and present an introduction
letter from his emplover authenticated
from the Chamber of Commerce or the
official organization he is employed
under its superviston. It he does not work
and his lgama contains no entity with
which he (she) works. he (she) shall be
required 10 present an introduction letter
from the mayor of area (district.
governorate or town) where he lives. duly

authenticated from the police station of

the arca of such mayor provided that
addresscs mentioned in such letter should
be clear enough to allow easy access to
him her  when nccessary.  Such
requirements shall be updated annually

Expatriate  Saudia  stewards  and
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stewardesses, ship crews and the like:
Bank accounts may be opened and
existing accounts may be maintained for
such persons by virtue ol a valid visa
endorsed on the passport after checking
the visa against the identification card
provided to them from their employers.
The account duration shall be limited to
the period ot visa or renewal thereof.
which is often six months

Salaries accounts for major
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companies' expatriate personnel:

For a major corporate  customer
employing morce  than  (100)expatriate
employees under 1ts  sponsorship,  the
bank may pay their salaries by virtue of
special electronic cards in line with the
tollowing conditions:

I A master account shall be opened

under the name of the company, titled

"Account of . ... company, expatriate

cemployees salaries”

Electrical record (sub-accounts of the

master account) shall be opened for

every special card

Such card shall only be used on the

ATMs only and on the ATM of the

bank issuing such card

4. Sub-accounts (Cards accounts) shall
not be allowed 1o accept cash deposits
or any credit entrics other than the
amounts transferred thereto tfrom the
master account of the company for the
purposes of payment ot salaries and
financial dues as mentioned in clause
(1)above
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. No monthly account statements shall

be issued for such cards customers.
Instead. the card holder can get an
ATM-generated  briet statement  of
accounts.

Ihe signature specimens of  the
customers ol such cards accounts shall
not be entered into the computer
system.

‘The company shall provide the bank
with copics of the personal documents
of its personnel indicating that they are
checked and tound valid and identical
to their respective originals. that the
listed personnel  work under its
sponsorship and that they are under its
responsibility.

The authorized representatives of the
bank shall review the originals ol the
Igama and attest the authenticity of the
provided copies attached to the
applications of opening the accounts.
A form of opening a card account for
cach employee shall be signed by the
concerned employee. the company and
the bank.

No such an individual employce may

have more than one sub-account and
card.

This service shall not include the

accounts of Saudi employees of the
company

The monthly salary ol an employce for

whom the  above-mentioned  card
account is opened shall not exceed SR
3000 or as mutually agreed upon by
the bank and the company. SAMA
shall be intormed when reguesting the

approval for opening an account of

such type

Transactions of the accounts of such

cards shall be limited to depositing
and drawing the amount(s) ol the
salary and other amounts payable by
the company to the card holder. T'he
privileges and benefits of the bank
current  accounts.  transfers.  loans,
facilities or credit cards shall not be
applicable to the above-mentioned
card accounts

Such cards shall be delivered 1o

concerncd employees by the company.

and personal identification numbers of

the cards shall be delivered by the
bank  (the  bank  branches o1
representative) under a written form to
be kept in the master account file.

I5.A special design shall be adopted for
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the above-mentioned cards, indicating
the category using them. but does not
include the SPAN logo. Such card
shall preferably carry a personal photo
of its holder.

16.0ther design teatures of other cards in
terms of  technical and  security
specilications, duration and drawing
limits. ct¢ shall be applicable to the
above-mentioned cards.

17.The bank shall determine the number
of cards when requesting SAMA
approval to the product.

18.The above-mentioned service shall be
rendered 1o selected major companices
having rclationship with the bank.

19.A complete proposal on the cards
which the bank wishes to issuc shall
be submitted 10 the Banking
Technology Depariment of SAMA for
the initial approval of the issuance.
Such proposal shall include the user's
category. their employers, estimated
number ot cards to be issued and a
specimen of the card design

20.The bank shall provide necessary
technical support and install sufficient
ATMs to serve the above-mentioned
customers as near as possible 1o their
work locations.
.As a prerequisite for the approval. the
bank shall be required to submit a
periodical  biannual  report 1o the
Banking  Inspection  Department.
SAMA. on the issued cards under the
above svstem.  number ot their
transactions.  volume ol amounts
drawn by them
Upon officially  entering  into the
implementation phase. the bank shall
provide the Banking  Inspection
Department.  SAMA - with  real
statistical data of the volume of such
cards and the amounts involved and
the control mechanism applied 10
them.
.The compliance officer of the bank
shall rezularly ensure that the master
account and the card accounts are only
used ftor their specified purpose and
that the "Know your customer”
standards applied to them are adequate
for the purposed of money laundry
control. and that they are classified as
high-rish accounts.

24, The companies 1o which this system is
applicable  shall be those  whose
financial procedures nclude that there
is a financial control in place. an
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200-1-11

external auditor  and  employment
standards meeting the requirements of
"Know vour customer” and applying
them equally to their employees.

Credit cards for non-resident
expatriate emploved by resident Saudi

companies

I'he bank may issue credit cards 0 a
sclected, limited category of non-resident
expatriates emploved  with a  limited
category of major  Saudi companies
having relationship with the bank, whose
job nature necessitating moving {rom a
place or country to another (such as
private airways pilots and stewards)
requires that they hold resident cards of
any country where they go including the
Kingdom where the Saudi company
covers their local and international
transportation expenses by credit cards.
provided that the bank shall observe the
following conditions:

1. The credit cards shall be issued by the
resident Saudi company where such
emplovees work

2. Such company shall have a good

creditworthiness and sound financial

position.

All persons for whom credit cards or

discount are required to be issued do

work with it.

4. The company shall ensure in writing
that the said cards will be properly
used and that it will bear all
implications ol use thereot by ils
emplovees.

5. Such company. rather than  the
employces to whom the cards are
delivered. shall pay all due payments
related to the cards.

6. The maximum credit limit per card
shall not exceed the limit allowed to
other customers corresponding to card
category

7. Dealing under this system shall be
based on a formal agreement cntered
into  between the bank and the
company prior to the issuance of such
cards.

8. The company shall provide the bank
with the agreement signed by it and its
employees  that  determines  the

s

responsibility related to the issuance of

and dealing with such cards.

9. I'he company shall provide the bank
with necessary documents evidencing
that the persons tor whom credit cards
are required o be issued do work with
it.

& gial) A8 jal dalad 1Y)

by uleey 2l Sllea aal ey
e il dlie et fage Zhdlia §ias

cplalafl aaiall pe sl Al iUy

e A g S 5 gl

(Juee i8lay) dplal Sy saeay O clidl e
Spadiall e ol gl e Jal Soganay 5 e Al
Sl Sy pS e Bagaae W gd e
sefaac | dagpls il Al Jalat L) A A e
o JRE (eladt ol gdaaey g bk Jia)
A i ey o o AV Al g S
S Al 3 e ag D Al e dly gl
i jlas Sghady el Apgedd A8 L
Ay dilai! ey o pay 150y Llae agiAT
el Jo g i elifals Sl o g
Lo &S00 e dgla) ol Jlaal
halall Gl g} Ll Jamy a0 Ll
pped B, S5 al gl oY
cuall U pa gl y 5l LGN
Jial Coglladl SaldZY mar 098 O T
Nl ) pleay peadll g ALy Cliagl

-,

aall MW ki AN pes it
se S e Jead gl
cag) A giaal gl Cplatall J e Lgabanid
e maady el a4 AS,E 58 o -0
s Al plaladl ey SAUal liatise

‘ -.'_Ajuh.l.u

pasl gl bl gLl aall Gulay Yoo R
R R N
AL

il G Apa ) LG i gy Jalad 2y G Y
LAl e3a sl S AN,

Leiss Radgall AV il 3,0 2y 5 o4 A
ey gl 2aa3 ) Lgiage Ony
g Jaladlly B 538

gl aladyt ) o At Slatiedl -8

53 pens sl agd LA Slila o)

Y =1=Y.

avy




Sl Rl 51

200-2

200-2-1

200-2-2

10. The bank shall make sure that the
company has in place an cffective
system  to  ensure s adequate
knowledge of its employees and thus
reflecting the image that the company
applies proper "Know vour customer”
standards

Obtaining SAMA approval on  the
issuance of the said product / service.

Non-Resident Individuals :

Saudi individual _citizens _ residing

outside the Kingdom;

Saudi citizens residing  outside  the
Kingdom for study or work (such as in
embassies. consulates. multilateral
organizations) may open bank accounts
according to the following:

I. Having a copy ol his passport

2. Having a copy of his civil status card

3. A signature specimen.

4. Having and account opening form or a
power of attorney 1o a Saudi citizen to
open a bank account.

5. Authentication of such documents by

the Saudi embassy or consulate in the
toreign country.

6. Saudi individuals residing in a GCC
country may provide such data via the
correspondent GCC bank for the bank
existing in the Kingdom

GCC nationals _non__residing _in__the
Kingdom

Banks may open current accounts and
investment accounts in local shares in
Saudi Riyals and other currencies for
such  GCC  nationals  directly by
themselves. or by a power of attorney in
the name of a Saudi or GCC citicen,

provided that the bank obtains the
following:
I. A copy of valid national identity

document

A copy of valid passport (if any).

An introduction letter from the entity
with which he works or performs his
persanal business.

4. An account opening application

5. A signature specimen

Such documents shail be compiled by the
emplovees of the local bank or through a
GCC resident correspondent bank in the
country of the citizen or GCC State where
such a person exists. The GCC bank shall
authenticate  all  documents, and  all
depositing.  drawmng  and  transfer

i 12
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200-2-3

oo

300-1

300-1-1

transactions shall be effected through the
correspondent  bank.  Compiling  and
authenticating  such  documents  and
effecting depositing. drawing and transter
transactions may be made by a
correspondent bank in such GCC State
where the GCC citizen exists and is a
partner of the Saudi bank’s capital and
technical management,

No cheque book. A'TM card or credit card
may be given 1o such a person until he
comes to the Kingdom and presents
adequate data evidencing his residence in
the Kingdom. Opening accounts through
the Internet or by sending the required
documents via mail shall not be allowed
at all. Further, it is not allowed 1o accept
cash deposits by a third party.

Non-Saudi_and non-GCC citizens non
resident of the Kingdom

Saudi banks and branches of toreign
banks operating in the Kingdom shall
never open an account in Saudi Riyals or

forcign currencies for individual’s non
resident in the Kingdom unless under
SAMA approval or according to the rules
contained under reference no. 200 111
and 400 that will follow

RULES FOR OPENING ACCOUNTS
FOR JURISTIC PERSONS;

Resident Juristic  Persons: (including
embassies, and multi-lateral

organizations);

Licensed Businesses and Shops:

Banks may open both Saudi Riyal and
Forcign Currency bank accounts for these

juristic  persons atter  obtaining  the

following documents:

¢ Copy of the Commercial registration
issucd by the Ministry of Comimerce
tor the establishment’ shop. including
real cstate oftices.

o Copy of the entity's license il it is the
only item required for evidencing the
entity's line ol business or with a copy
ol the commercial registration, such as
the licenses issued by the Ministry of
Municipal and Rural  Affairs 1o
services firms and licensed  shops.
Ministry ol Agriculture. Ministry of
Pilgrimage.  Ministnn  of Justice.
Ministry of Commerce and Industry.
Ministry of culture and  information
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and the like. bntities operating vide a
license only are those engaged in
handicratt or manual occupation such
as  laundrics.  restaurants.  tailors,
barbers. workshops and groceries ctc.
registered in the personal name ot the
owner as it appears in his civil record.
Others registered in a commercial
name only or commercial name
coupled with the owner's name require
the presentation of the commercial
register together with the license. A
license only (without the need for the
commercial register) will be presented
in connection with entitics engaged in
free activities for individuals and
companies a like such as law offices.
legal and enginecring consultations.
accounting. cconomic and
management consulting houses. clinics
and medical treatment centers. private
schools and computer/language
training centers and the like.

e Copy of the Anticles of Association
and its appendices. if any.

e Copy of the ID of the owner of the
licensed business and service entity
i.c. personal status card of Saudi
citizen. to cnsure that the name
appearing i the  commercial
registration or license is identical with
his name and other details on his D
card and validity.

e A list of the owners ot the business
entity whose names are included in the
Articles  of  Association and  its
amendments. i any. in addition to a
copy of the 11> card for each owner.
Particularly licenses of  free
professions involving more than one
person (natural or juristic)

e A list of persons authorized by the
owner to operate the accounts  as
specified in the commercial
registration document  or under a
power of attorney issued by a notary
public or an authorization prepared in
the bank and a copy of their respective
ID's.  provided that  operational
procedures conform with the general

suidelines governing the operation of

accounts as per Article 4.

300-1-2 Licensed Moncy Exchangers:
Banks may open accounts in Saudi Riyal
or foreign currency for licensed local
money cxchangers after obtaining the

following documentation :
o Copy of a vahd heense issued by

SAMA Since the license is to be
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300-1-3

renewed every 3 vears by SAMA,
banks must ensure that the license is
valid before opentng bank accounts for

them.

Copy of the Commercial Registration
issued by the Ministry of Commerce.
which altows the money exchanger 1o
conduct such business.

Banks must ¢nsure that the personal
information (name and address) in the
commercial  registration or  license
issucd by SAMA are maltching with
the identification document of the
owner, such as social status [D card or
family registration book

A copy ol the [D card of the owner.
List of persons authorized to operate
the account as specified in the
commercial registration. the power of
altorney or the authorization made in
the bank, and a copy of their
respective [Ds.

Resident Corporitions:

All resident companies listed below are
required to present the lollowing general
documents:

Copy of a Commercial Registration
from the Ministnn of Commerce and

Industry.

Copy ol license from the Ministry off

Commerce and Industry. Ministry ol

Hajj.  Capital  Market  Authority,
SAMA (insurance companies) and
other Ministries, for companies whose
linc/lines of businesses require such a
license.

Copy ol thair articles of association
and appendices thereof.

Copy of the [D ol the manager in
charge

Authorization under a  power ol

attorney or an authorization made in
the bank from the person(s) who. by
virtue of Articles ol Association,

partners resolutions or resolutions of

the Board of Directors. has‘have the
power 1o authorize others 1o sign for

and opcerate the accounts.
Copy of 1D of signatories authorized

to sign on and operate the accounts.

Copy of the 1D cards ol the owners ol

the company whose names are
included in the Articles of Association
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300-1-3-1

300-1-3-2

300-1-3-3

300-1-3-4

300-1-3-5

300-1-3-6

300-1-3-7

and its  amendments.  Joint-stock
companies are oxcluded  from  this
requirement.

I'hese corporations may operate accounts
in Saudi Riyals and foreign currencies

Joint and closed Stock Companies:

e Required documents as per 300-1-3
above.
e I the company is under formation, a

copy of its preliminary articles of

association must be submitted so that
the bank may take deposits from the
subscribers in an account of a stock
company under  formation  only
fSubscribers' Fscrow account).
Payment from this under-tormation-
company account shall not be allowed
unless upon issuance of its commercial
registration. [ the founders wish 10
open a particular account for the
formation expenses. the bank shall be
required to obtain an application to
this effect from the persons authorized
under the

the account. the specified amounts, the
authorized persons and how to treal
such amounts afler the formation.
together with the approval of the
Ministry of Commerce and Industry
on such  expenditures  account
provided, however. such an account is
opened for this purpose, and titled
“Account of company formation
expenses account of "

Limited Liability Companies :
Required documents as specified in 300-

I-3 above .
Joint Partnerships:

Required documents
300-1-3 above

Limited Partnerships:

as specified in

Required documents as specified in
300-1-3 above.

Partnership Limited by Shares:

Requirements specified in 300-1-3 above

Insurance Companies:

Documentation shall be as required under
300-1-3 above

Intermediation Companies:

Documents 300-1-3

above.

required as per

preliminary  Articles  of
Association. indicating the purpose of
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300-1-4-2

competent authorities in their home
country attested by the Saudi embassy
in that country.

7. Copy of a valid [qama. 1l the investor
is an individual. which specifies his
job as “Foreign Investor™. and a copy
of his passport.

8. Copy ot 1Ds ol the individual partners
of the foreign company or firm or
similar entity. and a copy of a valid
Igama of any parmer residing in the
Kingdom. it any.

9. Copy of the articles of Association and
attachments of the foreign investor
partner entity duly attested by a Saudt
Cmbassy.

10.Addresses of the torcign lirms in its
home countries.

I1.f there is an or authorized
representative  to  manage  the
investment and its bank accounts. copy
of the authorization must be obtained

agent

showing the names and 11 numbers of

the agent or representative and

partner(s) attested by notary public if

issued in the Kingdom. or the Saudi
issued abroad. 11" the
authorization to manage the account is
on the bank’s form. it must be
preparcd by an authorized  person
present at the bank. ar provided for in
the above authorization
12.Copy of a valid 1D of the agent or
authorized representative (For Saudis:
Betaqat Ahwal. for loreigners: Iqama),
or GCC country passport and detailed
address in the Kingdom and home
country if he is a foreigner.
'he bank  must wview the original
documents. verify the copies against
them, stamp and sign the copics as an
evidence of veritication
14.Personal  accounts  of  the foreign
investor and his cmplovees will be

embassy if’

‘e

subject to Clause 200-1

Entities Wholly-Owned by _a_ Foreign
Investor :
These include individuals.
corporale. subsidiaries or a
combination thereol. as bellow

lorcign
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¢ An Individual Foreign Investor: (b il il e
I. Copy of license issued by the Foreign
Investment Commission

il gl e paleall aus G e 3 ee

2 Copy of Commercial Registration ket
issued by the NII‘I\I‘\II’_\ ot Lmnmcrcc_ 5 Pall g Sl 3o 8 30a =Y
and Industry provided that the name of

the line of business in the Commercial
Register is identical with the one in

Sy O e pak il delially e
o g gl Jaadl LD e

the license and with the merchant’s sh s 0 5 oD s iy
name and his’ her 11D number. - ; ;
3. Copy of valid lgama. WD yniall Ayl allSl 83 e B e =T
4. Copy of passport. el Pga gadgpat
5. Full address in his home country.

< AT I P X I AP
6. If therc 15 an agent or authorized o T e

representative. copy of authorization -tk aic asda § ISy apmgdlla 40

must be obtained. Such authorization

must be attested by a notary public if

issued in the Kingdom. or the Saudi
embassy if issued abroad. I the
authorization is made using the bank’s
form. it must be prepared by an
authorized person in presence at the

bank.

the parent company in the home
country  must  be obtained.  The
authorization must name the persons
authorized to sign on behalt” of the

company in the Kingdom in respect of

all  financial transactions  including
cheques and managing the accounts.

Goba e gy il LIS 5 ad )y n
s 13U ) S HS e leflgle
e iy i Sladl g e jpaall S0
s ) g Sl 23 e a0 ael 2

il o ) gy

7. The bank must authenticate the = s ;
veritication ol copies against originals. B gl g il g
« Corporate individual or mixed foreign 4 Al A8l g despall iall) jaliewadl @
Corporate _foreign__institution _or v sl \ 2 1
T i - 3 L | ) Adalidall 4
individual or mixed firm investor i inl iyl fpe sl ) AblSa])
(more than one foreign partner):
f ~ Vit 6 L cas Slaiiadl
Documents as specified in 300-1-4-1 23 i =
above after excluding documentation el dilaidl Slikidl slafd aay oBel
requirements in respect of a local .
. 4 s ) e ‘,r'l’&“
investor,
- P . 2 _ . e
¢ Foreign Investor - branches of foreign A8y gl lo'sa £ g8 3
companies and corporations: siguial
I. Documents as specified in 300-1-4-1
above after excluding documentation Y=£=V=Y.. 3 35y L cia ot
requirements in  respect of - local B e Sday La Slagid any oVl
investor -
i . . .“_a,ﬂ
2. Copy ol the authorization issued by
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Resident Juristic Entities :

300-1-5 .
.
.
.

300-1-5-1

These are the cntities  described
separately n the lollowing paragraphs
or any similar businesses

These entities can open bank accounts
in Saudi Riyal only with the exception
of public corporations and public
sector entitics (sce clause 300-1-5-9)
and chamber of commerce & industry
(see clause 300-1-5-10) which are
permitted to open accounts in foreign
currency also .

SAMA's approval for opening such
accounts is required based on a request

to be submitted by the bank .
Accounts  of the  Chambers  of
Commerce  and Industry shall  be

excluded from this requirement (sce
300.1.5.10) as  SAMA  approval
thereon shall not be required.

Only residents in Saudi Arabia can
operate the accounts of these entities
which are hcensed. excluding those
who are authorized to operate Hajj and
Omra accounts as per (300.1.5.1).
Copy ol their 1Ds must be obtained in
order o complete account opening
procedures

Hajj and Omra performed together:

(%)

Foreign official Hajj missions:

I'he bank may open accounts serving
the Hajj missions and offices of
representation ot Moslem minorities
upon  fulfilling  the  following
conditions and procedures:

. The accounts shall be opened in Saudi

Rivals only.

Obtain a request  letter  from  the
embassy  of the concerned  party
addressed to the bank for opening an
account for the mission, the names of
persons authorized to operate the
account. the purpose for opening such
account and the party 1o which the
balance is to be returned, when
necessary.  Instead.  the  bank  may
resort to conclude an agreement for
opening an account to be signed by the
Ambassador of the country of the
mission or his authorized

representative  betore the bank  staft

and the Branch Manager. The bank
may require the authentication of the
Saudi Ministry ol Foreign Aftairs on
the signatures on the agreement or a
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. Upon

certificate there trom authorizing such
diplomatic entities and indicating the
names ot authorized  concerned
persons thereof should the bank deem
it necessary to ascertain the accuracy
of the provided information. Also. the
bank may accept a letter from the
Head of the Hajj mission on opening
the bank account authenticated by the
Embassy of the Kingdom in the
country of the mission and by the
Saudi Ministry of [lajj.

Such accounts shall bhe  for  the
purposes of the expenses of Hajj only
or Iajj and Omra performed together
during the months of Hajj season, such
as food. accommodations, services and
transportations  expenses  and  other
necessary  subsistence  requirement,
that should be expressly mentioned in
the letter issued by the Embassy or in
the agreement of opening the account
signed by the Embassy or s
authorized representation office .

Such accounts mayv be opened and
maintained for seven months, from the
first of Rajab in the Hajj year to the
end of Muharram ol the next Hejerian
year only.

Such accounts may be operated by two
officers of the Embassy of the mission
country in the Kingdom as identified
by the Embassy or by the members of
the official mission or both. In latter

case. the names ol both members of

the mission and their positions shall be
specified by the country of the mission
in a lormal letter from the Head of the
Hajj mission authenticated by the
Saudi Embassy or its representation
office in the country of the mission or
by the Ministry of Hajj in the
Kingdom.

A copy of the valid diplomatic card of
the officers of the Lmbassy of the
mission. the applicants of the account
and the specified diplomats who will
operate the account. If the account will
be operated by certain members of the
official mission. copies of their
passports  shall  be obtained and
checked by the bank employee againsl
their originals.

fulfilling all  the  above-
mentioned conditions. a request shall
he submitted by the Head Oftice of the
bank together  with  all  related
documents 1o SAMA tor approval on
opening the bank account

At the end ot Moharram. T'he balance
of the account shall be frozen or

& gl A8 jal Aalad) 5y

clad y Sude shall Zigalt IEL Leay jeally Lgte
TEEPEN R e
sl ) kel s 5 S Al bl
e i Jgd e LS LTl ghedl daa
Sl bl 23 s g padl Ry el
el ol RSk 5l e 4l oleas

g gand) mall s gl 5y ey

sl i daid st a2V Siladl s3a )8 oY

e mal el s Lga slagali 5 paally
Slen Al jaaly YAV LY pladall Sk
O e Al el Sl Sty Sl sl
Ja ¥ laall s Sl e adgd L
gl el 3 A gl 6 ) e
L e ol 3l e Lle

Cf e s Ani b2l Slleall mids ey
Bl a e A M el D
i et i B A A jagd
il J8 e Slleall oda Dl ey
Sl 8 Cpegiall Ladll 5 e Jyias e
e giane JiE e g6 jlid) eaat Le s
Sl fead e g e i Eadl eliaed
g S poy it g gae pand apad 4 O
lhai s g ) Aga S8 e uida gl
S e e Balias mall By D (e
Al g b e 4 T el 5l
Alleall g xall gy e

3
-

=}

R P AT s I

s b pecie Tadl 3l Jyidd Jyaid
ol ale bl Gl gty ilall
Gt e il sy ccbeadh el
o Jgeandl ki G Badl S el
Aldaey ol ghaadll SlilyY iudl Dl Jga Hpea

i il ge S e ool ga B geal

a‘ﬂ_r_‘;._-h_.‘:”ﬂ.h,).ﬁ‘ als] sl eldiod ey ¥

§ e N S el 30 e ) llly
G ge Al ) ey il Zulalh Y
e Jgea sl B S, Sl A8 4

- Sl i vl A g

R ¢



Sl it} 3 1)

. Opening

the

reimbursed in which  case
agreement concluded for opening the
account or the letter signed by the
Embassy of the mission country shall
identify the person or party to whom
the balance will be reimbursed and
how it will be reimbursed. Operating
the account alter the end of Muharram
tfor whatever reason shall not be
allowed unless prior approval thereon
is obtained trom SAMA. SAMA
approval shall not be required for re-
operation of the same account in the
succeeding Hajj year. rather it will be
sufficient  to  obtain  the written
approval of the Compliance Officer in
the bank after making sure that the
persons  authorized 1o operate  the
account in the new Hajj year conform
with the above requirements.

Such accounts shall be subject to dual
control in the bank

Foreign private entities licensed to
organize pilgrims arrival from outside

the Kingdom (companies, offices,
travel agencies and societies);

Opening  accounts serving such non-
resident  companics. travel agencies.
office and socictics  shall  require
providing the bank with the following
documents:

A copy of the license or letter issued
for such an from  the
government of its country authorizing
it to organize pilgrim arrivals to the
Kingdom. which leter  shall  be
authenticated by the Embassy of the
Kingdom or its representation office
and by the Saudi Ministry of Foreign
Aftairs.

L‘I][ll_\

A copy of the letter of the Ministry of

Hajj to the Embassy of the Kingdom
specifying the number of approved
Hajj visas ftor the entity requesting
opening the account duly
authenticated by the  Kingdom
limbassy to which the letter of the
Ministry of Hajj s addressed.

and operating the account
may be cffected by the expatriate
license holder having a visa indicating
his position as owner of a company.
travel ageney. oflice or socicty lor
organizing  pilgrims  arrivals from
abroad or his authorized agent by
virtue ol a  power  of - attorney
authenticated trom the Embassy of the
Kingdom in the counry where the
license is issued in his capacity as the
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one empowered lor  opening  and
operating the account and  duly
authenticated also  from the Saudi

Ministry of Foreign Aftairs, If such an
external cntits has an agent in the
Kingdom  under  an agreement
authenticated  from the Ministry of

Hajj. an authenticated copy thereol

shall be required. Also. a letter signed
by the Minister of Hajj allowing such
entity to open a bank account and
identitying thc one responsible for
operating thercot may be accepted and
sufficient m lieu ol all the above-
mentioned powers  of altorney or
agreements. In all cases. the account
must be opencd in the name of the
company. travel agency. office or
society based on the license.

I'he holder of the license must obtain a
recommendation from the bank he
deals with in his country, provided that
such bank exists in a country that
implements  and complies  with the
principle ol "Know your customer"
and that the first pavment made to the
account is etfected via a bank account
maintained  with the bank which
provides the recommendation, Such a
recommendation letter issued by his

country embassy in the  kingdom
maybe  accepted  under  restricted
conditions.

. The account must only be opened for

the purposes of the expenses ot
housing.  catering.  transportation.
guides and subsistence requirements.
which must be expressly indicated in
the agreement of opening the account
SAMA approval must be obtained lor
opening the account after fulfilling the
above-mentioned requirements by the
bank. provided that submission for
such approval is made hy the head
office of the bank.

. The account may be opened for seven

months trom the firs of Rajab in the
Hajj vear to the end of Muharram in
the next Hejerian vear following the
Iajj year or the end of the duration
specifiecd by the account holder.
subject to account closure to be not
before mid Dhul Hejja in the Hajj year
or after the end of Muharram of the
tollowing vear Operating the account.
after the end of Muharram up to the
beginning of Rajab. shall never be
allowed  except against  SAMA
approval.

Such account shall be subject 1o dual
control of the bank
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Charity and Welfare Organizations :

Bank is allowed 1o open an account in
Saudi  Rival only 1o charitable
organizations or branches such as

Quran  Memorizing  Societies  and
Females  Associations and  other
related religious and social

organizations and the like e.g. Social
Development  Committees,  Marriage
Support Projects. Computer Training
Institutes and Charitable Warehouses
affiliated to charitable organizations
and other similar activities, subject to
the completion of the following terms
and conditions:

Photocopy of the license issued by the
Ministry of Social Affairs or Ministry
of Islamic, Endowments, Call and
Guidance Aftairs or Roval Decree (in
certain cases) authorizing the excrcisc
of the charitable activity for which an
account is o be opened.

. Copy of the approval issued by one of

the  above-mentioned  supervisory
authorities in case the account s
opened for one of the branches of the
organization

Resolution of the formation of the
Organization’s Board of Directors and
the appointment of its officials.

. Authorization by the chairman ot the

Organization by virtue of the powers
vested in him, specifying the powers
of individuals authorized to open and
operate the organization’s accounts or
its branches. who should be at least
two  persons  empowered  to sign

jointly.

Bank should obtain photocopies of the
IDs of the Organization’s chairman,
members  of the Board and  the
individuals authorized to open and
operate the account duly certified by
the organization.

One main account shall be opened for
each organization in its own namc as it
appears in the license. In casce the
organization has branches and multiple
activities and wishes (o open accounts
for these branches. it will be allowed
to open sub-accounts (under the main

account) tor such  branches and
activities. taking into  consideration
that such an organization is not

allowed 1o perform its activities or
open accounts in any area other than
that where it is licensed to provide its
services  except  against a  written
approval from the Ministry of” Social
Attairs.
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7. Accounts shall be opened by the bank

head office. Howcever, it such head
office has no accounts or a branch.
then. the accounts or at least the main
account shall be opened within the
accounts of the main branch of the
region

8. Sub-accounts will be restricted to the

receipt of deposited amounts only. No
withdrawals or transfers other than
from/to the main account will be
permitted.

9. Deposits in such accounts will be

made in cash or cheques or incoming
internal transters after ascertaining the
accuracy of atl information included in
the required forms as well as the
information pertaining to the depositor
including  his  full  address and
confirmation thercol by the bank staft

10.All cash payments from the main
account should be stopped.
11.Cash pavment (withdrawal)  shall

restrictly be made against checks only.
which are exclusively pavable 1o the
first  beneliciary  residing  in the
Kingdom.

12.ATMSs cards or credit cards shall never
be provided to such accounts. and any
such cards previously issued shall be
canceled.

13.0pening, transfer membership
accounts shall never be allowed.

I4.For the purpose of payment of the

Organization’ services and utilitics
bills. cheques in the name  of
service utilities  company  may  be
drawn.,  indicating.  bestde  the
beneficiary name. the number of the
Organization's  account  with  the
service/utilities company  (clectricity.

telephone. water)

15 Collecting cheques drawn to the first
beneficiary  through the clearing
system or from outside the Kingdom
shall never be allowed

6. lmplementing any transter transactions
to any party outside the Kingdom from
the Qrganization's accounts shall never
be allowed

[7.1ssuance  of bank cheques on  the
Organization's account shall never be
allowed.

18.Issuance ol cheques  to other
organization or society in the same
area ot the Organization’s activity area
or any other area shall only be
allowable under o written approval
from the Ministny ol Social Affairs on
individual cases basis or pursuant to a
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general direction to the Organization.
19.The services ol Tele-bank and Internet
banking shall be limited to inquiry on
the balances and transfers from the
sub-accounts 1o the main account only.

20. Transfers incoming from outside the
Kingdom or cheques drawn to the
account of the organization with the
bank or via the hank with other local
banks shall only be allowed pursuant
to a written approval from the Ministry
ol Social AfTairs and SAMA.

21.The bank shall write to SAMA for
approval on opening the main account
and shall submit the above-mentioned
supporting documents.

22 Philanthropic charity  societies
licensed by the Ministry of Social
Aftairs arc allowed subjeet o the said
ministry's approval (o open accounts
for investment in lunds exceeding their
needs in order to provide a financial
return that assists them in realizing
their objectives. However. investment
in financial speculations should never
be allowed by banks Lo such socicties.

23.Clients benefiting from philanthropic
charity societics shall be excempted
from the SR 2.5 fee chargeable on the
account balance 11 it falls below the
specific limit. it they deposit the suns
i their cheques in their accounts with
the bank.

~

Furthermore, banks shall be allowed to
issue (use) a special card (similar 1o
ATM card) in lieu of the cheques drawn
in  favor of the subsidiaries in
accordance with the following:

1st: Conditions and procedures related to
the banking relations and procedures
of handling of this card:

I. A main account shall be opened in the
name ol such entity (public and
private welfare organizations and non-
profit committees and the like). The
account (closed or intermediate sub-
account) of the cards shall be

distinguished as being an account (- of

beneficiaries of the subsidiaries and
assistance) and  thereafter a  sub-
account shall be opened for each
bencliciary holding such private card
(similar to ATM card)

This account and 1ts  sub-accounts
(card accounts) shall not be allowed

[£%)
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to accept cash deposits: other than
those being  translormed  from the
private welfare organization account
for the purpose of donations and
subsidiaries payvment

Ihe account shall not be allowed 1o
accept any credit entries: other than
those of donations and subsidiarics
made at the request of the private
welfare organization.

Bank account statement  shall  be
restrictedly issued only to the cards
special account in the name of such
private welfare organization.  No
monthly account statement shall be
issued for the card accounts, other than
such briet account statements which
the card holder can get from ATM.
Other than the thumb print. signature
specimens  of  customers ol these
accounts shall not be entered into the
computer networks.

The service rendered o the qualitied
recipients aof  donations and
subsidiaries shall be strictly made by
the weltare organization only and
within its territory of service only.

. The bank compliance oflicer shall

periodically  verity that such  card
accounts are used within the purpose
for which they are opencd only.

The welfare organization shall provide
the bank  with  the  supporting
documents  and  submuttals  duly
attested by the relevant organization.

. The department body. supervising or

controlling such welfare organization
(Ministry of" Social Aftairs ), shall.
under its responsibility. approve  the

statement  of names and 11D card
numbers  of customers  eligible for
having such cards after careful

verification of the same.

10.The authorized bank representatives

1. The special card

shall have access to the original c¢ivil
registration cards and attest the copies
thereof attached to the card application
torms ot a sample thereol as required
by the bank compliance officer.

(similar to ATM
Cards)  shall handed over to
custoniers by the  weltare
organization: while the card PIN or
thumb print  shall be collected  Irom
the bank  branches.  where bank
officers shall be required to have 11
card  copies of customers  (special
card holdersy who shall be handed
aver the card PIN  lach  customer

be
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and bank ofticer shall sign on such |
D card copy in verification  of its
genuineness and that its is  copy
related to the special card (similar to
ATM card ) handed over by the
welfare organization. However, the
bank mayv provide verification in the

form of a seal (holding same
information) be aftixed onto such
copy. Thereafter. such copy shall be
sent to the pary operating the
account.

For said accounts. no more than onc
card shall be issued to donations

subsidies recipients

11. Conditions related to the card itselfl:

I'he card shall have u special design
with no SPAN logo and the category
of holders is specified.

The number ot cards shall not exceed
(.ory card  (the exact figure to
be specitied by Banking Technology
Dept. With SAMA).

he transactions permissible for such
card sub-accounts shall be restricted 1o
the depositing and withdrawal of the
donation subsidiary  amount  only.
Specifically, such card accounts are
not qualified to the same facilities of
the current accounts. nor arc they
eligible for loans. facilities or credit
card issuance.

An application will be presented by
the bank 10 the Banking Technology
Department al SAMA concerning the
cards 10 be issucd for obtaining final

approval thereol. Such  application
shall  include  the  beneficiaries’
category  (donations and  subsidics

recipients). the csumated number of
cards to be issued and their average
amounts (min‘max limits on monthly
or annual basis. i possible) and 2
sample of the card design.

Upon securing  the approval of the

Bank lechnology  Dept. on  the
commencing ol issuance . the bank
shall  be  required o submit a

periodical report on such cards 1ssued.
number ol transactions and volume of
amounts withdrawn Upon
completion. such report is to be sent 1w
SAMA Bank Inspection  Dept semi-
annually
The bank
support and
machines at sites of ¢lose vicinity

shall provide
nstall sufticient

required
ATM
[y
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private
welfare organization. holders of such

the headquarters  of such
accounts. in order to  properly serve
this category ot customers.

The bank shall be committed to apply

to  such cards the  restrictions
applicable to other type cards in terms
of its technical and  security

speciftications and limits of withdrawal
specified by the relevant organization.
Data of all such cards shall be updated
each three vears.

Charity Organizations:

s

. Such

Special public welfare organizations
established under a Royal approval:
Such organizations may open bank
accounts according to the following
conditions and requirements:

A copy of the Rozal Decree licensing
the organization,

Copies ol the identification documents
of the the Board of
Dircctors of the organization or ils
founder if it has no Board of Directors
or its head if he is other than its
founder and without exceptions.

A letter from the organization Head or
Chairman idenufving the  person(s)
authorized 1o open and operation the
bank accounts

Such organizations may open current
and investiment accounts. and shall be
required to open a main account only.
organizations  shall  not  be
allowed 1o deal in cash. as all its
drawing transaction shall be made by
cheques.

Il the Royal Decree states that its
activitv or one ol its activities be
treated according to the provisions of
the Regulations of Charitable Societies
and Organizations or delegating the
powers provided i such Regulations
in respect of such activity to another
government authority. such  activity
shall be dealt with under a single main
account and cheques shall be used o
the order ot the tirst beneficiary only
AITM cards
approved provided in para 300--3-2

members  of

as well as the special

In all cases. such organizations shall
not be transfer  tunds
outside the Kingdom. and shall not be

allonwed 10
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6.

provided with credit cards. ATM cards
or transter membership

The approval of SAMA  shall  be
required in order to open bank
accounts tor these organizations.

Charitable / philanthropic organizations
licensed by the Ministry of Social
Affairs:

Such organizations may open bank
accounts  in Saudi - Rivals — only
according to the tollowing conditions
and requirements,

A copy ol the license issued by the
Ministry of Social Aftairs.

Copies of the identification document
of the founders.

A copy of the Article of Association of
the organization

Identification ol the  persons
authorized to open or operate the
account by two joinl  signatories.
namely the Head of the organization
and its | reasurer

Drawing shall be made from the main
account by cheques 1o the  first
beneficiary. Cash dealing shall not be
allowed

No ATM cards. credit cards or special
cards may be  provided to  such
accounts.

Such  organizations  shall  not  be
allowed to raise donations. but they
may accept endowments and bequests
by the approval of the Ministry of
Social Affairs. As such. the bank shall
exert the required etfort and care to
verify the fund source

Such organizations shall never be
allowed to transler or issue bank or
personal cheques to any party outside
the Kingdom.

. ‘They may invest their funds under the

approval of the Ministry of Social
Affairs provided that such investment
involves no financial speculations

10.SAMA approval shall be required for

opening accounts 1o such
organizations

Foundations, Societies. Families and
Tribal philanthropic / charitable
funds:

Such entities shall not be allowed tw
open bank accounts until regulating
instructions  are assued by the
concerned  authorities  for - licensing
such activities
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e Social Development Centers;
The above requirements related to
charitable * philanthropic organizations
licensed by the Ministry of Social
Aftairs shall apply to these centers.

e Charitable / philanthropic activities
of Government entities (civil and
military);

[f an account iy requested by such
entities. the bank shall inquire there
from on the source of the funds. If
such  source is  the budget, the
requirements related 1o government
accounts shall be applicable to this
account.  If  the  source is  the
contributions of the scetor employees.
opening account request shall  be
addressed by its Head. identifying the
authorized persons to jointly sign in
respect  with its  transactions  and
providing copics of their fdentification
documents. Drawing from such an
account shall only be affected by

cheques 1o the first  beneficiary.
Raising  donations  und  transfers
outside the Kingdom shall not be

allowed. and in both cases SAMA. s
approval on opening the account is
required.
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Public Welfare Committees and  elial Aal ) aladl adll) Slawpey Jlad
Qrganizations (such as Patient, Disabled, . : % 2

= R . 5 = = ot [ hlall o y )
Blind  Friends Committee,  Scientific deid ey o 4 soulaaly oo sl
Excellence _ Awards __ and _ Charitable  ¢i i e dead pall 4 pudll closgiually palall
Warehouses licensed by Regions (lgiles Ly g

Governors/Princes, and the like):

e These committees and organizarions
may open and operale accounts in
Saudi Riyval only atter obtaining
license from the Ministry of Health or
the official agency granting the
respective license such as the Ministry
of Education or the Regional Emarah
and the like. so that the account may
be opened and managed under joint
signatures  of the  committee  or
organization head or secretary and the
financial manager In this respect. the
bank shall obtain copies of the identity
cards of the committee or organization
head or sceretany and the  financial
manager and the 1Ds copics of board
members or secretaries as well as the
committee or organization bylaw. The
bank shall obtain SAMA approval.

e Such Organizations are not allowed to
transfer funds outside the Kingdom.
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300-1-5-5  Professional Societies and Committees : (- BorBa)  cdaigdl cpalhg il N a=o=ye
i.e. Accounting, Technical, Management . i B ) il
E . — calaad®yl L uwaigall ol gé'!, A daall
Engineering, Economics, Physicians o : -
societies, ete). (Lptilas Loy plubt) Amaan
These societies may open SR account.

: 3 L ; Y B el edgd Sy
The bank shall obtain their foundation ===t b T8 e oigl 2
licenses  issucd by the respective Lo i Jgeandl Sl e ualsy . 53 e
competent bodies. so that the account e - m o
may be opened and managed under S8 el Sl e Wy a5
joint signatures of the commitiee OF &5 Jaly Claall % A3 Cusy 4anad’ i
the committee’s scerctary and  the T i L
financial manager. The bank  shall Lall Cpal g ens D O e ai
maintain the said om%‘luls IDs. the s, lagihp olacd, el il y
cards ol the members of the board, the o ‘ 3
society ' committee internal bylaw and 38 s« Sl 5l deandt oLy el 210!
the appruv_;tl of SAMA for opening the i seny Yisalaaadl ) N dansye e
account. [hose societies / committees i "
are prohibited to transfer funds outside Alladl z S I hgedt Jgad
the Kingdom

300-1-5-6  Cooperative Socicties and Funds: s i) Budlinall g Shinand

+ Cooperative Societies
Banks may open accounts  for sosadl Slmaall Shlas #dd dyill ma
cooperative  societies in Saudi Riyal ‘
y . : ‘ 4 20 sy g3 gand
according to the following requirements: e S i P
1. Pho.u}cum of  registration and . gy S 1y il )5 Sed g o)
certification issued by the Ministry of
Labor and Social AtTairs, caclaa¥l eidlly Jeadl s ) 5y
2. Photocopy  of the  resolution  for S SE R N B X G g .
formation of the board of directors. B e et A O B
¥ Phulm..'npy of  the  Articles  of il sk e S gma =Y
Association,
4. Photocopy of the Society s Bylaws, geantl il 2D e e E
5. The account shall be opened and .

: ; maadl ae Jd 1y laall =dgy -0
operated by the manager of the society T % U8 00 SRS &
and the cashier. ‘IIJ\- for both and 101 Gasfl clgel gy o §ysieall uly
the members of the board must be o o
obtained .'aj.:}| #cu—aﬂ?,w

e Cooperative Funds Agadl daliall e
Banks may open accounts for the eyl Gobiall Clis xSyl e
cooperative  funds  established by . ) o B R o

. : " b Lo Hlt &M’S_x“ -;lL‘_m]l i |
governmental organizations for their 7 A A ’ - o
cmployees (such as student funds.  _aolialy bl 3aluall ) g edid
school  cantcens  and  the  like) . n R g !
according to the lollowing conditions: A do gyl (3 (Lehiia g S el

I. A copy of the decision allowing or Akl Gl J pladl S djse o)
approving the establishment of the
tund(s) issued from the competent 555 e bl Foluall §0 5l
Minister or the General Director of the " : Gi
organization or the concerned sector il o o) sl e gl Ayl
Head. \ G Aal sy 5 gdieall Liad Y

2. The fund shall be named after the e -
organization that established it. ey ppe I8 e Jluy sl iy -V

3. I'he account shall be opened and o ey g oo
operated by the manager and treasurer -3 gtieall g dl dgadl 3 gria
of the organization where the fund s il Tpatl sl e sbifd -t
established

4. Copics  of  personal identification € 13 & oY) alaay laadl 35120 5 b

documents of the persons authorized

Ligadll Glaasd o
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to open lh_g account and the board of S0 s
directors. if any '
A copy ol the Rules regulating the s olall 3 yuall Labiadl 25005 pea -2
fund issued by the  concerned . 4
government organization. Age sSall dgal
Charitable Endowments: gl B voea-r.
Banks may open accounts in Saudi . 3 i
: ; Gl Gl Sllas ak il e
Riyal for charitable endowments 2o e =N e
subject to the following conditions: Y day il Uy g3 gandl JU L
Publi(" End(m'r.ucnl: salad) 5 udd) iyl
A main consolidated account may be i _ )
opened in arcas where SAMA has no ¥ G el o aage iolia 50 ey
branches only. provided that the . o >, L sl Gy ¢l
account should be opened pursuant to
a letter from the Minister of Islamic  z)s Juee e Slhad cape Sladh =
Affairs.  Lndowment.  Call  and : ;
- ; : 3L Yty syl g1y ALYl oy ealll
Guidance  requesting  opening  the Aty By S LAY S
account under the title "proceeds e oad ol ma ol Looad aug
(Iradat Ghelal)'. The letter should also ) ) ) ) ol 3
indicate the names of persons B s Ol ey LS T JA iy
fiu.lhori{cd o operate lhe‘elcc?unt I_)_\ o jitia ol gy el Jpa eaday ol il
joint signature. and their financial )
authorization limits. or their powers 10 28 il ageaysii gl Al giladia ajay
delegate such authority 1o others. The
= . “ S HPEON | I ; Laad Sl
bank shall obtain photocopies of the S b e e e
IDs of the authorized signatories and taall 238 e D pall A0 5e s
SAMA’s  approval o open the
account
National/Private Endowment : rgalill/ AN 5 Al it ol
B:‘anl\‘.s may open accounts E'nr_lhi\ YPE g il 1agd S Sl iy o gl ey
of endowment {Wakt). provided that
the account should be opened in the _Jdey il anl Claall 558 Juay iyl
name of the endowment. The bank
; o AosLal 3 Vaaall okl
shall obtain a photocopy of the legal ==+~ g o i
deed whereby the property s el il il e Ly il il
endowed. and a photocopy of the legal )
deed of trusteeship stipulating disposal e _ay 35 el o 20 SLall s 54,
of  the endowment as  per the
i = s ! sl L b % e | . . -1
conditions ot the person who oftered B il dupld TSy g G o pel
the property. The deed of trusteeship L5 o ol 5 Uil o el o dala
of the wakl’ nced not necessarily = .
contain a provision for opening bank = s Sl &6 o] Zua Sl Sllead
accounts, as opening accounts is a
g . i (P & iy
matter of course in the context of his  *+##2 *% i e cinys AOfEy R
trusteeship.  The bank must ObtIN  fgiiL, o B BUL Leasl) A
photocopy of the 11 of the trustee(s)
and chech it against the original, 28 Je dilady disladi Jsall pa gual
conformity with the original should be
biskhi £ BN g ey i
certitied by the bank and the trustee. ) Sk gty
300-1-5-8  Cultural, Sport, Social Clubs _and  Zsug Aslaa¥ly dudl Mg 486 a5 y-yp,,

e Sport clubs licensed by the General
Presidency for Youth Wellare;
Banks may open Saudi Rival accounts
for these clubs upon submitting the

e ) Ll LN e Aad ol il e
:.,.L,.:.ll
agd g2 gmadl Ju b Dliba 208 O gll e
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tollowing documents:

Approval of the Minisiry of Finance on
opening the account.
Copy of license
Presidency for Youth Weltare .

from the General

Copy of the decision to form the Board
of Directors .

Authorization  from  the  Board
Directors for the person(s) authorized to
open and operate the account (joint
signatures) -

Accounts of contributions and subsidies
of the club’s members ot honor and fans
shall not require an approval trom the
Ministry of Finance, and may be opened
in Saudi Rivals and foreign currencies.
but they shall be separated from the
Government subsidy account.

Copies of the identity cards of the
persons  authorized  and  the  board
directors.

Youth houses:

The same requirements applicable to the
clubs,  licensed by  the  General
Presideney for Youth Welfare, shall be
applied to the Youth houses,

Cultural and literary Clubs and Clubs
supervised by the Ministry of Culture
and Information:

Banks may open accounts in Saudi
Riyals for such clubs upon presenting
the following documents:

[he approval ot the Ministry of Tinance
on opening the account.

A copy of the license.

A copy of the decision of formation of

the Board of Dircctors.
An authorization from the Board
Directors for the persons authorized to

jointly sign on opening and operating the

account.
Copies of identity cards of the persons
authorized and the board directors.

Private commercial  clubs
building clubs and the like);

(body

Same requirements as those of juristic
entities based on the club legal status
(individual institution or company) as
those mentioned in ¢lause 300.1.3.

of

of
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300-1-5-9  Public Corporations and Public Sector

3(H)-1-5-10

300-1-6

300-1-6-1

These organizations
government — corporations.
Saudi  Airlines, ARAMCO. SABIC
and Saudi lelecommunication  Co.
(Sec  Appendin "3 for  turther
information).  Betore  opening  an
account in Saudi Riyals or foreign
currencics, tor such organizations, the
bank must obtain SAMA’s approval in
addition o the following documents:

e Copy of the decision of the Cabinet to
form the Board of Directors, otherwise
SAMA approval shall be solicited for
exemption from this requirement.

s Authorization trom the Board of
Directors the  person:  persons
authorized 1o operate these accounts
along with his (their) 1D documents
and signatures speeimen torm.

include quasi
such as

for

Chambers of Commerce & Industry:

These include Chambers of Commerce
& Industry and their
Directors. For the bank 1o open an
account lor these organizations or their
boards of directors in Saudi Riyals or
Foreign Currencics. it must obtain the
following documents:
[, Copy of the decision to form the
Board of Directors.
Authorization  trom  the
Directors for the person’  persons
authorized to operate these accounts
along with his (theiry [D documents
and signatures specimen form,

[E]

Rules for Foreign kmbassics, Consulates,
Diplomats, Multilateral
Organizations and their Employees:

Airlines _and

Embassies,  Consulates  and _ their

Boards of

Board ol
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Educational Institutions and Employees:

|. Foreign Lmbassies and Consulates and
educational institutions operating under
their auspices are permitted to open
Saudi  Riyal and Foreign  Currency
accounts, They are not permitted to open
accounts for ar on behalf ot other
entities. such as business ar charitable
philanthropic organizations. e,

. The bank must obtain  from
diplomatic entitics a letier for opening
the account specitving the name. nalure

(]

such
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and purposc of the account and names of
residents  authorized 10 operate  the
account. The letter should be attached
with photocopies of the diplomatic card.
of persons authorized to operate the
account together with photocopies of
diplomatic card ol the ambassador or the
consul attested by the stamp of the
embassy or the consulate. Alternatively
the letter may be attested by the Ministry
of Foreign Affairs or a certificate of
introduction of officer in charge and the
name of embassy. [n either case. the
bank shall edit and complete the account
opening agreement. It the embassy is
under formation in the Kkingdom, the
bank may open account for it after
obtaining a letter or an cvidence from
the  Ministry  of  Foreign  Affairs
specitying the name of the embassy and
the officer authorized 1o open  the
account and type and number of his
identify card. 'he bank shall update the
information related to the embassy and
its  staft upon  completion ot the
formation process of the embassy or the
consulate.

Resident Diplomats :

Resident  diplomats  working  for
toreign embassics and consulates can
apen bank accounts in Saudi Riyal and
forcign currencies. For adentification
purposes, their passport or diplomatic
card issucd by the Ministry of Foreign
Affairs  will  be  sufficient  and
photocopy of the diplomatic passport
for verification and customer’s file.
With regard 1o diplomats engaged in
the foundation of new embassies tor
their countries in the Kingdom, the
bank must obtain a letter from the
Ministry  of Foreign  Affairs or an
Identification certificate specifying the
name  of  country  of  embassy,
diplomatic officer in charge and his
identification card. The bank  must
obtain the diplomatic passport and
update customer’s file upon
completion of foundation,

Diplomats on Temporary Visit

These diplomats can open accounts in
Saudi Rivals and loreign currencies. In
addition to  the identification
requirements  described in 300-1-6-2
above. the bank must obtain from the
embassy or through it a letter from the
Ministry of Foreign Afltairs specilyving
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300-1-6-4

the term ol their assiecnment. The bank
must also obtain SAMA’s approval
Accounts must be closed when the
visil (the assignment) expires and if no
extension of the visit is received and
the balance of the account remains
unsettled. then a  letter from the
customer addressed to the bank and
attested by the embassy should be
obtained advising the departure of the
account holder and specifying the

method of his reeeipt of the balance of

the account.

Banks arc not permitted 1o open
accounts lor visitors tor unotticial or
short term assigniments tor few days.

Foreign Airlines and their Employees :

N

Foreign Airlines can open accounts in
Saudi Riyals or foreign currencies for
their basic objectives. They are not
permitted (o open accounts tor or on
behalf” ol any other juristic cntities or
organizations  such as  corporations.
business or charitahle organizations.
The accounts be opened
subject to the following conditions:

elc. mas

. The person authorized to open the

bank account for the airling must be a
Saudi  Arabia. If such
non-Saudi he must be

resident o
person is @
under the sponsorship of the company.
or the license of the agency (agents).
Identification required trom residents
in the Kingdom will apply

Approval or authorization from the
Civil Awviation Authorities must be
obtained.

A copy ol the license issued by the
General Authority of Investment it the
company  dircetly  undertakes its
business without an agent.

. A copy of the commercial register on

the basis of which the entity's activily
is performed.

. The account should only be used for

receiving business proceeds and for
pavment
agents and other suppliers

maintained by

ol business  eapenses 1o
Accounts the
employees of those companies will be
subject Lo ¢lause 200-1

& giad) Al pal daladl 5 )Y

R e i T
Dl gy Al dge dsil e e ] geanl
Sy (Ragall) 3l sae elgml: Zlbluall o2
Ay led Tuaad paiy Ay 50N Sae eyl s
Ssanll e Jgeanll aad sea il Ldad S
Seoade Sliae ol apge lha e
aadd dhjl samgy soldl a2

s da
s lee @ b Agan ) dlee ad Oy AN el
;,ucsguumwm,gi;m;,}.‘g

¢l

1La gkl ga g Aguial) ol phll CAS

Sllas i Al ) pplall AS LA e
oo )2 Raiall Seallyy 2 el sl
Sl min o) W G YOS, Al
it ‘pall
Sy SSLEN S a4 eyt
Sl gy g pal Slaugally el e
S day 52 Uy lhees 2 Sy
Clalh ity il jasdll 35S o) s )
SIS 1y ASledl _d laie ) phalt 48,0
B T
Gukaiig (DS gll) WSS i o A5,
Fp | ta e
ASLedl G ppedially dalalh
s Al e 3ygea e Jgeand
c el el Al ) g peal
Al gl e all ek gl e T
Ll Jg 5 AS,aN culs 13l

J€s 2y Do pdle JSG

S PSR TP R W

aanh gyl _adldl

iy Y

U,%}. Al ;j;"'“ ‘_})L_{Jl Jaudl 3 ua -t

Shale LM e el al el el e

=‘)'t£,ll Saidl J._)_L,..}’ é)la_:\.“ Jaall
YN e ety
SIS Al ik gey daldl Slealdl DU

N X ;)‘u'_]l el L Lgde ’:_L-.‘,’;'

YA




Sl ) 5

300-1-6-5
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9.

ules for Multilateral Organizations:

Muslim World League (MWL) and
its affiliated organizations;

The bank may open accounts in Saudi
Rivals and foreign currencies for this
League upon fultilling the tollowing
conditions and procedures:

Obtain  an  application  from  the
President or the Vice President of the
League tor opening the account.

. A copy of the agreement supporting

the presence of the league in the
Kingdom

. Decision of formation ot the Board of

Dircctors ol the  League  and
designation of its exceutives.

. Authorization from the President of

the league defining under the powers
vested in him the persons authorized to
open and operate the account of the
League. its branches and its affiliated
organizations. provided that they shall
be at least two persons with joint
signatures.  one  of them  is  the
President or vice president of the
league and the other is its Financial
Manager, as the case may be,

The bank shall obtain copics of the
identificaton  documents  of  the
President ol the  league  or
organization board members and the
persons authorized for the opening and
operation of the accounts authenticated
by the league

. A single main account only shall be

opened for the [eague under its name
as identitied in the presence of the
league's head office in the kingdom
agreement. [f it has several branches
and activities and wishing to open
accounts for them. sub-accounts of the
main account may be opened for such
branches and activities. The same
main  account  and  sub-accounts
requirements shall apply to them.

The accounts shall be opened by the
head office of the bank. It the league
has no accounts. the above accounts

shall be opened within the accounts of

the main branch in the region,

Using sub-accounts shall be limited to
depositing  ransactions  onlv.  No
drawing or transler transactions there
from shall be allowed. except to the
main account

Depositing in such accounts shall be
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made by cheques. cash or incoming
domestic transfers after fulfilling all
the requirements  contained in the
applicable forms. The concerned bank
stalT should verify the depositor's data
and full address. If the deposits are
donations from individuals or juristic
entities  other than the subsidy
provided by the official supporting
parties. the bank shall require, betore
allowing such deposits and transfers, a
permission (o raise donations to be
communicated to the bank through
SAMA.

10.All cash  payment ftrom the main
account shall be discontinued.

i1 Payments by cheques shall be limited
only to the first beneticiary residing in
the Kingdom.

12.ATM cards or credit cards shall never
be provided to such accounts, and any
such cards previously issued shall be
canceled.

13 Transter membership accounts shall
never be opened.

[4.For the purpose of pavment of the
service/utilities bills. cheques may be
drawn in the  name  of  the
service utilities (clectricity, telephone.
water) company . indicating, beside the

name ol such company. the number of

the account of the league or affiliated
organization with such service utilitics
company

15.Collecting cheques drawn to the first
beneficiary via the svsiem of clearance
incoming from outside the Kingdom
shall never be allowed

16.Executing any transter  transaction
from the accounts of the Feague or its
affiliates o uny  party  outside  the
Kingdom shall never be  allowed.
Approval o SAMA shall be required
tor such a transter on an individual
basis.  The bank  shall  require o
declaration signed by the persons
authorized to operate  the  account
indicating their undertaking not (o
transfer or attempt 1o transter any
amounts outside the Kingdom through
the banks operating in the Kingdom in
any  way. oxeept as approved by
SAMA and only in such a way as
specified by SAMA

| 7.1ssuance ot bank cheques shall never
be allowed

[8.Issuance ol chegues 1o charnable
philanthropic societies or
organizations shall only be allowed
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under a written approval from  the
Ministry ol Social  Attairs on an
individual case basis.

19 Telebank and internet bunk scrvices

shall be limited to the inquiry on the
balances and transter  from  sub-
accounts to the main account only

20.Acceptance  of  transfers  incoming

from outside the Kingdom or cheques
to such account with the bank or
through the bank with the other local
banks shall only be allowed pursuant
to a written approval by SAMA.

JIhe League and its affiliates may open

accounts for investing their surplus
monies 0 activities  generating
financial rciurns that help them in
achieving their objectives. excluding
financial speculations that the bank is
prohibited to allow entering into them.

22 The bank shatl write 10 SAMA for

(5]

[¥F)

()

approval on opening all main accounts
and  sub-accounts  and  investment
accounts. and submit therewith all the
supporting  documents  as  indicated
above,

AL sueh accounts must be subject 1o

the control of the compliance officer
of the bank.

International Islamic Relief
Organization (IIRO):

I'he bank may open accounts in Saudi
Riyals and forcign currencies tor this
organization  upon  fulfilling  the
following conditions and procedures:

_ Obtain - an  application  from  the

President or the Vice president of the
organization for apening the account.

. A copy of the agreement supporting

the presence of this organization in the
Kingdom.

A copy of the mternal regulations and
procedures of the organization.

. Decision of formation of the Board of

N

6.

Directors ot the organization and
designation of its executives,
Authorization from the President of
the organization identitying under the
powers vested in him the  persons
authorized 10 open and operate the
account  of  the  organization.  its
branches or 1ts affiliated organizations.
provided that they shall be at least two
persons with joint signatures. one of
them is  the  President  of  the
organization or its Vice President and
the other is its Financial Manager

I'he bank shall obtain copies of the
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identification  documents ot the
President of the organization. its
members of the Board of Dircclors
and the persons authorized o opening
and operating the accounts.
authenticated by the orgamization.

A single mam account only shall be
opened for the organization under its

name as identitied in its agreement. 1

it has several branches and activitics
and wishing to open accounts for
them, sub-accounts ot the  main
accounts may  be opened  for such
branches and activitics.

The accounts shall be opened by the
head office of the bank. If it has no
accounts, the above accounts shall be
opened  within the accounts ot the
main branch in the region

Using sub-accounts shall be limited to
depositing  transactions — only.  No
drawing or transfer transactions there
from shall be allowed except to the
main account.

10.Depositing in such accounts shall be

i

4

15

made by cheques. cash or incoming
domestic transfers alter fultilling all
the requirements  contained in the
applicable torms and checking by the
bank stall of the depositor's data and
full address. 110 the  deposits  are
donations from mdividual or juristic
entitics  other  than  the  subsidy
provided by the oftficial supporting
parties. the bank shall be required.
before allowing such deposits and
transters. to demand the permission to
raise donations to be communicated to
the bank through SAMA

All cash payments (rom the main

account shall be discontinucd.

_Payments by cheques shall be limited

only to the first beneficiary residing in
the Kingdom

ATM cards or credit cards shall never

be provided to such accounts. and any
such cards previously issued shall be
canceled

[ranster membcership accounts  shall
never be opened.

For the purpose of pavment ol the
service/utilities bills. cheques may be
drawn in  the  name  of  the
service/utilities (electricity. telephone.
water) company. indicating. beside the

name of such company. the number of

the account of the organization or
affiliated  orgamization  with  such
service/utilitics company

16.Collecting cheques drawn to the first

& gl A8 yal Aalall 5_)Y)

bl alidly 5! Jdaa el
Jsall A Je 3dany olaad) <55 L
Al Jd e

gl i laaly Ly Ulaa puy o -V
R R
i iy saaaia Dbl gl 5 8 292y
R
FoAD a gl b M el e A
il y g g il 0l

Liadl 3 W I8 e Sl A 0 o A

T FE PR S R T
U i Slilall
REIRA

Jusd e e il Slleall sl el -8
Sllee 4l ol jaf giayy bt gl Sldes
il Sl il L Jygas o o
§ DSt Sbiad sl gl S o
e SN ey B3y il SN o a6
E'JL..'I.II o s
Sl e Gaadlly clalgiae 2T gl
cilige e LaSlly BlS wlgic g gogal

Ao Slga e el ciis W alih

il AHS cligial

Sl e sl el GMA &Ll
RO RFICT SN ETE S T
padl 5 clle S ey Slelyl o2
oo ol ay eyl pen
Ayl
sl e il i jeall Sl Al iy oMY

S b

.‘_,_,.,.3;)!!
e e Ak VDSl el o peall el T
ASLaal b aiall Jg¥1 mitall V)

§ o e Sidlay elac] pae —VT

TR

Sl
Sy A elall g Liles Sllaadl o3¢d dulaiil
"“J"““’.‘ :,_L_

Jaly Q‘.*‘f\,.a 3_.,.4:. Sl f_duc....u_'f =Yg

Al Aolall claadll oty sl paal-te
e danall RS0 sy SIS e ey
Aaaall G850 sal Ayl s A8 aaad
i) oot bl (elae ciila ey jS)

il 4 gaacall ZASEY Jasts may Y N

AY




(Sl GBI § )4

beneticiary via the system ol clearance
incoming from outside the Kingdom
shall never be allowed

17.Executing any transfer  transaction
from the accounts of the organization
or its affiliates to any party outside the
Kingdom shall never be allowed.
Approval of SAMA shall be required
for such a transfers on an individual
basis. IThe bank shall requirc a
declaration  signed by the persons
authorized 10 operate the account
indicating. their undertaking not to
transfer or attempt to transfer any
amounts outside the Kingdom through
the banks operating in the Kingdom in
any way. except as approved by
SAMA and only mn such a way as
specified by SAMA.

I8.1ssuance of bank cheques drawn on
the organization's account shall never
be allowed.

19 Issuance of cheques to  charitable
sacieties or organizations shatl only be
allowed under a written approval from
the Ministry of Social Affairs on an
individual case basis

20.Telebank and internet bank services
shall be limited to the inquiry on the
balunces  and  transters  from  sub-
accounts Lo the main account only.
Acceptance ol transters  incoming
from outside the Kingdom or cheques
to such account with the bank or
through the bank with other local
banks shall only be allowed pursuant
to a written approval by SAMA.

The organization may open accounts

for investing their surplus monies in

activities generating linancial returns

~4

12
[3¥]

that help them in achieving their
objectives. excluding linancial
speculations  that  the  bank s

prohibited to allow entering into them.

3.The bank shall write 10 SAMA for
approval on  opening all main
accounts. sub-accounts and investment
accounts. and submit therewith all the
supporting  documents as  indicated
above.

24.All such accounts must be subjeet to
the control of the compliance officer
of the bank.

(54
]

e World Assembly of Muslim Youth
(WAMY )
The bank mayv open accounts in Saud
Riyals and foreign currencies 1o this
Assemhly upon lulfilling the same
conditions and procedures contained in
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the above paragraph (2) related to

International Islamic Relief

Organization.

[slamie Development Bank:

I'he bank may open accounts in Saudi
Rivals and foreign currencies to this
bank upon fultilling the following
conditions and procedures.

.Obtain an application tor opening the

account from the President or Viece
president of the Bank.

2. A copy ot the agreement supporting

the presence  of the bank in the
Kingdom.

. Signatures shall be joint signatures
.Obtain copies of the identification

documents of the authorized persons.
the Bank President or Vice President
as per the presented application.

SAMA approval  on opening  the

account.

.Cheque books may be provided to the

bank and its emplovees 1o cover the
administrative expenses. The accounts
of such bank shall not be required to
be correspondent accounts.

LA copy ol the procedures of money

laundry  and  tervorism  financing
control applied in the Bank.

.The Bank may open current and

investment accounts.

Organization of Islamic Conference
and its affiliated commissions:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
organization  upon  fulfilling  the
following conditions and procedures;

.Obtain an application for opening the

account from the President or Vice
president of the organization. wherein
the names and positions of the persons,
authorized to open and manage the
account of the organization, its affiliated
commission or fund. shall be specified.

A copy of the agreement supporting the

presence ol the organization in  the
Kingdom (or any document that serves
the same purpose).

. Signature shall be joint signatures.
.Obtain copies  of  the identification

documents of the authorized persons, the
Organization President or Vice President
as per the presented application,

- SAMA approval on opening the account

is required.
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Conference of Moslem World:

The bank may open accounts in Saudi
Rivals and foreign currencies to this
Conference  upon  lulliling  the
following conditions and procedures.
Obtain an application for opening the
account from the President or Viee
president in the Kingdom

A copy of the agreement supporting
the presence of the Conference in the
Kingdom

Signature shall be joint signaturcs.

4. Obtain copics ol the identification

s

'

documents of the authorized persons,
the Conference President or Vice
President  as  per the  presented
application

. SAMA approval  on  opening  the

account is required.

United Nations Organization and its
Programs and Offices:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
Organization upon  fulfilling  the
following conditions and procedures.

. Obtain an application for opening the

account from the President or Vice
president of the Organization. Program
or Office.

A copy ol the agreement supporting
the presence of the Organization in the
Kingdom.

Signature shall be joint signatures.
Obtain copies ol the identification
documents of the authorized persons.
the Organization. Program or Office
President or Vice President as per the
presented application

SAMA approval on  opening  the
account is required

World Bank and its Institutions and
Organizations

The bank may open accounts in Saudi
Riyals and foreign currencies to this
Bank upon fulfilling the following
conditions and procedures:

Obtain an application for opening the
account from the President or Vice
president ol the Bank. Program or
Office.

A copy ol the agreement supporting the
presence of the Bank in the Kingdom.
Signature shall be joint signatures.
Obtain  copics ol the identification
documents of the authorized persons. the
Organization.  Program  or  Office
President ar Vice President as per the
presented application

SAMA approval on opening the account
is required
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International Monctary Fund and
its institutions and organizations:

The bank may open accounts in Saudi
Riyals and foreign currencics to this
Fund upon fulfilling the following
conditions and procedures.

Obtain an application tor opening the
account from the President or Vice
president of the Fund. Program or
Office.

A copy ol the agreement supporting
the presence ol the Tund in the
Kingdom.

Signatures shall be joint signatures.
Obtain copies ol the identification
documents of the authorized persons,
the Organization. Program or Office
President or Vice President as per the
presented application.

. SAMA approval on opening  the

account 1s required.

Arab Monetary Fund

The bank may open accounts in Saudi
Rivals and foreign currencies to this
Fund upon fulfilling the conditions
and procedures. Provided in paragraph
(9) above regarding the International
Monetary Fund.

Arab Red Crescent and Red Cross
Organization

The bank may open accounts in Saudi
Riyals and foreign currencies to this
organization upon lulfilling  the
following conditions and procedures;

. Obtain an application for opening the

account from the President or Vice
president of the organization. Program
or OfTice in the Kingdom.

A copy ol the agreement supporting
the presence of the organization in the
Kingdom

Signature shall be joint signatures.
Obtain copies of the identitication
documents of the authorized persons,
the Organization. Program or Oftfice
President or Vice President as per the
presented application

_ SAMA approval on opening  the

account is required.
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¢ Gulf Countries Cooperation Council t Al glaill ulas @
The bank may open accounts in Saudi . ol i
Riyals and foreign currencies o this Soomed Ty s gy S g
cuum.:lll upon fulfilling the following s s, Wiy jdaal 13 Laia) @Dhaall
conditions and procedures:

|. Obtain an application for opening the
account from the President. Viee R T | \

: ; § e e leall Ak ol J yeandl

president or a Deputy President ol the - o =
Council. . VT (R [ S P LI

2. A copy of the agreement supporting .
the presence of the organization in the & oaal sy (gupeall ) A AHE G gea oY

A et Yty dag A0

) i:(_mgdnm‘ ‘ 7 1€l
3. Signature shall be juint signatures.
4. Obtain copies of the identification S ik b gl 68y a-r

documents of the authorized persons.
the Council. President. Vice president  _dsal uiys S sidl Sl gea elifal =2
or Deputy President as per the

presented application. pdiall llall Caa alS  4Sl

S. SAMA approval on  opening the ol i e T palt Ll o2
account is required. ‘ =

e Personal accounts for the staff of the ol oia il gl dpadll Sllaall e
above Organizations;
The bank‘ shall not  require S_AMA s i e Reapal il pad il iay Y
approval for opening accounts tor the -
permanent personnel of the above  giag Gus cilgall ol 4 el il gl
organizations as the same conditions _ _ _
and procedures stated in paragraph ' Tt B Al s sl gyl i pele
200.1 shall be applicable to them, ;
4 : sl il spde 38 Sl
Conditions provided in  paragraph i P gD e BRT e sl
300.1.6 shall be applicable 1o their A-V-rae sl
diplomats

Accounts _of Relief Campaigns and AEY) el y el Aeldl Shluall 1=y

Committees;
Banks may open accounts in Saudi S Jo gyl Shlea a0 Ayl ey
Riyals and forcign currencies to Relief
. - . - . i B - AP ‘ k_‘Ll _‘: | . ‘ P M
Campaigns and Committees according iy S iy Wl sBiaally
to the following conditions: sAl Jad gaiall
1. Issuance ol a Royal approval or
license for the cstablishment of such
committee or allowing the Reliet A5ey! ddaadl S cledt § daall il
Campaign Lo raise donations. ks, 580
2. Approval of SAMA on opening by the ) i o
bank of a single main account in the =¥ Sl z8 e ol Ayl Wity Y
name m'r the co!nmiticc Or Campaign 4 s s oy A lealdl S aall aly asly
after  identifying  the  persons i s i A A
authorized to operate the account. and peli g el y Sall 8 ik Gyl yad
fulfill their personal data and copies 0f  Jpid) L ju agfusd e pseas Anadll
their identification  documents  and 8 o B
: g cagaad) g mdlay
signature specimens. =
The authorized persons in the =@ il deall f Lald 5 odyaall mane -
commitice or campaign may request
opening sub-accounts of the main
account
4. Cunso.lidming the accounts of each -y 4 Sy cdaly e wheas
committiee or campaign with the bank -
in a single main account. Investment
or lopcrunnnal sub-accounts under the gt M
main account
. . ; a o gidl el V) el Alaii) aia - @
Ihe account shall only be used for the 2 T+ o ) oS ? i
purpose for which 1t is opened. BNtV
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Depositing 1 these  accounts by
cheques, cash or incoming domestic
transfers  shall by allowed atter
fulfillment of all data ol the specific
forms of such transactions and
completing and checking by the bank
staff of the depositor  data  and
signature.

All cash payments from the main
account shall be disconunued. and all
payment  transactions  from  this
account shall be limited to those made
by cheques that are not payable 10
beneficiaries  within  the Kingdom
other than the first bencficiary.

No ATM or credit cards shall be
issued for such accounts,

No transfer transactions Irom the
account ot such  committees  and
campaigns may be made 1o any party
outside  the  Kingdom  without
obtaining a prior approval  from
SAMA.

No drawing or transfer transaction

shall be made from the sub-accounts
exeept to the main account.

Such accounts shall oniy be operated

upon joint - signatures  of duly
authorized  two  persons  whose
personal data. copies of their valid
identification  documents  and  their
signature speeimens shall be fulfilled.

The bank shall adjust the positions of
the existing bank accounts ol reliel

accounts and campaigns that were
opened prior to the issuance of these
Rules and Procedures in conformity
with these instructions.

Accounts of Committees of Friendship
and Official External Relation of the

Kingdom:

12

s

Banks may open accounts in Saudi
Riyals and foreign currencies to such
Committees according the following
conditions and procedures.

Issuance of an official dircction from
the Minister of lForeign Affairs on
approving the establishment ol the
committee

A direction from SAMA 1o the bank
identifving the title and purpose of the
account and the names of persons
authorized 1o vperate thereot

Copies ot personal dentitication
documents of the authorized persons
or i leuer trom the Ministry ol Foreign
Aftairs containing their personal data,
Drawing. depositing and transterring
instructions, it necessary
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300-2

300-2-1

300-2-1-1

Non Resident Juristic Persons:

Non-Banking GCC_Companies not
residing in the Kingdom;

Current Accounts _and Deposits for

Business and Credit Purposes:

0.

Banks may open accounts in Saudi
Rivals and foreign currencies to GCC
companies for business and  credit
purposes according o the following
documents. conditions. procedures and
requirements:

A copy of the license commercial
register issucd by the governmental
authority in the GCC country of
origin (residence)

An application for opening a bank
account, Indicating the  business
purpose  of  the account.  which
should be consistent  with  the
purposes of the company as per its
Article ol Association and license.

A copy of the national identilication
document of the owner(s) of the
GCC  establishment  (excluding
public joint stock companies). and
copy copies ot the  passports (il
any).

Mhe Articles ol Association and its
appendices.  clearly indicating  the
capital composition and corporate

organization. and that the share of

GCC nationals (both natural and
juristic persons) therein is more than
50% of the capital

A list of the namces and nationalitics.
and copies of the identification
documents. of the members of the
Board of Directors, authorized
managers. provided that the majority

of the members of the Board of

Directors shall be of GCC citizens
or establishments

A copy of the authorization issued
by the  Board of  Directors
identifying the persons authorized to
operale the bank account. unless this
is specificd i the Articles ol
Association.  which  will then be
sufticient

The person (s) authorized 0 manage
the bank account shall be of GCC
citizens
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Authenucation ot all the above
mentioned documents by the Saudi
Embassy in the GCC country of the
company

All the above-mentioned documents
must  be directly received and
checked by the bank
during personal meetings with the
customers (the authorized persons)
or through a correspondent GCC
bank residing in the country of the
company. provided that it shall
check the copies against all originals
authenticated by the Saudi Embassy.
Depositing.  drawing and transter
shall be affected through such @
correspondent bank. Such
documents may also be received and
checked through a correspondent
bank residing in the GCC country of
the company. which bank should be
a partner in the Saudi bank capital
and technical management, or Saudi
banks hranches in the GCC country
Once the above-mentioned
documents and  requirements  are
accomplished. the bank shall apply
"Know your customer” criteria and
requircments. including  basic and
additional income sources. volume

local

of assets. nature of businesses and
addresses. and
identilying the intluential persons in
the decisions of the company.
Obtain SAMA approval on opening
the account

and  assessing

Allowing  opening decounts is
applicable  to all types of GCC
companies.  including public  joint
stock companies. closed joint stock
companies. limited liability
companies.  gencral partnerships.

limited partnerships and partnerships
limited by shares.

Allowing opening accounts 1o GEC
companics includes those undertahing
commercial. industrial, service.
agricultural and real estate husinesses.
No current accounts shall be opened
for banks. money exchangers {apan
from accounts),
investment
institutions. mutual funds. insurance

correspondent
companies.  linancial
companies. dividual establishments
and licensed shops.
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Accounts of GCC juristic_persons for
trading in securities of companies listed
in the Saudi Exchange Market:

The GCC juristic persons specified
below shall be allowed to open
current  accounts for enabling  them
to invest in the local securities (Saudi
companics shares) upon mecting  the
following documentations. conditions,
controls and requirements.

. Application 10 open a bank account
whereby it 15 specitied that such
account is for investment in the Saudi
Stock Companies or Securities. The

bank shall  ascertain that  the
investment  purposce  corresponds 10
the company business lines  as

specified in the company articles of

assoctation and license.  and that the

company  statue  and articles  of

association are free of any restrictions
that might prevent  or restrict  the

company [rom acquirmg shares of

stock companies.

a) Gulf companies:

a-1 A copy of license commercial Register
issued by the competent government
authority n state of origin (Residence)
in GCC countries duly attested as a true
copy of the original.

a-2 A copy of the license issued either by
Capital Market Authority or the Central
Bank ( Monctary Ageney ) in GCC
countrics.

a-3 A copy ol the citizenship card ol the
proprietors of the Gulf company ( other
than joint stock companies ) as well as
passport copy (if any). duly attested by
the mediatory  ax a true copy of the
original.

a-4 List in the names and identification
photocopics of the board members and
Authorized directors and  their
nationalities.
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a-5 A copy of the compuany articles of

association and  attachments  which
illustrate  clearly the make-up of the
company capital and management. GCC
citizen’s proprictors (natural and juristic)
shall exceed 50" of the company
capital. up to the third level.

a-6 A list of names and copies of 1D cards
of the members ol the board of directors
as well as the authorized managers and
their nationalities.

a-7 Copy of the authorization issucd by the
cumpany s hoard of  directors
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empowering the concerned persons o
manage the cash  account and  the
investment  portfolio  unless  such

authorization is included in the Articles
of Association.

b) Gulf Investment Firm:

Documents  of incorporation ol the
investment firms which support the fact
that they are owned by the
Government. including the articles of
association. resolution in formation of its
board of directors and names of those
who are authorized to operate  the
investment  accounts  and copies  of
their [D cards.

Retirement  Pensions _and Social

Insurance Organizations Funds:
Documents  pertamning  to  their
formation, the board of directors
tormation resolution. the names of
those authoriced to manage the
investment accounts their  vested
bowers resolution as well as their
identification photocopies.

¢

—

d) Affiliated Investment Funds:

d-1 A copy of'the fund statue .

d-2 Documents licensing the formation of
the fund either from the Capital
Market Authority or the Central Bank
( Monetary  Agency) in GCC
Countries

d-3 Names ol the members of the board

empowered to operate the fund and

direct its policy
I'he resolution  nominating
empowered to operate the fund and

photocopies of their identification .

d-5 Photocopy of the Fund's Articles of
Association and its annexes  which
show clearly the structure of its capital
Jits management and that the GCC
citizens ownership ratio in it ( be it
natural or juristic ) exceeds 30% up to
the third level .

those

d-4

I

To obtain the  above mentioned
documents  dircetly through  personal
interviews  of customers (authorized
representatives ) or through such Gulf
mediator  along with  having  the
copies thereol matched with originals
of all documents and submittal.

3. To make sure that the gulf mediator
fills up fully the form of anti-money
Jaundering  and  terrorism - finance.
However . il dealing is 10 be effected
directly through personal interviewing
of authorized clients by the local bank
staff . the questionnaire has to be

completed in case of  the Gulf
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300-2-2

300-2-3

company and ivestment fund only by
these two partics themselves  as
applicable .

4. To apply the standards ot “know
vour customer”. including main and
secondary sources of income, volume

nature and genuineness of
business activities and clear address

5. To obtain a declaration by the gulf
intermediary whereby he undertakes 10
provide the supervisory authorities in
the Kingdom with any inlormation
about the customer investors at any

of asscts.

time upon request. In case the dealing
of the local bank with the Gulf client is
cffected through a Gultf mediator
intermediary.

6. To obtain SAMA approval for the
opening ol the bank account.

Non Resident Non Banking Corporations

and Businesses (other than GCC) with

No Contracts or _Projects _in__Saudi
Saudi banks are not permitted to open
any account for such organizations.
apart trom the allowed intermediary
accounts as per clause 400.1

Non Resident, Non Banking

Corporations_and_business entities with

contracts or projects in Saudi Arabia :
Where a non-resident  business  or
corporation has a contracl or a project
in Saudi Arabia. it can maintain Saudi
Riyal or Forcign Currency accounts
with a Saudi bank in the Kingdom for
the duration of the project or the
contract  subject 1o the  following
requirements:

1. Obtaining permission {rom the Saudi
Ministry ol Commerce & Industry
and/or a provisional license from the
General Investment  Authority and
approval trom company’s head Office
This approval must be certified by the
Saudi Finbassy in the  company's
country ol origin

2. Copy of  company's
association  certified by the  Saudi
Embassy in the company's country of
origin.

_ Recommendation from a rated bank
(by a rating ageney such as S&P.
IRCA ctc) with which it deals in s
country ol origin.

4. Copy of the authorization from the

s

articles  of
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5. This account shall be classified in the === e oo Slaadl laay Iy

head office ot the company certified
by the Saudi Embassy. nominating
officers in Saudi Arabia to sign on
behalf of the company on all financial
transactions including opening and
operation accounts and cheques. along
with copy of their lgama,

category of high-risk accounts.
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licensed under the Foreign Investiment
Act. Pursuant to leasing contracts from
the respective port administration or
from leasing authorized agents, banks
may open accounts for such firms in
Saudi Riyal and'or foreign currencics

for a period equal to the duration of

the lease contract. subject o the
following requirements:

- Copy of  lease  contract  at  the

depository  area  attested by the
Chamber of Commeree and the Port
Administration.

Copy of valid Commercial

Registration issued by the country of

origin and attested by the Saudi
embassy in addition 1o the tull address
ot the company.

A letter of introduction © reference

from a bank at the country of origin of

the lessee company.

. The persons authorized to manage the

company’s account must be Saudis. or
non-Saudis with valid [gamas.

. The purpose of the account must be

specified by virtue  of a  leuer
addressed to the bank,

The account must be closed at the
expiration of the lease contract without
receiving a renewal notification.

Non Resident (including  GCC)
Commercial Banks:

Saudi banks may open both Saudi
Riyal and foreign currency
correspondent  accounts  for  non-
resident commercial banks (including
GCC banks) including correspondent
accounts for central banks.

Banks operating in the Kingdom must
obtain  permission  from SAMA o
open correspondence accounts in SR.

Banks nust obtain license
documentation (except for situations
where the correspondent is the central
bank itsclf). issued by the competent
foretgn licensing  authority  of  the
foreign correspondent bank such as
the central bank.  banking control

comnussion, ¢t at the country  of

arigin.
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e In order 1o prevent suspicious banking
acts to be carried out in the Kingdom.
including  money  laundering,  or
practicing banking activities without
SAMA’s  permission.  Saudi  banks
should refuse to enter into or continue
a correspondent banking relationship
with @ bank incorporated in a
jurisdiction where 1t has no physical
presence and which is not aftiliated
with a regulated linancial group (i.e
Shell banks)

e Banks should sclect  or approve
correspondent banks whose countries
apply strong measures and standards
for determining the client's identity,
cooperate in the control ot money
laundering operations. are under the
control ol concerned  authorities,
provide easy access o intormation
related 10 the management of such
banks and their main line of business
and locations.

e Local banks should obtain from
correspondent banks a questionnaire
of anmti-money  laundering  and
terrorism tinance prevention measures.
stating that the correspondent bank is
committed 1o the policies. anti-money
laundering  and  terrorism - finance
prevention measures in relation to new
banks relationships  and  existing
relationships.

e Banks should ensure that the operation
of these accounts s restricted to
dealings among correspondent banks
only, and that such accounts should
not be used or treated as current
accounts and therefore, no cheque-
books should be issued for them
Correspondent accounts may not be
used by a third party to conduct
activities for its own account.

Non_Resident Investment Companies,

International Mutual Funds and Other

Financial Institutions (Including

GCQC):
Saudi banks may not open any bank
account  for  foreign investment
companies. mutual funds or financial
institutions. including GCC manage
investiment companics, or brokers who
illegally sell their products in the
Kingdom and raise funds in Saudi
Rival and foreign Currencies. Saudi
banks must not facilitate the business
and transactions of such entitics in any
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300-2-7

300-2-8

400

400-1

way. As an  exception  to o this
restriction. the cases and categories
only which permitted by CMA 1o
invest in the shares of Saudi stock
companies

Non-Resident _Insurance Companies
and Money Exchangers :
Saudi banks are not permitted to open
bank accounts, for such juristic entities
except in the following cases after
obtaining SAMA approval:

e Non-resident insurance  companies
with agreements with a Saudi bank
to offer assurance product:
may only open an (depositeserow)
account in SR and I'C with the partner
bank to facilitate their business under the
agreement

e Non-resident moncy exchangers:
may  only  open  correspondent
accounts  after  providing  the
documents  related  to practicing
(banking activities) currency exchange
activities specitied in Article 300-2-5.

Pavment Card Companies which are
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Non Resident in the Kingdom or GCC

affiliated:
Saudi Banks are not permitted to open
Saudi  Rival or  loreign  currency
accounts  for  such  companies
However. Saudi bunks may. after
approval ot SAMA. maintain Saudi
Rival accounts for such companies to
enable them 10 pay tor customers'
purchases [rom merchants in Saudi
Arabia. Banks  should  obtain
authenticated licensing or registration
documents in order to cstablish their
identity

RULES GOVERNING THE OPENING OF
ACCOUNTS FOR RESIDENT AND NON-
RESIDENT _INDIVIDUAL INVESTIRS

NOT UNDER THE FOREIGN
INVESTMENT ACT:
Rules Governing  the  Opening  of

Accounts for Resident and _non-
resident Foreigners for Investment in
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funds of (Local and foreign Share) :
For the purposces of investment in
mutual  funds ol local and loreign
shares tor resident and npon-resident
toreigners  (nawral  and juristic
persons). the banks and other mutual
funds  may  open  an  internal
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intermediary  account  {Inter-Group

Account) containing all accounts of

the customers with a view 1o use it in
investment in local and foreign shares
mutual funds. The bank shall assign
the customer @ special number as a
cross reference to  the inter-group
account through which the customer
can follow up his account and
financial transactions including sales
and purchases. provided that the bank
shall obtain the tollowing documents:

Resident individual:

A copy of lezal valid lgama book
card.

A copy of the passport

His / her address in the Kingdom.,

Non resident:

s D

C A copy of the customer's national
identification document

A clear address inhis country

His job in his country

The documents  of  a non-resident
individual investor must be obtained by
the bank through its  correspondents
abroad. 13anks must take care to select
reliable and reputable correspondents.
The correspondent hank shall
authenticate  all such  documents  and
identify the number ol the customer
account maintained by it.

Non-resident commercial banks:

l.

()

. Requirements

The account shall be opened in favor
of the bank. and not its customer.

and procedures
Rule 300.2.5 shall be
fultilled. but the account shall not be

contained in

treated as a correspondent account
The procedures of mutual funds shall
be

investment

complied with. in  particular

percentage  for a single

person should not cxeced 10% per

fund

. SAMA approval on the application of

subscription in mutual funds of local

and foreign shares 1s required.
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Nan-resident company:

LV

400-2 Rules

- A copy of the official license of the
company.
- Its Articles of Association, indicating

the name. identities and addresses of

the company owners, except public
Jjoint stock companies

. The documents shall be authenticated
by the Saudi Embassy or the bank the
company deals with,

- Subscription application shall be made

through a correspondent bank

. Dealing shall be limited 10 companies

whase countries apply the anti-maoney
laundering and terrorism  financing
measures,

. The procedures of mutual tunds shall

be complied with. i particular
investment  percentage for a single
person should not exceed 0% per
fund.

- SAMA approval on the application of

subscription in mutual funds ol local
shares is required.

Governing Intermediary
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Investment Accounts :

a

Local banks offering pooled accounts
managed by professional
intermediaries. lawyvers or
stockbrokers. such as mutual tunds.
money funds. and deposit funds cte.
should obtain from the intermediary
identification  documents  of  the
account's beneticiaries where there are
sub-accounts  attributable to  each
beneficial owner. Banks should make
sure that the intermediary is subject to
the same requirements of anti-moncy
laundering  and  KYC  procedures
applicable by local banks and the
principle of “Know Your Customer”
Banks must obtain  copics of the
licenses of the intermediary to practice
business attested by the correspondent
bank or the Saudi F:mbassy.

- SAMA’s approval 1o open such

accounts is required based on a request
to be submitted by the bank
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400-3

500

500-1

500-1-1

Rules Governing opening of accounts

& il A8 yal Aalad) 3_Y)

for corporate/juristic persons (licensed
companies, establishments and stores)

owned by resident expatriates

permitted to run a commercial business

but not included in Foreign Investment
Act. :

2

el

Banks may open accounts in SAR and
Forcign currencies ftor these Juristic
persons after obtaining the following
required documents:

Copy of the Commercial Registration
issued by the Ministry of Commerce
Copy ol the Licensc 1if it is the only
requirement or it it is required along
with the Commercial Registration.
Articles  of  Association & its
addendums (il any ).

. Copy of valid lqgama & passport for

GCC citizens or ftor the business
owner with the original passport for
verification.  Name of non-Saudi
merchant in C.R and the license must
he verified to match his name. 1D No.
and validity.

_ List of the owners as mentioned in the

Articles ol Association and
amendments (it any) and copy of their
1Ds.

I'he non-Saudi owner of the entity is
not allowed 10 authorize others (Saudi
or non-Saudi) to manage the accounts
ol the entity.

RULES FOR _THE OPENING OF

GOVERNMENT ACCOUNTS :

Rules governing the  Opening of
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accounts  for  Saudi__ Government

Departments:

Ministries and Government_departments

1Ay gaal) e Sl

listed in appendix (A) and the like:

Banks shall open Saudi Riyal accounts
for governmental agencics subject to
the following :

. The government agency must submit

an account opening application (be it a
main account or sub-account or i
cashier representative account ete..) 10
the Ministry ol Finance and National
Feonomy  (Dircctorate  General — of
Accounts)  After  studying  the
application. the Ministry shall notify
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SAMA of opening the account with
one of the local banks. The
government agency will then provide
the bank with the names and signature
specimens of  the authorized
signatories and copies ot their 1Ds.

I'he name of the benceficiary shall be in
the payment order pertaining 10
deposit in the account ( T'o the order of
the bank. Account No... ).

The Account at the bank shall be in
the name of the  government
department or authority and not in the
name ol a natural person or his
position or job. The bank account
purpose must be specific in order to
differentiate it from other accounts
Should the government department
wish to amend its account name, an
application to this effect shall be
addressed by the said department to
the Ministry of Finance (Accounts
General  Dept.) for approval or
disapproval and notify SAMA about
the decision of the Ministry in order 1o
be conveyed accordingly to the bank.

. Cheque hooks shall be requested by an

official  letter  signed by those

authorized to withdraw funds.

The  authorization 10 deposit and
withdraw must be issued by the
concerned party. Authonzed
signatories  cannot  delegate  their
power to others unless they are so
authorized by the concerned party

Letters addressed by the bank statt
authorized 1o issue bank cheques or
internal or external (ransfer on the
letters of the oftficial entity or the
approved  bank  forms  may  be
acceptable. provided that they should
be jointly signed by the authorized
persons only.

Withdrawals from the account shall be
by cheques signed jointly by the
authorized signatorics

Government departments will not be
allowed 1o open accounts in foreign
currency unless a specific provision to
this effect has been included in the
approval of the Ministry of Finance.
and notified to the banks through
SAMA

Banks  shall  not  extend o any
government entity  any - loans  or
facilities or allow overdralt off more
than the amounts drawn under
payment orders drawn on the Ministry
of Finance. whether related to salaries
or other purposes except under a

special approval of the Council of

Ministers.
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500-1-2

500-2

500-2-1

500-2-2

Rules Governing the opening of Accounts
for Government Departments for the

Collection of Donations for their account:

I. Subject to 500-1-1 above.

2. The application submitted by the
government  department  to the
Ministry of Finance 1o open an
account for collection of donation
must include the approval of the
competent minister or head of the
department or gencral organization’s
or his designee.

Accounts of non-Saudi_non-resident

government entities:

Governmental and semi governmental

entities of the GCC countries:

s

Accounts may be opened 1o such
entities  of  GCC  countries  only
according to tollowing procedures:
A copy ot the ministerial decision
issued by Gult Cooperation Council
which refers to the requirement of
opening bank accounts.
An application addressed by the
GCC entity to the corresponding
Saudi entity or Saudi Ministry ot
Finance or Ministry  of  Foreign
Aflairs
Copies ot the  identification
documents of the persons authorized
to sign (Jointly)
Signature specimens
SAMA approval on opening
account.

the

Non- resident Governmental and quasi

sovernmental entities of the non-GCC

countries other than pilgrim missions:

Banks operating in the Kingdom shall
not open bank accounts to such entitics
except against an ofticial approval of
the Minister of Foreign  Affairs
communicated to the bank through
SAMA. indicating the title of the
account, tunds. persons
authorized 1o sign and how they may
be changed. However such  change
shall only be valid it the approval of
the Ministry of Foreign Affairs on
opening the account as communicated
through SAMA has clearly allowed
introducing such change by specitic
person(s) or entity. The bank shall
classity such accounts as high-risk

sources  of

accounts.

& gial) A8) yal daladl 52y

e gSall cilgall Sibia pod! kil o) gl

ale a8 Al

S PA IR R T I PR PR

35y o Al e pdiddl il 08
Al ol poall el agh ey 2L
sy g el gl dEil e Uanale
Sl pall (Anyall } g A Asliadt

Aus s e g Adball

i e B cipally cpaldl o

Lot A gSall dadg dsegfall Slgally sl

:‘v,.usm Crgledll | pulas

e gfall aady AuegSall Dleadl o) ey
Gy hw el ladl petas Jgal
AJEN e o)
otae s plall A5 NG gea
i el oy i il o el

52 yuall dgall Tnslih Zgad o 4 g0 ks -

A i35 gy of S 5y o) Al

a—i ) adgll lyaall Shgd B s T

(e

ahszie -

i e il da e il e

e Aagial) andg dgaglal) Slgali g il

T-1-0..
AR
L E T
\
£
&
T-T—0..

gl iy DA Al b Al

L) A8 ga cia g V) Dl 03¢ A8 pean
Jo o gall ool G5 e Al 15y g e
el aa oD G Reewye S
aE sy hgadl palaZily Bt jdlasy
a6y e ARl e V) al gl O il
Galdl il iy Jd gl 1S 1Y Y S,
el e Zuas 3 gl A e
sadkl 38 e gl i Gay (zled)
oo iy Sama Lga gl Gpsae paladl
Sl e Shlaall eda caian Sl

el e

VoY



) Sl 3

& i) Al yal Aalall 5 )3Y)

FOURTH: RULES AND INSTRUCTIONS lal Jaddl el clobdl y sl

FOR OPERATING BANK
ACCOUNTS
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. A Saudi national (Juristic

FOURTH: RULES AND INSTRUCTIONS
FOR OPERATING BANK ACCOUNTS :

. Responsibility for operating the account originally

falls on the accountholder or other persons
authorized by him and approved by the bank. The
authorization will remain valid until the account
holder notities the bank ol ils cancellation or upon
the expiry of the validity of the authorized person’s
ID without applying for its renewal. Authorization
for the operation and cancellation of the account
may be originated and cancelled through a Notary
Public or an authorization made in the bank.

. Saudi Male Citizens are not allowed to operate their

personal,  juristic  or  other accounts by non-
authorized persons and not to en cash personal
cheques and make transters and  other credit
transactions to their order or to the order of a third
parly except against valid ldentity Cards at the
bank’s automated system. Exempted are the holders
of Diplomatic Passports or Special Passport for
whom the requirements under this paragraph will be
applicd on the basis of these passports.

Persons authorized to operate bank accounts on
behalt of Juristic persons should be authorized to do
so by authorized competent individuals vide an
official approval from the concerned party whether

public or private. These may include the board of

directors, the partners. the employer or any person

designated by the owner or the person in charge of

the entity or the party as determined in the
agreement concluded  between the bank and the
concerned party and on the availability of an official
seals.

natural) may authorize
another Saudi person (o operate his accounts.

. Authorization by a Saudi citizen ( natural ‘juristic)

to a non-Saudi to manage his accounts shall be
subject to the following conditions:

e Individuals:

¢ Individual

The bank must not accept any authorization from a
Saudi national to a non-Saudi to operate his’her
personal accounts. The only exception is when a
Saudi husband authorizes his non-Saudi wite or his
non-Saudi father, mother. son or daughter; or when
a Saudi wife authorizes her non-Saudi husband or
her non-Saudi father. mother. son or daughter
provided that the authorized person is holding a
valid Iqgama.

Ownership Establishments and

Businesses:

Banks must not accept an authorization from such
entities to non-Saudis

& gial) A8l pal Aalal) 3 oY

b paal clliadl et dalall claglatl o sc gl [ L

il abea Je Gl 8 Cliall Jili 3y e ol
Sl Calia apagh ol AV pelalil e
caba aly s lla el Jhyy ool agle 3d gy
s sial) g Jgeie e ol i ) allally i) Gl
Ay Sluaall Sy g il L2 Zumalgd laaad pads o
il A ael LS5 cn g o) Jae G832k e

e A agilan Sy 5 eSU udgedl 300 e Y
bl 5y o agidll p il 5 a1 sl & eVl
5 oa Al ol oY gadl g uad B DISUIN b yay
Jymial & e Jgal Sy Cingar VI il eV g1 e Y
O | [NC P Y B KPS SPRLI 1) [ g A I -V
sia ibilaie iy ams salad il Jlaa g ele sl
I PP G RO S |

i jeadl Slbusl Jay g giall GalaSYY 558 )
Aada g5t 2,3 U e Opagbe & )lae V) Ciliadll
S iale o) g gl e Asan ) A0 ge i g A D sha g
R L e e Y
ieall g sladl Jyie o canlia adiny et gl g Jaall
NP WPR P W T G oy L TS PREN
3 g e AT S ga gy el

baid ot ) (g )bl panb) goseudl Shalgall s
cadilea Jaaty Al g

i (g il k) g2 gma W Gl gl S5 ety
AR L2 s i 20

A e

U DPTUPIVE (N RPUIL R WP JUT TG JUENTE AR |
52 e S oLl ) il Dl g0 sed)
i) i g asally g edlly gl Apgaldl e ey ek
3 gl e la gy ol A gans 3l el ol Odsmad! e
O e maseadl e L gl e g Ll 4

P gmiall Bl Al Jany e el )5S

) eyl 38 e Ly i Qi Sl Y
c o gl

_.‘

re



(Sl a3

e Companies, _factories. joint ventures,
international trademark agencies, and _other
institutions:

Ihe bank may accept authorization (o a resident
non-Saudi to operate their accounts provided that he
is in their cmployment and one of their regular staff
or a resident or a contracted party vides an official
license allowing such authorization. An expatriate
shall not be allowed 1o operate accounts of more
than one company. even if all such companies are
owned to one group of persons: unless the job of the
expatriate relates to the operation of the financial
affairs of the holding company. rather than an
affiliate company thereof. and his cmployer s
within the holding company only.

6. Management of investors’ accounts under
Foreign Investiment Act is subject 1o the following
conditions:

6-1 The national investing partner can authorize the
foreign investing partner holding a valid lgama or
any resident non-Saudi employee 1o manage and
operate the entity's bank accounts.

6-2 The forcign investor may authorize a Saudi or 4
resident non-Saudi person to manage the entity's
accounts  provided that the non-Saudi s
employee of the entity with a valid lqama.

6-3 A National investor and a forcign partner may
authorize any other resident party [0 manage the
entity's accounts.

7. All banks are not
expatriate male or female coming for wark or
investment authorize others 1o operate and
manage his/ her personal account exeept:

7.1 A resident expatriate and his expatriate wite and vice

versa and their lirst degree resident relatives.

the

dan

allowed 1o accept from  the

1O

7-2 An emploved resident expatriate woman and her [slamic
legal escort (Mahram). provided that his companionship
1o her s recorded in his Lgama o any other official
document.

7.3 A resident expatriate woman and her Saudi hushand.

7-4 An expatriate woman and hier Saudi tather, mother. son
and daughler.

7.5 A resident expatrinte person and his Saudi wile

7-6 A resident expatriate and hus Saudi father, mother. son

and daughter.

Provided that the resident expatriale man or wonan andd

heir above mentioned resident relatives hold valid Tqama

[qamas. The bank should record the Tgama No. of cach

resident  expatriate male or female s oan clectronic
relerence nunber for hime her

8. llliterate people can operate their accounts using
thumbprints and personal stamp

9 Tather or grandfather €1 father grandtather s dead) o

fegal guardian shall operate the account of the minor until
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the minor reaches legal age. This applies to the aecount
apened by the legal guardian. Towever. [l the account is
opened by a distinpuished juvenite (13 years and having
an identification Card). the account shall be directly
operated by him: rather than by the puardian.

10.In the case of companies. the account will be
operational when the company becomes legally in
place.

I1.The banking rules regarding the following cheques
must be observed:

11.1 The name of the beneticiany must be identical

with his name in the identity card.

lhe bank should pay the value ol the cheque

drawn inside the Kingdom and payable thercin

within one month from issue date. As for the

cheque drawn out side the kingdom and payable

therein. it should be paid within three months

from issue date. The bank on which the cheque is

drawn should pay its value cven after the elapse

of its submission date provided that such delay

does not exceed the 6 month period following its

submission expiry date

The amount must be

lgures.

{rasing. scratching or using chemical material on

the cheque is not allowed

If the cheque is amended. the amended part shall

be crossed and the correct replacement must be

signed by the authorized signatories.

1.2

identical i letters and

12- Rules Pertaining to deposit in bank account:

12-1 Deposits through bank tellers:

Banks should give to the cash deposits and cheques in
the accounts equal importance as given 1o similar
withdrawals there from. A minimum requirement for
the control of this aspect is to obtain. the personal
information of the depositor and his signature. A due
consideration should be given to the volume and nature
of other information which the bank should collect
from the depositors according to the type and nature of
cach deposited amount including its volume and
recurrence  in  different  circumstances  and  the
relationship of the depositor with the person in whose
favor the amount is deposited or his business .The
bank should apply in principle as an cxample the
following events:

I when an individual deposits personally in his name
or in the name of another person in a bank account
of his own or on behall of a corporate or natural
person. the bank in this case should obtain the
personal data of the depositor which is No ot his 1D
as explained in item 2 of clause 3-1-1 and 3-1-2
herein. full mame and lel.No and his
signature.

2. In case the said individual comes 1o deposit Tunds in
the account while the deposit slip shows the name

address.
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of the Depositor as a Corporate Body (Est.. Co.
Store or any other party) which the individual does
not own or is not authorized to manage its accounts.
the bank should obtain and observe the following

2.1 The same requirements as mentioned in the above

case.

2-2 The purpose of deposit
mentioned in the Deposit slip.
The Individual Depositor should present an
authorization issued o him by the corporate body
certificd by the chamber of commerce or made on
the banks special format and certified by the bank
or vide a legal power of attorney issued by the
Notary Public, authorizing such individual to
deposit in the bank accouni(s) on behalf ot the
corporate  body in favor of others accounts
whether corporate or natural persons. The bank
should maintain a copy thereof certified as a true
copy of the original either in a separate e or by
attaching it to the Deposit slip in the Journal.

3. Banks shall not be allowed to continue adopting the
word "himself" added to the customer name if the
depositor is the account holder, in which case the
full name of the depositor and all data contained in
the depositing slip shall be written. However, it is
excluded from this provision the case where the
depositor signaturc on the depositing slip is the
same of that of the account holder. provided that the
bank staff shall verify the authenticity of the
depositor's signature and certifies that he is the
holder of the account himself.

should be  clearly

~J
1
L

12-2  Depositing via CAM and ATM:

12-2-1 Depositing by the automatic tellers machines

by the ATM card and personal identification

number only:
All banks must comply with the following
procedures of acceptance of cash deposits by means
of the ATMs:
| Cash deposit by means of ATMs shall only be
acceptable by using the ATM card and related
personal identification number. or by using credit
card. with the exception of payment of services and
utilities bills and payment made 10 the State entities
(bank customers or others) or as vlticially approved
by SAMA after the issuance ol this updating.
2. Compliance with the instructions related to amounts
limits. acceptable number of banknotes deposited in
a time and the procedures contained in the manual
ol ATMs operation procedures
If the cash deposit consists of banknotes not in
cnvelope. the ATM used in this respect must have
the feature of detecting counterfeited bank notes
based on the security marks

(]
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12-2-2 Depositing using automatic tellers machines
by special depositing card (cash deposit
special card);

Banks may issue smart cards to be used for cash
deposit by means of the ATMs of the issuing bank
using the personal identitication number according
to the following procedures:

1. Such cards shall be issued to a sclected category of
large and medium distinguished juristic customers
of the bank.

2. The businesses of such customers shall include sale
or collection representatives  having  necessary
identification documents so the bank may check
them under its responsibility. The number of such
representatives shall correspond to the company
business in terms of number and volume.

3. Evaluation shall be made by the Compliance Officer
of the bank,

4. All cards shall be linked to a single current account

only.

Such service shall be provided pursuant to an

ofticial request of the officer responsible  for

Computer Department or trom the establishmen

owner,

6. Current account-related  records.
identities shall be valid and updated.

7. Such cards shall only be issued 1o the
representatives of the establishment staf via valid
identilication documents.

8. The establishment representative shall present his
identification document to the bank in person. If he
is an expatriate, he should be working with the
establishment owner under an [gama book or card
If he is a Saudi, he shall present his business card
and an introduction letter trom the establishment.

9. Personal photo of the representative shall. s
possible, be added to the face of the deposit card.
10.The card validity date shall be related to the earlicr
identification document validity date or the validity

date of the documents of the establishment

I'1.The bank shall obtain a written undertaking from
both the establishment and the card holder to the
effect that such cards will only be used by the
persons to whom they are issued.

12.The cards shall be used by a personal identification
number assigned to each representative (cach card).

13.Such cards shall only be used by means of the
ATMs of the bank itself and the specified current
account.

14.They shall not be used for deposits through the bank
tellers.

15, Ihey shall only be used for cash deposit by closed
enveloped. cheques and  for pavment of the
service/utilities bills pavable by the cestablishment
owner

16.The card and related personal identification number
shall be directly delivered by the bank 1o the
representative, and not through the establishment.

17.SAMA preliminary approval shall be obtained on
the submission of such product (service).

A
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13- Closing the Account :

When the customer wishes to  terminates  his
relationship with the bank. he should submit a
request to close his account and return the cheques.
ATM card, which the bank will destroy in the
presence of the customer. The bank will then pay
the whole amount in the account 1o the customer.
Ihe bank can decline the customer's request if there
arc transactions which originated under the power

and existence of the account. such as letter of
guarantee, letter of credit and discounted bills of

financial significance and  effect  that  warrant
continuation of the account.

In case the account afler its opening faced problems
as to the verification of the banking relationship,
and it was not possible to resolve these problems.
then the bank should close the account and return
the balance of the fund to the source

. If the opened account does not show any movement

due to not depositing any sums in it and it it

continues to maintain a sero balance ftor a period of

90) days. the bank is entitled in this case to close
such account.
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FIFTH:

SIXTH:

SEVENTH:

EIGHTH:

SAMA’'S  PERMISSION  TO
OPEN BANK ACCOUNTS:

Existing Accounts Incongruent
With the Dictates of This
Circular:

Updating  these  Rules  and
Procedures in future:

Enforcement of These Rules (2nd
updating) and commencement of
application thereof:
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FIFTH

SIXTH

SEVENTH

SAMA'S PERMISSION TO OPEN
BANK ACCOUNTS:

T'he bank. not the customer. must obtain
SAMA’s approval to open bank accounts
which require such approval according to
these rules. Exempted are accounts for
government  departments  where  the

Ministry of Finance informs SAMA ol

its approval on the accounts of such
government departments  (See  Article
500).

Existing Accounts Incongruent With
the Dictates of This Circular :

All bank accounts that are not permitted
under these updated (2nd updating and
previous ones) rules must be closed no
later than 31/12.2007. All accounts that
are not closed must be reterred to SAMA
with details of their status. purposes and
reasons for continuation

Updating these Rules and Procedures
in future:

SAMA may from ume to time update.
amend or makce additions to these Rules
to cope with the latest developments and
new banking products and services as
well as comments. Al banks  are
required, in case it is deemed necessary
duc  to the introduction  of  new

transactions. products or services. to
undertake  the  following  updating
procedures:

1. Each bank must identity and submit
the points  comments. it any in an
aggregated form. cach three months
through the chiet operations Ofticers
Committee.

2. Points comments should be recorded

in both Arabic and Fnglish.

I'hese points — comments must be

linked 10 the Index points set in the

Directory.

4. Points * comments are to be copied on

a Floppy Disk

Points comments are t be submitted

(8 the Banking Inspection

L

N

Department. SAMA. at the end of

each quarter

6. On its part. SAMA will review such
points comments and developments.
and  re-circulate  the  directony
containing updated clauses and points,
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EIGHTH Enforcement of These Rules (2nd
updating) and commencement of

application thereof :

d

0.

These rules have been issued pursuant
to clause 3 of Law of the Banking
Control Regulations vide Royal Decree
No. M/S Dated 227271 380H.
These rules have been laid down by
SAMA for the purpose of regulating
accounts  with
banks and Resident and
non-Resident banking transactions in

opening  of local

commercial

Saudi Rival and Foreign Currencics for
all kinds of corporate bodics and natural
persons (public private).

These rules have been issued in a
bilingual torm in Arabic and English. in
case of any dilfercnce in the texto the
Arabic text will prevail. The English
languagce will be reteered 10 only for the
purpose of assisting in understanding
these rules,

I'he effectiveness of these rules has
date of their

commenced trom  the

circulation on 1452002,

The cffectives of the first updating of
these rules has commenced from the
date of their circulation on 8/4/2003.
The  effectiveness  of  the  first
supplementary
updating has commenced from the date

rules  of  the  first

of their circutation on 28 2003

The 2nd updating ctfective as from the
date of its circulation on 2622007 'The
banks will be given a grace period
ending on 30/6/2007 for its full and
complete implementation. within which.
all matiers related o the procedural.
legal and automated aspects shall be put
into application
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ATTACHMENT (A ) 1) aadal
I MINISTERIES il Yl
. Ministry of Foreign Affairs daa el 5 0 5y -
. Ministry of Defense & ;;jarfon O oslally gl gy | *
. Ministry of Interior Adalall sl 3y .
. Ministry of Justice delimds | ®
s Ministry of Finance Adadiagisy | *
. Ministry of Commerce & Industry N ieliallgs iz oy | ®
. g;rggg?r:: . Sof Petroleum & Mineral lamdl sy fllg Ly plla g e
. Ministry of Health el | *
. Ministry of Education . T
. Ministry of Higher Education Sl el 553 .
. Ministry of Transportation Jus e °
. Ministry of Culture & Information TN PRt P I
. Ministry of Social Affairs Lelaayl el ) gy .
. Ministry of Labor Jaall ) 5 *
. Ministry of Agriculture el ey | °
. Ministry of Water & Electricity PAURVE AN 3 &
. Ministry of Municipal Affairs AT Y .
. Ministry of F’ngrmag; o R PTY E
. Ministry  of Plan;:;l; & National bl LVl dadadill s )5 | e
Economy
u inistry Of’*"}"é}éco};‘;n't";r’"':‘;“;r;;""&"" e shaadl 45 g SVLAY) 5 Gy .
Unformation Te(:‘_r?r_?p{pgy 1 TR
. Ministry of Civil Service auisall daaalt s i g .
. Minrsrr;—‘m";f lsfénifl; affa;rs - S N e agealy BNy LYY sl sy [ e
Endowment. Call awnd Gilddric_e___ i |
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279 GOV. DEPARTMENTS

& gl A8) jal Aaladl 3 Y

AagSall oY) : Wil

Council of Ministers

AFSTUNST=

Investigation and Public Prosecution
Board

Sl ele oYy Bakadl L

Control and Investigation Board

Siadl y 3460

Grievance Bureau

Al [ s

Comptroller General

Lalall a8l pall o gan

Institute of Public Administration

L'Ln.n 3)‘)‘}’\ e

Specialized Central councils and

committee

il 43S pal Jally )

National Guard

il e all el At

Public Morality Committee

P P R e e

| General Presidency of Youth Welfare

el Ale 5 Aakall A

General Presidency of the Affairs of
the Two Holy mosques

o Al e pall g pad Aaladl AU

Presidency of scientfic Research,
Iftaa. Call and Guidance

R Y g5 gy QY y Apadal & el A5

Presidency of Civil Aviation - PCA

el ol A

General Intelligence Authority

Aaadl o sy AUl

Gov. Universities & Colleges

Rga ySadh SISD 5 nalnd

King Faisal Specialist
Research center

Hospital  and

Sha il S yay geanadil Jaf ol iZie.

Saudi Red Crescent Association

Sagnad) jaal¥) Sl Lmas

National Authority for Wild life and its
Development

gl 5 2 laill Saal Aand dsida B gl

Zakat and Income Authority

Jaal g 318 4 Zalias

Saudi Arabian Agricultural Bank

Saudi Credit Bank

~_‘g_\ ,A_,..Jl ~ u.\.......n_‘ Al ._'l.u

Real Estate Development Fund
REDF

2._‘)&]‘ wl‘_‘ ) jJJ.L‘l

Saudi Government
Organization

Rarlway

Grain. Silos and Flour mills corp.

Layiall Jo ghill Latall duasedal

S allay DN At guad Talalt dayal

Saudi Saline Water Conversion corp
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Royal Commission for Jubail and o Lol il | e

’ Yanbu &y Jumll G Ll

. Saudi Port Authority it gmnlili gl SR Bl .

5 General Organization for Technical T T DU R Ve e
Education and Vocational Training el vy Sl a

‘ Saudi  Arabian  Standards and iy il G|
Specification Organization - B ’

. King Abdul Aziz City for Science and 2 g ol el e ML e | @
Technology

Al-Hassa lIrnigation and Draining

Ll ol iy oy g M Aalan | @
Authority = H1D A sl obin iy sty 5 )

. General Investment Authority Lo il g |
. Supreme Authority for Tourism Al Ll g |
. Customs Authority 6 Jlagh 2l .

Any other similar ~ Government

dicie 5 il doaSa e § A A [ e
Departments and Authorities ® =
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ATTACHMENT (B) () (3alall
PUBLIC SECTOR AGENCIES Ao ) cluaddl
AND CORPORATIONS pladl gl (A
. Saudi Arabian Airlines - SAUDIA i gendl &yl Ja ghaill datal) dasyal .
" Contractors Financing Fund oyl gliall L gad (3 g2k ®
B " Saudi Consolidated Electricity o L ‘ .
Corporation el S Ban gall 253 gandl 48,20
o Saudi Arabian Basic Industries - SABIC Al el ke liall 440 gand) 45 530 .

Saudi Arabian Public Transport — _ - _
(SAPTCO) Sl — Alall Jall 450 gad) AS 20

Non-Government Universities and other

& educational institutions registered with Aol Lo gSall e dpalall salaally Sleslali ‘
the Ministry of Higher Education and i a5 5gg Gl palaill 5 3y 58
Ministry of Education. - ) i }

: Chambers of Commerce and Industry igeliall 4y jlasll < il *

- neral niz r B ) g
fwiufgnce Organization  fo Social Sy a1 kigal) Tt syl .

* Retirement Pension Agency 2ol Slilee dalas *

" Saudi Development Fund aill g3 gl § gainall .

. Saudi Industrial Development Fund o .
(S.1DF) ? sl eliall adll G i

* | Public investment Fund (P I.F) Ll 2 LYl 3 p2im '

* Any other similar Juristic Persons ilie 5 Al 4 jlge! Claid A *
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ATTACHMENT (C)

Explanation of the Combination of the

Ten-digit computer Number of the
Ministry of Interior

Ala sl FHEN] FEES alan
g d_pun A | aal ) FRES
First Second Third Forth Fifth
Digit Digit Digit Digit Digit

I - The First Digit on left side refers to the type of the

computer number and its value is as follows :

A. The value is (1) if the computer number pertains to a
Saudi National. Since its birth a Saudi National is
given a computer number (the same numbers of its
identity card number). The computer number of the
establishments  of Saudi individuals is the same
number of the identity card of the owners.

B. The value is (2) in case the computer number is given
{0 Legal Resident (forcigners) of all countries. and itis
the same Residence Permit card number. Lach resident
has its own specific number regardless of his being the
head of a family or a dependent. The computer number
given to establishments (businesses) owned by the
foreign individuals permitted to own businesses is the
same as those of the residence permit number of the
foreigner

. The value (3) or (5) in case ol computer number given
1o visitors who come into the Kigdom for the purpose
of visit rather than for residence (such as those coming
for Omra. a temporary visil. or business visit etc). [tis
also given in case of Gulf® Citzen on arriving the
Kingdom. This computer number will also be used in
each visit of such Gulf Citizen

D. The value is (6) in casc the computer number is given
to Pilgrims up on their arrival at the Kingdom for
performing Pilgrimage

i ‘The value is (7) in case the computer number relers 1o
Government  Entity, o Corporation. a loint Stock
companies. a Privet Entitics. or any other entity such
as:  Military  Missions.  Charity  Organizations.
lnternational  Schools.  Sport  Clubs,  Diplomatic
Mission. elc.

3 . The value of digits from the Second Digit through

Ninth Digit will be a scrial number. the value of

which will range from 00000000 o 99999999 .

3 - T'he Tenth Digit is the one at the almost right side. It
is u "cheque” digit. lts value is fraom (0) to (9). Its value
is derived from the values of the other 9 digit Tt is
used to cheque the corrections off the computer
number. Any Entity which is in need of the formula for
deriving this digits for the purpose of its application in
its computer. may contact the National Information
Center of the Ministey of Interior to obtain the formula
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ATTACHMENT (D) (3) csaly
A1y clnaal sl s ) S g Sa Rpeaily Aah B a3 Y AN Apah O LAY Aea gy dsi
O paall |
i e : R . - B | _— |
| |
LLdr u._a;
(sl ) 3 ke ! b | A A
- ! I -
, ) ' £ 3 A T Jsa) _
J5Y) st ‘ Fe : ol
{ lia¥h g U daadiy eLY
= = i c—‘df‘w" ‘-,—"ﬂ U'!JIY‘
: 5 i) ‘ Ll ol 1l L
- — | R ! I I
J it Aect 2h i 3 sl | eyt elid olad ‘ 2l ally any
BRI e

!,5p'iL\é-aLA ]
o}l":’\-ﬁjzj_.)—“*\:A(%,])M'Id_)wy)ﬂ)‘ﬂ?] i }&J‘Jséluha\',‘u

TS} LA I S ST PR

|
S el elad elud [ 2l s aagh |
T LIPS B T e AR B L
\

o o e a3 lidle IS 1) debia )
The following table shows the Relationship affiliation, 1"'—4" degree for illiterate, |
blind, and veiled woman and Islamic Legal Escort (Mahram)/ References. |

1 —

Blood Affiliation
Dircet ]» Indirect
Degrec T T e v e (A -
Ascendants Descendants
=" s == == 1 - Uncles | Uncles
Fathers & Children & | (Father’s side) | (Mother’s side)
Grandfathers Grandchildren
s s Y A ; =
1™ Father Sons ; -
v Grandtather Sons ot Sons | Brothers -
e e SRR U S SR e — P | Se— ~
2 . . - . | Sons of Brothers & Uncles Uncles
B 3“_ [Father of (vandi.nhu N'.r.‘i_k_‘_i Hinjfﬁ %_ojﬂ Csisters | (Father's side) | (Mother’s siidé)
n | Grandfather of Sons of Sons of Sons|  Sons ol Sons of i i
‘ Grandtather . of Sons | Brothers & Sisters

| - 2= -4 S

* Other relations:
In addition to every Islamic Legal Escort{Mahram). who can sec her face, such as 1-Husband

and forbears. 2-Sons in law(Daughter’s {lusbands). 3-Fathers in law, 4-Sons in law
(Husband's Sons) and 3-Other Islamic Permitted persons (Mahram). such as foster brothers

supported by a legal document.
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ATTACHMEN (E) (—a) Ggaldl

ATTACHMEN (E) circulars addressed to banks 1) x4l y clilual g e il Aalaal) apaladl (—a) (galad
regarding Rules governing the opening of Bank . s
accounts in Saudi Arabia & General operational Wkl
guidelines
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No. :: 5555/ BC1/90
Date : 26" February, 2007

To All Banks Operating In the Kingdom
HE :
Greeting.
Subject: Rules for Opening Banking Accounts with
Commercial Banks in the Kingdom of Saudi Arabia
and General Rules for their Operation- Second
Update

Reference is made 1o SAMA's  Circular

N0.32227 BCI /60 dated 672 1424H. concerning the
First Update of the above-mentioned Rules. and to
Circular No.12164/ BCl /1835 dated 476/14241HL
regarding the consequent Rules to the First Update. We
would like to inform you that SAMA has conducted a
comprehensive study in this regard with all parties
concerned.

Please find enclosed herewith a copy of the
Second Update of "the Rules tor Opening Banking

Accounts with Commercial Banks in the Kingdom of

Saudi Arabia® and" the General Rules for their
Operation”. You are kindly requested apply these rules
and comply with their provisions in accordance with
the time period set forth for their application under
Paragraph (7) of ltem %

Gaovernor,

Hamad Bin Saud Al-Sayari.
[Local Banks
SAMA Branches

*  (Committee  for
Disputes (CSBD)

*  SAMA Head Otfice Departments

the Settlement ot Banking
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No. : 12164/ BC1/ I8S
Date : 2™ August, 2003

To All Banks Operating In the Kingdom
HE :

Greeting «

Subject : First Supplementary Rules to the First
Update to the Rules Governing The Opening of
Bank Accounts in Saudi Arabia & General
Operational Guidelines.

Pursuant 1o SAMA circular No. 3222/ BCl /60
dated 6/2/1424H accompanied by the First Update 1o
the Rules Governing The Opening of Bank Accounts in
Saudi Arabia & General Operational Guidelines

We inform you that Supplementary Rules have
been added to the above-mentioned First Update. that
text of certain rules has been replaced by new ones and
that one of the rule has been deleted. Attached you find
a copy of the Guidelines that includes the additions and
amendments. We would like to advise you that
separate Appendix containing the Supplementary Rules
has been enclosed to the Guidelines

We wish to sce these Supplementary Rules
implemented concurrently with the First (Ipdate. and
that they are treated as an integral part of the Update.
including the 31-December-2003 as  the deadline
stipulated for implementation
Regards,,,

Hamad Bin Saud Al-Sayyari
Governor

Distribution :

® | ocal Banks

®*  SAMA Branches

Committee for the Settlement ol Banking

Dyisputes (CSBD)
®*  SAMA Head Office Departments
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No. : 3222/ BC1 /60
Date : 8" April, 2003

To All Banks Operating In the Kingdom
HE :

Greeting .

Subject: First Update of Rules Governing the
Opening of Bank Accounts and  General
Opcrational Guidelines.

This refers to our circular No. 50827 BCI /55
dated 2/3/1423H. accompanied by the Rules Governing
the Opening of Bank Accounts in Saudi Commercial
Banks and the General Operational Guidelines. We
wish to inform you that in view of subsequent
developments and due to the fact that Saudy banks have
written to SAMA both individually and through a joint
letter No. 553/46 dated 19/4°1423H. trom the Chairman
of the Banks' Chiet Operations Oftficers Committee
(COOC). The Banks have sought some clarifications
and explanations of these rules and also requested an
extension of the implementation deadline. In this
connection SAMA prepared a preliminary draft update

for these rules and discussed these with Banks™ Chief

Operations Officers Committee. This resulted in a final
update draft which was again discussed with the Banks’
COOC and has now resulted in this tinal version of the
Rules Update. As regards to the implementation, banks
are expected to take all legal and procedural steps to
implement the rules and make up for the earlier delays.
Furthermore, the implementation deadline has been
established as 31/12/2003 including the automation of
all aspect of these rules.

Attached herewith is a copy of the updated Rules.
which will come into torce as ol the date of this
circular.

Regards,,,

Hamad Bin Saud Al-Savvari
Governor

Distribution :

*  Local Banks

®  SAMA Branches

®  Committee for the Settlement ol Banking
Disputes (CSBD)

*  SAMA llead Oftfice Departments
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No. : 5082/ BCI /55
Date : 14" May,2002

To All Banks Operating In the Kingdom
HE :

Greeting .

Subject: Rules Governing the Opening of Bank
Accounts & General Operational Guidelines

We refer to Article 16. Clause 5 ot the Banking Control
Law. that empowers SAMA to fix the terms and
conditions that banks should ake into consideration
when carrying certain transactions for their customers
It is well known that bank accounts arc among the most
important  legal  vehicles  for  promoting  banking
activities both domestically and internationally. These
also have significant potential financial and legal
consequences for both the banks and their private and
government scctor customers. Banks are constantly
expanding their products and services and as a result
must recognize the importance ol collecting customer
information and investigating its veracity In this regard
banks are encouraged to carry out proper due diligence
and ensure the implementation of these rules which are
aimed at strengthening internal controls and to mitigate
any negative effects. These rules conform with the best
international  banking  practices  and  supervisory
requirement such as the “Know Your Customer™ and
the “Customer Due Diligence™ Rules issued by the
Basle Committee. These Rules aim to protect hanks
against cconomic and linancial ¢rimes and money
laundering activitics.

SAMA s issuing these Rules governing the opening
and operation of bank accounts maintained by
customers in local and foreign currencies at local banks
in Saudi Arabia. The customers include residents, non-
residents. both natural and juristic persons (public and
private), individuals.  corporate  and  multilateral
organizations. These new Rules outline the standard
requirements applicable to all banks and are to serve as
a regulatory instrument to strengthen internal controls
and to protect banks against any illegal activity. These
aim to prevent resident and non-resident individuals,
corporations and financial institutions from practicing
any unlicensed banking activities m domestic and
foreign  currencies  including  accepting  deposits.
transferring  funds. marketing investment  products,
selling mutual fund or oftering credit cards. Given that
such activities normally entail the use of Saudi Rivals.
for clearing purpose they require the assistance ot a
Saudi Bank. Any illegal activity is a violation ot Article
2. Clause 1. of the Banking Control Law and is
punishable under Article 23, Clause |,

SAMA wishes to emphasize that all banks should
avoid any collaboration with or help any person or
company that is involved in illezal or suspicious
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law

banking activity.  Any - violation ot the or
collaboration by any bank statt in illegal activitics will
be subject to punishment according to the above
Article. These Rules arc based on the premise that
banks are responsible for c¢nsuring that the accounts
opened by their customer are actually used by them tor
the stated purposes. Banks are responsible  for

cstablishing procedures that ensure the achievement of

these objectives.

These Rules shall be enforced as from this date and are
to replace all previous circulars in respect ol opening
accounts. These take precedence over all current
internal controls and procedures applied by the banks.
Banks should circulate these Rules to their branches and
departments, particularly to  their  Internal - Audit
Department, Compliance Department and to the Money
Laundering Unit. Banks should also notify all their
external auditors. In future SAMA will conduct ficld
inspections to ensure that these Rules are implemented
and strictly complied with. In case you need any

Claril-u"!f;t\n veant miav aantast tha DNirectar nt’ Rankinag

Regards.

Hamad bin Saud Al-Sayari

Governor

Distribution :

®* local Banks

®* SAMA Branches

*  Committee for the Settiement of Banking
Disputes (CSBD)

*  SAMA Head Office Departments
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