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/ FIRST : DEFINITIONS

The following are definitions applicable to the rules
for opening of accounts for resident and non-

resident parties:

1- Bank Account :

A bank account is an accounting record maintained
by a resident bank licensed to operate in the
Kingdom. Such a record is generated under a
contract called "Account Opening Agreement”
signed by the bank and the account holder (the
Customer). The agreement sets out the rights and
obligations of each of the parties including
accounting entries posted by the bank in accordance
with the applicable regulations and the acceptable
rules and practices agreed upon under the account
opening agreement, other agreements signed by the
two parties, and other instructions given by the
account holder to the bank.

2- Resident (Individuals) :

e Saudi Nationals: Individuals holding Saudi
nationality by virtue of identification documents as
defined in clause 3 below.

e GCC Nationals: Individuals holding Gulf
nationality by virtue of identification documents as
defined in clause 4 below.

e Non-Saudis: Non-Saudi nationals working in the
Kingdom and foreign investors and their dependents
staying with them by virtue of a legal permit for a
specified period defined in clause 3 below.

3- Original __Identification Documents _ for

ciyslatl) Yl
cilloa gy Lalal) ael@l e ahan il Caplaill L Lag
Hadiall ey dadal) iyl

:‘_éé' | laadl -9
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Saudis _and non-Saudis residing in _Saudi
Arabia:

NB: All identification documents must be valid as
shown in item SECOND, clause 3 below:

e All Saudi Nationals :

— Personal Status Card: issued by Civil Affairs
Departments

— National ldentity Card: issued by Civil Affairs
Departments

— Family Registration Book: Issued by Civil Affairs
Departments

— Certified Family Record: Issued by Civil Affairs
Departments.

— Diplomatic passport: issued by the Ministry of
Foreign Affairs.

— Special Passport: issued by the Ministry of Foreign

Affairs.
— Hafithat Nofos: issued by Civil Affairs
Departments

— Certified Civil Record for Women: issued by the
Civil Affairs Departments.
— Certificate of Birth: issued by Civil Affairs
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/ DepartmentS-

— Passport for Saudi Woman: issued by the passport
Department.
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e Expatriate legally residing in the Kingdom :

- Residence Book (lgama): It is a personal

identification document (in the form of magnetic
card or ordinary book) issued by or through the
Passport Department in the Kingdom or by the
Protocols Department of the Ministry of Foreign
Affairs, valid for one or two years for non-Saudis to
prove their legal status in the Kingdom; whether
being issued free of charge or against fees
(magnetic or ordinary).

- Five Year Resident Book : A card issued for

certain tribal persons as an identification document .
It is issued by the Passport Departments at Hafr el
Batin, Arar, Najran ... etc .for a period of 5 years.

- GCC Passport: issued by the immigration and
passport Departments of any of the GCC countries.

- Diplomatic Card: issued by the Ministry of
Foreign Affairs of Saudi Arabia for foreign
diplomats.

ot Ll sae 5 e s Gy seoes BRI s Sl
Sl gias

el i oo bl Jhall g igads) Ll Ja -
cealall glall Galae g3 (e Aga IS & Cllsalls

Il syl 3l e ppolaall cduwlaghall Al -
coadl gl e slaall

i aalAl) glatll ulaae (g0 siblga — ¢
aaiall Lyl hlayls ey KUl Jg sibalse als 21 aay
s Al aaser lae Ahalg (Gapaall ASlaay ¢ Ll

Jsl elli lesSa e 30l dalla

4-Nationals of GCC countries :
These are the nationals of Kuwait, UAE, Qatar,
Kingdom of Bahrain, and Sultanate of Oman, with
valid passports issued by their respective
governments.

5-Resident juristic persons including commercial
and other organizations:
These include all private juristic entities, such as
commercial ~ firms, corporations and other
organizations licensed by the Ministry of Commerce
& Industry, if it is a joint venture, or service firms
licensed by the Ministry of Municipal and Rural
Affairs, the Ministry of Pilgrimage and the like, and
financial institutions licensed by the Saudi Arabian
Monetary Agency or by the Capital Market
Authority, and corporations licensed by the Saudi
Arabian General Investment Authority (SAGIA),
including all juristic parties owned by Saudi citizens
or licensed individual expatriates.
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6-Resident Juristic Persons investing under the
Foreign Investment Act. :
These include all private juristic persons such as
companies and firms and subsidiaries, or similar
entities, and natural persons of Non-Saudi
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nationality and their Saudi investing partners who
are licensed to invest in the Kingdom pursuant to
the Foreign Investment Act with license issued by
the Saudi Arabia General Investment Authority
(SAGIA).
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7-Juristic Persons renting depository areas at Saudi
Ports:

These include companies and firms authorized to sell
and re-export at depository areas at Saudi Ports,
whether renting is as per lease contract entered
directly with Port Authority or through a licensed
leasing agent.

8-Government Entities:

These include all governmental institutions,
ministries, and local juristic entities, whose financing
sources are provided by the Ministry of Finance,
which open bank accounts for official purposes only.

9-Other Official Resident Juristic Entities:

These include foreign embassies, consulates,
diplomatic representation offices, and schools and
other affiliated institutions, and resident diplomats

and foreign employees on temporary visits .

They also include regional, international and
multilateral organizations, foreign airlines, Hajj
missions, organizations and clubs affiliated, and
charity and public welfare societies and committees
as well as the Islamic Relief Organization and the
World Assembly of Muslims Youth (WAMY) and
other entities.
10-Under Establishment Companies:

As defined by the Companies Law applicable in
Saudi Arabia.

11-Chambers of Commerce & Industry:

These are non-profit organizations which provide
special services for licensed commercial entities and
other business organizations. They also coordinate
the relationship between the private and public
sectors. They have their own boards of directors.

12-Non-resident :

These include all individuals, commercial
corporations and other entities and organizations
which are not mentioned in the above clauses, and
do not have an existence in the Kingdom via lgama,
commercial or professional license for business, or
other official existence such as diplomats and
international multilateral organizations.
13-Reference:

13-1 Personal Reference for Veiled Woman :

A person known to the veiled woman applying for
an account and is one of her first, second, third, or
fourth degree of her Islamic Shari‘ah-legal escorts
(Mahram), or a relative through affinity or legally
proven foster brother of at-least-eighteen Hejerian
years' old age, or her at-least-fifteen Hejerian years'
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/ old sons or brothers having a civil status card or

national Identification Card, or by another Saudi
woman ( who is not of the bank employees ) and
having a national Identification Card and who should
Ee knowing her and she should be known to him or
er.
13-2 Personal Reference on procedures for the
Blind and llliterate:

An adult person of eighteen Hejerian years' old or 15
years' old having a civil status card or national
Identification Card known to the blind or illiterate
person applying for an account. Such personal
reference should be able to read out to the blind or
illiterate the procedures, documents and the account
opening agreement and act as a witness thereof. If
the blind or illiterate is a woman, the reference
person must be one of her Islamic legal escort
(Mahram) as described in clause (13-1) above.

13-3 Government Agencies Acting as Referee for

Women:

Government official agencies, where some of their
women employees have no identification documents
(Civil Status Card or passport) or have no Islamic-
legal escort (Mahram) to act as a personal reference
for them. For payment of salaries by their employers,
such women need to open bank accounts in their
names. In such cases, the concerned government
agencies, can act as a reference for such woman and
certify their signatures and copies of their personal
IDs.
14- Women with Restricted Identification :

A woman with no ID / personal identification
document that contains her personal details together
with a picture of her face, or a lady with an ID/
personal identification document bearing her
personal details and the picture of her face but is not
prepared to unveil her face at the ladies branches nor
does she allow photocopying of her ID/
identification document (concealing details and
personality).

15- Persons having Authority to Appoint Signatories :

Responsible officers at certain organizations
(public/private) whom banks can, on a case by case
basis, identify their powers based on approvals from
the Ministry of Finance or SAMA, or based on their
job positions or appointment decisions, or on
approval from the regulatory bodies, board
resolutions,  entities owners or by virtue of the
Articles of Association, Commercial Registration,
job description (finance/human resources), notarized
power of attorney, or contracts entered between
banks and such organizations, , or whom bank can
identify through confirmation procedures, as they
deem necessary, in addition to the official stamps or
signature specimens. (Responsibility of
identification rests upon individual banks).

Colialall Jag Lol o bl e of dyma dow pde dualil) 2
B e aldl) s oLl dslay A f Jlsal 28Uy e
e ) Jpal a8y Jaad ()41 Dasaas sl 38 a5l Apna
Lebpnd ol Lebyys ool ol 4l Agyma & (5Sy o(lill lidaga
sciislly oY) O JS) eVl el il Yo Y

alie Coi€ll of Y1 Claall =id Cllla 5ol Cigyae (ol 5o
Jisal 23y e Slala o dyyas Ao e 23l a3l o &by
Gl Al (Sars Apad e Baldll s fsly vie Ahag By
S oY) g e ol 8 4kl latiualls clehaY) se )i,
058 Al Y S sl G s s elld e Taals s oSl
WSel (V=1Y) Bl ) Le By aplaall e Gl

:3lyalls A pall dragsal) cilgall¥—YY

Ogany Jany Y Sl g ey A Gl Lpa el gl 2
Ol 22 ¥l (Diw Jlsa sl dlsal A8y pelads 5508 Gl
Al e ALl giliaiusey galipe Cipaal Cillalyy g3 ) oy
ilgal) el o g pansy 4 eilansly L0 llua a8 cilgall
e Aaliad) AlaSs colual) mid (ayal g capailly dnesSal)

Apadlll gl Hgas Gedls daa

11 paa dadtilly claglrall dussa 3lall— Y ¢

Lilaslon g dpamid 4855 [ Apsn i) Joa3 ¥ A shall 0
L) Al [ Agss Jand 5Dl ol L Legas Bygums Facad sl
b ade L Yy Legay Bygmay Aaddll Leilaglee )0 dpaadld
Lomae ) A8l [ Asell ALl e ualy et Wy Aflouaill £y 4l

(il il

sty oy Ladal) claai- @

OSay ) ((pals/ale i) Aime clgn slsiuse (alay) an
S A 5l e PLA e pgilindla o Cayail) @lyull
i ol ddagll aaiShe IR (e sl gagmadl apal) Sl dusige
odlae by 8 o Agmal) o ddy Sall clgal) Aalas i agiges
Nl o el aste Cria o clzad) $Dla ff clylay)
O s (Apmal 2)lsall/Adlll ) i Bl alaaial) o dylall
cleall elliy $oidl oy dayuall dp8all 5 due,all VIS Ma
P e gl aile Capati 28 L gl daa e Al JS coaa
zla o Al pLiaY1 ) A8l ciulio Laly dash e )ya)

(A i) e aaailly Cayal) A ghne o ). gl i)



Laliivi) dolell aclgdllg dusil GLluwall Aib acled
@agull A=l @5 loolU dylaill Ugidl yo
RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

16-1 Person of Legal Age

Eighteen Hejerian years' old.

16-2 Juveniles (distinquished person) :

A fifteen Hejerian year's old person having a
national Identification Card or a Civil Status Card.

17- Curator:

A person specified by virtue of a Guardianship Deed
issued by an Islamic / Shari'a court to have
guardianship over a minor.

18- Guardian :
The father of a minor or the grandfather if the father
is dead.

19- Sponsor :

A trustee such as the guardian of an orphan or
mortmain or the guardian of a minor.

20- Incompetent :

A person legally forbidden from control over his
property due to mental incompetence or bankruptcy.

21- Freezing of Account :

This term refers only to the temporary suspension of
withdrawal from a bank account/relationship due to the
expiration of the account holder’s ID or none updating
by the customer or authorized party acting on behalf of
him of the personal data and information addresses,
income source, signatures and other relevant data. It is
different from blockage of the account in that freezing
of account is affected for procedural reason, but
blocking of account is due to instructions from the
supervisory, regulatory or security authorities.

22- Foundations and private philanthropic (Charity)
Funds:

These are non-profit private charity organizations
licensed by the Ministry of Social Affairs. They are
established by a person or a group of persons
(natural or legal). Their benefits are limited to
providing social and charity services to individuals
or specific entities. Their membership is restricted to
persons appointed in accordance with their charter.

23- Philanthropic / Charitable Societies:

Organizations (juristic entities) licensed by local
government agencies to provide religious, charitable
and social services. They are dependent upon
donations by benefactors.

24- Philanthropic / Charitable committees:
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agencies to serve the disabled and indigent. They are
dependent upon donations by benefactors.

25- Professional / vocational Organizations, Societies
and Committees:

Societies and commissions licensed by official
government agencies to assume professional /
vocational specialized roles that serve the interests
of their members. They are dependent upon
contributions by members, or official government
support.

26- Pilgrimage (Hajj) Missions :

Hajj missions are of two types:

Type 1: Official Hajj Missions representing their
respective governments during the pilgrimage
(Hajj) season.

Type 2: Individual pilgrims who come to perform
Hajj with private foreign agencies (charitable
societies, tourist offices or agencies etc...) that are
officially authorized by their government to offer
Hajj services with a minimum number of 50
pilgrims, and approved by the Saudi embassies and
consulates in their home countries.

27- Cooperative Societies & Funds:

27-1 Co-operative Societies:

Every society formed by the members of a certain
region, under the provisions of Societies Act to
improve the conditions of its members in production
or consumption through the joint efforts of the
members using the standard cooperative principles.

27.2 Cooperative Funds:

These are funds instituted by the employees of a
governmental organization or a company under the
provisions of Cooperative Funds Act. Its funding
source is originated by its members' contributions.
Expenditure from such funds is mainly for the
purposes of covering social, cultural and sport
activities of the Fund's members.

28- Endowments :

There are two types of endowments:

Type 1: Public Charity Endowment:

means a charity endowment for public utility such
as mosques, orphans, Quran Memorization Schools,
Way Farers, Mosque Imams and Moathens (Caller
for Prayers) etc. The Ministry of Islamic Affairs
Endowments, Call & Guidance acts as a supervisor
on such endowment.
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Type 2: Private Endowments:

These facilities are endowed to certain descendants
or group of people and have a trustee by virtue of a
legal deed. Responsible for implementing the
endowment terms. The role of the Ministry of
Islamic Affairs, Call & Guidance is limited to
supervising the activities of the trustee. In this type
of endowment, if the endowed persons cease to exist,
the endowment becomes a public charity
endowment.

29- Children with Special Circumstances :

These are children with unknown parents born in the
Kingdom of Saudi Arabia, illegitimately born
children and those children deprived of care from
parents or relatives due to death, divorce,
imprisonment, mental or physical disability or
chronic or contagious illness of the mother or for any
other reason that prevents her from properly looking
after her children. Such children are staying at
charity centers of the Ministry of Social Affairs such
as nurseries, social care institutions, charity societies
caring for orphans or substitute families as per a
letter of reference from the Ministry of Social
Affairs. Such children are Saudis and are given
certificate of birth and Civil Status ID cards or
national ldentification Cards when they reach the
age of 15 years.

30- Relief Committees and Campaigns

Organizations established under Royal directions
and consisting of local governmental or private
organizations whose objectives are to arrange for the
provision of relief assistances in cash or in kind to
certain country, people, or minority.

31- Bank Verification:

The bank official certified seal on documents or
identification card for certification in addition to the
bank staff signature and seal. Only Bank staff Seal
on the copy is not sufficient.

32- Escrow Account for Real-estate Development —
Project for Selling Units of a Housing Scheme:

It is a bank account related to the project for selling
units of a Housing Scheme in which amounts paid by
buyers of units or by project financers are deposited.
Withdrawals needed for the project are subject to the
regulations in a way that ensures using the funds for
the same project until it is completed.

ARy gl S gl
Cingas SR A 05 Gl e Baase 888 5 203 o Casiall s
25 e Ol gimal/J el Gald 29/ paddl) say opddlia
852l LYy L) 08l Bl35 33 smaniys cadlsll Loy
a8y hU clipas o CahaaY) gl gl Ay aLEYs
Cay el ity 45l agale Cagdsall GaldlY) (il 13) gl
le <y ) a

Aaldl) Cig lall ggd JELYYI — ¥4
Lagad) dpall Al b sale ae (s slsene JULY) aag

JUkYly ¢ o e Y osale o) QLY colsena Casil o0

S 8Ll Gy Y1 Sl Laaaal Sf caallsh) Bley (e (osasns 0l
S e (mya L) o &Y e ) g3 e Jlaad)
Lele) 050 Joms Aliie SAT G (61 5l de f paniin ann
)l Al A8 g i) (2] (saily ans LAals Ao Llikal
Al Lape s cdne LW A silly cdsliandl e daelaial) () gl
1 gt ALY Al el Apall Clsnanlly cindsall
s aby cAae Wil (s3il) 35 e et Baled ansay Al
Gl Jlgal clilay oniay L e Cilaled G saiars dpaiall

AGEY) cDlaally Hlalt —¥ .
i (e 43 Sally aludl plaall (e apngy Lim 2l cladanll s

AL ALY lae Lsal) a5 (a5 Cargy Alal o Aa S las
.3\_'\151 }TA._u.ja_’i Mj.ﬂ :\_..ﬂga.“ Ji

i) dBalaa — ¥

Saail el 5ypa Ao adira) el @il S8 gy
Calige didg adsil ALYl ¢ Jsaadl Adlae Lesly aslill 4 50))
Sypall o i il Calaga Sd a5 Yy edlld e el

4yl Q‘uj\&uw— (glaal) ekl fladall Qlaa — Y

sy e
e s A e el caasll (il (pe e ghaal allidl 48

o] (in Al gy piall JIsaY aladind) ey (S Aa)



Laliivi) dolell aclgdllg dusil GLluwall Aib acled
@agull A=l @5 loolU dylaill Ugidl yo
RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

- Account Parties:

1. Ministry: Ministry of Commerce and Industry.

2. Regulations: Regulations governing selling of
units of a housing scheme.

3. Real-estate developer: A company licensed to
practice the activity of selling and buying real
estates for the development purpose.

4. Account Trustee: A commercial bank licensed by
SAMA and bond by an agreement with the real
estate developer to open and operate the escrow
account.

5. Consultant office: A consulting engineering office
licensed to practice engineering consultation
business by the competent authority.

6. Legal accountant: Natural or juristic persons
licensed to practice accounting business and legal
auditing by the competent authority.

7. Payment document: A payment document
designed by the developer in agreement with the
account trustee, under which disbursement
transactions from the escrow account for the
establishment of the project are made according to
the requirements of the regulations.

33- Settlement to Avoid Bankruptcy:

It means the arrangements specified by the Law of
Settlement to Avoid Bankruptcy and its Implementing
Regulations. These arrangements relate to a merchant —
individual or corporate- submitting a petition to the
Grievance Bureau that its financial conditions are
troubled in a way that might lead to default on its debt,
after failure to reach an amicable reconciliation with
creditor(s). Consequently, the competent judicial entity
assigns a receiver to directly supervise the merchant's
conduct of its business in a bid to fulfill all its
obligations in accordance with the resolution issued by
the competent judicial entity.
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/ SECOND : SUPERVISORY RULES &

CONTROLS

dl g 48,50 asledll : Wil

1 - Electronic Record; (e A (N Jaud) =

For the purpose of setting up a uniform electronic
database for bank accounts in accordance with
procedures consistent with the Ministry of Interior's
Ten-digit computerized numbers pertaining to the
identity cards / identification documents issued to
Saudi citizens, resident expatriates, visitors, pilgrims,
Government entities, private enterprises ( Juristic
entities and organizations) and others, all banks shall
establish an electronic registration system. in
accordance with the classification of the Ministry of
Interior set forth in Exhibit (C) and including the
requirements stated under paragraphs 1-1, 1-2, and 1-
3 below and the detailed requirements indicated
under "Third" and "Fourth™ of these Guidelines, as a
basis for opening, operating, and following up bank
accounts and speed (SARIE) transfers. Forms used
for opening bank accounts shall be prepared in
accordance with the requirements of this registration
system.

1-1 Saudi Individuals :

Banks must maintain an electronic record for all
Saudi nationals having bank records or bank
relations. Such record must contain the full name
(first, second, third and family name) of the
account holder as shown in the civil status card or
national Identification Card, or family registration
book/certified family record for females and
minors, or private or diplomatic passport for males
and females, or Hafithat Nofos or  Civil
Registration for females only, or certificate of birth
for children with special circumstances residing at
any of the refugee houses of the Ministry of Social
Affairs, provided that the Civil Registration No. Is
added in cases where the family book or private or
diplomatic passport is used if such number is
contained therein.

1-2 Non- Saudi Individuals:

Banks must maintain an electronic record for all
non-Saudi nationals who have banking accounts or
relationships. Such record must contain the full
name ( first, second, third and family
name/surname ) of the account holder in the same
language used in his/her passport according to
language priority - Arabic, English, Latin
alphabets-. If any other language is used, the name
must be written in the language used on the entry
visa granted by Saudi embassies and consulates, in
addition to the Igama (resident permit) number and
its expiration date. For expatriates working for a
juristic person/ agency, the original passport is not
required should he be unable to present it, in which
case a copy of the passport authenticated by the
employer with the signature of the passport holder
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will suffice. There is also no need to produce the
passport in case of magnetic card as the
information contained therein will suffice. If the
name in the ordinary Igama book (non magnetic
Igama Card) is different from that of the passport,
a bank account may not be opened unless the name
is corrected in the lgama by the Passport
Department. For the 5-year residence permit
(lgama) holders issued by Hafr el Batin, Arar or
other Passport Departments to certain tribal
individuals, the full name, number and date in such
permit must be recorded. For GCC citizens, the full
name, number and date of expiry as per the
passport must be recorded. For expatriates holding
Saudi passports, banks may not open accounts for
them unless approval is obtained from the Ministry
of Interior through SAMA. No accounts may be
opened for expatriates holding only their respective
national passports unless under the approval of
either the Ministry of Interior or the Ministry of
Foreign Affairs via SAMA.

1-3 Juristic Persons :

e Banks must maintain an electronic record for all
juristic persons who have bank accounts. Such
record must detail the official full name of the
account holder in addition to the commercial
registration or license number in case no CR is
required, and the 1D cards numbers of the owners of
enterprise as indicated in the Articles of
Association, and its amendments who are
authorized to manage these accounts.

Shareholders of Joint Stock companies are
exempted from recording their ID numbers.

If the account is meant for the principal commercial
registration, the commercial registration shall be
recorded. If it is meant for a branch of the
commercial registration, then the sub-commercial
registration number is recorded.

For accounts opened pursuant to official approvals
or applications, the reference number or name of
body granting such approval or making such
applications shall be entered.
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2 - Requirements for Inspection Purposes:

For the purposes of inspection by SAMA or upon the
request of concerned security departments for
investigation purposes, banks must maintain an
electronic inspection system to perform routine
searches on the electronic records maintained for
each type of account holders; provided that this
search inspection system shall cover express drafts.

3 - Freezing of Accounts at the Expiration of ID: 14 0ad) alise Ladla ¢ Lkl vie cililual) aeai - ¥

Subject to the regulations governing the blocking
of accounts, banks must take the following actions
when the validity of identification document
expires:
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/ 3-1 Rules for Freezing the Account :

As a rule, dealings between banks and their
customers and their relationship must start and
continue in all aspects under valid 1D documents,
including dealings covered under the bank account
definition in clause (1) or other contractual
dealings or account related services.
3-1-1 Saudi Individuals :

Banks must freeze all accounts held by Saudi
individuals when the ID documents described
below expire unless the account holder presents a
renewed document or a valid Civil Status card or
national Identification Card is presented instead of
any of these ID documents. A true copy of the
renewed 1D document or Civil Status card must be
obtained according to clause 200-1, and the
electronic record shall be updated accordingly.
The ID documents acceptable from Saudis for
purposes of opening new bank accounts or
maintaining existing accounts shall exclusively be
as follows:
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- Civil status card or national Identification
Card: The account opened on their basis will be
frozen after the elapse of 90 days from expiry )
date and shall not be re activated except after their &=+ =25 -1z Y]
renewal. In all cases, period of using the account
without updating should not exceed five years.

- A passport of female person may be accepted to
replace the reference person, rather than as a basis
of account opening in which case the Civil Status
Card/ National Identification card or family book/
certified family record or Certified Civil Record
shall be required for female persons.
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- Private and Diplomatic Passport: The account
opened by either passport shall be immediately
frozen upon expiry. The account may be
reactivated upon renewal of the passport or upon
presenting of valid Civil Status card or national
Identification card.

- Family Book for minors and women (entered

dany 1( A Blmal) Apuiall ) Gy el ALilal) jiby -
therein): An account opened for a minor or

female person under a Family Book/ Certified
Family Record shall be frozen upon elapse of five
years as of account opening date or upon elapse
of five years as of account updating date, provide
that the concerned women is present at account
opening and updating process. Presence of the
minor is not required as the presence of his
guardian will suffice.

Hafithat Nofos and Certified copy of Civil
Registration for Ladies: The account must be
frozen after five years from the date it was first
opened or from the date these updated rules are
circulated. If the account was opened before this
updated version, it can be reactivated upon the
presence of the account holder and updating her
details.
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Certificate of Birth for Children having
Special Circumstances: The account must be
frozen when the child reaches the age of 15
Hejerian years and may be reactivated when
he/she is provided with a valid civil status card or
national identification card or a letter from the
Ministry of Social Affairs requesting continuation
of the account until the account holder reaches 18
Hejerian years.

The account frozen due to expiry of identification
document, except the civil status card or national
Identification card, may be reactivated if a valid
Civil Status card or national Identification Card is
presented. Accounts opened by virtue of Civil
Status cards or national identification cards may
not be reactivated if an identification document,
other than the civil status card or national
Identification Card, is presented.

3-1-2 Non-Saudi Individuals :

All banks must freeze all accounts and transactions
of all non-Saudi individuals upon the expiration of
the lgama for ordinary expatriate, the diplomatic
card for diplomats, or passport for GCC citizens,
unless he/ she provides a renewed ID document, as
applicable. After 180 days of the expiration of the
ID, the account must be closed and transferred to
the  “Unclaimed  Balances” taking into
consideration that any outstanding obligations of
the customers during and after this period shall be
settled. Also, all accounts of expatriates must be
closed when the account holder leaves the
Kingdom on exit-only visa.

3-1-3 Juristic Entities :

All banks must freeze all accounts of juristic
entities after 90 days from the expiration date of
the respective authorization to practice their
activity (license, commercial registration, etc)
unless the customer provides a renewed
authorization or any document proving that it is
being renewed.

All banks must freeze all accounts of juristic
persons and organizations whose documents of
opening their accounts do not contain a validity
date, such as the accounts of Charity and Welfare
societies or organizations, government accounts
and licensed schools and the like upon the
expiration of five years as of the date of opening
the account or as of the date of last updating made
on such accounts.

Accounts of correspondent banks shall be given a
grace period, providing that all requirements of
"Know your Customer” and money laundry
control certificate are periodically fulfilled. Upon
elapse of three years, all banks shall freeze such
accounts of correspondent banks until all
requirements of "Know your Customer" and
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money laundering terrorism finance control
certificate (questionnaire) are duly fulfilled.

e The validity of the ID cards of the directors and
authorized signatories of the accounts of such
persons and entities must be monitored, and their
powers to operate the account only shall suspend,
depending on their position as Saudis/non-Saudis,
until renewal of their IDs. This requirement shall
also be applicable to owners of private
establishments and companies, save joint stock
companies who shall be subject to the provisions of
clause 3-1-1 and 3-1-2 above.

3-2 General Account Freezing Rules :

- In the account opening form and contractual
relationships and services, banks must document
that the bank has the right to freeze the account
upon the expiration of the customer’s ID or when
the account holder does not update his personal data
and information, addresses, income sources and
signature, etc.

All banks must notify their customers of the date of
freezing their respective accounts at least one month
prior to the date of freezing, and must have adequate
programs and processes in place to ensure the same
with respect separately to each customer or
authorized person acting on his behalf and that such
policy and processes are documented.

The joint account, whether operated by Joint or
Single signature, must be frozen upon the expiration
of the ID of any of the account holders.

Saudi individual customers and juristic persons and
organizations (official and private) are allowed to
close their own accounts, or any frozen accounts
they are authorized to operate, by reason of the
expiration of the validity of their IDs or failure to
update them, provided that a written request for this
purpose is submitted by the customer and the
implementation related to closeting bank accounts
including withdrawal of all cheques in the
possession of the customer or their electronic
cancellation.

Individual expatriates may not withdraw their
balance and close their accounts during the period
when they are in the Kingdom after the expiration
of their Igamas that authorize their residence unless
they present either a final exit visa or a letter from
the Passport Department, security agency, or
Regional Governorate authorizing the bank to allow
the expatriate account holder to withdraw his
balance using his passport as an ID. The bank may
develop a form to be given to such an expatriate
indicating the reason why it is impossible to use the
account so that it may be used when approaching
the said authorities.

If the expatriate’s request is submitted after his final
departure from the Kingdom and his account
balance is less than SR 50,000, banks may transfer
such amount to their respective accounts’ holders
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/ under the approval of the compliance officer at the

bank in accordance with procedures set by the bank
based on the type of their customers and their home
countries and the verification of their signatures. If
his balance is over SR 50,000, such balance may
only be transferred to him at his own request
authenticated by the correspondent bank of the
domestic bank or the resident branch of the foreign
bank. Banks may not transfer a portion of the
balance and retain the remainder, and they must
check the account for any unusual transactions that
could have been carried out after the departure date.
The account balance may only be transferred
outside the Kingdom to the name of the account
holder or the attorney of his heirs under the
approval of the compliance officer.

- In case an expatriate customer requests the
bank to transfer the balance of his account
immediately after his previous final exit and
presents a visa other than the work visa, the
balance exceeding SR 50,000 may only be paid
to him under the compliance officer’s approval
after his evaluation of the account. If such a
customer directly applies to the bank and submits a
new lgama issued under the same passport or a new
passport, the frozen account shall be closed if it is
still within the freezing duration, namely prior to
180 days, and a new account shall be opened for
him and the amount shall be transferred to the new
account, and thereafter he shall be allowed to deal
on such account.

- Transferring the account to unclaimed balances
means transferring it to a special database without
closing it. Each bank can follow its own policies
and procedures that fit to its own operational needs
and fulfill this requirement.

- Saudi individuals may not be allowed to open and
operate accounts for third parties except for those
holding valid civil status cards / national
identification card only.

3-3 Freezing Exceptions :

Banks shall not be allowed to enable a customer to
personally withdraw from his accounts or from other
accounts which he is authorized to operate, whether
by all types of cheques, by transfers or ATM card,

Internet, phone banking or credit cards and the like,

withdraw the balance after the expiration of his ID,

unless upon renewal thereof or with respect to certain

Saudi ladies with certified Family Registration Book/

Certified Family Record, personal ID, or Certified

Civil Registration having their data updated or upon

maturity of timing set to update other personal data.

However, exceptions to above are:

- Personal deposits or deposits received through
clearing and local and international transfers,
SARIE payments/ collections and salaries of
employees.
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/ - The customer existing obligations already effected

by the bank with or on behalf of the customer in
favor of the bank or third parties (government or
non-government) before the expiration of the ID (of
account holder/ authorized representative). Such
obligations include, but are not limited to, payment
of credit cards, loans, direct debit payments,
standing regular instructions for payments such as
payment of utility bills, letters of credit and letters
of guarantee etc. These also include high risk
investment transactions due to price fluctuations
that are likely to inflict damages to the customer, in
which case the customer would be called upon by a
bank officer and given a maximum period of 60
days from the date of executing the transaction to
have his ID renewed.

Standing instructions governing Saudi account not
related to outstanding obligations are allowed to
continue after the freezing of the account subject to
the approval of the operation manager at the bank's
Head Office, for a limited number of times and for a
maximum period of 6 months as of the ID's expiry
date. The bank should lay down the procedures and
the policies which ensure control and activation of
these cases in terms of limits and number of times.
Accounts of Saudi individuals (male and female),
diplomats, students on scholarship abroad, patients
with chronic diseases staying at hospitals or other
places, prisoners and the like, soon after the bank
becomes aware of them, in which case they may be
given 6 months from the date of expiration of ID
including the 90 day grace period which is allowed
for those whose civil status card has expired. The
bank may extend this period for another six months
subject to the approval of the head of operations at
the bank’s head office, provided that only one
transaction is effected during this extension period.
Banks must keep contact with the account holders in
the proper manner, according to the file of each
customer or subject to the procedures and references
it deems fit. For longer extensions and frequencies
banks must obtain prior approval from both the
chief executive officer (the general director) and the
compliance department manager.

For the accounts of the State employees whose
salaries are delivered through banks and whose
accounts are frozen and are not able to present a
Status Card or national ldentification Card because
of certain formality problem in respect therewith,
they shall be allowed a 6 months' delay period after
the date of expiration of their identification
documents or updating due date including the ninety
(90) days' period allowed to those whose Personal
Status cards have expired, after presenting the
official employment card or an official reference
letter.
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/ 4 - Updating Account Data:

tablual) @lily duaal — ¢

4-1customer identification must be established at the
outset of relationship.

4-2 As a measure of control, banks must require all their
customers to update the database of their accounts with
the bank according to the cases and the periods
provided in These Rules or every five years as a
maximum limit for any exceptional cases and
circumstances.

4-3 Updating must include personal information, address,
signature specimen and (major and additional) income
sources, including those who act on behalf of a
customer or as his agent. Banks must establish
procedures and policies that ensure the realization of
these objectives. The appropriate time of updating,
may, among other things, be when the customer
requests a banking service, issuance or re-issuance of
an ATM card, check book, bank account statement,
making a significant transaction, when a material
change occurs in the way the account is operated,
when customer’s ID is renewed or when the Bank feels
at any time that it needs additional information about
the customer or his representative.

4-4 For accounts opened under personal identification
documents with validity duration of less than two
Hejerian years, it shall suffice to demand the renewal
of the identification document upon it's first expiry and
the updating of all relevant data and information upon
ID subsequent expiry (except otherwise explicitly
stated in certain cases that should be updated on an
annual basis or less than that (such as for Beloushies,
Turkstanians, etc).

4-5  For accounts opened under personal identification
documents with validity duration of three Hejerian
years, the account data must be updated at the end of
the validity duration of identification card, license or
registration document each time they are renewed.

4-6 For identification documents with validity duration of
more that five years such as Civil Status Card or
national ldentification Card and the like, period of
updating must not exceed five years as maximum so
that this is taken into consideration on opening new
account under such identification documents, in which
case actual validity duration thereof shall not be
considered if there remains more than five years until
such validity expires.

4-7 For accounts opened under official approvals or
letters, such as government accounts and the accounts
of embassies and the like and international
organizations and the like, or under open-term licenses
and registrations such as those of charity societies and
organizations and private schools, updating period
should not exceed max. 5 years.

4-8 The accounts of official pilgrim missions and those of
private foreign organization, engaged in arranging
arrival of pilgrims from outside the Kingdom, shall be
frozen at the end of Moharram and updated at the
beginning of Rajab every year under the written
approval of the Operations Officer at the Bank Head
quarter /main office by automated power assigned to
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/ his PIN number.

4-9 For accounts of correspondent banks, updating
shall be made every three years as maximum.

4-10 Identification documents or  registration
documents and official approvals shall be
considered as a means for processing updating of
accounts approvals rather than an independent
objective as such, and should not be considered as
constituting in themselves the account updating
process.

4-11 If there is any suspicion of money laundry or
terrorist financing in any time, customer and
authorized persons information must be updated.

5. Dormant Accounts :

e If an account completes 6 months period with no
movement what so ever by the customer, the
account will be considered as “Inactive” and should
be subjected to dual control for activation thereof.
This measure has no relation with the rules of
account freezing by reason of the expiration of the
account holder's identification document validity
duration.

e If an account completes another 6 months period
(i.e. one full year in total) with no movement therein
by the customer, the account will be considered as
“Dormant” and should be subjected to a higher
authority dual control for activation thereof.

¢ No transaction of withdrawal or transfer is allowed
on dormant account except in the presence of the
respective individual customer personally or his
legal attorney under an explicit specific power of
attorney issued by the customer to operate the
account, or his heirs’ attorney or the person duly
authorized to deal in the account if such an account
is of an entity (juristic person).

e If the account completes five-years' period
including the above-mentioned periods, with no
transactions of withdrawal or transfer by the
customer or his authorized agent, or deposit by the
client or his authorized agent, then the account shall
be considered (unclaimed) and the bank should
transfer the balance thereof to a pooled Suspense
Account reserved for these accounts. The accounts
that are required to be contractually renewed
without  the  customer  presence  annually
(periodically) such as investment deposits are
excluded from the pooled account but included
when five years are completed and client must be
communicated.

e In all the above-mentioned periods ( for inactive,
dormant, unclaimed accounts), it is allowed to
accept deposits of personal nature or incoming
deposits through clearance, national, international
remittance and deposit of share proceeds performed
by another person (not account holder) without
changing the account status.

o If, after the aforementioned five years, the customer
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applies to the bank to activate the account or to
withdraw the balance there from, then a new
account may be opened or the outstanding balance
in the bank’s record may be paid to the customer,
after verification of ID of the customer’s or his
attorney or his heirs’ attorney. Action taken in this
regard should be included in the related year-end
report submitted to SAMA.

Banks should conceal the customer signature and
balance totally from the branches screens after five
years without financial movement on the account.
Banks should restrict supervision on these accounts
in the Bank Head Office with the supervision of the
System Compliance Department.

Banks shall set the policies and procedures that
ensure double supervision on the customer dormant
accounts files with a higher level than that applied
on other files. Dormant accounts files also must be
isolated and the security tools must be available to
prevent the archiving risk.

This rule must be applied on all customers without
exceptions including the customers who have other
active accounts. In this case, bank needs to contact
the customer (holder of the active accounts) before
the end of five years period and require making
financial transaction to activate the account. If not,
the above clause will be applicable. i.e. contact the
customer to activate his account after the period of
five years.

The bank must set policies and procedures approved
by the Board of Directors to contact the dormant
accounts’ holders on the level of branches and head
office including the communication procedures,
responsibilities, documentations, account categories,
periodical reports, efforts exerted and the results.

All unclaimed dormant accounts with five years
period must be maintained as a liability of the bank
financial status. Banks should not take any action
related to these account balances regardless of the
minimum balance limit and the succeeding period
or the account type.

These accounts must be subjected to the internal
audit program at least once in the year. The report
must be raised to the audit committee.

The requirements of the unclaimed dormant
accounts for five years and more on all customers’
accounts according to the banking account
definition (Relationship) such as the investment
accounts, returned transfers, trust accounts and safe
deposit boxes (numeric inventory without opening)
share proceeds and others should be applied.

At the end of March on yearly bases, a softcopy
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/ statement must be reported to SAMA on a Floppy
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/ beneficiaries (beneficiary owners) who hold the final (el GBI (all vt 48jeal lieV) Galazdl

power, recognize their identities (at minimum the
natural owner who has 5% according to the
organization by laws and its attachments or according
to available data) and recognize the identities of the
managers.

6-11 special attention should be given to the accounts
opened and operated in virtue of delegation.

6-12 Instructions given in SAMA's Money Laundering
Control, Financing of Terrorism and Fraud Prevention
Manual must be implemented.

6-13 For fulfilling due diligence measures for
customers residing outside the kingdom by depending
on a third party, banks must obtain from that party an
undertaking that it would provide the supervisory
authorities in the Kingdom with any requested
information about customers immediately.

7 - Role of Requlatory Supervisor/Compliance
Officer :

® Establishment, review, and updating of ethical and
professional standards and determination of
acceptable accounts under KYC program should be
started by the Supervisory Authority (compliance
officer) in coordination with the Internal Audit.

® Ensure that the bank policies and procedures at least
conform with local statutory and regulatory
requirements with respect to money laundering and
terrorism finance prevention.

® The Regulatory Supervisor/Compliance Officer
Shall have the authority and right to access, at any
time, customers’ identification information and
other information needed toward customers,
transaction records and other related information.

8 -Trustees, Nominees Sponsors and
Authorized Representatives (natural or
juristic) :

® Banks should understand the true relationship of
individual customers who open accounts as
sponsors, nominees, trustees or authorized
representatives, and ensure that such sponsors,
nominees, trustees or authorized representatives do
not act only as a“ front” for other individuals or as
intermediaries or on their behalf.

9 -On-Going Monitoring _of _Accounts and
Transactions :

e Banks should always monitor the accounts and their
transactions and activity, identify any suspicious
transactions and report these to the Financial
Investigation Unit and inform SAMA accordingly.
They should implement formal procedures to
identify unusual or suspicious activities, such as
accounts exceeding certain limits, transactions of no
economic or commercial purpose or those involving
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/ large or frequent cash deposits and subsequent

transferring of such deposits.

e Accounts and transactions must be classified
according to the risk level so that no high risk
accounts will be opened except after obtaining the
bank senior management approval. Also, the
discovered transactions shall not be allowed to be
continued as well, except after the approval of high
management.  There should be intensified
monitoring of high risk accounts. Every bank should
set key indicators for such accounts based on the
country of origin, source of funds and the type of
transactions involved, etc. The senior management
should pay great attention to management
information systems and high risk personal banking
transactions. Such transactions should be reviewed
regularly (at least annually), especially with regard
to high risk clients.

e Banks should include in its internal procedures
those related to the e-services provided to the clients
to enable monitoring the electronic transactions,
risks in general and clients of high risks basically
according to indicators that enable acknowledging
and measuring the risks extent and criminal
suspicions through these services.

e Monitoring accounts of all existing customers
(whether before or after the issue of the Anti-Money
Laundry Law) and their operations must be carried
out on the basis of materiality and risks.

10 - Training as a Key Principle for these Rules:

e Banks should not assign any teller or customer
service staff before attending courses on KYC, anti-
money laundering measures, and ethical and
professional behavior of bankers.

e Banks should put in place continued training
programs to provide on-job training to employees in
these areas.

® Banks should include in their training programs,
extensive training on the contents of these Rules
and their applications.

11— Disclosing of account data and blocking

balances:
11-1 Disclosing _and blocking at the request of
official authorities :
As a basic rule, for the purposes of disclosing of
accounts  and balances and blocking thereof
pursuant to an order by the concerned official
authorities, communications between these official
authorities and the banks should be made through
SAMA only.
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/11_1_1 Disclosing of account data and balances

dsii’sn il o oL Bava Mo cilibaal) fe GidSY V-0

pursuant to SAMA request:

For the purpose of disclosing of account and
balances upon SAMA instructions, in accordance
with the applicable regulations, banks should
include in their search disclosing of all relations
between the bank and the customer, including the
existing accounts and all active, closed, suspense,
unclaimed accounts and investment accounts,
deposits and, securities dividendsc mutual funds,
safe deposits, credit cards, express remittances
(SWIFT) either opened under the personal name of
the  individual  customer, his individual
establishments or his share in other companies.
Banks should ensure that their reply to SAMA
indicates that search made in this respect covered all
of the above noted categories of accounts and
transactions. Save in case the disclosure request
consists of a specific request, only such specific
request shall be responded to.

11.1.2 Blocking balances pursuant to SAMA
reguest:

For purposes of blocking accounts and balances
pursuant to SAMA request according to the
applicable rules, banks should observe that:

- Blocking shall include the outstanding balance, and
all withdrawals there from shall be entirely stopped
at and after the time of blocking no new accounts
are to be opened unless SAMA's request demanded
the blocking of specific balances and specific
accounts, blocking shall be restricted to what is
specifically demanded only in which case.

- Blocking shall include all accounts and transactions
stated in the above paragraph 11.1.1 with the
exception of the customer's participation in
companies (in which he is share holder) accounts
unless otherwise stated in SAMA request.

- Banks must maintain blocking permanently

effective and valid until the bank receives a notice

from SAMA for lifting the blocking and allowing
dealing on such accounts.

In applying the blocking procedures, banks shall

comply with the instructions related to the

deduction from the employees and pensioners
salaries transferred to, or opened by the bank.

11-2 Blocking in the event of death, bankruptcy
or loss of legal competence:

11.2.1 Official notice on blocking by reason of
death, bankruptcy or loss of legal competence;
If a bank becomes aware of, or receives an official
notification of, the death of an account holder(s) or
declaration of his bankruptcy or of a restriction on
his legal competence requested by an authorized
party, the bank on the basis of applicable laws
should stop all dealings related to the account and
block the balance therein, Unless the companies law
or the company’s articles of associations (in regard
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to corporate bodies) allow the continuation of such

accounts despite the above conditions. Anther
exception is the case when the drawer has passed
away, or become bankrupt or lost his legal
competence after the issuance of a cheque(s), in
which case the cheques(s) in question will remain
valid.

11.2.2 Heirs’, guardian’s and trustees’ request to
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banks to disclose transactions and account

balances of their deceased or incompetent

legatos and the like.

11-2-2-1 Disclosure and operation of a deceased’s
account:

If any person requests a bank to disclose
transactions, accounts balances or banking
relationships of his deceased legato, the bank
must respond to the request after verifying the
existence of the necessary documents, which
empowers him to act so, including, as a
minimum, a death certificate, inheritance deed,
that defines the names of heirs, including the
person requesting the disclosure. In case the
requesting person is a legal agent of all the heirs
or one of them, he should produce the original
power of attorney of his heirs or any of them
that gives him the right to inquire about or
disclose their deceased legato's balances. The
inquirer should be provided with the result in a
written form. The result should be accurate and
should include all banking relationships
pertaining to the deceased. The Bank should
keep a copy of the result signed by the recipient

To operate the accounts of a deceased after
attachment of balances and transactions
because of death, the bank must verify the
persons who have the right to the account of the
deceased. Disbursement should be made to them
in accordance with legal practices, including, as
a minimum, the inheritance deed, and the
presence of heirs in person or agents or their
representatives collectively or individually. The
decision of disbursement or distribution should
be made by mutual agreement or by the Sharia
Court. This also applies to an expatriate as well.
If it is impossible to provide any of the required
documents in connection with the expatriate, the
bank, after obtaining an attested death
certificate, should issue a banking check with
the amount of the balance in the name of the
deceased’s country’s Embassy to hand it to
his/her heirs. The Bank must comply with the
requirements and procedures for heirs’ accounts
set forth in Rule (200-1-1).

11-2-2-2 Incompetent Persons’ Accounts:

In case that any person contacts a bank to
inquire about or disclose transactions, accounts
balances or banking relationships of an
incompetent person, the bank must respond to
the request after verifying the existence of the
necessary empowering documents, including, as
a minimum, a legal document that proves his
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custody or guardianship over the incompetent
person. The inquirer should be provided with
the result in a written form. The result should be
accurate and should include all banking
relationships pertaining to the incompetent
person. The Bank should keep a copy of the
result signed by the recipient. For account
operation, the provisions of the related rules
should be applied depending on each case
(interdicted and disabled ... etc.).

11-2-2-3 Disclosure of Accounts of Bankrupt and
Insolvent:

® |n case any person contacts a bank to inquire
about or disclose transactions, accounts
balances or banking relationships related to his
debtors or his clients because of bankruptcy or
insolvency, the bank should direct him to
submit a request of that to the competent
judicial authority.

12- Deduction from, or blocking of, the salaries of
the employee customer:

- if the bank receives instructions to block the
balances of the accounts of any employee customer
or deduct there from, it shall observe that the
deducted or blocked amount each month should not
exceed one third of his net monthly salary with the
exception of blocking for the purpose of payment of
alimony if it is explicitly stated in the instructions
received by the bank.

- if the bank receives instructions to block the
balances of the accounts of any retired employee
customer or deduct there from (the Arab Bank or
through other banks), it shall observe that the
deducted or blocked amount each month should not
exceed 25% of his monthly retirement salary or the
retirement salary of retired employees under the
Regulations of General Organization of Social
Insurance unless otherwise expressly stated in the
blocking order in any of the cases provided in
Article thirty seven of the Civil Retirement Act.

13- Providing services to the clients of special needs
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and giving them the priority:

Banks should give the optimum priority to clients of
special needs in a way that facilitate the procedures of
providing the banking services to them.
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Third: PROCEDURAL RULES

100 Instructions for ""Opening Bank
Accounts""

1. Customer ID and address:

A bank must compare the originals and
copies of all required documents in order to
ensure their conformity and authenticity.
All copies of documents must be stamped
by the bank to confirm their authenticity,
without prejudice to the exceptions related
to expatriate customers as provided in
clause 200-1 herein Banks must obtain
customer’s signature on the photocopy of
his ID along with his confirmation of the
authenticity of the photocopy and the
original.

A bank must ensure that no transaction shall
be carried out for any customer before
examining the original identification card
(ID) and verifying its validity as prescribed
for the ID documents of customers set forth
under these Rules. It must also ensure that
no bank account shall be opened or updated
before examining the original identification
card (ID) and copying it by the bank’s
employee himself, and the copy shall be
sealed with the bank’s seal, signifying its
verification against the original. The
purpose of obtaining a copy of the original
ID shall be indicated; and the customer shall
put his signature on the photocopy,
certifying its authenticity against the
original.

NB — Bank employees are not allowed to
act as reference person to customers except
in the cases set out in the Rules relating to
Blind Customers (200-1-1)

2. Documentation required to open a
bank account are as follows:
eAccount Opening Agreement Form
which includes customer's personal data,
validity date of ID card and residence
permit numbers, address, occupation,
and information about the account
including the purpose for which it is
being opened and the operation thereof,
terms and conditions of the agreement
between the two parties i.e. the bank and
the account holder (according to the type
of the customer, natural/Juristic) and
other accounts, if available with the bank
itself or with other local banks so that the
customer sign on such procedure at the
proper space to indicate whether he
already has accounts or denies the
existence of such account(s). The
declarations indicated below may be
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included in the Agreement instead of
creating a separate document, provided
that the customer signs each declaration.

e Signature  Specimen card for the
signature which the customer will use
for his transactions with the bank.

e Thumb imprint for the illiterate and a
personal stamp.

¢ An application form for cheque book, if
applicable.

e An application form for ATM Card, if
applicable.

¢ A declaration from the customer that he
is not legally prohibited to be dealt with,
that all information and data he has
given are true and reliable, and that he
has understood the terms, conditions and
other provisions of the account opening
agreement.

e A declaration from the customer that he
would be liable before the competent
authorities for the funds deposited to his
account by him personally, or deposited
by others with or without his knowledge.
He would also be liable whether or not
he subsequently disposed personally of
these funds, but he failed to formally
report to the bank the existence of such
funds. The customer must confirm that
funds deposited are from legal sources,
that he is liable for their being free from
any forgery or counterfeiting, and that if
the bank receives from him (customer)
any counterfeit notes, he will not be
refunded or compensated.

o A declaration from the customer that he
understands and commits himself for
updating his personal data when
requested by the bank or for a period (as
specified by the bank) not exceeding 5
years. The customer undertakes to
provide a renewed ID before the
expiration of its existing validity, and he
acknowledges that if he fails to do so,
the bank will freeze his account.

¢ A bank must ensure that the Account
Opening Agreement Form contains
the following information:

1- Information on members of the board
of directors,

2- Information on managers of the
juristic person as per its status,

3- Information on authorized signatories,

4- Explicit question to the customer
about the identity of the beneficiary
owners of the account, his particulars
and verification thereof.
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5- Verification of the ownership structure
to identify the actual beneficiary,

6- The structure of control and
ownership.

3. Accountant Identification Card:

The bank must issue an accountholder

card to the customer showing the

customer's name and account number as

an evidence of opening the account.

4, Opening an account without making
a deposit:

The bank must agree to open an account
for any customer without requiring
him/her to deposit any amount. If no
amount is deposited within a period of 90
days, then the bank is in entitled in this
case to close such account. This period
shall not be applicable to government
accounts, that the Ministry of Finance
approves it's opening without depositing
any amounts for any period as specified
by the Ministry.

5. Blind __ Customer __ Service _and
dealing:

The bank must open an account for any
blind customer who requests so. The bank
must also provide him with an ATM Card
and a Cheque book upon his request. The
Blind customer may obtain any banking
service (telephone banking, internet
banking and credit cards) provided he has
been advised of the terms and conditions
governing these services and his signature
obtained evidencing that such services
were provided to him upon his request
and choice, his awareness of the risks of
the use of such services and in
acknowledgement of his legal liability for
all deals being conducted through such
type of ser vices. Should the blind
customer be a female, the reference
person should be as provided for in the
Article relating to the personal reference
of veiled women (veiled personality and
information). The Bank must obtain from
the reference person a copy of his 1D, his
address and signature. This condition
will be waived where the reference
person was a staff of the bank in line with
the requirements of Article 200-1-1
(Reference person for Blind customer).

6. Foreign Currency Accounts:

Customers may open accounts in any
available foreign currency. They may
deposit and withdraw funds in a foreign
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currency. If such foreign currency is not
available, payments can be made in Saudi
Riyals. Normal fees and expenses
involved in such transactions will be
borne by the customer.

7. Multi Accounts :

A person may have more than one
account at the same bank to bear one
reference number for all accounts.

8. Interviewing the customer:

With due regard to certain cases provided
for in these rules, as a basic rule, no
account should be opened for new
customer without interviewing them,
including mail, internet, and telephone
applicants, payroll accounts of
government, private sectors and other
sectors’ employees, except in cases of
legal powers of attorney explicitly
authorizing the opening of bank accounts
and containing the personal data of both
parties. Phone and online banking can be
provided to existing customers only.
Furthermore, this rule (interviewing the

customer) shall be applicable upon
updating of the account.
9. Visiting _the  customers __under

exceptional cases:

In exceptional cases where the customer
is unable to visit the bank (for reasons
beyond his control) the bank may
delegate two or more of its staff (with
different powers) to meet the customer
on-site and obtain relevant information
and documents as required in these rules.
The bank must set out the appropriate
procedures and policies to ensure their
correct implementation.

10 Transfers and cheques service:

10.1 Outgoing transfers and sold

cheques:

Banks are not allowed to render Outgoing
Transfers and sold cheques service except
to customers maintaining accounts
therewith, whether they are companies,
establishments, citizens or residents.
Customer Number is sufficient in Express
Transfers System as substitute of bank
account for customers of this service
only, provided that bank should, upon the
initiation of membership, fill in the
personal data of customers on a special
form for this service with a separate file,
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200

200-1

signature specimen and valid Identity
Card certified by both the customer and
the bank employee as required under
these Rules. Customer Number should be
based on the Identity Card Number. This
Transfers System should be subject to
Accounts Regulatory Procedures, such as
freezing, verification of the Identity Card
validity, Name, and the limits allocated to
concerned  customers. Membership
account shall be limited to the customer
data summary with money laundering and
terrorism prevention unit.

10-2 Incoming transfers and
purchased cheques:

Incoming transfers and cheques may be

accepted in the following cases:

- If the transfer or cheque is made from
an account with the bank to a
beneficiary (natural or juristic) on any
branch of the bank, the transfer or
check may be paid in cash to the
beneficiary or his legal proxy.

- If the transfer or cheque is from a
national bank to another national bank,
it shall be required to be from the
account of transferor to the account of
the transferee.

- If the transfer is received from outside
the Kingdom in the personal name of
the beneficiary, it should be paid
through a bank account only. It is not
required to have this account already
opened at the time of receipt of the
transfer, as upon the arrival of the
customer to the bank such account
may be opened, the transfer deposited
and subsequently disposed of.

11. Incidental customers

Acceptance of cash payment from
incidental customers shall be limited to
the cases set forth under the Anti-money
Laundering and terrorism Financing
Rules.

Rules for Opening Accounts for
Individuals :

Individuals Residents of Saudi Arabia :
Saudi nationals and residents of Saudi
Arabia may open accounts in Saudi Riyal
and foreign currencies and take advantage
of any of the services offered by Saudi
banks subject to the rules and regulations
governing such services. The bank must
review originals of the required

identification documents as described
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200-1-1

below and obtain photocopy thereof,
which shall be certified by the bank’s
employee, the customer or the customer’s
authorized representative as “true copy of
the  original”.  The  process of
photocopying and authentication is not
applicable to Saudi women’s Civil Status
Card/National ID, photocopying of which
is not permitted unless a written approval
is obtained from her on the photocopy it
self. Excluded also is the photocopy of
the passport of the expatriate working
with an owner of a corporate entity
(institution). In this case the attestation of
the corporate (employer) on the
photocopy of the passport is sufficient.
However, if the residence permit (Igama)
iS magnetized, the passport's photocopy
will no longer be needed.

Individual Saudi Nationals :

¢ Male Saudi nationals: A photocopy of
personal civil status card (Betagat
Ahwal), national Identification Card,
Family Registration Book for minors
only or Saudi private or diplomatic
Passport.

e Female  Saudi Nationals: A
photocopy of civil status card (Betagat
Ahwal), national Identification Card,
Saudi private or diplomatic passport,
Family  Registration  Book/Family
Record wherein the woman’s name is
included, her personal Hafithat Nofos
or attested copy of her civil registry
provided that a written approval and
signature of the respective woman is
obtained on the photocopy of Betagat
Al-Ahwal National Identification Card
or Saudi private or diplomatic passport,
authorizing the bank to take a
photocopy for any of these documents.
However, If the female customer
declines  photocopying  her ID
documents, then the bank may only
record the number, place of issue and
validity of ID, in which case the
woman must be accompanied with an
Islamic legal escort (Mohram) as a
personal reference in conformity with
appendix D (according to the
provisions of the Rule on personal
reference for veiled woman as included
in the next page) or otherwise present
one of the above IDs to be photocopied
and used in lieu of the reference.

e Tribesmen of Rabi" AlKhali:

They may be allowed to open bank
accounts in Saudi Riyals and foreign
currencies according to the following
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conditions:

1. A copy of the Saudi Passport made
by the Bank staff.

2. The validity date of the Saudi
passport shall be considered as a
basis for the validity of the account

upon the opening thereof and
subsequent updates.
3. Provide the other personal

information provided for by the
Rules requirements.

4. Copies must be checked against the
originals and signed as a true copy by
the customer and bank staff.

e Personal reference on the
procedures for the blind and the
illiterate:

Both the blind person and illiterate person
must present a personal reference to
introduce them to the banking procedures
and documents and papers made by the
bank in this respect. Such personal
reference shall have a Status Card (15
years) educated and able to read out to
the blind or the illiterate and to act as a
witness. If the blind or illiterate is female,
the personal reference shall meet the
requirements of the following paragraph
relating to veiled (personality and
information) women, and the bank shall
obtain from him a copy of his
Identification document in addition to his
address and signature.

Should the (blind or illiterate) customer
request to do without the personal
reference whom he should present to
introduce him with the banking
procedures, he will be introduced to the
said banking procedures by one of the
customer service representatives and such
introduction will be certified by one of
the branch authorized signatories
(branch/operations manager) evidencing
that the customer has been introduced to
all terms and conditions for the opening
of accounts as well as the account
management controls and that such terms
and conditions/controls have been read
out to him.

e Personal Reference for Veiled
Woman (Veiled personality and
information):

A veiled woman (as defined above) must
have a personal reference for her, who
should be one of her first, second, third or
fourth-degree of Islami-Shari‘ah-
Permitted

legal escort (Marhram) as
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defined in appendix(D), or an at-least-
eighteen Hejerian years' old adult close
relative through affinity or legally proven
foster brother. Such a personal reference
may also be her at-least-fifteen Hejerian
years' old educated and discerning son or
brother having a Civil Status Card or
national Identification Card. Also such a
personal reference may be another Saudi
woman provided that she has a national
Status Card and allows her card to be
photocopied and to sign on such copy
indicating her approval thereon and on its
purpose. In all cases, the bank must
obtain from the personal reference a copy
of his identification document in addition
to his address and signature.

e Saudi Individuals exempted from
presenting their personal photo

Banks are not allowed to open accounts
under the Family Book of Saudi
individuals (except minor and female
persons added to the Family Book)
including the persons presenting a Family
Book that includes in the place of their
personal photo a statement indicating that
he is "exempted from personal photo".
Also, it is not allowed to open accounts
under a Status Card or a national
Identification Card containing a statement
to the effect that its holder is exempted
from personal photo. Exceptions to this
are the cases where a customer exempted
from presenting his personal photo
presents an official letter from the
Ministry of Interior to this effect,
communicated to the bank through
SAMA. Accounts previously opened
must be reconsidered based on this Rule
as from the date of updating this Manual.

e Official entities as reference for their
Saudi female employees:

With respect to the Saudi female
employees working in the Government
sector, when a government entity requests
opening accounts for their female
employees for the purpose of transferring
their salaries and other related payments,
and such a female employee could not
provide the bank with her personal status
card, passport or a personal reference,
then the bank may accept an introduction
letter from the said government entity
which shall authenticate the personal
photo and signature of the said female
employee. Such entity will be responsible
for the information and documents
presented in this connection. Also, such
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information and documents should be
checked by the bank.

o llliterate and Blind Signatures.

An illiterate and Blind person should
present a thumb imprint and a personal
stamp as a specimen signature of him.
Should either of them wish to use the
personal signature (manual) as a
specimen signature, he will be permitted
to do so provided it is documented that
this has been made at his request, choice
and liability. In case of a female illiterate
or blind, the personal reference of her
should be as stipulated in the paragraph
relating to personal reference of veiled
women (personality and information
veiled), and the bank must obtain from
the personal reference a copy of his ID,
address and signature.

e Minors of less than 18 years' old

An account my be opened for a minor
(below 15 Hijrian Years) with the
knowledge and signature of his father, or
grand-father in case the father is dead, or
a legal guardian. The father, grandfather
or legal guardian must present his original
identification document and a copy of the
birth certificate for the minor or a copy of
the Family Registration Book, and a copy
of the Court's deed if the minor is under
the guardianship of a relative (copies
must be taken by the Bank and checked
against the originals). The account must
be in the name of the minor while it will
be operated by the sponsor or guardian, as
the case may be, when a minor reaches
the age of (15) years, and if the sponsor
or guardian (as the case may be) wish to
open an account for him after he has
attained this age, then this may not be
allowed except with the National Identity
Card. Should the minor (A distinguished
child) wish and request to open an
account by him directly (after he has
attained the age of (15) years' old, then
account will be opened in his name,
however, no cheque book will be issued
unless he has attained the age of (18)
Hijrian years' old.

e Mentally disabled

An account may be opened for the
mentally disabled person (irrespective of
his age) in the presence and under the
signature of the father, grandfather, if the
father is deceased or a legal guardian. The
father, grandfather or a legal guardian

Lyl 4ld e Al
dchdClly oY) e JS adgs o

Sl i) 5 W) el e JS e
anigil 23 pa Luadd Laids aalesY danay iy o
-3 U RC R S DVE P S PR
oy o s 48 50 300 () remi
ey Gleodly modly of G m o e
S 8 dla ay aiddie ey oladls
ale cuar W Gy L Capeall o€l o))
Glanall Ll oad il Copmally Lalal) sjl)
O il ey ¢ (Glastealy duadsll cilasy)
Lsed) Blay (e Bypa Ao Gl o Jeany
Axfgiy 4ilsial A8LYL
DA VA G (Y puall) @
(Rse V0 (s (450 o (gas) puaill Cluaal) 23,
Sl sy Al & aal S Al wds A
Sl A e o eplll aagl A
Gy e aisn atie ady o eyl aas)
ALY 8 e s Cayealill Dl 2aled (e 3y
:\ﬁL‘A} Caalh )mm‘ uLS \.Jl ilaal)l dla 'é)_,..a_,
oy il J8 Ga Lseai o ng) s sl
Claall 6 o s (D) pe seall Bl
S A JE e Alasm mn iy aldll sl
oaldl) il Jls iy I ca oyl sl
ea) (masl) s gl ity dypma 4t (V0) O
oo D Gl 138 42 sl 2y 4] Gl 8 (J1aY)
a8 L Gl dysel) Alay cangey V) Gl
e Al Al e D (10) G 4l 2 8500
O Al 2y V) L s s 4l Gy Y

Llie (gleal) o
Upeay (4w Q8 L) Wie Gleall Gluall zu

sl sl ally Blig Alla 8 ean o ealls adisis

Atise a3y Of aasll S aall S A ey el



Laliivi) dolell aclgdllg dusil GLluwall Aib acled
dyageuul Gyl dA5100JL dylail Cgidl yo

RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

must present his original ID document
together with birth certificate or civil
status card of the mentally disabled, or
family registration book and court deed
stating that the mentally disabled is under
guardianship if actually is. All documents
should be photocopied and stamped
“original sighted” by the bank. The
account must be opened in the name of
the mentally disabled and may be
operated by the curator or the legal
guardian as the case may be.

e Accounts of people with special
needs— the handicapped/those who
have lost their upper limbs —

Banks are allowed to open accounts when
citizens with special needs, handicapped
or those who have lost upper limbs which
enable them to write, sign and manage
their accounts according to the following
conditions and requirements:

1. Obtaining a copy of a valid national
identity card / ID card and the bank
should ratify that the copy is
authentic of original.

2. Approving the client’s seal as an
alternative to the personal signature
on all documents and bank
transactions.

3. Withdrawals from the account should
be made only in the presence of the
client personally at the bank's
branches. If the client requests an
ATM card, e-banking services,
banking telephone  services, a
checkbook or all of them, he or she
should be granted these services,
after, a  sealed  declaration,
undertaking under his/her seal and a
testimony of two of the branches’
employees (one of them should be
the branch manager or his deputy)
that the services granted are under
his/ her own responsibility.

4. The procedures are introduced to the

client by two employees (one of them
is the branch manager or his deputy).
They should sign on each transaction,

relationship contract, deposit or
withdrawal document.
5. In case the client is a female

handicapped / who lost her upper
limbs, her identifier should be as
stipulated in the  paragraph

concerning the personal identifiers of
veiled women (veiled personalities
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and information). e jgaaall e

e Legally Incompetent Person: Ui e dlly e paadl oy s 8 pa
An account may be opened for a legally

incompetent  person by his legal <lesd)l ity adsll s of Glo oyl abies
representative who shall be authorized to . ) . o
sign and operate such account. The legal =" =& Jiedl adiy o g5 - 3V 1]
representative must present the original
documents supporting such authority
together with the originals of his personal e jpanally 4l uad dll
identification documents as well as those
of the legally incompetent person.

i) Jpal po ol aliial saysall i)

:daldll cag L,,SJ:’ Cra Jikall e
¢ Children with special circumstances:
A bank account may be opened for a R @t O il sl Gles 2 e
child with special circumstances, residing  Laall s);5) Zaslill 4515y g5 8l sl Jol dalal)
in the housing facilities of the Ministry of
Labor and Social Affairs, upon a letter
from the General Manager of the Orph_an Lelan¥) ol sle e e ol A Al ple
Welfare or the General Manager of Social ) .
Affairs in the Ministry enclosing a copy il Sl saled (e Bysa 40 3ise Bl
of the child birth certificate authenticated ;. y § 1w ) ;e JaSU Lillae e

. 8 : . &
by the House, Ministry or the bank, as the Y o . o ‘;D .
case may be, as a true copy of the <irall s ¥ Jeg cad) cipmal Lo 13 i)
original. Drawing from such an account |, . . ¥l bl o i
shall only be made under a letter from ~ - = u;’w ¥ oo (5 )
either the Deputy Minister for Social sl JSy 5 Zelaa¥l il shdl JS
Affairs or the Assistant Deputy Minster : | L i B )

. prasiall QU el W Ldle o aal acludll
for Welfare Affairs. If the child is living Opeiall JUbol 2l Heoll o e
with a foster family. (substitute family olb .6 xie 4l (4 W) dadl W)

sponsoring him) and such a family .. o . o
requests opening a bank account for him, =t @ g 4l JRll Clas zd >l

an account may be opened in his name syl (e saled e Jsanll 2xy Jikall ol
after obtaining a certificate from the
Ministry issued by the General Manager
of Social Affairs or the General Manager — ,u.5 ileall (3hlie Cabiae b delaay) s
of Orphan Welfare in various regions of . .

the Kingdom specifying the name of the Chlsall pudy 4l ((ABISH ) de Ll syudly ikl o
child and the names of both spouses Of | S sgldl lele (slae 5ysms aing)s
the family sponsoring him along with

copies of the identification documents 3~ Fsaidll Ajell Bypas Dl saledl
and other relevant information of such . o il -
family. Such an account shall be operated Oe luad Ul Ol e el 2 ] | losbaly
by such family in all drawing and 250 Gud ikl &6k Gl lelayls Lo 3yl U
depositing transactions until the child = .. . . o
reaches the legal age. A personal status SR sl i dpatdl) Jlpa¥) Al Jis
card of such a child shall be acceptable in  ssle&l Sy Caesd Le 13) dppan diw 3yde dusaldl)
replacement of birth certificate when he
becomes fifteen years' old.
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e Prisoners: i gaad) eN3S

Accounts may be opened for prisoners_ if peadi die Gsaadl oWl llia ity gl oy
they approach banks escorted by security )
staff of the Directorate General of Aalall 5B el Gaial clis 438y gl

Prisons. The bank must obtain from the o N .
accompanying guards a letter from the <= sV s dpasl il oy ol

management of the prison at the city (.4 g Ll b gadl 5y e llaa
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where the prison is situated addressed to
the branch, indicating the name and 1D
details of the prisoner. The branch shall
assign its senior teller, customer service
officer or any other higher senior officer
to meet the prisoner personally in the
security car outside the premises of the
branch, in order to complete all regular
procedures for opening the account as
stipulated in clause (100), indicating that
the prisoner is in prison custody at the
time of opening the account. Such a
customer shall be permitted to perform
transactions and benefit from the services
offered by the bank. Also, the prisoner
shall be permitted to operate his account
in the same manner and procedures
applicable to normal customers. For
female prisoners, the bank may accept a
letter of introduction from the prison
administration if she does not present her
ID/passport and permit photocopying
thereof.

e Prisoners’ Trusts Accounts:

Opening of bank accounts for depositing
and withdrawing of Prisoners’ Trusts
shall be allowed according to the
following controls:

1. The account shall be opened by a letter
from the General Director of Prisons
or his authorized representative
addressed to the bank branch at which
the account will be opened, clearly
indicating the purpose for which the
account will be opened.

2.The name of the account shall be
(General Directorate of prisons /
Prisons of ..... Region / ..... Prison —
Holding Prisoners’ Trusts). The same
regular  procedures for  general
updating of accounts shall be applied
to the account.

3.The account shall be operated by a
joint signature of at least two persons,
one of them shall be the director of the
prison or his deputy, and the second
shall be the designate officer of
prisoners’ trusts at the prison or his
deputy.

4.1D copies of the authorized signatories
and specimens of their signatures shall
be obtained.
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5. Withdrawal from the account should
be only by checks signed by
authorized persons, and the purpose of
cashing the check must be mentioned
on it.

6.0nly cash deposit service can be
offered (by putting an ATM at the jail
department), and issuing a bank
deposit card for only cash deposits in
the name of/ the jail — prisoners’ trusts.
The bank deposit card and its PIN may
be handed to the jail’s director if the
bank deems it appropriate.

7. With the exception of the provisions of
the previous article, neither ATM nor
credit cards shall be issued for the
account, and money transfer from the
account is not permissible.

8.The bank may, at its discretion and
approval, offer telephone and online
banking services, based on a formal
letter from the entity operating the
account, for only checking the
balances and  inquiring  about
transactions.

9.The compliance department of the
bank shall make sure that the account
is not used for any purposes other than
those for which the account was
opened.

e Accounts of heirs

If a bank receives an official notice on, or
becomes ascertained of the death of an
account holder , it should apply the
following measures based on the
applicable regulations

1. Apply the provisions of Supervisory Rule
11-2.

2. Change the title of the account to "Heirs
of ........ " or open a new account under
this name.

3. Adopt the hereditary succession deed as
an identity evidence for maintaining the
account or open a new account for the
balances.

4. Adopt the number of the hereditary
succession deed as a number of the
account identity, the date of such deed as
the date of the identity and consider the
court that issued the deed as the issuance
place.

5. The person authorized to sign shall be the
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heirs themselves or their proxy/proxies,
jointly or singly. The bank is required to
document the personal data of the heirs
and authorized proxy/proxies as well as
the legal proxy document along with the
copies of their identification documents
in the account file.

6. The duration of the account validity
shall be one year from the date when
the authorized persons as per the above
clauses are determined. The account
shall be annually updated, and if there
is no movement therein during five
years from the date of the death, the
rules provided in paragraph 5 of the
Supervisory Rules and Controls shall
be applied.

7. Cheque books may be issued for such
an account, but issuance of ATM cards
or credit cards shall not be allowed.

8. The holders of such an account may
subscribe and invest in shares in their
favor under a request of their
authorized guardian, or legal proxy or
legal judiciary authority.

e A Receiver:

Banks are permitted to open accounts
for a receiver under the following
conditions, documents and procedures:

1. A photocopy of the resolution of the
judicial entity that provides for the
appointment of the receiver and stating
its powers.

2. A photocopy of the national identity
card of the receiver

3. A photocopy of the receiver’s license

4. A photocopy of documents pertaining
to the subject of dispute on which the
receivership was issued by a resolution
of the judicial entity (such as a
hereditary succession deed if the
dispute is over heirloom, and the
articles of association and its
appendixes if the dispute is over a
company, and accordingly in other
cases)

5. The name and purpose of the account
should be indicated, in addition to the
clause "Under Receivership"

6. The resolution of the judicial authority
shall be adopted as an identification
document for opening the account or
continued dealing therewith.

7. The number of the judicial resolution
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200-1-2

200-1-3

shall be adopted as the Account
Identification Number, the resolution
date as the Account Date, and the
judicial authority as the Issue Place.

8. The authorized signatory shall be the
receiver or as specified by the judicial
resolution.

9. The account shall be valid for one year
from the date of the judicial resolution,
and renewable annually by the
authorized signatory in accordance
with Paragraph (8). If there is no
movement therein during five years
from the date of its opening, the rules
provided for in paragraph 5 of the
Supervisory Rules and Controls
(Dormant Accounts) shall be applied.

10. Check books may be issued for such an
account, but issuance of ATM or credit
cards shall not be allowed.

11. The bank must countercheck the copies
against their originals provided.

Individuals of GCC Citizens residing in
the Kingdom:

They can open current and investment
accounts in local shares in Saudi Riyals
and foreign currencies. Banks must obtain
a copy of his valid passport GCC citizens,
a copy of the national identity card of the
citizens of (the United Arab Emirates —
Oman - Bahrain — Qatar - Kuwait) in
addition to their address in the Kingdom
(as evidenced by a utility bill, house
rental contract, real estate title deed or a
reference letter from a Saudi person
witnessing his residence in the specified
address) and his Home country address.
A GCC individual citizen may appoint a
Saudi or other GCC individual citizen as
legal proxy.

Individual Expatriates:

e Individual Expatriates
residence permit (lgama):

holding

An individual expatriate residing in the
Kingdom may open a Saudi Riyal and
Foreign Currency account after obtaining
a legally valid Igama either issued from
the Passport Department against the
applicable fees or free of charge such as
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Igamas issued to students of universities,
colleges and military faculties and
institutes, who obtained scholarships or
training approvals, or Igamas issued from
the Protocol Department in the Ministry
of Foreign Affairs or the like. Banks must
obtain a copy of the expatriate's valid
passport (exempted from this condition
are holders of magnetic Igamas whom it
is not required to obtain a copy of their
passport), a copy of his valid Igama and
his address in the Kingdom and his home
country. An expatriate shall not be
required to provide a letter from his
sponsor for opening bank account.

e Expatriate resident included with
other dependents in the Iqgama of a
sponsor:

They may open bank accounts under the
following documents:
- A valid passport of the dependant

himself with his Igama number is
provided.

- A valid residence permit showing the
name and photo of the dependant and
the validity date of the lgama.

- The account shall be operated against
the passport as the validity of the
account shall be bound with the
validity of the dependant Igama.

- In case the dependant is minor, then
the account shall be operated by Igama
holder, unless when the lgama holder
is @ woman and her husband is her
escort, then the minor account shall be
operated by his father as being his
legal guardian.

- These accounts shall be considered as
high risk accounts.

e 3 month Work Visa in passport:

No bank accounts are to be opened to
individual expatriates having a temporary
residence permits endorsed in their
passports (normally the first three months
of their arrival) granted to them by the
embassies of the Kingdom abroad on the
basis of an employment visa as a
preliminary step towards obtaining a

regular  residence  permit  (lgama).
However, they may perform bank
transactions apart from current bank
account such as receiving  and

transferring money, cashing traveler

cheques etc. such an expatriate shall not
be required to present a reference letter
from his sponsor to have a bank account
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opened in his name.

e Individual Expatriates with a visit
visa to perform certain _assignments
for entities in the Kingdom:

A bank current account may be opened
for an expatriate individual visiting the
Kingdom to perform a business for
government  or  semi  government
departments or other parties contracted to
perform certain assignments therewith or
with a business visa (companies or
establishments), scientific, or professional
visit and the like, after fulfilling the
following requirements:

1. A copy of a valid passport including
the visit visa.

2.A letter from the inviting entity
(endorsed by the Chamber of
Commerce if it is a business visit visa)
clarifying the mission of the individual
and the reasons for not issuing a
Residence Permit in the Kingdom for
him as well as why the account is
needed and its period, sources and
amounts of money to be deposited
therein.

3. Duration of the account shall be bound
to the validity of the visa. If the visa is
for a single entry, the account shall be
immediately closed after the visa
expires. If the visa is for multiple
entries, the account duration shall be
for (6) months from the date of entry
to the Kingdom, and shall be renewed
for a similar period or less taking into
consideration the validity of the visa.
The bank must obtain a written pledge
from the client to inform the bank of
his departure each time, and to obtain
from the inviting entity a written
pledge to inform the bank when the
expatriate leaves the Kingdom for
good to close the account.

4. The expatriate shall not be given ATM
card or checkbook, but must deal
directly with the branch.

5.The account shall be classified under
high risk accounts and shall be subject
to the supervision of compliance
officers.

6. Approval of both the compliance

officer and the chief executive officer
(the general director) to open the
account.

7.Informing SAMA when opening the
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account by the bank.

8.In case the expatriate takes a final
leave then comes to the Kingdom once
again by a new visa for any of the
abovementioned tasks for the same
entity or another, the bank shall apply
all the requirements in the paragraphs
above. The old account shall be treated
according to Rule number (3-2) of
Section Il: Supervisory and Control
Rules by the Account balance.

9.The expatriate coming by a personal
visit visa shall be treated in accordance
with Rule (200-2-3) for non-Saudi,
non-Gulf, and non-resident individuals
in the Kingdom. In case the expatriate
had already opened a bank account
under the previous visa and taken a
final leave from the Kingdom then
returned by a personal visit visa, he
would not be allowed to reactivate the
account opened previously and should
be treated according to Rule number
(3-2) of Section II: Supervisory and
Control Rules by the Account balance.

e Foreign Individual Hajj

A foreign individual hajj having a Hajj
identification card issued from the
Ministry of Hajj or pilgrims guiding
institutions, etc shall not be allowed to
open bank accounts, but he shall be
allowed to deal in banking transactions
beyond bank accounts according to the
provisions of paragraphs 10 and 11 of
these Rules and Procedures.

eTransfer via  bank
transfer membership;

account or

All banks are prohibited to carry out any
transfer, issue cheques or exchange
foreign currencies for an expatriate except
through a bank account opened in his
name after the expiration of the first three
month period from his arrival in the
Kingdom or after obtaining an (Igama). A
customer number created in the Express
Remittance systems in lieu of a bank
account will suffice for customers using
this service only. However, the bank must
obtain personal identification information
and a valid residence permit, so that the
customer number is based on his
residence permit, and that supervisory
requirements applicable to bank accounts,
for Express Remittance system, are met.
This includes freezing, monitoring 1D
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expiry date, matching the expatriate’s
name against his passport, with respect to
non-magnetic  lgama  holders, and
observing transaction limits, etc.

e Transfer limit during the 3 months
work visa:

The maximum amount of a transfer or a
cheque which banks may effect for an
expatriate during the first three months
after his arrival and before his obtaining
an lgama and opening an account in his
name shall be ten thousand Saudi Riyals
(10,000). This limit is applicable to
professionals, such as physicians,
engineers and senior administrative
officers whose salaries are appropriate to
this limit and above. For normal or labor
categories of workers, the maximum limit
of each transfer should be appropriate to
the type of profession shown in the work
visa stamped on the passport. The bank
shall take the passport number as
reference for the transactions processed
during such period.

e Expatriates exempted from working
with their sponsors

A resident expatriate having a valid
Igama including a statement to the effect
that its holder is exempted from working
with his sponsor may open a bank
account under the lgama book and an
introduction letter from the person or
entity with which he works. If his Igama
document is not a magnetic Igama card,
he shall be required to present the
passport original and a copy thereof
attested by his sponsor or employer to
verify the provided name and information
against the passport and the personal
photo.

e Expatriates working in the Kingdom
without Igama

No bank account may be opened for an
expatriate  working under employment
contract (monthly or annual) with any
entity in the Kingdom without a valid
Igama., otherwise an explicit approval
from the Ministry of Interior must be
provided for every case communicated to
the bank through SAMA together with
the procedures applicable thereto.
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o Valid Igama holders without passport

Bank accounts may be opened and
maintained for expatriates having valid
Igama indicating in the place of the
passport number the word "without",
under the Igama only, and they will not
be required to present a passport or copy
or number thereof.

e Expatriates having Saudi passport

No bank account may be opened by virtue
of a Saudi passport issued to some
expatriate individuals. Such an expatriate
must present a valid Igama, in which case
the validity of his Saudi passport shall not
be required. However, in case where the
expatriate has no identification except his
Saudi passport, then the approval of
SAMA shall be required for opening the
account, which approval shall include
reference to the approval of the Minster
of Interior or his Deputy, so that SAMA
is provided with the number of the
account and address of the resident once
the account is opened. The bank shall be
required to classify such an account under
the high-risk accounts subject to constant
control.

e Authorization by Expatriate to others
or opening joint accounts

An expatriate may not authorize another

person to open account in his name or a

joint account with others except in the

following cases:

- A resident expatriate and his expatriate
wife and vice versa and their first
degree resident relatives.

- An employed resident expatriate
woman and her Islamic legal escort
(Mahram), provided that his legal
escort is recorded in his lgama or any
other official document.

- A resident expatriate woman and her
Saudi husband.

- An expatriate woman and her Saudi
father, mother, son and daughter.

- A resident expatriate person and his
Saudi wife.

- A resident expatriate and his Saudi
father, mother, son and daughter.

Provided that the resident expatriate man

or woman and their above mentioned

relatives hold valid lgamas. The bank
should record the Igama No. of each
resident expatriate male or female as an
electronic reference number for him/ her.
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e Permanent instruction on the account
of an expatriate

A resident expatriate may issue
permanent instructions for one year on his
account, such as transfer on a permanent
and continued basis to persons or other
parties within or outside the Kingdom,
provided that such transfer is limited to be
made once a month in the amount of no
more than five thousand Saudi Riyals
(5,000) or its equivalent. The bank shall
maintain an electronic record of the
information of such customer and all
executed transactions. An application
shall be filled by such customer himself
while he is personally present in the bank
if he wishes to renew such payment
instructions, in which case the validity
duration of Igama shall be taken into
consideration.

200-1-4 Tribal Individuals with Igama Issued
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by the Passport Office of Hafr el Batin
and Arar and others :

These individuals residing in Saudi
Arabia are permitted to have a bank
account in Saudi Riyals only for the
duration of their lgamas. Banks should
obtain photocopy of a valid lgama only.
The account opening rules must be
applied in addition to clause 200-1-3
related to the processing of transactions
singly or jointly and authorization of
others. Also applicable is the freezing of
account regulation as set out in the
supervisory & control regulations, In
addition to the general rules and
regulations governing the operation of
bank accounts provided in Article (4)
above applicable to such category of
expatriates.

200-1-5 Individuals whose identities are being
considered by the Central Committee
of Hafidah Nufus
Bank accounts previously opened for
Individuals under previous identification
documents that are being under
consideration of the Central Committee of
Hafidah Nufus may be maintained after
submission by them of a letter attested by
the said committee indicating their
identity. If such committee does not
specify a period for deciding on the issue
of granting them the nationality or
adjusting their identity, the bank shall
require such customer to present a new
letter to this effect after the elapse of one
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/ year from the date of the previous letter.

200-1-6 Foreign Father and Saudi mother's

daughter borne in the Kingdom

No bank account may be opened or
maintained under specific work and study
cards pursuant to Royal Decree no.
6/kh/6834 dated 26/3/1398H. However,
its holder must produce a regular valid
Igama.

200-1-7 JThe Burmese(Burme National);

Such a customer may open bank accounts
under presenting a legal valid Igama and
an undertaking stating that he will present
a passport upon receipt thereof from an
embassy and that he accepts that his
account will only be updated next time
upon presenting the passport or a letter
from the Ministry of Interior or Passport
Department to the effect of accepting the
Igama only. Before opening a new
account, updating an existing one or
effecting any other bank transaction, such
a customer should be required to indicate
his residence place in the Kingdom and
present an introduction letter from his
employer authenticated from the Chamber
of Commerce or the official organization he
is employed under its supervision. If he fails
to do that and his Igama contains no entity
with which he (she) works, he (she) shall be
required to present an introduction letter
from the mayor of area (district,
governorate or town) where he is residing
duly authenticated from the police station of
the area of such mayor provided that
addresses provided in such letter should be
clear enough to allow easy access to him /
her when necessary. Such requirements
shall be updated annually.

200-1-8 The Beluchis and Turkistanians
Bank accounts may only be opened for
these two categories under a legal valid
Igama without requiring the original
passport or copy thereof. Before opening
a new account, updating an existing one
or effecting any other bank transaction,
such a customer should be required to
indicate his residence place in the
Kingdom and present an introduction
letter from his employer authenticated
from the Chamber of Commerce or the
official organization he is employed
under its supervision. If he does not work
and his Igama contains no entity with
which he (she) works, he (she) shall be
required to present an introduction letter
from the mayor of area (district,
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not be entered into the computer
system.

7. The company shall provide the bank
with copies of the personal documents
of its personnel indicating that they are
checked and found valid and identical
to their respective originals, that the
listed personnel work under its
sponsorship and that they are under its
responsibility.

8. The authorized representatives of the
bank shall be made acquainted with
review the originals of the lgama and
attest the authenticity of the provided
copies attached to the applications for
opening the accounts.

9. An employee shall sign a form of
opening his own card account.

10.No such an individual employee may
have more than one sub-account and
card.

11.This service shall not include the
accounts of Saudi employees of the
company.

12.The monthly salary of an employee for
whom the above-mentioned card
account is opened shall not exceed SR
3000 Under limited exceptional cases,
such limit may be raised for an
employee with the approval of the
compliance department at the bank on
the basis of certain criteria for
exceptional approval .

13.Transactions of the accounts of such
cards shall be limited to depositing and
drawing the amount(s) of the salary and
other amounts payable to the employee
It is permitted to make transfer inside
and outside the Kingdom for this
account  category  via  transfer
membership respective of the worker,
to transfer funds from a card account
to a current account if the worker has
such account with the same bank and
to payout all utility bills as well as
SADAD payments.

14.Such cards shall be delivered to
concerned employees by the company,
and personal identification numbers of
the cards shall be delivered by the bank
(the bank branches or representative)
under a written form to be kept in the
master account file.

15. A special design shall be adopted for the
above-mentioned cards, indicating the
category using them, but does not
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include the SPAN logo. Such card shall
preferably carry a personal photo of its
holder.

16.0ther design features of other cards in
terms of technical and security
specifications, duration and drawing
limits, etc shall be applicable to the
above-mentioned cards. The card
validity shall not exceed two years. As
soon as an employee's residence
permit (Igama) expires, the bank shall
suspend the use of the ATM card until
it receives a valid Igama for the
employee.

17.A complete proposal on the cards which
the bank wishes to issue shall be
submitted to the Banking Technology
Department at SAMA for approval of
the issuance.

18. The bank shall provide necessary
technical support and install sufficient
ATMs to serve the above-mentioned
customers as near as possible to their

work locations.

Credit  cards  for _ non-resident
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expatriate employed by resident Saudi

companies

The bank may issue credit cards to a

selected, limited category of non-resident

expatriates employed with a limited
category of major Saudi companies
having relationship with the bank, whose

job nature necessitating moving from a

place or country to another (such as

private airways pilots and stewards)
requires that they hold resident cards of
any country where they go including the

Kingdom where the Saudi company

covers their local and international

transportation expenses by credit cards,
provided that the bank shall observe the
following conditions;

1. The credit cards shall be issued by the
resident Saudi company where such
employees work

2. Such company shall have a good
creditworthiness and sound financial
position.

3. All persons for whom credit cards or
discount are required to be issued do
work with it.

4. The company shall ensure in writing
that the said cards will be properly
used and that it will bear all

implications of use thereof by its
employees.
company,

5. Such rather than the
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employees to whom the cards are ol e i) Ll daladl
delivered, shall pay all due payments et Raiacl el oo )
related to the cards. e 2l Aildl e A o ol e

6. The maximum credit limit per card shall
not exceed the limit allowed to other
customers  corresponding  to  card  uy gl dalal Sl Gl Y o
category. i -

7. Dealing under this system shall be based = .4dUall 4% Cuny IS eDlaal) da clil) 4y
on a formal agreement entered into
between the bank and the company prior
to the issuance of such cards. " . .

8. The company shall provide the bank ol Jlasl J3 25,4,
with the agreement signed by it and its -, lean Zadall aEYL Gl 4,80 455 of A
employees  that  determines  the
responsibility related to the issuance of 3 JlaaY Algsudl a3 A b
and dealing with such cards. ol et

9. The company shall provide the bank e Jalailly il
with necessary documents evidencing  _iLdl alaid) of e G Gl L4
that the persons for whom credit cards ) .
are required to be issued do work with it. 3 (slen aedl aed dulal clila )

10.The bank shall make sure that the e
company has in place an effective S
system to ensure its adequate |yl Jla alas 45l ool of el By of LY
knowledge of its employees and thus )
reflecting the image that the company ‘& A8 Ol s slae) ) 3% eailasa
applies proper "Know your customer" g ;
standards. e el e

11.0btaining  SAMA approval on the /midl s o duusall &l Jo Jpeanll )
issuance of the said product / service.
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200-1-12 Accounts related to raising funds for il a8y alEY cile il e dald cllua Y Y=Y—Y..
reconciliation blood money for murder . -

cases. Y Llib b mlal)
Banks shall comply with the controls of
opening bank accounts for raising funds
for reconciliation blood money for el s asas Slhlua il Ly Al sl
murder cases in terms of both the cim e el Julll Ll 8 mliall cibal) aeal
documents required to be obtained for the e o oSl laal Uil plaal) i cadl

bank account and the financial aspect as . | . A
well as the management of the account = Tom o TSN el

that shall be complied with as follows: p Sl sl Je ag le

e i A Sl llually Al sl

First: Any activity for raising funds for & mloall 4l Jladl geal dslee ol of £ Yl
reconciliation blood money for murder . o o )
cases shall not be undertaken without the ~ s s 48815 anpe V) A5 Y] g L)

consent of His Highness Minister of L. -

. . . Askaiall 3l lgie ady5 o) Slag sl
Interior, after reporting of such activity o CF O T
by the Emirate of the Region. o LA s Aiblge capaa 1) 1 LSl

Second: If the approval of the Minister
of Interior is issued, the Emirate of the i8 cllala@ill i uge phalia A Slaiall 55l
Region shall communicate with SAMA ) o
to open the account for raising funds Wil 2m Glill el 48 base Slepdll clual
after_ satisfying the following L L)
requirements:
1.A_pp_rov§I from the Ministry of Interior s1ay) claall mis e 4Jala 5yl A88)se )
(indicating the bank's name and the
working duration of the account ). A Plaall b saay ) ol 48
2. A copy of the legal deed indicating the B 4 pingn ol Al (e Y
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blood redeemers waiving the penalty
and approving the amount of the
reconciliation blood money, provided
that the legal deed should indicate time
agreed upon to submit the money.

3.The account of the amount of the
reconciliation blood money shall be
under the supervision of the Emirate of
the Region and no other party of the
case shall have any rights thereon.

4. The Emirate of the Region shall
specify the names of persons
authorized to manage the account
(supervision of the account and
following-up deposits ); copies of their
identification cards and  their
signatures (joint signature) and means
to contact them shall be enclosed.

5.The bank shall neither issue check
book, and ATM cards for the account,
nor allow transfer transactions.

6. The name of the account shall be as
follows (the Region  Emirate's
name....., raising blood money
donations and the "the full name of the
murdered ")

7.The bank shall stop the account once
the amount of the blood money is
reached, and it shall not accept extra
money.

8. The account shall be valid for one year
as a maximum starting from the date
of opening the account. It shall be
deactivated after the duration is
finished. The account may continue to
operate under a letter from SAMA
upon the request of the Emirate of the
Region for another year.

9.1f the amount of the reconciliation
blood money is completed, the
Emirate of the Region disburses it by a
bank check delivered to the
beneficiary through the court.

10. If the amount of reconciliation blood

money is not completed and if the

blood redeemers were not satisfied
with it, or if the blood redeemers waive
the amount, the funds shall be returned
to depositors whose names are known
on the deposit slips. As for anonymous
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200-2

200-2-1

200-2-2

deposits, the Emirate of the Region
shall present the case to the Mufti to be
disposed of according a shari'a Fatwa
(Ruling). (This requirement is executed
by the bank in accordance with the
directions of the Emirate of the Region
submitted by authorized persons)

Non-Resident Individuals :

Saudi _individual citizens residing

outside the Kingdom;

Saudi citizens residing outside the

Kingdom for study or work (such as in

embassies, consulates, multilateral

organizations) may open bank accounts
according to the following:

1. Having a copy of his passport

2. Having a copy of his civil status card

3. A signature specimen.

4. Having and account opening form or a
power of attorney to a Saudi citizen to
open a bank account.

5. Authentication of such documents by
the Saudi embassy or consulate in the
foreign country.

6. Saudi individuals residing in a GCC
country may provide such data via the
correspondent GCC bank for the bank
existing in the Kingdom.

GCC nationals _non _residing

in_the

Kingdom
Banks may open current accounts and

investment accounts in local shares in
Saudi Riyals and other currencies for
such GCC nationals directly by
themselves, or by a power of attorney in
the name of a Saudi or GCC citizen,
provided that the bank obtains the
following:

1. A copy of valid national
document

2. A copy of valid passport (if any).

3. An introduction letter from the entity
with which he works or performs his
personal business.

4. An account opening application

5. A signature specimen.

Such documents shall be compiled by the

employees of the local bank or through a

GCC resident correspondent bank in the

country of the citizen or GCC State where

such a person exists. The GCC bank shall
authenticate all documents, and all
depositing, drawing and transfer

identity

transactions shall be effected through the
correspondent

bank. Compiling and

_
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200-2-3

300

300-1

300-1-1

authenticating such  documents and
effecting depositing, drawing and transfer
transactions may be made by a
correspondent bank in such GCC State
where the GCC citizen exists and is a
partner of the Saudi bank's capital and
technical management,

No cheque book, ATM card or credit card
may be given to such a person until he
comes to the Kingdom and presents
adequate data evidencing his residence in
the Kingdom. Opening accounts through
the Internet or by sending the required
documents via mail shall not be allowed
at all. Further, it is not allowed to accept
cash deposits by a third party.

Non-Saudi and non-GCC citizens non

O dmsnills nlly g o)y i) il
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resident of the Kingdom

Saudi banks and branches of foreign
banks operating in the Kingdom shall
never open an account in Saudi Riyals or
foreign currencies for individual's non
resident in the Kingdom unless under
SAMA approval or according to the rules
contained under reference no. 200-1-11
and 400 that will follow.

RULES FOR OPENING ACCOUNTS
FOR JURISTIC PERSONS;

(including
multi-lateral

Resident Juristic _Persons:
embassies, and

organizations);

Licensed Businesses and Shops:

Banks may open both Saudi Riyal and

Foreign Currency bank accounts for these

juristic persons after obtaining the

following documents:

e Copy of the Commercial registration
issued by the Ministry of Commerce
and Industry for the
establishment/shop, including real
estate offices.

e Copy of the entity's license if it is the
only item required for evidencing the
entity's line of business or with a copy of
the commercial registration, such as the
licenses issued by the Ministry of
Municipal and Rural Affairs to services
firms and licensed shops, Ministry of
Agriculture, Ministry of Pilgrimage,
Ministry of Justice, Ministry of
Commerce and Industry, Ministry of
culture and information and the like.
Entities operating vide a license only are
those engaged in handicraft or manual
occupation such as laundries,
restaurants, tailors, barbers, workshops
and groceries etc. registered in the
personal name of the owner as it appears

e
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in his civil record. Others registered in a
commercial name only or commercial
name coupled with the owner's name
require  the presentation of the
commercial register together with the
license. A license only (without the need
for the commercial register) will be
presented in connection with entities
engaged in free activities for individuals
and companies a like such as law
offices, legal and engineering
consultations, accounting, economic and
management consulting houses, clinics
and medical treatment centers, private
schools and computer/language training
centers and the like.

e Copy of the Articles of Association
and its appendices, if any.

e Copy of the ID of the owner of the
licensed business and service entity
i.e. personal status card of Saudi
citizen, to ensure that the name
appearing in  the  commercial
registration or license is identical with
his name and other details on his ID
card and validity.

e A list of the owners of the business
entity whose names are included in the
Articles of Association and its
amendments, if any, in addition to a
copy of the ID card for each owner.
Particularly licenses of free
professions involving more than one
person (natural or juristic)

o A list of persons authorized by the
owner to operate the accounts as
specified in  the  commercial
registration document or under a
power of attorney issued by a notary
public or an authorization prepared in
the bank and a copy of their respective
ID’s, provided that operational
procedures conform with the general
guidelines governing the operation of
accounts as per Article 40

Licensed Money Exchangers:

Banks may open accounts in Saudi Riyal
or foreign currency for licensed local
money exchangers after obtaining the

following documentation :

e Copy of a valid license issued by
SAMA .Since the license is to be
renewed every 3 years by SAMA,
banks must ensure that the license is
valid before opening bank accounts for
them.

e Copy of the Commercial Registration
issued by the Ministry of Commerce
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and Industry, which allows the money
exchanger to conduct such business.

Banks must ensure that the personal
information (name and address) in the
commercial registration or license
issued by SAMA are matching with
the identification document of the
owner, such as social status ID card or
family registration book.

A copy of the ID card of the owner.
List of persons authorized to operate
the account as specified in the
commercial registration, the power of
attorney or the authorization made in
the bank, and a copy of their

respective IDs.

Resident Corporations:

All resident companies listed below are
required to present the following general
documents:

Copy of a Commercial Registration
from the Ministry of Commerce and

Industry.

Copy of license from the Ministry of
Commerce and Industry, Ministry of
Hajj, Capital Market Authority,
SAMA (insurance companies) and
other Ministries, for companies whose
line/lines of businesses require such a
license.

Copy of their articles of association

and appendices thereof.

Copy of the ID of the manager in
charge

Authorization under a power of
attorney or an authorization made in
the bank from the person(s) who, by
virtue of Articles of Association,
partners resolutions or resolutions of
the Board of Directors, has/have the
power to authorize others to sign for

and operate the accounts.
Copy of ID of signatories authorized
to sign on and operate the accounts.

Copy of the ID cards of the owners of
the company whose names are
included in the Articles of Association
and its amendments. Public Joint-stock
companies are excluded from this
requirement.

These corporations may operate accounts
in Saudi Riyals and foreign currencies.
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300-1-3-1  Joint and closed Stock Companies:
e Required documents as per 300-1-3
above.

e If the company is under formation, a
copy of its preliminary articles of
association must be submitted so that the
bank may take deposits from the
subscribers in an account of a stock
company under  formation  only
(Company.....  Subscribers' Escrow
account). Payment from this under-
formation-company account shall not be
allowed unless upon issuance of its
commercial registration. If the founders
wish to open a particular account for the
formation expenses, the bank shall be
required to obtain an application to this
effect from the persons authorized under
the preliminary Articles of Association,
indicating the purpose of the account,
the specified amounts, the authorized
persons and how to treat such amounts
after the formation, together with the
approval of the Ministry of Commerce
and Industry on such expenditures
account, provided, however, such an
account is opened for this purpose, and
titled "Account of company formation
expenses account of ........ ",

300-1-3-2 Limited Liability Companies :
Required documents as specified in

300-1-3 above .

300-1-3-3 Joint Partnerships:

Required documents as specified in
300-1-3 above.

300-1-3-4 Limited Partnerships:

Required documents as specified in
300-1-3 above.

300-1-3-5 Partnership Limited by Shares:
Required documents as specified in
300-1-3 above.

300-1-3-6 Insurance Companies:

Required documents as specified in
300-1-3 above.

300-1-3-7 Intermediation Companies:

Required documents as specified in
300-1-3 above.

300-1-3-8 Commercial , non-banking Gulf
Companies residing in the kingdom:

Should a GCC company acquires a
commercial registration in the Kingdom
(without investment license by SAGIA),
such company shall be  treated as

T
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300-1-3-9

resident company, subject to the same
requirements  applicable to  Saudi
resident companies. As such, documents
required as per 300-1-3 above shall be
submitted by the GCC company.

Escrow of Real-estate development —
Project for selling _units of Housing
Schemes:

Banks may open an escrow account for a

real-estate developer after fulfilling the

following controls and requirements:

A. Documents related to the real-estate
developer, the consultant office and
the legal accountant:

1. commercial registration and license to
practice the activity, if needed for such
an activity, from the competent
authority.

2.An Article of Association and its
annexes, if any.

3.Copies of the identity cards of the
owners of the entities included in the
Article of Association and its
amendments (except public joint-stock
companies).

4. A decision of establishing the entity's
board of directors and copies of its
members' identity cards.

B. Controls related to opening each
individual account:

1. The account trustee shall not activate
the escrow account for the project
unless the license of the project issued
by the Ministry of Commerce and
Industry is submitted and it shall
verify that it is issued by it.

2.The agreements signed by the real-
estate developer, the account trustee,
the consultant office and the legal
accountant, including disbursement
conditions, the account operation, and

rights and commitments of the
contracting  parities; and  their
agreement on the content of the

regulations for selling units of the
housing scheme, which should be
certified by the Ministry of Commerce
and Industry.

3.0nly One account shall be opened
under the name of each individual
project, and the account name shall be
(Project "the name of project”
escrow account for "the name of real-
estate developer". The account shall
not be used for purposes other than
those specified in the project).
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4. The Account Trustee shall keep 5% of
the total value of the cost of
construction works or the developers
should submit a bank guarantee for the
same percentage to the account trustee
after obtaining a completion certificate
by the developer issued from the
consultation engineering office.

5. A written undertaking shall be made
by the real-estate developer stating
that no disbursement shall be made
from the account for purposes other
than those specified in the project.

6. A written undertaking shall be made
by the real-estate developer stating the
consent to amend the signed
agreement between him/her and the
account trustee in case of new issuance
or amendments of the relevant
regulations.

C. Account Management Controls:

1.Payment shall be made from the
account under the payment document
submitted by the real-estate developer
to the secretary of the account certified
by the consultant and chartered
accountant, including amounts
required and how they were spent.

2.List of persons authorized in relation
to the account, as specified in the
agreement, and copies of their IDs (the
national identity for Saudis / igama -
residence permit- for foreigners), and
specimens of their signatures.

3.Payment from the account shall be
made by check only, and within the
limits stated in the requirement (C -1)
mentioned above.

4.Depositing in the account shall be
made by buyers and financiers via any
means of payment accepted by the
secretary of the account other than
cash.

5. The real-estate developer shall provide
the secretary of the account with a list
containing the names of buyers of real
estate units, financiers of the project
and the value of units or amounts of
funding, provided that the list shall be
certified by the Ministry of Commerce
and Industry.

D. Other Controls:

1. The account secretary may not attach
the account for his own interest or that
of the creditors of the real-estate
developer.

2.No funds may be transferred from the
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300-1-4 Resident Juristic Persons

escrow account to any other accounts.

3.The real-estate  developer may
withdraw from the account, for
administrative expenses, marketing
and other expenses, other than the
project construction expenses, 20% of
the value of the unit sold. The
secretary of the account shall make
sure that the total amount spent from
the account for this purpose shall not
exceed 20% of the total costs of the
project.

4.The developer shall not withdraw
amounts in excess of the actual total
cost of finishing the entire project and
its services, except after the approval
of the competent committee looking
into the applications submitted for
practicing the activity of real estate
development.

5.The guarantee amount mentioned in
paragraph (B-4) shall not be disbursed
and delivered to the real-estate
developer except after the expiry of
one year from the date of handing over
the project from the contractor to the
developer, or after the approval of the
competent committee looking into the
applications for practicing the activity
of real estate development.

6.When a real-estate developer obtains
finance for a project, the finance
amount shall be deposited in the
escrow account of the project.

7.Cheque books shall be issued to this
account at the request of the real-estate
developer. However, ATM or credit
cards shall not be issued to the
account.

8.Banking phone and internet service
shall be limited to inquiry about
balances only.

9. Funds in the account shall not be used
in any investment or speculation
operations of any kind.

10. The secretary of the account shall
cross-check the copies with the
originals submitted before opening the
account

Investing
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under Foreign Investment Act :

Pursuant to Foreign Investment Act
which allows entities wholly-owned by a
foreign investor or in the form of a joint-
venture with a national investor (natural
or juristic person), banks may open bank
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300-1-4-1

accounts in Saudi Riyal and foreign
currencies for such entities after fulfilling
the documentation and requirements
specified for each of the following
businesses:

Joint - Venture Entities Owned by a
National Investor and a Foreign
Investor:

These include entities owned by an

individual and a firm, firm and firm, or

individual and individual. The documents
required are:

1. Copy of License issued by the Saudi
Arabian General Investment Authority
(SAGIA).

2. Copy of the Commercial Registration
issued by the Ministry of Commerce
for the license, provided that the name
of the line of business in the
commercial Register is identical with
the one in the license and with the
merchant’s name and his/ her ID
number.

3. Copy of a business license and / or a
commercial  registration for the
national corporate investor.

4. Copy of the personal ID cards of the
partners of the national corporate
investor (except shareholding
companies).

5. Copy of personal ID cards of the
national investor, if it is an individual.

6. Copy of business license and / or
commercial registration for foreign
corporate  investors  issued by
competent authorities in their home
country attested by the Saudi embassy
in that country.

7. Copy of a valid Igama, if the investor
is an individual, which specifies his
job as “Foreign Investor”, and a copy
of his passport.

8. Copy of IDs of the individual partners

of the foreign company or firm or
similar entity, and a copy of a valid
Igama of any partner residing in the
Kingdom, if any.

9. Copy of the articles of Association and
attachments of the foreign investor
partner entity duly attested by a Saudi
Embassy.

10.Addresses of the foreign firms in its
home countries.

11.If there is an agent or authorized
representative  to  manage  the
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300-1-4-2

investment and its bank accounts, copy
of the authorization must be obtained
showing the names and ID numbers of
the agent or representative and
partner(s) attested by notary public if
issued in the Kingdom, or the Saudi
embassy if issued abroad. If the
authorization to manage the account is
on the bank’s form, it must be
prepared by an authorized person
present at the bank, or provided for in
the above authorization.

12.Copy of a valid ID of the agent or
authorized representative (For Saudis:
Betagat Ahwal, for foreigners: Igama),
or GCC country passport and detailed
address in the Kingdom and home
country if he is a foreigner.

13.The bank must view the original
documents, verify the copies against
them, stamp and sign the copies as an
evidence of verification.

14.Personal accounts of the foreign
investor and his employees will be
subject to Clause 200-1.

Entities Wholly-Owned by a Foreign
Investor :
These include foreign individuals,
corporate, subsidiaries or a
combination thereof, as bellow:
e An Individual Foreign Investor:
1. Copy of license issued by the Foreign
Investment Commission.
2. Copy of Commercial Registration
issued by the Ministry of Commerce
and Industry provided that the name of
the line of business in the Commercial
Register is identical with the one in
the license and with the merchant’s
name and his/ her ID number.
Copy of valid Igama.
Copy of passport.
Full address in his home country.
If there is an agent or authorized
representative, copy of authorization
must be obtained. Such authorization
must be attested by a notary public if
issued in the Kingdom, or the Saudi
embassy if issued abroad. If the
authorization is made using the bank’s
form, it must be prepared by an
authorized person in presence at the
bank.
7. The bank must authenticate the
verification of copies against originals.
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e Corporate individual or mixed foreign sl 4ua,dl 4,40 o disall (ia¥) el o
Corporate foreign _institution _or . e nei N Ty s
individual _or mixed firm investor omial iyl a fi5) ) Al
(more than one foreign partner):
Documents as specified in 300-1-4-1
above after excluding documentation  iasdl jaiiually ddlaiall chballaiall sl any
requirements in respect of a local e
investor. -

Slel V=== w80y L Gaa Clatiod)

o Foreign Investor - branches of foreign —<ilSyd of cilbuwaipa g9sd = ial) pdiual) o
companies and corporations:

Aaial
1. Documents as specified in 300-1-4-1 i y—s—\-¥. 0 435 L coua cilatioad) )
above after excluding documentation )

requirements in respect of local sl anally Lt Bl Lo dlail 2ny
investor. Slind) (e Arian bypaa o gl iy —Y

2. Copy of the authorization issued by o .
the parent company in the home ot el ek - el Sl ol
country must be obtained. The dsadl jala sV e i) Lawd ol
authorization must name the persons
authorized to sign on behalf of the
company in the Kingdom in respect of = )laly cilSall @l 8 Ly dulld) clidall aany
all financial transactions including
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cheques and managing the accounts.
300-1-(3+4)  Controls for opening and operating the thobuall) cad AN (£4F)-V -

accounts of  “companies _ under
liquidation”:

Banks are permitted to open accounts of  Culeul fe 6f o (DAY iy Ll cuil 1)
liquidation (if the liquidation is due to

bankruptcy or any winding up reasons sliiul aa (lS)E) aldas 3l o LadY)
mentioned under the Companies Law) )

after meeting the following conditions A5Y) Sleha¥ls Clatisalls Loy

and procedures: . v, I o
. T b DoY) e Addall) 1 Y
First: Liquidation Due to Bankruptcy: & 2

1. A decision from the administrative court P gi‘z(\ o Jailall dplay) Aasad) 5
including the following: L) e 384,300 b —

A. Liquidation of the company due to _ | . P A :
bankruptcy. 4"‘1‘.4.“'“ "L“‘}) ,)'SS‘ _5\ 'L;‘J 4—“‘9@\ Ol Gt —
B. Appointment of one liquidator (or ﬂ_‘,u_j 4o sl (=!-, i Jla 8
more) (and trustees if appointed) N
specifying their names and powers. -peiladbas
2. A request for account opening from the .4 {sinee dlitl) o lidd e luall b Gl LY
liquidators, indicating the purpose thereof.

3. The name of the account is (the name of Al Gl
the _company under liquidation ...... - ) g__:&\ ) e laal) S, ¥
liquidation account). o o o

4. Copies of the Commercial Register and the (s Clea — Al i 45,0

Memorandum of Association and its , 3 Les Bl aie s glaill Jaodl 5y a.
annexes of the company under liquidation. . T ’ “

5. Copies of the ID cards of owners of the el can 45550
company under liquidation whose names .. ysa sl cias i< ol Sl el )
are included in the Memorandum of V% St A (Se i s )
Association and its annexes (except joint-  <ASy&) lac) asliales Gl die 8 agilad
stock companies). i lll
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10.

11.

trustees if any are appointed).

The account shall be operated by the
liquidator or as determined by the decision
of the Administrative Court regarding the
company’s liquidation.

Checkbooks may be permitted for these
accounts at the request of the liquidator,
and no ATM or credit cards shall be
permitted unless the liquidation decision
states otherwise.

Authentication by the bank and the
liquidator of the verification of the
photocopies of all identity cards and
documents against their origins.

The validity period of the account shall be
as set forth in the Administrative Court's
decision of the company liquidation, and it
shall be renewed after the expiry of this
period under a letter by the liquidator
based on a decision from the
administrative ~ court  stating  non-
completion of the liquidation process and
the time required to do so.

The account shall be closed on the
completion of the liquidation under a letter
by the liquidator based on a decision from
the Administrative Court stating the
completion of the liquidation.

Second: Liguidation for reasons of
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company winding up stated in Article

15 of Companies’ Law:

1.

The Administrative Court's decision to
liquidate a company should be
obtained. In the event of a voluntary
liquidation by partners, the liquidation
announcement decision and the Board
of Directors’ decision or that of the
General Assembly of the Company
approving the liquidation should be
obtained.

A request from the liquidator to open
an account.

The Liquidator (his name and powers)
should be appointed under the
Administrative Court's decision or the
decision of the Board of Directors or
the General Assembly of the company.
A copy of the commercial reqistration,
the Memorandum of Association and
its annexes of the company under
liquidation.

Copies of IDs of the owners of the
company under liquidation whose
names are listed in the Memorandum
of Association and its annexes (except
stock companies).

A copy of the national identity card and
the commercial reaqister or the valid
license of the liquidator.

The name of the account should be as
follows (the name of the company
under liquidation ......... - a liquidation
account).
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300-1-
Appendix

8. The account shall be operated by the
liauidator (a chartered accountant /
attorney / advisor ....... etc.) or as
determined by the decision to liquidate
the company.

9. Check books are allowed to be issued
for these accounts at the request of the
liquidator. No ATM or credit cards
shall be allowed to be issued, unless
the liguidation decision stipulates
otherwise.

10.The bank and the liquidator shall
certify the verification of the copies of
all IDs and documents against the
originals.

11. The validity period of the account shall
be as set forth in the Administrative
Court's decision to liquidate the
company. In the event of voluntary
liquidation, the duration in the
liquidation decision shall be specified
accordina to the type of company with
a maximum period of three vears. The
renewal shall be after the end of this
period by a letter from the liquidator
based on the decision of the
Administrative Court, the decision of
the Board of Directors or the General
Assembly of the company stating the
non-completion of the liquidation, and
the time required to do so.

12.The account shall be closed on the
completion of the liquidation under a
letter of the liquidator based on the
Administrative Court’s decision. the
Board of Directors’ decision or the
General Assembly of the company
stating that the liquidation procedures
have been completed.

Third: If there are currently outstanding
accounts for companies under liquidation
for any of the above two cases, the
requirements referred to above shall be
applied according to the type of
liquidation.

Settlement to Avoid Bankruptcy:

Banks may open and maintain accounts

of settlements to avoid bankruptcy for

licensed resident corporate, institutions,

and shops, after fulfilling the following

conditions, documents, and measures:

1.Resolution of the Grievance Bureau
providing for the beginning of
measures of settlement to avoid
bankruptcy with creditors.

2.An official receiver(s) shall be
appointed (his name and his powers)
under a decision made by Grievance
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Bureau.

3.A copy of the national identification
card and the license/commercial
register of the official receiver(s).

4. A copy of the national identification
card of the owner of the enterprise(s)
applying for a settlement to avoid
bankruptcy .

5.Copies of license/commercial
register(s) of the enterprise(s) owned
by the person applying for a settlement
to avoid bankruptcy pursuant to the
statement submitted to the Grievance
Bureau.

6. The control of the account (withdrawal
and depositing)shall be signed jointly
by the official receiver(s) (chartered
accountant/lawyer/counselor....etc)
and the person applying for a
settlement to avoid bankruptcy,
provided that the signature of the
judge in charge of the case shall be
basic.

7.Deposit transactions are not allowed in
these accounts except in form of
checks only with the knowledge of the
official receiver(s) and the judge in
charge of the case.

8. Check-books may be issued at the
request of the official receiver(s) and
the person applying for a settlement to
avoid bankruptcy. Neither the issue of
ATM cards, credit cards or the
addition of some other banking
products (such as phone and on-line
banking) may be permitted, unless
otherwise is stated in the decision
issued for the settlement to avoid
bankruptcy.

9. The account name is as follows (The
name of the person applying for a
settlement—account for the settlement
to avoid bankruptcy).

10. All identification cards and documents
shall be valid and their copies shall be
certified by the bank and the official
receiver(s) as true copies of the
originals.

11.The account shall be valid for the
duration specified in the decision made
by the Grievance Bureau on the
settlement to avoid bankruptcy. If the
duration is not specified in the
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decision, it shall be specified and
agreed upon jointly by the bank and
the official receiver(s), and it shall not
exceed a 3-year maximum limit. The
duration shall be renewed in
accordance with a written letter by the
official receiver(s) stating that the
settlement proceedings of the case are
not finished yet and renewal of
duration is needed. The written letter of
the official receiver(s) shall be certified
by the judge in charge of the case. The
account shall be closed after the
official receiver(s) has(have) finished
the proceedings of the case and
declared that in a written letter certified
by the judge in charge of the case.

approval from the Compliance
Department or Legal Department of
the concerned bank has been obtained
and all requirements indicated above
have been met. These accounts are
classified as high risk accounts.

300-1-5 Resident Juristic Entities :

e These are

the entities described
separately in the following paragraphs

or any similar businesses .

e These entities can open bank accounts
in Saudi Riyal only with the exception
of public corporations and public
sector entities (see clause 300-1-5-9)
and chamber of commerce & industry
(see clause 300-1-5-10) which are
permitted to open accounts in foreign

currency also .

SAMA's approval for opening such
accounts is required based on a request
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300-1-5-1

to be submitted by the bank.

Accounts of the Chambers of
Commerce and Industry (300-1-5-10),
national private endowment
(300-1-5-7) , Cooperative Societies
and Funds (300-1-5-6), and private
commercial clubs as mentioned at the
end of the rule (300-1-5-8) shall be
excluded from this requirement as
SAMA approval thereon shall not be
required.

e Only residents in Saudi Arabia can
operate the accounts of these entities
which are licensed, excluding those
who are authorized to operate Hajj and
Omra accounts as per (300-1-5-1).
Copy of their IDs must be obtained in
order to complete account opening
procedures.

Hajj and Omra performed together:

o Foreign official Hajj missions;

The bank may open accounts serving the
Hajj  missions and  offices  of
representation of Moslem minorities upon
fulfilling the following conditions and
procedures:

1. The accounts shall be opened in Saudi
Riyals only.

2. A request letter from the embassy of the
concerned entity addressed to the bank
for opening an account for the official to
operate the account, the purpose for
opening such account and the entity to
which the balance is to be returned by
the end of the permission period for
operating or closing the account. Instead,
the bank may conclude an agreement for
opening an account to be signed by the
Ambassador of the country of the
mission or his authorized representative
before the bank staff and the branch
manager. The bank may require the
authentication of the Saudi Ministry of
Foreign Affairs of the signatures on the
agreement or a certificate issued by it
authorizing such diplomatic entities and
indicating the names of authorized
concerned persons thereof should the
bank deem it necessary to ascertain the
accuracy of the provided information.
The bank may accept a letter from the
head of the Hajj mission requesting
opening of the bank account

authenticated by the Embassy of the
Kingdom in the country of the mission
and by the Saudi Ministry of Hajj.

3. Such accounts shall be for the purposes
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of the expenses of Hajj only or Hajj and
Omra performed together during the
months of Hajj season, such as food,
accommodations, services and
transportations  expenses and other
necessary  subsistence  requirement,
provided that such purposes shall be
expressly stipulated in the letter issued
by the Embassy or in the agreement of
opening the account signed by the
Embassy or its authorized representation
office.

. Depositing in such account shall be
made through cheques or remittances
made by a bank located in the mission's
country. Such deposited cheques shall be
dealt with using the name of the
mission's official name.

. No transfer to the account from abroad
which is not directly from the mission's
country, or whose clear original source
is not the mission's country, shall be
accepted. No transfer from accounts
inside the Kingdom other than the
mission officers; accounts shall be
accepted.

. No withdrawal from the account shall be
made except through cheques, and none
of the missions' members may withdraw
from the account unless all authorized
persons act as officials of the embassy
concerned in the Kingdom.

. The account may be opened for ten
months starting from the first of Rabi Il
in the Hajj year until the end of
Muharram in next hijri year following
the said Hajj year or the end of the
duration specified in the application for
opening the account, provided that the
date of closing the account must not
precede mid Dhu Al-Hijjah in the Jajj
year nor must exceed the end of
Muharram of the year following the Hajj
year. Operating the account for any
reason whatsoever during the period,
starting from the end of Muharram until

the beginning of Rabi'll, shall be
prohibited except under SAMA's
approval.

. Such accounts may be operated by

two officers of the Embassy of the
country of the mission in the Kingdom
as identified by the Embassy or by two
members of the official mission or both.,
the names of both members of the
mission and their positions shall be
specified by the country of the mission
in a formal letter from the Head of the
Hajj mission authenticated by the Saudi
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Embassy or its representation bodies in
the country of the mission or by the
Ministry of Hajj in the Kingdom.

9. Copies of the valid diplomatic cards of
the officers of the Embassy of the
mission, the applicants for the account
opening and the specified diplomats who
will operate the account should be
obtained. Should the account be
operated by certain members of the
official mission, copies of their passports
shall be required and checked by the
bank employee against their originals.

10.Upon the bank’s fulfillment of all the
above-mentioned conditions, the head
office  management or the general
department at the bank shall submit a
request together with all related
documents to SAMA to obtain approval
for opening a bank account.

11.At the end of the month of Muharram,
the balance of the account shall be
reimbursed or frozen, and the agreement
concluded for opening the account or the
letter signed by the embassy of the
country’s mission shall indicate the
person or party to whom the balance will
be reimbursed and how it will be
reimbursed. Operating the account after
the end of Muharram for whatever
reason shall not be allowed unless prior
approval thereof is obtained from
SAMA.

12.SAMA approval shall not be required
for re-operation of the same account in
the forthcoming Hajj year, rather it will
be sufficient to obtain the written
approval of the Ministry of Hajj and the
Compliance Officer in the bank after
making sure that the persons authorized
to operate the account in the new Hajj
year have been specified in accordance
with the above requirements.

13.Such accounts shall be subject to dual
control in the bank.

e Foreign private entities licensed to
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organize pilgrims arrival from outside
the Kingdom (companies, offices,
travel agencies and societies);

For opening accounts for private entities
licensed to organize pilgrims arrival from
outside the Kingdom, such as companies,
offices, travel agencies and non-resident
require the

societies, the bank shall
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following documents:

1.

N

An official letter from the agent of the

Ministry of Hajj addressed to the bank

concerned with opening an account in

which the following shall be specified:

1.1. Name of Organizer (i.e., tourist
company, agency or association
approved to organize pilgrims
arrival) in  both English and
Avrabic.

1.2. Computer number given to the
organizer by the Ministry of Hajj.

1.3. The year of performing Hajj

1.4, Number of pilgrims approved for
the organizer

1.5. Name of person or persons
authorized to operate and manage
the account provided that they are
officials in the tourist company,
agency or association approved to
organize pilgrims arrival. Names
shall be in English and Arabic
along with their passport numbers.

A copy of the commercial register
and/or license issued for the organizer
in its country and authenticated by the
embassy of the Kingdom and Ministry
of Foreign Affairs or Ministry of Hajj
in the Kingdom.

Copies of passports of persons
authorized to operate and manage the
account, authenticated by the Ministry
of Hajj.

Deposits in such accounts shall be
made in cheques or transfers issued by
a bank in the organizer’s country.
Dealing with these deposited cheques
shall be through the trade name
approved by the organizer.

No transfer incoming to the account
from abroad other than the country of
the organizer shall be accepted, and
transfers incoming from inside the
Kingdom other than the accounts of
the organizer’s officials shall not be
accepted either.

Cash withdrawal from the account
shall restrictly be made by checks

only.

. The account must only be opened for

the purposes of the expenses of
housing, catering, transportation,
guides and subsistence requirements,
and charges of the Ministry of Hajj,

which must be expressly indicated in_-
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the account opening agreement .

8. The account may be opened for ten
months from the first of Rabi’Il in the
Hajj year to the end of Muharram in
the next Hejira year following the Hajj
year or the end of the duration
specified by the account holder,
provided that the account closure not
to be before mid Dhul Hejja in the
Hajj year or after the end of Muharram
of the following year. Operating the
account, after the end of Muharram up
to the beginning of Rabi’ll, shall never
be allowed except with SAMA
approval.

9. At the end of Moharram, the balance
of the account shall be reimbursed or
frozen, and the agreement concluded
for opening the account or the letter
signed by the organizer shall specify
the person or party to whom the
balance will be reimbursed and how it
will be reimbursed.

10. SAMA'’s approval shall be obtained
for opening such accounts after
fulfilling the above conditions by the
bank. A request for an approval shall
be submitted to SAMA by the bank’s
head office.

11. SAMA’s approval shall not be
required for re-operation of the same
account in the succeeding Hajj year,
rather it will be sufficient to obtain the
written approval of the Ministry of
Hajj and the Compliance Officer in the
bank after making sure that the
persons authorized to operate the
account in the new Hajj year in
accordance with the above
requirements.

12. Such accounts shall be subject to
dual control of compliance officials in

the bank.

Charity and Welfare Organizations :

Bank is allowed to open an account in
Saudi Riyal only to charitable
organizations or branches such as Quran
Memorizing Societies and Females
Associations and other related religious
and social organizations and the like e.g.

Social Development Committees,
Marriage Support Projects, Computer
Training  Institutes and ~ Charitable
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Warehouses  affiliated to charitable
organizations and other similar activities,
subject to the completion of the following
terms and conditions:

1. Photocopy of the license issued by the
Ministry of Social Affairs or Ministry
of Islamic, Endowments, Call and
Guidance Affairs or Royal Decree (in
certain cases) authorizing the exercise
of the charitable activity for which an
account is to be opened.

2. Copy of the Articles of Association of
the organization.

3. Copy of the approval issued by one of
the  above-mentioned  supervisory
authorities in case the account is
opened for one of the branches of the
organization.

4. Resolution of the formation of the
society’s board of directors and the
appointment of its officials as certified
by the supervisory competent ministry
(the Ministry of Social Affairs in the
case of social societies; and the
Ministry  of Islamic  Affairs,
Endowment, Call and Guidance in the
case of religious societies), and the
bank’s certification of a copy of such
resolution.

5. A letter from the chairman of the
board of directors of the charitable
organization, Call Office or the social
development committee stating that
the authorized persons to open and
operate the account are either the
Chairman, or his deputy in case of the
chairman's absence, who signs jointly
with the Cashier (the financial official)
as a basic signature.

6. Bank should obtain photocopies of the
IDs of the Organization’s chairman,
members of the Board duly certified
by the organization and of the
individuals authorized to open and
operate the account duly certified by
the organization and the Bank.

7. One main account shall be opened for
each organization in its own name as it
appears in the license. In case the
organization has branches and multiple
activities and wishes to open accounts
for these branches, it will be allowed
to open sub-accounts (under the main
account) for such branches and
activities, taking into consideration
that such an organization is not
allowed to perform its activities or
open accounts in any area other than
that where it is licensed to provide its
services except against a written
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10.

11.

12.

13.

approval from the Ministry of Social
Affairs.

Accounts shall be opened by the bank
head office. However, if such head
office has no accounts or a branch,
then, the accounts or at least the main
account shall be opened within the
accounts of the main branch of the
region.

Sub-accounts will be restricted to the
receipt of deposited amounts only. No
withdrawals or transfers other than
from/to the main account will be
permitted. No cheques may be issued
on the sub-accounts.

Deposits in such accounts will be
made in cash or cheques or incoming
internal transfers after ascertaining the
accuracy of all information included in
the required forms as well as the
information pertaining to the depositor
including his full address and
confirmation thereof by the bank staff.
Payment shall restrictly be made from
the main account only against cheques
payable to the First beneficiary
residing in the Kingdom only.
Transfers to banking accounts of
families,  beneficiary = from  the
organizations  subsidies  through
SARIE in the Kingdom only, provided
such transfers are made from the main
account.  Transfer forms must be
completed through SARIE by the
persons authorized to sign on the main
account.  Such transfers should be
under the Bank's control to ensure the
transfers conform with the nature of
the organization's activity. This
account must be rated as high risk and
should be placed under direct control
by the compliance officer at the Bank.
When transferring to beneficiary
families  through  SARIE, the
maximum limit of the transfer amount
should not exceed SAR 3000 at one
time per customer, and the number of
times of transfer per customer should
not exceed 3 times per year.

ATMs cards or credit cards shall never
be provided to such accounts, and any
such cards previously issued shall be
canceled.

transfer

Opening

membership

0558 B))s (e Alad A8d)ga V) b lars

e Laay)
Lalall 5ay) Jod (e bl id 1y (o
S bl Lalall ylay) sl oS5 ol 13l il

Glall f bl muss Ll alsg
-l Sl gaa ) e ud)
Adhidl 8 )

Juiid e de il cililuall padin) ad
clilee 4 ehya) pias il g oY) Sllee
mil) lall 5oad Lgia Jusad o n

e GlS Hlaa) aia WS

A g Sy cillaall s3a g lay) S of .

claciud (e aSH ey 3oyl A0lals C g
25 aglhall Zalall 8 53yl cililydl 4l
sy g asall By g (38ailly (Lalgiag
clil) Cala e e Laasliy DS

Lyl bl e Cayall
el V) ledyia iy ¥ IS8 Ada il
shals may i Slaall (6 arGall V)
S Sl bl Jyatl) e
el b oo dpmaall Glile) (w Bl
O a3 o e add A SLaall Al g
gl Lms o G il sl
O g aldal b e Jsaill Aalal)
laall o ad gl sl palasy) Ja
e gl 038 Ddle o35 o (o it
Ll daplal Lgiblgn (e 2SIy cludl) J8
O laal) Caioai gy o (es dmanll
i ofy Dhlad) ddle cillball o
Ll 35N Jgie J (e AL 4,650
Bl Sl e i e Jyatll e
aal) slaty of e ¥ 4l LY G
all (b Jopee S Jsnall gLl L)
Cilpe 222 035 Y Ols dy T SN sl
A hye ED Jpanll saalgl Aiad) 3 Jysatll
@l o AT Cilya @l slhe) pae
iy A ¢ Lally Liles cillual) o3¢] Anlat)

Alaal B

A

)

Y



Laliivi) dolell aclgdllg dusil GLluwall Aib acled
dyageuul Gyl dA5100JL dylail Cgidl yo

RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

14,

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

accounts shall never be allowed.
For the purpose of payment of the
Organization' services and utilities

bills, cheques in the name of
service/utilities company may be
drawn, indicating,  beside  the

beneficiary name, the number of the
Organization's account with the
service/utilities company (electricity,
telephone, water).

Collecting cheques drawn to the first
beneficiary shall only be allowed
through the clearing system of the
banks operating within the Kingdom.
Implementing any transfer transactions
to any party outside the Kingdom from
the Organization's accounts shall never
be allowed.

Issuance of bank cheques on the
Organization's account shall never be
allowed.

Issuance of cheques to other
organization or society in the same
area of the Organization's activity area
or any other area shall only be
allowable under a written approval
from the Ministry of Social Affairs on
individual cases basis or pursuant to a
general direction to the Organization.
The services of Tele-bank and Internet
banking shall be limited to inquiry on
the balances and transfers from the
sub-accounts to the main account only.
Transfers or cheques incoming from
outside the Kingdom drawn to the
account of the organization with the
bank or via the bank with other local
banks shall only be allowed pursuant
to a written approval to be
communicated to the Bank by SAMA.
Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

Informing SAMA when opening the
account by the bank.

Philanthropic / charity societies
licensed by the Ministry of Social
Affairs are allowed subject to the said
ministry's approval to open accounts
for investment in funds exceeding their
needs in order to provide a financial
return that assists them in realizing
their objectives. However, investment
in financial speculations should never
be allowed by banks to such societies.
Clients benefiting from philanthropic /
charity societies shall be exempted
from the SR 2.5 fee chargeable on the
account balance if it falls below the
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specific limit, if they deposit the sums
if their cheques in their accounts with
the bank.

25. Cash donations may be received in the

bank  accounts  of  Charitable
Organizations. Direct transfers to such
accounts from other accounts, or by
debiting other accounts, through ATM
Cards, Credit Cards, Standing Orders
and Internet are also allowed as long
as such donations come from banking
sources in the Kingdom only which
enables the disclosure of donors.

Furthermore, banks shall be allowed to
issue (use) a special card (similar to
ATM card) in lieu of the cheques
drawn in favor of the subsidiaries in
accordance with the following:

1st: Conditions and procedures related to
the banking relations and procedures
of handling of this card:

1. A main account shall be opened in the
name of such entity (public and private
welfare organizations and non-profit
committees and the like). The account
(closed or intermediate sub-account)
of the cards shall be distinguished as
being an account (  of beneficiaries of
the subsidiaries and assistance) and
thereafter a sub-account shall be
opened for each beneficiary holding
such private card (similar to ATM
card).

2. This account and its sub-accounts
(card accounts) shall not be allowed
to accept cash deposits; other than
those being transformed from the
private welfare organization account
for the purpose of donations and
subsidiaries payment .

3. The account shall not be allowed to
accept any credit entries; other than
those of donations and subsidiaries
made at the request of the private
welfare organization.

4. Bank account statement shall be
restrictedly issued only to the cards
special account in the name of such
private welfare organization. No
monthly account statement shall be
issued for the card accounts, other than
such brief account statements which
the card holder can get from ATM.

La 13 rpllaadl aall e J513) ava ) e
G agillun 8 ) ad e layly 1seld
RETH

il 8 Al cledll JUiiuly e
Jgntl) @y S5 d ) clmanll i Su)
cle iy (gl clilua (e Ll tball
Lplay) clsladly W) Glyall cililay,
sda o Lalls e iy ls dastivaall el )y
Jabddyae plaas oo b clesall
Eofall (ot A e (e ¢S L ASLaal)

.Yo

fald AUy ( alaiia) ) ialy sl pracey Las
O Vs (=) i mical) Bl A Vilan 4 5Uy)
iy GlleY) (e Cbabeaall Ay gacaal) Sy il)

t A gl e
L pemal) ABally daldl) e lyaYly hag ) : Yl

:48Uayl) o3gd Jaladl) s laly
slLtiiall asly il lal) 8 0y
e olallly palally alall il Gilman )
Gl ey (gdhen 5 ol Aol
s ((dars of e oo Gloa ) lilad)
LileY) e laisally (it ) ) Claea
A g Sl 38 0 8 Gy (520 sl
4l ) Lsalal) AUad) o3 iay Asiitese JSI

(ST Cilyeal) 4l ABiLes
llually Glual) 13 3€a 2 lad) aae
58 O ((@lilad) il ) ad de 4l
Claa e Led Jsaall CDIA Gl clelasy)
S AleY) Gipaa palyey Ay pall sl

LBac Lul)

433 298 ol Jsd oo luall (€ aae
sland) alls e oLy dan ol ye
Bac L)y LleY) Ciliative daaldl) dadl)
S Gl 23S el Fladl iy
Lmand) oy il (alall Gluall (e
IS s axe g dgmitll 3Ll Jaeall
oSS 6K el Blaill (gye b b
Blad) calial (Se 53 jeainall sl
LY Capall Beal (e adle Jpasl)




Laliivi) dolell aclgdllg dusil GLluwall Aib acled
dyageuul Gyl dA5100JL dylail Cgidl yo

RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

. Other than the thumb print, signature
specimens of customers of these
accounts shall not be entered into the
computer networks.

. The service rendered to the qualified

1. The card shall have a special design
with no SPAN logo and the category

\/\Q _
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of holders is specified.

The number of cards shall not exceed
[T ) card (the exact figure to
be specified by Banking Technology
Dept. With SAMA).

The transactions permissible for such
card sub-accounts shall be restricted to
the depositing and withdrawal of the
donation/subsidiary  amount  only.
Specifically, such card accounts are
not qualified to the same facilities of
the current accounts, nor are they
eligible for loans, facilities or credit
card issuance.

An application will be presented by
the bank to the Banking Technology
Department at SAMA concerning the
cards to be issued for obtaining final
approval thereof. Such application
shall include the beneficiaries'
category (donations and subsidies
recipients), the estimated number of
cards to be issued and their average
amounts (min/max limits on monthly
or annual basis, if possible) and a
sample of the card design.

Upon securing the approval of the
Bank Technology Dept. on the
commencing of issuance , the bank
shall be required to submit a
periodical report on such cards issued,
number of transactions and volume of
amounts  withdrawn. Upon
completion, such report is to be sent to

SAMA Bank Inspection Dept. semi-
annually.
The bank shall provide required

support and install sufficient ATM
machines at sites of close vicinity to
the headquarters of such private
welfare organization; holders of such
accounts, in order to properly serve
this category of customers.

. The bank shall be committed to apply

to such cards the restrictions
applicable to other type cards in terms
of its technical and security
specifications and limits of withdrawal
specified by the relevant organization.

. Data of all such cards shall be updated

each three years.

Charity Organizations:

Special public welfare organizations
established under a Royal approval:
Such organizations may open bank
accounts according to the following
conditions and requirements:

1. A copy of the Royal Decree licensing
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the organization.

2. Copy of the Organization's Articles of
Association.

3. Copies of the identification documents
of the members of the Board of
Directors of the organization or its
founder if it has no Board of Directors
or its head if he is other than its
founder and without exceptions.

4. A letter from the organization Head or
Chairman identifying the person(s)
authorized to open and operation the
bank accounts.

5. Such organizations may open current
and investment accounts, and shall be
required to open a main account only.

6. Such organizations shall not be
allowed to deal in cash, as all its
drawing transaction shall be made by
cheques.

7. If the Royal Decree states that its
activity or one of its activities be
treated according to the provisions of
the Regulations of Charitable Societies
and Organizations or delegating the
powers provided in such Regulations
in respect of such activity to another
government authority, such activity
shall be dealt with under a single main
account and cheques shall be used to
the order of the first beneficiary only
as well as the special ATM cards
approved provided in para 300-1-5-2.

8. In all cases, such organizations shall
not be allowed to transfer funds
outside the Kingdom, and shall not be
provided with credit cards, ATM cards
or transfer membership.

9. Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

10.Informing SAMA when opening the
account by the bank.

e Charitable / philanthropic

organizations licensed by the
Ministry of Social Affairs;
Such organizations may open bank
accounts in  Saudi Riyals only
according to the following conditions
and requirements:

1. A copy of the license issued by the
Ministry of Social Affairs.

2. Copies of the identification document
of the founders.

3. A copy of the Article of Association of
the organization.
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Identification  of the  persons
authorized to open or operate the
account by two joint signatories,
namely the Head of the organization
and its Treasurer.

Drawing shall be made from the main
account by cheques to the first
beneficiary. Cash dealing shall not be
allowed.
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cards may be provided to such ~abluall 3l dals clillay ) Gladl
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allowed to rai('jse donationsa tt))Ut they 3)l35 48lsas Llagdly cibgll Jsd Ll sy
may accept endowments and bequests -
by the approval of the Ministry of all o gy Gl daelaad) G55l
Social Affairs. As such, the bank shall | 5,81 jslas o Gsall LaUI Gl J
exert the required effort and care to )
verify the fund source. o) Bl il Glusall odgd mawy ¥ LA
8. Such organizations shall never be Y o lc.s
: Sl ) i s o)
allowed 1o transfer or issue bank or o o featd sl Anas SIS )
personal cheques to any party outside A&
the Kingdom, N
9. They may invest their funds under the Qs By Alpes eyl Sy el a9

approval of the Ministry of Social
Affairs provided that such investment
involves no financial speculations.

10.Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

11.Informing SAMA when opening the

account by the bank.

Foundations, Societies, Families and
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instructions are issued by the concerned
authorities for licensing such activities.

e Charitable / philanthropic activities
of Government entities (civil and
military);

If an account is requested by such
entities, the bank shall inquire there
from on the source of the funds. If such
source is the budget, the requirements
related to government accounts shall be
applicable to this account. If the source
is the contributions of the sector
employees, opening account request
shall be addressed by its Head,
identifying the authorized persons to
jointly sign in respect with its
transactions and providing copies of
their Identification documents.
Drawing from such an account shall
only be affected by cheques to the first
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beneficiary. Raising donations and
transfers outside the Kingdom shall not
be allowed, and in both cases approval
of both the compliance officer and the
chief executive officer (the general
director) to open the account and
Informing SAMA when opening the
account by the bank.

Ol NSy ASledl i Y Jasatd
g plall oaallfgdanll ()l ABse Callayy
3l Anga Allaly bl il QNI 3
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300-1-5-4 Public Welfare Committees and sBaal dial Jia) alall Al ciluwwgag ol f-e-V-Y..
Organizations __ (such __as _ Patient et e . . . .
_ _ : = geil) Sileag  GubeiSally olaally o odasall
Disabled, Blind Friends Committee, ‘”‘:A J"f” “‘5‘ R
Scientific _Excellence Awards _and slal (m dadsell 4pdll cloagivally el
Charitable Warehouses licensed by (Lefilay Ly (3hlial
Regions Governors/Princes, and the

like):

e These committees and organizations
may open and operate accounts in
Saudi Riyal only after obtaining
license from the Ministry of Health or
the official agency granting the
respective license such as the Ministry
of Education or the Regional Emarah
and the like, so that the account may
be opened and managed under joint
signatures of the committee or
organization head or secretary and the
financial manager. In this respect, the
bank shall obtain copies of the identity
cards of the committee or organization
head or secretary and the financial
manager and the IDs copies of board
members or secretaries as well as the
committee or organization bylaw.
approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account and Informing SAMA when
opening the account by the bank.

e Should the accounts be for the purpose
of public welfare annual or seasonal
activities such as festivals or
celebrations, etc. which source of
funds are out of the government
budget, accounts may be opened for
such activities after heaving obtained
an official request from the official
organizing department. In this case
the account may be opened and
managed under dual signature by the
person authorized to manage the
activity and the financial officer
whose photo copies of their ID's as
well as those of the Activity
Committee members, should be

obtained. A certain period must be
defined for the use of the account after
which it should be closed upon end of
the purpose for which it was opened,
and approval of both the compliance
officer and the chief executive officer
(the general director) to open the
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account and Informing SAMA when
opening the account by the bank.

Such Organizations are not allowed to
transfer funds outside the Kingdom.

300-1-5-5 Professional Societies and Committees:

(

i.e. Accounting, Technical,

Management (Engineering, Economics,

Physicians societies, etc).

These societies may open SR account.
The bank shall obtain their foundation
licenses issued by the respective
competent bodies, so that the account
may be opened and managed under
joint signatures of the committee or
the committee's secretary and the
financial manager. The bank shall
maintain the said officials IDs, the
cards of the members of the board, the
society / committee internal bylaw.
Those societies / committees are
prohibited to transfer funds outside the
Kingdom.

300-1-5-(2+4) Accounts for Collection of Shoppers'

Donations _of  Remaining Halalas

(Change) in Favor of Charity Entities.

1.

Donation service provision shall be
restricted to commercial enterprises
with commercial registers from the
Ministry of Commerce and Industry.
Taking advantage of such donations
shall be restricted to the licensed
charity entities inside the Kingdom,
whose  governing  Articles  of
Associations and regulations permit
collection of donations.

No commercial enterprise shall be
allowed to provide the donation
service of remaining halalas in favor
of charity entities, whether societies,
institutions, commissions or others,
aiming at taking advantage of such
donation without official permission
from the Ministry of Social Affairs or
supervisory authorities, to which the
charity entities belong. The Ministry
of Interior and the Emirates of
Regions are the authorities supervising
charity entities, the establishment of
which is approved by a Royal Decree,
and they are the authorities licensing
the service of shoppers' donation of
remaining halalas.

The supervisory authority's permission
shall include (or have enclosed
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therewith) the license number for
collection of donations and its validity
duration, and name of the commercial
enterprise and its commercial register
number.

Collection of donations of remaining
halalas shall be conducted under a
two-party  contract, namely the
commercial enterprise providing the
service of donation of remaining
halalas and the charity entity. The
contract shall state obligations of both
parties provided that the commercial
enterprise will not charge any fees for
provision of the service.
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under the name of (the commercial
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"remaining halalas™) to keep therein
amounts donated by costumers. This
account shall include sub-accounts,

each of which shall be designated for
each beneficiary charity entity under
contracts and permissions.
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300-1-5-6  Cooperative Societies and Funds:

e Cooperative Societies
A- Cooperative Societies Under
Establishment

A Saudi Riyal trust account may be

opened for a cooperative society under

establishment for the purpose of capital
raising in accordance with the following
conditions:

1. A letter from the appropriate entity at
the Ministry of Social Affairs
addressed to the bank, stating that the
cooperative  society is  under
establishment and that the Ministry of
Social Affairs agrees to open an
account for the purpose of capital
raising. The letter shall state the name
of society under establishment, civil
register number and name of
constituent committee chairman in
charge of coordinating with the bank
regarding the account and a photocopy
of the society’s preliminary articles of
association.

2. A trust account is opened for only six
months. This period may be extended
for another six months upon a request
addressed to the bank by the
concerned entity at the Ministry of
Social Affairs.

3.If the society is not registered and
proclaimed within the period stated in
the above Paragraph (2), amounts
deposited in the trust account shall be
returned with the approval of the
concerned entity at the Ministry of
Social Affairs, which to state how
such amounts will be returned and to
whom they will be delivered.

4.1f the society is registered and

proclaimed, the bank shall fulfill the
requirements of the following
paragraph (b) and convert the trust
account into a current account.

B- Licensed Cooperative Societies:
Banks are allowed to open a Saudi-Riyal
account for cooperative societies in
accordance with the following conditions
and requirements:

1. An account shall be opened at the
request of the society chairman and
managed by a joint signature of the
society chairman, or his deputy, and
the cashier (basic signature).

2. A photocopy of registration and
proclamation (the society
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registration certificate) issued by the
Ministry of Social affairs.

A photocopy of the resolution
forming the board of directors
issued, approved or endorsed by the
Ministry of Social affairs.

A photocopy of the articles of
association.

A photocopy of the society’s
bylaws.

Photocopies of personal identity
cards of members of board of
directors.

Cooperative Funds

Banks may open accounts for the
cooperative funds established by
governmental organizations for their
employees (such as student funds,
school canteens and the like)
according to the following conditions:
. A copy of the decision allowing or
approving the establishment of the
fund(s) issued from the competent
Minister or the General Director of the
organization or the concerned sector
Head.

. The fund shall be named after the
organization that established it.

. The account shall be opened and
operated by the manager and treasurer
of the organization where the fund is
established.

. Copies of personal identification
documents of the persons authorized
to open the account and the board of
directors, if any.

. A copy of the Rules regulating the
fund issued by the concerned
government organization.

300-1-5-7 Charitable Endowments and Wills:

Banks may open accounts in Saudi
Riyal for charitable endowments and
wills  subject to the following
conditions:

Public Endowment:

A main consolidated account may be
opened in areas where SAMA has no
branches only, provided that the
account should be opened pursuant to
a letter from the Minister of Islamic
Affairs, Endowment, Call and
Guidance requesting opening the
account under the title "proceeds
(Iradat Ghelal)". The letter should also
indicate the names of persons
authorized to operate the account by
joint signature, and their financial
authorization limits, or their powers to
delegate such authority to others. The
bank shall obtain photocopies of the
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IDs of the authorized signatories and ...l 48l clsaall il ygem slisind
SAMA’s approval to open the . ’

account. oluall < e
¢ National/Private Endowment : . i
Banks may open accounts for this type 1oalddl/ AaY) (il il e

of endowment (Wakf), provided that . 31 1] ASh o I
the account should be opened in the ~* Al el A s iy il gan

name of the endowment. The bank _loy (gl auly Gluall (46S Cumy il
shall obtain a photocopy of the legal )

deed whereby the property is sl =il duall pa o Jpasll i)
endowed, and a photocopy of the legal . ) - . L
deed of trusteeship stipulating disposal =~ el sl SE) le oo ol
of the endowment as per the Ciall o jay @i sl opdll clall
conditions of the person who offered . X o )
the property. The deed of trusteeship o #als ¥y Bl Lys dda, gl 4
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contain a provision for opening bank - g o paill b iy

accounts, as opening accounts is a e e s Cllaall x5 of Cua Al
matter of course in the context of his - )
trusteeship. The bank must obtain el e slitu) bl o gy iy

photocopy of the ID of the trustee(s) | filase cwdslll/ sl el
and check it against the original, & pall laa; GpBUY LD 4

conformity with the original should be 0y @l U8 e dsadly dsladly Jaad)
certified by the bank and the trustee.
bl U8

o Wills: tiaagll o

Banks are allowed to open accounts for - _ Sl Ay cllea xady gl
Wills in the name of the Will (Will of "~ = = " " C:“ w\cw
........ ); the Bank must obtain a copy of o (o Bemy) Tl s oo
the Will deed which includes the Will @) &bas cla sysm o Jpaal) clil)

contents. The Bank must obtain a copy of .y Slo gy nad sadas Lo ai

ID of the guardian/guardians. The copies N il el 3 -
must be checked against the original and shaasl ol faat Bl fpell 5 o i

certified as true copies by the Bank and  *&tsells 2sladly Jpall ga jsall il
the guardians. gemsl U rmy i) i e

300-1-5-8 Cultural, Sport, Social Clubs and gy delaia¥ly il flg ABEl galpil)  A-0—V=¥es
Youth Houses: oLl
e Sport clubs licensed by the General . 5 P o .
. Aled dalall Ayl e dad
Presidency for Youth Welfare; e : o G el sl e

Banks may open Saudi Riyal accounts bl
for these clubs upon submitting the »3g) sl gl Glilia 8 dpill ey
following documents:

1. Approval of the Ministry of Finance on
opening the account. cAluall 238 o Al 3y Addlse L)

2. Copy of license from the General
Presidency for Youth Welfare .

3. Copy of the decision to form the Board

of Directors . B Galae G e WY

4. Authorization from the Board of . . o
Directors for the person(s) authorized to sl GalA B BN ulas G sl 8

200N o) ad die (g3l gal)

Aalad) :\._u.\u‘)nu.c JJLAAX\ ua:\a‘).ﬂ\ Tz)_,.;a .Y
RERETA

open and operate the account (joint Aty lual) iy (ke aids))
signatures) . ’

5. Accounts of contributions and subsidies
of the club's members of honor and fans  dsélse Led Callaiy ¥ ojalany (galally <oyl
shall not require an approval from the

elozmel aeny 4Lk ialall clluall L0
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300-1-5-9

Ministry of Finance, and may be opened
in Saudi Riyals and foreign currencies,
but they shall be separated from the
Government subsidy account.

6. Copies of the identity cards of the
persons authorized and the board
directors.

¢ Youth houses:

The same requirements applicable to the
clubs, licensed by the General
Presidency for Youth Welfare, shall be
applied to the Youth houses.

e Cultural and literary Clubs and Clubs
supervised by the Ministry of Culture
and Information;

Banks may open accounts in Saudi

Riyals for such clubs upon presenting
the following documents:

1. The approval of the Ministry of Finance
on opening the account.

2. A copy of the license.

3. A copy of the decision of formation of
the Board of Directors.

4. An authorization from the Board of
Directors for the persons authorized to
jointly sign on opening and operating the
account.

5. Copies of identity cards of the persons
authorized and the board directors.

e Private commercial clubs (body

building clubs and the like);
Same requirements as those of juristic
entities based on the club legal status
(individual institution or company) as
those mentioned in clause 300-1-3.

Public Corporations and Public Sector

Entities :

These organizations include quasi

government corporations, such as Saudi

Airlines, ARAMCO, SABIC and Saudi

Telecommunication Co. (See Appendix

"B" for further information). Before

opening an account in Saudi Riyals or

foreign currencies, for such
organizations, the bank must obtain the
following documents:

e A photocopy of the resolution for
formation of the board of directors
issued by the Council of Ministers
shall be obtained.

e Authorization from the Board of
Directors for the person/ persons
authorized to operate these accounts
along with his (their) ID documents
and signatures specimen form.

sl Il Leatidy ey Anllall 355 (e

O Lagpad llaiy (Sl dia) cDlaally
csesSall aeall Clua

By udae slmely culgaall cilsa a1

tQldd) g @
ol e ) Al

)l iy Aanaalad) Apa)g A8 sa)sll e
sadley)y AL
al@.‘ L_ﬁ.\_’&_m.“ J\gﬂ_\ alblas C_’Lu éj_,_uu T
AUl il il die Cleall

Glaall i e 20 355 ddlga .

el Byga Y

Y alae JSE B 5ypea .Y

ua\;-&i” RREE N} 'é)\d}” u.n_xu — U“'JH:' 1%
A5y luall 3 (Hride adig) oalsiall
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300-1-5-11

Chambers of Commerce & Industry:

These include Chambers of Commerce
& Industry and their Boards of
Directors. For the bank to open an
account for these organizations or their
boards of directors in Saudi Riyals or
Foreign Currencies, it must obtain the
following documents:

1. Copy of the decision to form the

Board of Directors.

2. Authorization from the Board of
Directors for the person/ persons
authorized to operate these accounts
along with his (their) ID documents
and signatures specimen form.

expanding

Building, renovating or

small and large mosques:

Banks may open special bank accounts
for building, renovating or expanding
small and large mosques after meeting the
following conditions, documents and
procedures:

1. A letter from the Ministry of Islamic,
Endowments, Call and Guidance
Affairs or any of its branches in the
concerned region requesting the
opening of an account and indicating
the purpose of the account.

2. A copy of the approval of the Ministry
of Islamic, Endowments, Call and
Guidance Affairs or any of its
branches in the concerned region of
building, renovating or expanding a
small or large mosque.

3.0Obtaining the decision made by the
Ministry of Islamic, Endowments, Call
and Guidance Affairs or any of its
branches in the concerned region for
forming a committee to supervise the
process of building, renovating or
expanding a small mosque or a large
mosque. The committee formed shall
be charied by the branch manager of
the Ministry personally and include
two members of the Ministry branch in
the concerned region.

4.The account name shall be as follows
(The branch of the Ministry of Islamic,

Endowments, Call and Guidance
Affairs in the ......... region- the
account ....... " building, renovating

sdae Uaallg 4 el Ci gl
e Liad allaay e lcall el Caysll Jais
ledlae 5l Coyad) odgd Clasa adl iyl el
of il e dial) ceall 5 gagmadl gl

AU asid) e Jeasy
B ulae QS IS e Bya )
s sl Gad S 51 Galae (e i —Y
pdd iy midy sl pald 2Y)
Ased) aaan cilatiee il ) el

cpexcfilsil = 3 salg

&.A\Ja-“g Aalacall daiugl Ji asax ji sl
elig Lalall cillall iy midy @il masd)
e lafiu) aay aalpally salosall dxsgi ol ey S

2 AOY) ClebaYly lativallg Jag pal

Cala g Sy (yes-ill B3y e ldad L)
Lalaidl 8 Lee g b aal 5 aliaylsseeall
u'a)_;j\ Lo ol “é\jk.\ ‘L..\ py iz all

Al
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300-1-5-12 Local

or expanding "..... "The name of large
or small mosque™ )

5.The operation of the account shall be
by the Ministry branch's manager in
the concerned region, personally
(basic signature) with one or both
members of the committee indicated
above.

6. Obtaining copies of the identification
cards of the committee's members who
are authorized to sign.

7. Specifying the sources of the money,
and if the source of the money is from
donations, the approval of the
concerned entity shall be attached.

8.No disbursement for the account shall
be made except with check with joint
signatures, and no ATM or credit
cards shall be issued at all.

9.The validity duration of the account
shall be defined and connected to the
duration specified by the Ministry for
building, renovating or expanding the
mosque. In case that the validity
duration of the account needs to be
extended, that shall be executed in
accordance with a letter from the
Ministry of Islamic, Endowments, Call
and Guidance Affairs or its concerned
branch of the region.

10. Approval of the Ministry of Finance if
the source of funds is from the general
budget of the State at the request of the
Ministry  of  Islamic  Affairs,
Endowments, Call and Guidance to be
notified to the bank by the Saudi
Arabian Monetary Agency.

11. Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

12. Informing SAMA when opening the
account by the bank.

Committees for the

Disbursement/Settlement _of _ labor

wages in the regions’ Emirates and

Governorates

Banks are allowed to open accounts for
these committees
accordance
requirements:

in  Saudi
with the

Riyals in
following

(i)

Shsdl gd e dod e sl B)ly) (5S5 L0

(ol 5 Lmis gl dilaidl) o
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LM e
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- sl

ae S 13 ¢ Jls e alcas aaad LY
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1. Obtaining a letter from the region’s
Emirate, providing for the request to
open the account and containing the
purpose, names, positions of persons
authorized to open and manage the
account.

2.The name of the account should be

clb e Gaiy ddibiad) )l e b elagal L)
aliag elauly (4 mpe s lall za
cball 8ylaly ity Gl i) alay)

| Capal ddad) aall) Gluall o (35S of LY

(the Local Committee for the . . o .
Disbursement / Settlement of wages in ~ <lsiwe = ... dilas [ 5l 529 L5
........... Emirate /Governorate — " ie uw

L. N e e [ 4S8 Alee
...... company/institution  employees’ ( Tmge [ 294

salaries).

3.The account should be managed by
two authorized members of the
Committee (at least two) with a joint
signature. The chairman of the
Committee or his deputy in his
absence should be one of them along
with the Chief Financial Officer of the
Committee or one of its members if
the committee has no financial official.

4.0Obtaining a copy of the decision
forming the labor committee in the
Emirate or Governorate.

5. Obtaining the signature specimens of
those authorized to manage and
operate the account, along with copies
of their 1Ds.

6.A copy of a valid Commercial
Register of the entity, which the labors
work under its sponsorship.

7.Dealing under the account should be
by checks.

8. The account should be used only for
the purpose for which it is opened.

9. The account should be opened for a
period not exceeding one year and it is
renewable for a similar period, or less,
at the request of the Emirate of the
region and the approval of the
compliance officer at the bank.

300-1-5-13  National Societies and

Committees

Banks may open accounts in Saudi
Riyal and foreign currencies for national
committees and societies, such as the
National Society for Human Rights and
the Committee on Prevention of
Blindness, upon obtaining the following
documents and requirements:

1.A request by the chairman of the
society or committee addressed to
the bank for opening of an account.

2.A copy of the Royal Order
approving the society or committee
to exercise its activities.

eliac (o (usiae Jd (e Sleall 3))3) 45 o LY
clidia i (JBY) e o) culsiall 2iall
b gl ol Lanaal sl Gty 0% of e
sl dall I Jyisall e ale Jis
e Jsiuse Biall (& ol 1Y Lilac]

&@M\M ‘4&4&4.-:4” 3 )bﬁwb_}mgm.: (%3
Abdlad) o dakial 5Ll

Jiaitg pylala ol el Al =ilas eligul .0

ol pay cluall

Jsriall (5)lus ylatll ol by5 o s ligi ) .1
Mgl i Alenll Jaxs ) 5Ll
Pl Cnge Sl e Jalall (5S¢ LY
i alaf (e gitall (mpadl Glaall aadieg of A
Qaagg basfy Aw el Y 3ael Cluall =4 o .4
dabidl ylal (e cally Lgia Ja1 5f ABLaa 3
~lially ) jae A3 ga
st gl Glallly cilaaal) clibua
D anlly g gmad) Ol s xid il oy
naall Qe Al plallly Slanaall 2 ial)

AndlSal Al diallly plady) 3s8al Al
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Slall #8 o 4d pany

Lailgal) aaidl) SL ) Gasyeaa WY
JAedleel dnjles daalll f duxanll

3.A copy of the society’s or : ¢
. . T . Aaall) o dmaadl _wlaY) AUaill e dypa LY
committee’s articles of association. 2 dmanll bl ot
4.A copy of the society’s or
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300-1-5-14 General

committee’s Rules governing its
financial affairs.

5.Copies of the ID cards of members
of the society’s or committee’s
executive board.

6. Determining the names of authorized
signatories by the Chairman of the
society or committee, and producing
copies of their ID cards, and
specimen forms of their signatures
certified by the society / committee
or the bank. Changing authorized
signatories shall be made pursuant to
a letter from the chairman of the
society or committee addressed to
the bank with which the account is
opened.

Courts/Attachment _and

Execution Departments:

Opening  bank  accounts  for

Attachment and Execution Departments

of General Courts shall be permissible

after the fulfillment of the following
conditions and documents:

1. The account shall be opened under a
letter to the bank from the Deputy
Minister of Justice for Judicial Affairs
or his authorized representative
defining the names of the persons
entitled (two as minimum) to operate
the account with their joint signatures.

2.The account shall be titled: (The
General Court of ........ / Attachment
and Execution Department) and shall
be independent from the Court's
accounts and the Attachments and
Execution Departments in  other
Courts.

3.Obtaining photocopies of the IDs of
the persons entitled to sign with
specimens of their signatures.

4. Withdrawal from the account shall
only be under checks payable to the
primary beneficiary. The purpose of
the withdrawal, the case number and
its date shall be indicated within the
check.

5.1n case of the availability of terminal
screens linked to the account in the
Attachment and Execution
Departments; these shall be only for
the purposes of view and inquiry about
transactions, without executing any
other operations.

6. Issuance of ATM or credit cards for

these accounts shall not be allowed at

Al o dgxaall

oolaall cliacy dpcazdll cilysell jsm .0
Al Ayl ghan)

o) O a8l s dal slead aaas 1
Ty pgilagh H3ams ialll S Al
Hpmendl e i a e Glana gl
2 Ly a5 (15Sap il Cong
anpe alll gl Lnasll uth) (e s e
A ) iaal) il

(St Ciage ) lall (e Capall Y LY

cljide adigiyg

:dalad) aSlaal) ‘*,é Ldtille jaall ilgs

b iy Gaad) ] A bl <l ey
i asally Jag &) sl 3 ay A alal) SLa)
—:aay)
Sy 8ol e @lad gy Gluall gy )
iy e sl Al (g3-ll Jaall 35
Clpdall sled 4 avad clud) ) 4nsa
i wdiy (A e aadid) a3lal
o8 bl LaSaall ) luall amsa Y
e Miae 5S¢ Asally Sl 5550
Saad)l 58 clilia e s daSaa) Cililaa
GAY) oSlad) & daull
galeis a5l sl Gy Hpea lifnl LY
i S ager bl (b candl L
Gl (e 8 aasdy o J5Y) il Cayass
Ll By el Sl s (e (ay )
eyl
Glually dagye dd)l QLI d5a5 Jla (& L0
Lgie gyl (458 2y Saall @) sl
sVl llaall e Hlaiinlls & LY
(Al clilee (gl ehal (50 Lot
S AT Cala il ol mew Y1
Gllall s o dnlad) il
Al



Laliivi) dolell aclgdllg dusil GLluwall Aib acled
dyageuul Gyl dA5100JL dylail Cgidl yo

RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

300-1-6

300-1-6-1

all.
7. Money transfer between such accounts

or to other accounts shall not be
allowed.
8.No money transfer outside the

Kingdom from these accounts shall be
allowed, except if the account holder
is a foreign person residing outside the
Kingdom, provided that the transfer
permission shall be under a letter from
the chairman of the Court, with the
approval of the Deputy Minister of
Justice for Judicial Affairs included in
the letter.

Rules for Foreign Embassies, Consulates,

S ablall sda (o Jomilhy ey YWY
Al allia ) L

o N cblaalloda (o Bisailh e ¥ LA
calia LS 13 @b (a5 (dSleal)
gyt ASLedl) zla Laie Lia Laas (3a))
O b Caasay dagailly 7 ladl 55 o
Jaal )35 QS il ge Laiia AuSaal) us)
Agleadl) ¢ gpall

Gillaiilly Aial) clioadl dcaldl) ac) gl

Diplomats, Airlines and _Multilateral

Organizations and their Employees:

Embassies, Consulates _and _ their

Educational Institutions and Employees:

1. Foreign Embassies and Consulates and
educational institutions operating under
their auspices are permitted to open
Saudi Riyal and Foreign Currency
accounts. They are not permitted to open
accounts for or on behalf of other
entities, such as business or charitable /
philanthropic organizations, etc.

2. The bank must obtain from such
diplomatic entities a letter for opening
the account specifying the name, nature
and purpose of the account and names of
residents authorized to operate the
account. The letter should be attached
with photocopies of the diplomatic card,
of persons authorized to operate the
account together with photocopies of
diplomatic card of the ambassador or the
consul attested by the stamp of the
embassy or the consulate. Alternatively
the letter may be attested by the Ministry
of Foreign Affairs or a certificate of
introduction of officer in charge and the
name of embassy. In either case, the
bank shall edit and complete the account
opening agreement. If the embassy is
under formation in the kingdom, the
bank may open account for it after
obtaining a letter or an evidence from
the Ministry of Foreign Affairs
specifying the name of the embassy and
the officer authorized to open the
account and type and number of his
identify card. The bank shall update the
information related to the embassy and
its staff upon completion of the

formation process of the embassy or the
consulate.
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Foreign Airlines can open accounts in
Saudi Riyals or foreign currencies for
their basic objectives. They are not
permitted to open accounts for or on
behalf of any other juristic entities or

Gl s o Al gholl) lSyA jea
L2 4 pia¥) cBleallys sasnaadl JLyplly

Sllas 718 o Led Sea ¥ oSl Aull)

300-1-6-2 Resident Diplomats : s sasiall osalaglidll  Y—T— Y=Y ..
Resident ~diplomats working for . X .
foreign embassies and consulates can DUl (2 Gileladl Gl Gaslagliall o
open bank accounts in Saudi Riyal and 5, i, e 1y, of Gl oailly sl
foreign currencies. For identification C i . -
purposes, their passport or diplomatic — se8las 3-S5 A aia¥) O anlly (g gl
card issued by the Ministry of Foreign . .. N .

. - . < & 3559 (e 30l Lo gLl
Affairs will be sufficient and o o Bhs O irlal flesd
photocopy of the diplomatic passport — —ulesball jaull lea (e 8ysms g ciyill
for verification and customer’s file. . ) .
With regard to diplomats engaged in el el el i By A sl
the foundation of new embassies for i ol o fsleny ) Gaulebal
their countries in the Kingdom, the . . o
bank must obtain a letter from the <l (e cllitd dSlaal) 3 peila Ll A s
Ministry of Foreign Affairs or an i el e e lad Juaal
Identification certificate specifying the SRl os ks e
name of country of embassy, (sleshall Jgbusall auly 2L 85l o) 22y
diplomatic officer in charge and his 1 - "
identification card. The bank must o= G o)l oy aldbmdl s,
obtain the diplomatic passport and (il Cale civayg o uleshal) Slsall 5)5umn
update  customer’s  file  upon . h 9
completion of foundation. Bl Gupull JLS) e

300-1-6-3 Diplomats on Temporary Visit: Athga algad (1) O palaghal) YR
Thesg d!plomats can open accounts N s )y aii o e aleslall oY ol 55 a
Saudi Riyals and foreign currencies. In i
addition to the identification requirements <kl ey Aia¥) CBlaally 5 sagnndl Jipls
described in 300-1-6-2 above, the bank _y,, (| . i llkal i) ) aaleayy
must obtain from the embassy or through it I 9 o
a letter from the Ministry of Foreign o= sl Bl G Jssanll dlel Y-1-)
Affairs specifying the term of their i iy, (o lhs fsaled e Lk
assignment. The bank must obtain an i X
approval of both the compliance officer e Jsasll bl oy dagall By aay
and the_chief executive officer (the 13 ey aladl o all/ 2850 iy ) 3585
general director) to open the accountand | . . B
informing SAMA when opening the = sl dblals coluall mid o plal)
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closed when the visit (the assignment) . Y .8
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Banks are not permitted to open accounts T N PR
for visitors for unofficial or short term —<bies by il e 3d oLl Saal 30
assignments for few days. ae]
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300-1-6-5

organizations such as corporations,
business or charitable organizations,
etc. The accounts may be opened
subject to the following conditions:

1. The person authorized to open the
bank account for the airline must be a
resident of Saudi Arabia. If such
person is a non-Saudi he must be
under the sponsorship of the company,
or the license of the agency (agents).
Identification required from residents
in the Kingdom will apply.

2. Approval or authorization from the
Civil Aviation Authorities must be

obtained.

3. A copy of the license issued by the
General Authority of Investment if the
company directly undertakes its
business without an agent.

4. A copy of the commercial register on
the basis of which the entity's activity
is performed.

5. The account should only be used for
receiving business proceeds and for
payment of business expenses to
agents and other suppliers.

6. Accounts  maintained by the
employees of those companies will be
subject to clause 200-1.

Rules for Multilateral Organizations:

Ly Slal) e Al ol mllal
Gl el all J e gAY dylaey)
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) ik (insiall ad i) 05 of cany )
e OIS 13 ASLaall 6 Tadia ekall 48,0
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o Institutions and Organizations of the
Muslim  World League (MWL),
Including the International Islamic
Relief Organization (I11RO).

e The Muslim World League (MWL)
Accounts in Saudi riyal and foreign
currencies may be opened for the
MWL’s Organization upon fulfilling the
following conditions and procedures:

First. MAIN ACCOUNT:

a. Requirements for opening main
account:

1. A letter from the Secretary General or
vice Secretary General of the MWL
addressed to the bank requesting the
opening of a main account or

maintaining and updating the existing
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one. The letter shall define the purpose
of the account and that the persons
authorized to operate it by a joint
signature are the Secretary General or
vice Secretary General of the MWL
and the financial director as a basic
signature.

2.A copy of the MWL’s Venue
Agreement in the Kingdom.

3. A copy of the protocol appended to the
MWL’s Venue Agreement.

4. Copies of the decisions of the
formation of the Board of Directors of
the MWL and the appointment of its
executives and their powers.

5. Obtaining an application form for
opening the account from the
authorized persons  defining the
purpose of the account, income
sources, and real beneficiaries.

6. Copies of the identity cards of the
Secretary General and vice Secretary
General of the MWL, financial
director, and members of the Board.
Such documents shall be certified by
the MWL.

7. A single main account shall be opened
only for the MWL under its name as
stated in the license. Such account shall
be for depositing, withdrawing and
transferring  transactions and as
applicable. If the bank has already
opened a main account prior to these
requirements and such account is
defined by the MWL as the main
account, its data shall be updated in
accordance with the requirements of
this Rule.

8. The account shall be opened by the
head office (headquarters) of the bank
or its regional main branch.

9. Approval of the CEO/Director General
and compliance officer at the bank of
opening the account or maintaining and
updating the existing one.

10. The telephone banking and e-
banking services shall be limited to
inquiry of the balances and transfers
from the sub-accounts to the main
account only.

11. Informing SAMA of opening such
account.

12. The MWL shall be responsible for
complying with provisions of the
protocol appended to the Venue
Agreement.

b. Depositing Controls:

13. Cash amounts deposited by
officially authorized persons of the
MWL in its main account and sub-
accounts shall be allowed.

14. Deposits (cash, checks, transfers and
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the like) in the main account and
sub-accounts received by the Bank
from inside the Kingdom by non-
employees of the MWL and its
branches (officially authorized) that
the purpose of which is a gift, aid or
endowment only may be accepted.
15. Deposits or transfers incoming to a
bank inside the Kingdom, if they

were donations, shall not be
accepted.
16. 16- All information provided in

deposit and transfer forms should be
filled out. Depositor's /transferor's
information and full address shall be
verified and certified by the bank
staff.

c. Withdrawal Controls:

17. Disbursement from of the main
account shall be limited only to
cheques or transfers to entities
within or outside the Kingdom
through the main account or a
transfer membership connected to
the main account (for transfers).

18. Incoming amounts as gifts, aid or
donations from outside the Kingdom
to the Muslim World League's main
and sub accounts with a bank may
be allowed. Amounts incoming to
the bank may also be accepted and
transferred to other banks operating
in or outside the Kingdom.
Depositing these amounts with the
bank or transferring them may not
allowed be unless the Muslim World
League submits an approval of the
competent official entity in the
Kingdom to the bank to accept these
amounts whether they are incoming
transfers or cheques for collection,
etc.

d. Balances Investment

19. The Muslim World League may be
allowed to open accounts for
investing its excess funds in
financial yields bearing activities
that help to achieve its objectives,
excluding high-risk  investments,
such as financial speculations.

Second. Subaccounts for The Muslim

World League's branches and its

various activities:

Opening subaccounts derived from the
Muslim World League main account or
linked to it for the branches' purposes or
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the Muslim World League's various
activities may be allowed after the
fulfillment of the following provisions
and documents:

1. A copy of the formal approval from the

competent authority in the Kingdom of
opening a branch of the Muslim World
League or practicing sub-activity.

2. A letter from the Secretary General or

the Vice-Secretary General of the
Muslim World League to the bank for
opening the subaccount determining its
purpose and the authorized persons to
operate it.

3. Designated persons of the Muslim

World League may be authorized under
a letter is from the Muslim World
League's Secretary General or vice
Secretary General to operate the
account, and their authorization shall
be limited to the making of transfer
transactions from the subaccounts to
the main account only.

4. Copies of the authorized persons IDs

signed and certified by the Muslim
World League.

5. Documents for opening and updating

the main account are considered
complementary and fulfilling the
subaccounts, however, the purpose of
the subaccounts is combined for the
main account.

6. In case subaccounts are already opened

prior to the issuance of these
requirements, all their information shall
be updated in accordance with the
requirements of this Rule.

Institutions and Organizations of the
Muslim _World Leaque (MWL),
Including the International Islamic
Relief Organization (11RO).

Accounts in Saudi riyal and foreign
currencies may be opened for the
MWL’s Institutions and Organization,
including the IIRO upon fulfilling the
following conditions and procedures:

First. MAIN ACCOUNT:
a. Requirements for opening main

1.

account:

A letter from the president of the MWL
institution or organization addressed to
the bank requesting the opening of a
main account or maintaining and
updating the standing one. The letter
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shall define the purpose of the account
and that the persons authorized to
operate it by a joint signature are the
president or vice president of the
institution or organization and the
financial director as a basic signature.

. A copy of the MWL’s Headquarters

protocol appended to the Headquarters
Agreement.

Ay Claall o gmpll 4 Taase sy
o) e ke adgh Db sl
L Ll onally 4l ol Al ol sl
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Agreement in the Kingdom. Ay Al ddled) 4 i) A8lE) 3yea .Y

. A copy of the protocol appended to the
MWL’s headquarters agreement. sk allall

. Copies of the decisions of the .. ... . . L.
formation of the Board of Directors of 2 “F& Gkl JsSinll e gy Y
the institution or organizgtion and thp e allal) Ayl Aalal)
appointment of its executives and their T
pOWers. ) Ayall Bl Galae S 1B (e By L€

. A copy of the by-law and procedures of ) A
the institution or organization. peliadla ey iy Ll

. Obtaining application form for opening  yj<)a  Jeadl Clslaly 48 (e Bypm .0
the account from the authorized ’ i
persons defining the purpose of the el ol Al
account, income sources, and real -~ w” U
beneficiaries. Orasdall 0a Glual) 8 (de) Blaiul olul .7

. Copies of the identity cards of the lane Glall - 2l . L.
president and vice president of the % - oo Gl et g
institution or organization, financial LOomiial) cpagiidly Jaall
director, and members of the Board of i . y
Directors. Such documents shall be 45bs el Sl Awnsall Gudy L Shpa .V
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b. Depositing Controls:

14. Cash amounts deposited by officially
authorized persons of the institution or
organization in its main account and
sub-accounts shall be allowed.

15. Deposits (money, checks, transfers etc)
to the main account and subaccounts
from inside the Kingdom by non-
employees of the Institution or
Organization itself and by non-
employees of its official accredited
branches the purpose of which is a gift,
aid only or endowment may be
allowed.

16. Deposits or transfers incoming to a
bank inside the Kingdom may not be
accepted if they were donations.

17. Information required in deposit and
transfer forms should be filled out.
Depositor's /transferor's information
and full address shall be verified and
certified by the bank staff.

c. Withdrawal Controls:

18. Disbursement from the main account
shall be limited only to cheques or
transfers to entities within or outside
the Kingdom through the main
account or a transfer membership
connected to the main account (for
transfers).

19. Incoming amounts as gifts, aid or
donations from outside the Kingdom to
the Institution or Organization's main
and sub accounts with a bank may be
allowed. Amounts incoming to the
bank may also be accepted and
transferred to other banks operating in
or outside the Kingdom. Depositing
these amounts with the bank or
transferring them may not be allowed
unless the Institution or Organization
submits an approval of the competent
official entity in the Kingdom to the
bank to accept these amounts whether
they are incoming transfers or cheques
for collection, etc.

d. Balances Investment

20. The Institution or Organization may be
allowed to open accounts for investing
its excess funds in financial yields
bearing activities that help to achieve
its  objectives,
investments,
speculations.

excluding high-risk
such as financial
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Second. Sub  accounts  for  The iy o dawsal gaodl Al clilual) Ll

Institution or Organization's branches
and its various activities:

Opening subaccounts derived from the

Institution's or Organization's main

account or linked to it for the branches'

purposes or the Institution's or

Organization's various activities may be

allowed after the fulfillment of the

following provisions and documents:

. A copy of the formal approval from the
competent authority in the Kingdom of
opening a branch of the Institution or
Organization or practicing sub-activity.

. A letter from the President or the Vice-
President of the Institution or
Organization to the bank for opening
the subaccount and determining its
purpose and the persons authorized to
operate it.

. Designated persons of the Institution or
Organization may be authorized under
a letter from the Institution or
Organization's President or Vice-
President to operate the account, and
their authorization shall be limited to
the making of transfer transactions
from the subaccounts to the main
account only.

. Copies of the authorized persons 1Ds
signed and certified by the Institution
or Organization.

. Documents for opening and updating

the main account are considered
complementary and fulfilling the
subaccounts, however, the purpose of
the subaccounts is combined for the
main account.
In case subaccounts are already opened
prior to the issuance of these
requirements, all their information shall
be updated in accordance with the
requirements of this Rule

* World Assembly of Muslim Youth

(WAMY):
A bank may open accounts in Saudi
Riyals and foreign currencies for the

Assembly (WAMY), after fulfilling the

following conditions and procedures:

1. Obtaining an application for opening
an account from the President or Vice-
President of the Assembly.

. A Copy of the Venue Agreement in the
Kingdom.

. The Decision of the formation of the
Assembly’s Board of Directors and the
appointment of its officials.

. An authorization by the Assembly’s
President determining, in accordance

:Aalaa Lgahady
el Glaall e A Ted Sllaa 18 many
gill pabel 4 datie ol el Sl Al
2y Adhiaall Al S dewsal) ddil f lewds

s AV Clatialls dag pall ¢ lagi)

Lainall Agall (e Apansyl) Adblall (e 3ygea )
S Agd) S Al g oLl ASlad) B
sl Taliil) A e

gl ol Al Gty U Gy e GBS LY
4 2ame epill Qlaall il clid) ) s
cluall )l sy (a2l

@iomie o Clual) )Y Galgda (s ey WY
oo el Case Al S Al
BY=-TUNEORIC U I L R B WO
Oo il Gllee eha) o apansd
it Gl Gl ) dse dll cillall

O e Bolas wdsilly sl Clish ypea 8
Al Al

LeSe Gt l) Gloall Cuaady i Cilatine 245 .0
e call o G Aol cililuall ddiagg
L )l Glaall asend e il cillal)

Jsta i Ll llual) =8 G Jls 4T
e 35 laes Ly Giaas LIk 38

aclall sl

feaShy) ladll dgallal) 5gaill @

Gl Jllh Gl =iy o dlill many
Lo ydll elifin) aay @lldy senll dpial) cdLealls

AV e Yl

Sosh e olaal) me il e Jgeanl) )
el Gty (8l

ASledl 8 aallly jial) A8 8y5ea LY

el siuse Gty 553l )l Culae JiS5 )8 Y

Glbadball ey daay Bsaill udiy (e gl L€

ol Blaly i ol sl oalail) 4 dsad)

r




Laliivi) dolell aclgdllg dusil GLluwall Aib acled
dyageuul Gyl dA5100JL dylail Cgidl yo

RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

with the powers conferred upon him,
the persons authorized to open and
operate the account of the Assembly,
its branches or organizations and
bodies. These shall be at least two
persons and with joint signatures, one
of which should be the President’s or
Vice-President’s and the other is the
chief financial officer of the Assembly,
the subsidiary organization or body, as
applicable.

. The bank shall obtain identity card
copies of the chairman of the
Assembly, its organization or body, its
board members and persons authorized
to open and operate the account. Those
copies shall be certified by the
Assembly.

. Only one main account shall be
opened for the Assembly by its name
contained in the Venue Agreement. In
case it has branches and various
activities and it desires to open
accounts for them, it may be allowed to
open sub-accounts from the
consolidated main account, for those
branches and activities. The same
mechanism shall be applied to the
accounts of its organizations and
bodies in terms of having a single main

account... etc. ) L Y1 I8 G0 Sllnll o8 & of Y
. Accounts shall be opened by the am cliliall xidd clla lgl oS A 13l
Headquarters of the Bank and if it does . )
not have accounts, the accounts shall ARl 8 el i) il
be opened with the main branch Juau e dejdl bl Aladinl b A
accounts in the respective region. <
. Limiting the use of sub-accounts to s ¥ ebal gy B8 glal) Shle
receiving deposits only, and banning coufll bl 5 gia Jysad o can
any withdrawals or transfer from them, . ) .
except for the main account. ) AlSphy Slbuall oda gl 5 o) A

. Depositing in those accounts shall be
through  checks, cash, incoming
domestic transfers after making sure
that they fulfill all data contained in the
forms required to be filled, and
verification of the depositor’s data, his
full address and the confirmation of the
bank employee. If donations are made
by individual and legal entities, other
than the support given by official
entities, the bank is required to obtain a
permission, before accepting such

deposits and transfers, which will allow
it to collect donations. The bank will be
informed by SAMA of
permission.

10. Stopping all cash disbursements from
the main account.
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11. Disbursement shall only be made by
checks to be encashed only by the first
beneficiary living in the Kingdom.

12.No ATM cards or credit cards shall be

ASledl 8 adial) J5Y) il

)

' iy N Giha il elae) e )Y
given for these accounts at all and any L o
cards already issued shall be cancelled. ~ <Bla & o ladly Liles ililual) o3¢] Ala)

13. No transfer membership accounts may Aaylaal G
be opened at all. )

14.For the purpose of utility bills Gl EY s dypiae Gllus 7 e Y VY
payments, checks may be drawn on NPT TR N
behalf of the service company =~ S N v
specifying the account number of the —lus ad) 28 ae deaall 4S50 anly ClSd
assembly, organl_zgtlon or_|ts affiliated e L Al dhgl o Adaid) ) sl
body with the utility service company
(electricity, telephone, water) against sl sl (sl ciila ¢sliyeS) Aendll 4555
the name of the beneficiary. -

15. Checks drawn for the first beneficiary N
may not be collected through the —afiwdl 4l G Juasty maw Y LV0
clgaring system from outside the DR O syl Akl M e W)
Kingdom at all. -

16. No transfers shall be allowed directly Y Sl
from the accounts of the assembly, (e 5yl Jisad Cllee & 365 maw Y Y
organizations gnd its affiliated bodies e Al gl cslaliial S 350l il
outside the Kingdom at all. SAMA’s  ~ )
approval is required for each transfer. 4l il Cus (Bl Al Zjla )
Baknks Ia(rje required to obtaind zn e bl L disat ddlee JS e Al
acknowledgment statement signed by S s ]
authorized signatures of the account oo Gl e dse LA clatad )
stating their commitment not to transfer s dussd aamy Ladagad e (ol luall
or attempt to transfer any amount of o i Dl e & gyt Alylas
money in any way outside the . Y. -
Kingdom through banks operating in vk by Sledl 8 ALl gl 3k
the Kingdom except if approved by diuse e 4de 4l oy L lac Lo culS
SAMA, and only as determined by . .

! daad laoaas Al dgyylallyg aal)
SAMA. - o Akl

17.No issuance of bank checks to accounts = Arae Sld laal mew Y WY
may be allowed at all. _ ol ellall

18.Issuance of checks to charitable
organizations may be allowed in the & 4w Glaeal QlGE Jlaal maw ¥ DA
Kingdom only with the written - oasy 55, 0 ddes Gdlgey V) ASLed)
approval of the Ministry of Social ~ull Lo
Affairs on an individual case basis. lella Alls IS o Aol

19. Limiting of phone banking and internet  Je <uily Apad caledl dad pad V4
services to query of the balances aqd oo Jiadlly saafl e Siay) dass
transfer from sub accounts to main - L
accounts only. iyl Cluadl el sl

20.Remittances or checks received from s e s3lll eVl Jods maws ¥ .Y4
outside the Kingdom may not be . ‘.

. . bl gl Gluall 5 SIS ) ASlaal)
accepted for this account with the bank >~ &7 7 W sl
or through the bank with other local ¥l @=3¥) aladl gl ool bl e
banks without the written approval of 310) sy (e Aplad A ey
SAMA. .
its affiliated ¢ = Sbhely slealy gall ey Y

21.The assembly and
organizations and bodies may open
accounts for investing their funds in

or P G Wl Sl alla
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excess of their needs in activities
generating financial returns that help
them achieve their objectives except
for financial speculation, and banks are
prohibited to allow entering into such
activities.

22. The Bank shall write to SAMA for the
approval of opening all main,
subsidiary and investment accounts,
and submit to it the mentioned
supporting documents.

23. These accounts shall be subject to the
supervision of the bank’s compliance
officer.

o Islamic Development Bank:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
bank upon fulfilling the following
conditions and procedures.

1. Obtain an application for opening the
account from the President or Vice
president of the Bank.

2.A copy of the agreement supporting
the presence of the bank in the
Kingdom.

3. Signatures shall be joint signatures

4.0Obtain copies of the identification
documents of the authorized persons,
the Bank President or Vice President
as per the presented application.

5. Cheque books may be provided to the
bank and its employees to cover the
administrative expenses. The accounts
of such bank shall not be required to
be correspondent accounts.

6. A copy of the procedures of money
laundry and terrorism financing
control applied in the Bank.

7.The Bank may open current and
investment accounts.

e Organization of Islamic Conference
and its affiliated commissions:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
organization  upon  fulfilling  the
following conditions and procedures;
1.Obtain an application for opening the
account from the President or Vice
president of the organization, wherein
the names and positions of the persons,
authorized to open and manage the
account of the organization, its affiliated
commission or fund, shall be specified.
2. A copy of the agreement supporting the
presence of the organization in the
Kingdom (or any document that serves
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the same purpose).

3. Signature shall be joint signatures.
4, 0Obtain copies of the identification

documents of the authorized persons, the
Organization President or Vice President
as per the presented application.

5. Conference of Moslem World are

allowed to transfer funds only related
to its programs and projects to outside
of Kingdom of Saudi Arabia

Conference of Moslem World:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
Conference  upon fulfilling  the
following conditions and procedures.

. Obtain an application for opening the

account from the President or Vice
president in the Kingdom

. A copy of the agreement supporting

the presence of the Conference in the
Kingdom

. Signature shall be joint signatures.
. Obtain copies of the identification

documents of the authorized persons,
the Conference President or Vice
President as per the presented
application.

Permanent Mission of the Republic

of Russian Federation:

Banks are allowed to open accounts and
keep them open for the Permanent
Mission of the Republic of the Russian
Federation at the Organization of the
Islamic Conference after meeting the
following conditions and documents:

1. Obtaining the request certified by the

Organization of Islamic Conference
for opening the account, in Riyal or
in a foreign currency addressed to the
bank at which the account would be
opened.

A certified copy of the approval of
opening the Mission Office in the
Kingdom, indicating the purpose of
the permanent presence of the
Federal Republic of Russia with the
Organization of Islamic Conference.

. A letter from the head of the mission

certified by the Organization of the
Islamic Conference specifying the
person or persons authorized to
manage the account.

. Copies of the IDs of the authorized

persons to open and manage the
account, as issued for them in the
Kingdom whether valid diplomatic
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cards or residence permits.

5. The mission is allowed to receive and

transfer funds related to its purposes
and programs only.

United Nations Organization and its
Programs and Offices:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
Organization upon fulfilling the
following conditions and procedures;

. Obtain an application for opening the
account from the President or Vice
president of the Organization, Program
or Office.

. A copy of the agreement supporting
the presence of the Organization in the
Kingdom.

. Signature shall be joint signatures.

. Obtain copies of the identification
documents of the authorized persons,
the Organization, Program or Office
President or Vice President as per the
presented application.

World Bank and its Institutions and
Organizations:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
Bank upon fulfilling the following
conditions and procedures;

. Obtain an application for opening the
account from the President or Vice
president of the Bank, Program or
Office.

. A copy of the agreement supporting the
presence of the Bank in the Kingdom.

. Signature shall be joint signatures.

. Obtain copies of the identification
documents of the authorized persons, the
Organization, Program or  Office
President or Vice President as per the
presented application.

International Monetary Fund and
its institutions and organizations:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
Fund upon fulfilling the following
conditions and procedures.

. Obtain an application for opening the
account from the President or Vice
president of the Fund, Program or
Office.

. A copy of the agreement supporting
the presence of the Fund in the
Kingdom.

. Signatures shall be joint signatures.

. Obtain copies of the identification
documents of the authorized persons,
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w

the Organization, Program or Office
President or Vice President as per the
presented application.

Arab Monetary Fund:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
Fund upon fulfilling the conditions
and procedures.

Obtain an application or a request
from the president, vice president,
deputy president of the Arab monetary
Fund to open the account.

A copy of the agreement supporting
the presence of the Organization in the
Kingdom.

Signatures should be joint signatures.
Obtain copies of the identification
documents of the authorized persons,
the Organization, Program or Office
President or Vice President as per the
presented application.

Arab Red Crescent and Red Cross

o Gl il ) Sl el S
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Organization:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
organization upon fulfilling the
following conditions and procedures:
Obtain an application for opening the
account from the President or Vice
president of the organization, Program
or Office in the Kingdom.

A copy of the agreement supporting
the presence of the organization in the
Kingdom.

Signature shall be joint signatures.
Obtain copies of the identification
documents of the authorized persons
responsible to manage the account, the
Organization, Program or Office
President or Vice President as per the
presented application.

Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

Informing SAMA when opening the

account by the bank.

. Arab Red Crescent and Red Cross

Organization are allowed to transfer
funds only related to its programs and
projects to outside of Kingdom of
Saudi Arabia

Gulf Countries Cooperation Council
The bank may open accounts in Saudi
Riyals and foreign currencies to this
council upon fulfilling the following
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conditions and procedures;

1. Obtain an application for opening the
account from the President, Vice
president or a Deputy President of the
Council.

2. A copy of the agreement supporting
the presence of the organization in the
Kingdom.

3. Signature shall be joint signatures.

4. Obtain copies of the identification
documents of the authorized persons,
the Council, President, Vice president
or Deputy President as per the
presented application.

e Arab Urban Development Institute:

The bank may open accounts in Saudi
Riyals and foreign currencies to this
council upon fulfilling the following
conditions and procedures;

1. Obtain an application for opening the
account from the President, Vice
president or a Deputy President of the
Council.

2. A copy of the agreement supporting
the presence of the organization in the
Kingdom.

3. Signature shall be joint signatures.

4. Obtain copies of the identification
documents of the authorized persons,
the Council, President, Vice president
or Deputy President as per the
presented application.

e Other Multilateral organizations:
Allowing international multilateral

organizations, other political nature or

developmental and other services, such as

the League of Arab States and Arab
satellite broadcasters and analogous to
open account in Saudi Riyal and other
foreign currencies with the following
conditions:

1. Obtain an application for opening the
account from the President, Vice
president or a Deputy President of
the Council.

2. A copy of the agreement supporting
the presence of the organization in
the Kingdom.

3. Signature shall be joint signatures.

4. Obtain copies of the identification
documents of the authorized persons,
the Council, President, Vice
president or Deputy President as per
the presented application.
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300-1-6-6

e Personal accounts for the staff of the
above Organizations:

The bank shall not require SAMA
approval for opening accounts for the
permanent personnel of the above
organizations as the same conditions and
procedures stated in paragraph 200-1
shall be applicable to them. Conditions
provided in paragraph 300-1-6 shall be
applicable to their diplomats.

Accounts of Relief Campaigns and

Committees;

Banks may open accounts in Saudi
Riyals and foreign currencies to Relief
Campaigns and Committees according
to the following conditions:

1. Issuance of a Royal approval or
license for the establishment of such
committee or allowing the Relief
Campaign to raise donations.

2. Approval of SAMA on opening by the
bank of a single main account in the
name of the committee or campaign
after  identifying  the  persons
authorized to operate the account, and
fulfill their personal data and copies of
their identification documents and
signature specimens.

3. The authorized persons in the
committee or campaign may request
opening sub-accounts of the main
account.

4. Consolidating the accounts of each
committee or campaign with the bank
in a single main account. Investment
or operational sub-accounts under the
main account.

5. The account shall only be used for the
purpose for which it is opened.

6. Depositing in these accounts by
cheques, cash or incoming domestic
transfers shall by allowed after
fulfillment of all data of the specific
forms of such transactions and
completing and checking by the bank
staff of the depositor data and
signature.

7. All cash payments from the main
account shall be discontinued, and all
payment transactions from  this
account shall be limited to those made
by cheques that are not payable to
beneficiaries within the Kingdom
other than the first beneficiary.

8. No ATM or credit cards shall be
issued for such accounts.

9. No transfer transactions from the
account of such committees and
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campaigns may be made to any party sl Cpo Aipse didlge e
outside  the  Kingdom  without . o
obtaining a prior approval from O= s sl e Slilee Al cha) e
SAMA. eyl Clual) sl dae @l cllual)
10.No drawing or transfer transaction shall )
be made from the sub-accounts except to
the main account. adlal) calia e Gl sda padid (e
11.Such accounts shall only be operated . o
upon joint signatures of duly Ot 25— Rt Lagilby e il 2
authorized two  persons  whose cperls 3y Jgniall Ayl agilion
ersonal data, copies of their valid . i . e .
ipdentification docFL)Jments and their Shbead gln dost ) e cngy T
signature specimens shall be fulfilled.  isiey) colally lally dalall 4y adl
12.The bank shall adjust the positions of
the existing bank accounts of relief 3 ssiea Jo8 Leaid a5 lly 4l Al
accounts and campaigns that were . - . .
opened prior to the issuance of these & Gl ey Ay el sl
Rules and Procedures in conformity - Claglasil)
with these instructions.
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300-1-6-7 Accounts of Committees of Friendship diawl bafgllg &Blaall lal Laldl) cilibual)  v—1-y-¥. .

and Official External Relation of the i .

Kingdom: asladl 4,6
Banks may open accounts in Saudi 5y W gl Ll w18l ll e
Riyals and foreign currencies to such ;
Committees according the following dals—all 385 (lalll sl el Apuall <Ol aalls
conditions and procedures; il

1. Issuance of an official direction from %
the Minister of Foreign Affairs on
approving the establishment of the N
committee. Al ol ) Qe o dadlsally

2. A direction from SAMA to the bank . h
identifying the title and purpose of the <™ **>2 l) () Al G 4 Y
account and the names of persons ol ol i) ¢ landy 4mye g lual)
authorized to operate thereof. ’

3. Copies of personal identification —<ap=d sl Gasiall dpaddll Clysel) Ha -V
documents of the authorized persons " A A
or a letter from the Ministry of Foreign Apeadlll peliby LA D5 O
Affairs containing their personal data, ol 13 Jysmilly g 1agyly conadl oy —

4. Drawing, depositing and transferring
instructions, if necessary. s e

Ll s se (e ey Aadd jda )

:ASlaal) B Ay Asba®Y) Juaiy) ciilla  A-t-y-v..

300-1-6-8  Economic and Technical Liaison
Offices in the Kingdom: Dlanlly (sagadl gpdly Gl ks sy
Economic and technical liaison offices A pally Aol iy JloaiVl o slSd i Yl
and their branches of foreign states
licensed by the Ministry of Foreign
Affairs in the Kingdom, may open latiially Jag 3l o lisin) aay ASLeall 8 A ylal)
accounts in Saudi Riyal and foreign
currencies after meeting the following
conditions and documents:

1. The account shall be opened at the .
request of the director of the office, e ) 4 laiage
explaining its purpose.

2. Acopy of the license issued for the ;s o (Ll slall a5 K

office by the Ministry of Foreign . e L
Affairs, and a copy of the valid 5830) atil) 3L At §yguay o)Al

m— \\\j ——— S
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license (memo of the state's embassy
to which the office belongs in reply
to the memorandum of the Ministry
of Foreign Affairs of Saudi Arabia
providing for licensing the office,
and the office’s approval of its
content).

3. Signatures of the persons authorized
to manage the account and copies of
their identity cards.

4. The account name shall be (the
economic/ technical liaison office
of......), and the duration thereof
shall be linked with the duration of
the license, to be renewable by a
letter for extension or a new license
issued by the Saudi Foreign
Ministry.

5. The account shall be managed by
persons working in the office and
residing in the Kingdom under
residence permits issued by the
Saudi Foreign Ministry.

6. The account shall be used for
purposes specified in the license.
The offices may not open accounts
for or on behalf of other entities,
such as businesses, charity entities
or others.

7. The persons authorized for
managing the account shall only be
replaced under the approval or
endorsement of the embassy of the
country that the office belongs to.

8. Approval of both the compliance
officer and the chief executive
officer (the general director) to open
the account.

9. Informing SAMA when opening the
account by the bank.

Civil Rights- Private Debt Settlement

590 Alpadl i€l Ll ol ALl )i
UA:\;)_\M diaaiall I«:aa)a_...d\ :%1\;)\;1‘ °J\JJ

2l sas Claall 50 il il LY
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Account:

Banks may open accounts in Saudi Riyal
only for any Civil Rights directorate,
section, or department and Civil Rights
units at external police centers after
fulfilling the following conditions and
requirements:

1.A letter by director of (directorate,
section. Civil Rights department, or
external police center) to the bank
requesting opening an account and
specifying the purpose of such account
and authorized signatories.
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2.The account name shall be (Ministry
of Interior- Public Security- Civil

Rights Directorate in .....- region/ city/
governorate -Private Debt settlement
Account).

3. The account shall be operated by joint
signatures of at least two persons,
director of (Civil Rights directorate,
department, or section or external
police department) or his deputy and
treasurer or treasurer's assistant (basic

signature).

4,0Obtaining copies of authorized
signatories’ IDs and their signature
specimens.

5.Amounts shall be deposited in the
account from the debtor, debtor's
relatives, or their representatives by
the following means:

a. Bank checks in the following form:
(to the order of Civil Rights
Directorate in ......Region/ City/
governorate- Private Debt settlement
Account). The bottom of the check
shall state the deposit purpose
(repaying the debt of, "debtor's
name and ID No.", and humber and

date of the case, verdict, or
resolution).
b.Bank remittances meeting the

remitter's 1D particulars and the
remittance purpose.

c. Points of Sale.

d. Cash deposit machines.

6. Withdrawal from the account shall be
restricted to the authorized signatories
stated in Paragraph (3) above by
checks only in the following form: (to
the order of "name of the debtor"). It
should be stated at the bottom of check
that the purpose of the check is to
(repay the debt of "debtor's name and
ID No.” and number and date of the
case, verdict or resolution.

7.The issue of ATM and credit cards is
strictly prohibited for such accounts
and no transfers therefrom shall be
permitted.

8.Compliance officer at the bank shall
verify fulfillment and accuracy of the
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300-2

300-2-1

300-2-1-1

above requirements.

9. The bank shall send to the concerned
Civil Rights Department a free of
charge monthly detailed statement on
the account or upon its request at any
time.

10. The bank shall, if requested,
facilitate online and phone banking
services for checking operations and
balances only, and provide points of
sale and cash deposit machines, under
the rules regulating provision of such
services.

Non Resident Juristic Persons:

Non-Banking GCC Companies _not
residing in the Kingdom;

Current Accounts and Deposits for
Business and Credit Purposes:

Banks may open accounts in Saudi
Riyals and foreign currencies to GCC
companies for business and credit
purposes according to the following
documents, conditions, procedures and
requirements:

1. A copy of the license/commercial
register issued by the governmental
authority in the GCC country of
origin (residence).

2. An application for opening a bank
account. Indicating the business
purpose of the account, which
should be consistent with the
purposes of the company as per its
Article of Association and license.

3. A copy of the national identification
document of the owner(s) of the
GCC  establishment  (excluding
public joint stock companies), and
copy/copies of the passports(if any).

4. The Articles of Association and its
appendices, clearly indicating the
capital composition and corporate
organization, and that the share of
GCC nationals (both natural and
juristic persons) therein is more than
50% of the capital.

5. Alist of the names and nationalities,
and copies of the identification
documents, of the members of the
Board of Directors, authorized
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10.

managers, provided that the majority
of the members of the Board of
Directors shall be of GCC citizens
or establishments.

A copy of the authorization issued
by the Board of Directors
identifying the persons authorized to
operate the bank account, unless this

is specified in the Articles of
Association, which will then be
sufficient.

The person (s) authorized to manage
the bank account shall be of GCC
citizens, and in case the reason to
open the account was to obtain
facilities from a licensed bank in
Saudi Arabia, so it is allowed to
have a non GCC citizen working in
the company and is a resident in the
country of origin of the company as
an authorized signature.
Authentication of all the above-
mentioned documents by the Saudi
Embassy in the GCC country of the
company.

All the above-mentioned documents
must be directly received and
checked by the local bank staff
during personal meetings with the
customers (the authorized persons)
or through a correspondent GCC
ank residing in the country of the
company, provided that it shall
check the copies against all originals
authenticated by the Saudi Embassy.
Depositing, drawing and transfer
shall be affected through such a
correspondent bank. Such
documents may also be received and
checked through a correspondent
bank residing in the GCC country of
the company, which bank should be
a partner in the Saudi bank capital
and technical management, or Saudi
banks branches in the GCC country,
taking inconsideration that the local
bank in Saudi Arabia is responsible
for the accuracy and correctness of
customer data.
Once the
documents and

above-mentioned
requirements are

accomplished, the bank shall apply
"Know your customer" criteria and
requirements, including basic and
additional income sources, volume
of assets, nature of businesses and
assessing

addresses, and and
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11.

12.

13.

14.

15.

identifying the influential persons in
the decisions of the company.
Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

Informing SAMA when opening the
account by the bank.

Allowing  opening accounts is
applicable to all types of GCC panies,
including  public  joint  stock
companies, closed joint  stock
companies, limited liability
companies, general  partnerships,

limited partnerships and partnerships
limited by shares.

Allowing opening accounts to GCC
companies includes those undertaking
commercial, industrial,  service,
agricultural and real estate businesses.
No current accounts shall be opened
for banks, money exchangers (apart
from correspondent accounts),
investment  companies,  financial
institutions, mutual funds, insurance
companies, individual establishments
and licensed shops.

Accounts of GCC juristic_persons for
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trading in securities of companies listed

in the Saudi Exchange Market:

a)

The GCC juristic persons specified
below shall be allowed to open
current accounts for enabling them
to invest in the local securities (Saudi
companies shares) upon meeting the
following documentations, conditions,
controls and requirements:

. Application to open a bank account

whereby it is specified that such
account is for investment in the Saudi
Stock Companies or Securities. The
bank shall ascertain that the
investment purpose corresponds to
the company business lines as
specified in the company articles of
association and license, and that the
company statue and articles of
association are free of any restrictions
that might prevent or restrict the
company from acquiring shares of
stock companies.

Gulf companies:

a-1 A copy of license / commercial

Register issued by the competent
government authority in state of origin
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(Residence) in GCC countries duly
attested as a true copy of the original.

a-2 A copy of the license issued either by
Capital Market Authority or the
Central Bank ( Monetary Agency ) in
GCC countries.

a-3 A copy of the citizenship card of the
proprietors of the Gulf company ( other
than joint stock companies ) as well as
passport copy (if any), duly attested by
the mediatory as a true copy of the
original.

a-4 A copy of the company articles of
association and attachments which
illustrate clearly the make-up of the
company capital and management. GCC
citizen’s proprietors (natural and juristic)
shall exceed 50% of the company
capital,

a-5 A list of names and copies of ID cards
of the members of the board of directors
as well as the authorized managers and
their nationalities.

a-6 Copy of the authorization issued by the
company/s board of directors
empowering the concerned persons to
manage the cash account and the
investment  portfolio unless  such
authorization is included in the Articles
of Association.

b) Gulf Investment Firm:
Documents of incorporation of the
investment firms which support the fact
that they are owned the
Government, including the articles of
association, resolution in formation of its
board of directors and names of those
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d) Affiliated Investment Funds: Al L) Guba (2

d-1 A copy of the fund statue .

d-2 Documents licensing the formation of
the fund either from the Capital
Market Authority or the Central Bank
(Monetary Agency) in GCC Countries.

d-3 Names of the members of the board
empowered to operate the fund and
direct its policy .

d-4 The resolution nominating those
empowered to operate the fund and
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photocopies of their identification .

d-5 Photocopy of the Fund's Articles of
Association and its annexes which
show clearly the structure of its capital
,its management and that the GCC
citizens ownership ratio in it ( be it
natural or juristic ) exceeds 50% .

2. To obtain the above mentioned
documents in A, B,C and D directly
through  personal interviews  of
customers (authorized representatives)
or through such Gulf mediator along
with  having  the copies thereof
matched with  originals of all
documents and submittal.

3. To make sure that the gulf mediator
fills up fully the form of anti-money
laundering and terrorism finance.
However , if dealing is to be effected
directly through personal interviewing
of authorized clients by the local bank
staff , the questionnaire has to be
completed in case of the Gulf
company and investment fund only by
these two parties themselves as
applicable .

4. To apply the standards of  “know
your customer”, including main and
secondary sources of income, volume
of assets, nature and genuineness of
business activities and clear address

5. To obtain a declaration by the gulf
intermediary whereby he undertakes to
provide the supervisory authorities in
the Kingdom with any information
about the customer investors at any

time upon request. In case the dealing

of the local bank with the Gulf client is
effected through a Gulf mediator /
intermediary.

300-2-2 Non Resident Non Banking Corporations
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and Businesses (other than GCC) with
No Contracts or _Projects in__Saudi
Arabia:

Saudi banks are not permitted to open
any account for such organizations, apart
from the allowed intermediary accounts

as per clause 400-1 and 400-2. except

companies and institutions which SAMA
approves to obtain facilities, financing or
loans from banks operating in the
Kingdom according to the following
conditions and controls:
1- Obtaining copies of the following
documents:
A- The license/commercial register
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3- Determining

9- Repayment

issued by the government
authority in the country of origin
(residence).

B- Memorandum of Association and
its attachments, which shows
clearly the structure of capital and
company management.

C- A copy of the authorization issued

by the Board of Directors
authorizing persons to handle the
credit process and bank account

management, unless this s
specified in the Memorandum of
Association.

2- A list of names and copies of the

identities of the members of the Board
of Directors and authorized managers
and their nationalities.

the  natural real
beneficiary of the ownership regardless
of the degree of search.

4- Verification of the ownership of any

politically exposed person, if any, and
verification of his/her source of funds.

5- Opening an intermediate account with

the bank for this purpose under the
name of (a company loan account

......... ).

6- The intermediate account is managed

at the level of an executive official in
the bank.

7- The account is not given any kind of

services (checks, ATM cards, etc.).

8- The client’s (the borrower, obtaining

the finance) requests to withdraw from

the account are carried out under any

of the following:

A- A SWIFT message from the client
through the correspondent bank
which he/ she deals with in his/her

country.
B- Written instructions signed by two
authorized  persons in  the

company obtaining the financing,
stating their names in the request
for financing.
is
from

made
the

through

remittances borrower’s

country or from banks in the Kingdom
by resident client specified in the loan
agreement. Cash deposits, checks or
transfers from domestic accounts at the

ieal e aball (ylatl Jadl/ Gt il
(A8 Lol Algy 8 g sSall

T O s Alialey el ade —0
A Blals Sl ) s

Bl palae o alall g dill G 3)5ua —7
Aalat¥) Aleally ala 3N Jsay 45,00
Taaae @3 LS 1Y) Sl Glaal) 351305
A S Gl die b

3V Gulae slacl cilisa oy olanls 2. Y

eiling il sl

i ALl (e Gial) rplall dpfiasall 3paan ¥
il dap e ladl

o b iy i 5 e e il

cAllgal ama (e g5 a

et Gl Vgl i) (53 ey olaea i
( ......... 35‘).& ua)§ k_ll.m;)

SR8 Jgiasa (giaa (e darusll Gluall jlag.t
RER

lSpd) larall e s 6 Glasall miag VLY
(DA Gy il

e dealal) (Gayidl) Jrenl) cilaged A
O sF s Gl e el sl
: @Y\
il Gl e draeal) e Ciig s ALy i
oly 8 oo Jalay 3 Julyal
& Odlsia Gradld (e dalge At Gilalal —0
e il g Jasaill e Aloalall 48,50
asall Gl agiland

& oyl aly e W lea Cansay slandl (50,4
any asie e e ASL 3 gy f LAl
Sl iV ey Vs il dglal 8
et il alilia e ol § @l il
e Sl




Laliivi) dolell aclgdllg dusil GLluwall Aib acled
dyageuul Gyl dA5100JL dylail Cgidl yo

RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

bank itself are not permitted.

10- The bank should certify that all
copies of identity cards and documents
are true copies of the originals. As for
documents issued abroad, they must be
authenticated by the concerned
authorities and the Saudi Embassy in
the concerned country and the Ministry
of Foreign Affairs of the Kingdom.

300-2-3 Non Resident, Non Banking
Corporations and business entities with
contracts or projects in Saudi Arabia :

Where a non-resident business or
corporation has a contract or a project
in Saudi Arabia, it can maintain Saudi
Riyal or Foreign Currency accounts
with a Saudi bank in the Kingdom for
the duration of the project or the
contract subject to the following
requirements;

1. Obtaining permission from the Saudi
Ministry of Commerce & Industry
and/or a provisional license from the
General Investment Authority and
approval from company’s head Office.
This approval must be certified by the
Saudi Embassy in the company's
country of origin.

2. Copy of company's articles of
association certified by the Saudi
Embassy in the company's country of
origin.

3. Recommendation from a rated bank
(by a rating agency such as S&P,
IBCA etc.) with which it deals in its
country of origin.

4. Copy of the authorization from the
head office of the company certified
by the Saudi Embassy, nominating
officers in Saudi Arabia to sign on
behalf of the company on all financial
transactions including opening and
operation accounts and cheques, along
with copy of their Igama.

5. Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

6. Informing SAMA when opening the
account by the bank.

Banks must close all such accounts on the
expiry of the underlying contract. In order
to accommodate post project receivables
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300-2-4

and payables, including Zakat and Tax
payments, special accounts can be
maintained specifically for this purpose
until completion after which such
accounts must be closed according to the
following procedures:

1. Consider such an account as a trust
account under the control of the
operations manager at the bank's Head
Office.

2. Obtain a letter from the head office of
the company, duly attested by the
Embassy of the Kingdom, or, if none,
an Arab state embassy, identifying the
persons authorized to sign on the trust
account after the expiration of the
company business and specifying how

the residual amounts will be
transferred and Zakat or income tax
will be paid.

3. Deposits in such an account shall be
limited only to the amounts payable to

the company by other parties
(government cheques) such as the
Ministry of Finance or private

institution if the contract is made with
a private or semi-government business
sector.

4. The guidelines related to dormant
accounts for five years shall be
applicable to such an account.

5. This account shall be classified in the
category of high-risk accounts.

Non-Resident Non-Banking Corporations
Renting Spaces at Depository Areas in

the Kingdom:

Since it has been allowed for foreign
firms to deposit and re-export
commodities at depository areas at
Saudi ports even if such firms do not
have authorized agents in Saudi
Arabia and even if such firms are not
licensed under the Foreign Investment
Act. Pursuant to leasing contracts from
the respective port administration or
from leasing authorized agents, banks
may open accounts for such firms in
Saudi Riyal and/or foreign currencies
for a period equal to the duration of
the lease contract, subject to the
following requirements:
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300-2-5

1. Copy of lease contract at the
depository area attested by the
Chamber of Commerce and the Port
Administration.

2. Copy of valid Commercial
Registration issued by the country of
origin and attested by the Saudi
embassy in addition to the full address
of the company.

3. A letter of introduction / reference
from a bank at the country of origin of
the lessee company.

4. The persons authorized to manage the
company’s account must be Saudis, or
non-Saudis with valid lgamas.

5. The purpose of the account must be
specified by virtue of a letter
addressed to the bank.

6. The account must be closed at the
expiration of the lease contract without
receiving a renewal notification.

Non  Resident _ (including GCC)
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Commercial Banks:

e Saudi banks may open both Saudi
Riyal and foreign currency
correspondent accounts for non-
resident commercial banks (including
GCC banks) including correspondent
accounts for central banks.

e Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

e Informing SAMA when opening the
account by the bank.

e Banks must obtain license
documentation (except for situations
where the correspondent is the central
bank itself), issued by the competent
foreign licensing authority of the
foreign correspondent bank such as
the central bank, banking control
commission, etc. at the country of
origin.

e In order to prevent suspicious banking
acts to be carried out in the Kingdom,
including money laundering, or
practicing banking activities without
SAMA’s permission, Saudi banks
should refuse to enter into or continue
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a correspondent banking relationship
with a bank incorporated in a
jurisdiction where it has no physical
presence and which is not affiliated
with a regulated financial group (i.e.
Shell banks).

Banks should select or approve
correspondent banks whose countries
apply strong measures and standards for
determining  the client's identity,
cooperate in the control of money
laundering operations, are under the
control of concerned authorities, provide
easy access to information related to the
management of such banks and their
main line of business and locations,
reputation and the level of controls
applied by the concerned regulator.
Local banks should obtain from
correspondent banks a questionnaire of
anti-money laundering and terrorism
finance prevention measures, stating
that the correspondent bank is
committed to the policies, anti-money
laundering and terrorism finance
prevention measures in relation to new
banks relationships and existing
relationships, and  access  the
correspondent bank internal controls to
combat money laundering and terrorist
financing and ensure they are
sufficient and effective , and ensure
that the correspondent bank does not
allow Shell banks to use the account
opened in your books.

Banks should ensure through publicly
available information and research (the
media and others) that the correspondent
banks planned to deal with, or to
continue to deal with has never been
subject to investigation on money
laundering or terrorist financing cases,
or raising issues in this regard or subject
to regulatory investigation.

Banks are not allowed to start new
relationships with any correspondent
bank or open a new correspondent
bank account in their books without
the approval and consent of their
senior management.

Banks should ensure that the operation
of these accounts is restricted to
dealings among correspondent banks
only, and that such accounts should
not be used or treated as current
accounts and therefore, no cheque-
books should be issued for them.

Correspondent accounts may not be
used by a third party to conduct
activities for its own account.
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300-2-6

300-2-7

300-2-8

Non Resident Investment Companies,
International Mutual Funds and Other

Financial Institutions (Including
GCQ):

Saudi banks may not open any bank
account  for  foreign  investment

companies, mutual funds or financial
institutions, including GCC manage
investment companies, or brokers who
illegally sell their products in the
Kingdom and raise funds in Saudi Riyal
and foreign Currencies. Saudi banks
must not facilitate the business and
transactions of such entities in any way.
As an exception to this restriction, the
cases and categories only which
permitted by CMA to invest in the shares
of Saudi stock companies.

Non-Resident Insurance Companies

and Money Exchangers :

Saudi banks are not permitted to open

bank accounts, for such juristic entities

except in the following cases and after
obtain an approval of both the compliance
officer and the chief executive officer

(the general director) to open the account

and informing SAMA when opening the

account by the bank.

e Non-resident insurance companies
with agreements with a Saudi bank
to offer assurance product:
may only open an (deposit/escrow)
account in SR and FC with the partner
bank to facilitate their business under the
agreement

e Non-resident money exchangers:
may only open  correspondent
accounts  after  providing  the
documents related to practicing
(banking activities) currency exchange
activities specified in Article 300-2-5.

Payment Card Companies which are
Non Resident in the Kingdom or GCC
affiliated:

Saudi Banks are not permitted to open
Saudi Riyal or foreign currency accounts
for such companies. However, Saudi
banks may - after obtain an approval of
both the compliance officer and the chief
executive officer (the general director) to
open the account and informing SAMA
when opening the account by the bank -
maintain Saudi Riyal accounts for such
companies to enable them to pay for
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400

400-1

customers' purchases from merchants in
Saudi Arabia. Banks should obtain
authenticated licensing or registration
documents in order to establish their
identity.

RULES GOVERNING THE OPENING
OF ACCOUNTS FOR RESIDENT AND
NON-RESIDENT INDIVIDUAL
INVESTIRS NOT UNDER THE
FOREIGN INVESTMENT ACT:

Rules Governing the Opening of
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Accounts _for Resident and _non-
resident Foreigners for Investment in
funds of (Local and foreign Share) :

For the purposes of investment in mutual
funds of local and foreign shares for
resident and non-resident foreigners
(natural and juristic persons), the banks
and other mutual funds may open an
internal intermediary account (Inter-
Group Account) containing all accounts
of the customers with a view to use it in
investment in local and foreign shares
mutual funds. The bank shall assign the
customer a special number as a cross
reference to the inter-group account
through which the customer can follow
up his account and financial transactions
including sales and purchases, provided
that the bank shall obtain the following
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documents:
Resident individual:

1. A copy of legal valid lgama book /
card.

2. A copy of the passport

3. His/ her address in the Kingdom.

Non resident Individual:

1. A copy of the customer's national
identification document

2. A clear address in his country

3. His job in his country

The documents of a non-resident
individual investor must be obtained by
the bank through its correspondents
abroad. Banks must take care to select
reliable and reputable correspondents.
The correspondent bank shall
authenticate all such documents and
identify the number of the customer
account maintained by it.

Non-resident commercial banks:

1. The account shall be opened in favor of
the bank, and not its customer.
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400-2

. Requirements and procedures contained

in Rule 300-2-5 shall be fulfilled, but the
account shall not be treated as a
correspondent account

The procedures of mutual funds shall be
complied with, in particular investment
percentage for a single person should not
exceed 10% per fund.

Approval of both the compliance officer
and the chief executive officer (the
general director) to open the account.
Informing SAMA when opening the
account by the bank.

Non-resident company:

1.

2.

Rules

. Approval

A copy of the official license of the
company.

Its Articles of Association, indicating
the name, identities and addresses of
the company owners, except public
joint stock companies

. The documents shall be authenticated

by the Saudi Embassy or the bank the
company deals with.

. Subscription application shall be made

through a correspondent bank

. Dealing shall be limited to companies

whose countries apply the anti-money
laundering and terrorism financing
measures.

. The procedures of mutual funds shall

be complied with, in particular
investment percentage for a single
person should not exceed 10% per
fund.

of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

. Informing SAMA when opening the

account by the bank.

Governing Intermediary
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Investment Accounts :

1.

Local banks offering pooled accounts
managed by professional
intermediaries, lawyers or
stockbrokers, such as mutual funds,
money funds, and deposit funds etc.
should obtain from the intermediary
identification  documents of the

account's beneficiaries where there are
sub-accounts

attributable to each
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400-3

beneficial owner. Banks should make
sure that the intermediary is subject to
the same requirements of anti-money
laundering,  combating  Terrorist
financing and KYC procedures
applicable by local banks and the
principle of “Know Your Customer”.

2. Banks must obtain copies of the
licenses of the intermediary to practice
business attested by the correspondent
bank or the Saudi Embassy.

3. Approval of both the compliance
officer and the chief executive officer
(the general director) to open the
account.

4. Informing SAMA when opening the
account by the bank.

Rules Governing opening of accounts
for corporate/juristic persons (licensed
companies, establishments and stores)
owned by  resident expatriates
permitted to run a commercial business
but not included in Foreign Investment

Banks may open accounts in SAR and

Foreign currencies for these Juristic

persons after obtaining the following

required documents:

1. Copy of the Commercial Registration
issued by the Ministry of Commerce.

2. Copy of the License if it is the only
requirement or if it is required along
with the Commercial Registration.

3. Articles of Association & its
addendums (if any).

4. Copy of valid Igama & passport for
GCC citizens or for the business
owner with the original passport for
verification. Name of non-Saudi
merchant in C.R and the license must
be verified to match his name, ID No.
and validity.

5. List of the owners as mentioned in the
Acrticles of Association and
amendments (if any) and copy of their
IDs.

6. The non-Saudi owner of the entity is
not allowed to authorize others (Saudi
or non-Saudi) to manage the accounts
of the entity.
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500 RULES FOR THE OPENING OF
GOVERNMENT ACCOUNTS :

500-1 Rules governing the Opening of

thaagSal) cilgal) cilbilua 7id so g

accounts  for  Saudi _Government
Departments:

500-1-1 Ministries and Government departments
listed in appendix (A) and the like:

Banks shall open Saudi Riyal accounts

for governmental agencies subject to

the following :

1. The government agency must submit
an account opening application (be it a
main account or sub-account or a
cashier representative account etc...) to
the Ministry of Finance and National
Economy (Directorate General of
Accounts).  After  studying the
application, the Ministry shall notify
SAMA of opening the account with
one of the local banks. The
government agency will then provide
the bank with the names and signature
specimens of the  authorized
signatories and copies of their IDs.

2. The name of the beneficiary shall be in
the payment order pertaining to
deposit in the account (To the order of
the bank, Account No.....).

3. The Account at the bank shall be in the
name of the government department or
authority and not in the name of a
natural person or his position or job. The
bank account purpose must be specific
in order to differentiate it from other
accounts.  Should the government
department wish to amend its account
name, an application to this effect shall
be addressed by the said department to
the Ministry of Finance (Accounts
General Dept.) for approval or
disapproval and notify SAMA about the
decision of the Ministry in order to be
conveyed accordingly to the bank.

4. Cheque books shall be requested by an
official letter signed by those

authorized to withdraw funds.

5. The authorization to deposit and
withdraw must be issued by the
concerned party. Authorized
signatories cannot delegate their
power to others unless they are so

authorized by the concerned party .

Letters addressed by the authorized to
issue bank cheques or internal or
external transfer on the letters of the
official entity or the approved bank
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500-1-2

500-1-2-1

forms may be acceptable, provided
that they should be jointly signed by
the authorized persons only.

6. Withdrawals from the account shall be
by cheques signed jointly by the
authorized signatories.

7. Government departments will not be
allowed to open accounts in foreign
currency unless a specific provision to
this effect has been included in the
approval of the Ministry of Finance,
and notified to the banks through
SAMA.

8. Banks shall not extend to any
government entity any loans or
facilities or allow overdraft of more
than the amounts drawn under
payment orders drawn on the Ministry
of Finance, whether related to salaries
or other purposes except under a
special approval of the Council of
Ministers.

9. Government accounts are not allowed

to be transferred/ moved from one bank to

another bank unless approved by the

Ministry of Finance and advised to the

bank through SAMA.

Rules Governing the opening of Accounts
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for _Government Departments for the
Collection of Donations for their account:

1. Subject to 500-1-1 above.

2. The application submitted by the
government  department to the
Ministry of Finance to open an
account for collection of donation
must include the approval of the
competent minister or head of the
department or general organization/s
or his designee.

Accounts of Government Bodies
related to activities and _services
financed from outside the state budget
Academic and specialized government
bodies (universities - institutes - research
centers - and the like) are allowed to open
separate accounts in Saudi Riyal and
foreign currencies for the purposes of
research works, studies, consultation, and
specialized services and the like that are
funded by the beneficiaries of the services
of the government body (outside of the
state budget), according to the following
controls:
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1. A request from the President/Director
of the body (University - Institute -
Scientific Center - and the like) to
open an account stating that the
account is for the conduct of an
activity funded from outside the
budget.

2.The purpose of the account, and
supporting documents of contracting or
assignment for the implementation of
(advisory or technical) tasks, if possible

3. Defining the name of the account, so
that it complies with the purpose for
opening it

4.ldentifying names of  persons
authorized to  sign by  the
President/Director of the body and
copies of their identification cards and
specimen  signatures certified as
correct by the Body and the bank. The
change of the authorized signatories is
made by a letter from the
President/Director of the Body
addressed to the bank at which the
account is opened.

5.A copy of the Rules regulating the
Financial Affairs in the government
body funding the activity (University,
Institute...).

6.The account will be opened for the
duration of the project or for a period
of one year. If the duration of the
project is not defined, the extension of
the account duration for other period /
periods should be made under a letter
by the President of the body addressed
to the Bank containing the causes for
its continuation.
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after fulfilling the following information:

1. The Ministry of Justice to request the sl
opening of the account as the nature
and type (duties and unknowns or
mentally ill and minors, etc. ..) to the b Jaalaes aullas) degis dinpl Casa
Ministry of Finance, where the
ministry after studying the requestto s S I Bl (A (G -0 Guastnas
inform Saudi Arabian Monetary S0 Aanspa £ U Ul Ay e 0351
Agency (SAMA) to open the account, ’
which in turn inform the required bank  Wsay  lly Gloall xidy gagadl apall
to be opened it.

2. The concerned division in Ministry of
Justice to provide the bank with the
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500-2

500-2-1

500-2-2

600

names of the persons authorized to
operate the account and copies of their
identification documents and signature
specimens (joint signatures) and sign
the account open contracts.

Accounts of non-Saudi_non-resident

government entities;

Governmental and semi governmental
entities of the GCC countries:

Accounts may be opened to such
entities of GCC countries only
according to following procedures:

1. A copy of the ministerial decision
issued by Gulf Cooperation Council
which refers to the requirement of
opening bank accounts.

2. An application addressed by the
GCC entity to the corresponding
Saudi entity or Saudi Ministry of
Finance or Ministry of Foreign
Affairs.

3. Copies of the identification
documents of the persons authorized
to sign (jointly)

4. Signature specimens

5. SAMA approval on opening the
account.

Non- resident Governmental and quasi
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governmental entities of the non-GCC
countries other than pilgrim missions:

Banks operating in the Kingdom shall not
open bank accounts to such entities
except against an official approval of the
Minister of Foreign Affairs
communicated to the bank through
SAMA, indicating the title of the account,
sources of funds, persons authorized to
sign and how they may be changed.
However such change shall only be valid
if the approval of the Ministry of Foreign
Affairs on opening the account as
communicated through SAMA has
clearly allowed introducing such change
by specific person(s) or entity. The bank
shall classify such accounts as high-risk
accounts.

Discharge Receivables account:

Banks are allowed to open an account in
Saudi Riyals for the purpose "Discharge
Receivable) " after meeting the following
requirements:

1. The account

to be named as
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(Discharge receivable account ..... )
for the requesting entity.

2. To open the account for a period of
one year only.

3. The name of the depositor in the
deposit slip is optional and not
mandatory, and the banks to urge the
applicant to obtain a copy of the
deposit slip, even without his name
which is not required to do so.

4. The account to be classified as High
Risk and to be monitored by the
Compliance officer.

5. A detailed report to be presented to
SAMA at the end of the year.

6. The bank in coordination with the
requesting entity to provide SAMA,
the announcement mechanism before
the account is used.

7. No amount to be withdrawn from the
account unless the  withdrawal
request is addressed to the bank and
is signed by the Chairman of the
entity and another authorized
signatory.

8. The necessary documentation to be
obtained according to the
classification of the requesting entity
in the account opening rules.

9. After fulfilling all the required
documents, the bank should sent a
request to SAMA to obtain their
approval to open the account.
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/ FOURTH: RULES AND INSTRUCTIONS

FOR OPERATING BANK ACCOUNTS :

1. Responsibility for operating the account originally
falls on the accountholder or other persons
authorized by him and approved by the bank. The
authorization will remain valid until the account
holder notifies the bank of its cancellation or upon
the expiry of the validity of the authorized person’s
ID without applying for its renewal. Authorization
for the operation and cancellation of the account
may be originated and cancelled through a Notary
Public or an authorization made in the bank.

2. Saudi Male Citizens are not allowed to operate their
personal, juristic or other accounts by non-
authorized persons and not to en cash personal
cheques and make transfers and other credit
transactions to their order or to the order of a third
party except against valid ldentity Cards at the
bank’s automated system. Exempted are the holders
of Diplomatic Passports or Special Passport for
whom the requirements under this paragraph will be
applied on the basis of these passports.

3. Persons authorized to operate bank accounts on
behalf of Juristic persons should be authorized to do
so by authorized competent individuals vide an
official approval from the concerned party whether
public or private. These may include the board of
directors, the partners, the employer or any person
designated by the owner or the person in charge of
the entity or the party as determined in the
agreement concluded between the bank and the
concerned party and on the availability of an official
seals.

4. Authorization by a Saudi citizen ( natural /juristic)
to a non-Saudi / or GCC citizen to manage his
accounts shall be subject to the following

o Individuals:

The bank must not accept any authorization from a
Saudi national to a non-Saudi or a non GCC citizen
to operate his/her personal accounts. The only
exception is when a Saudi husband authorizes his
non-Saudi wife or his non-Saudi father, mother, son
or daughter; or when a Saudi wife authorizes her
non-Saudi husband or her non-Saudi father, mother,
son or daughter provided that the authorized person
is holding a valid lgama.

e Individual Ownership Establishments and
Businesses:

Banks must not accept an authorization from such
entities to non-Saudis.
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e Companies, factories, joint Ventures, ciylgyy (ASindiall) ddalidial) culg mdilly adlaaally cilSmddl o
international trademark agencies, and other e . . . .
titutions. s b Atilel) LA (e Ly sallal) At cladlal)

Companies: Companies may authorize an expatriate
employee under its sponsorship residing in the
Kingdom to manage its bank accounts. The expatriate
employee may not manage the accounts of another
company, whether a subsidiary or sister company.

Factories and trade mark agencies: For authorizing
an expatriate employee working under their
sponsorship, these entities shall be treated according to
their legal status set forth in the license/commercial
resister issued to it by the competent authority. Legal
persons licensed as individual proprietorships shall be

treated in pursuance of paragraph (2) of Rule (4)

concerning business entities owned by a single Saudi

individual, while those licensed as companies shall be
treated pursuant to paragraph (3) above pertaining to
companies.

5. Management of investors' accounts under the Foreign
Investment Act is subject to the following conditions:

5-1 The national investing partner can authorize the
foreign investing partner holding a valid lgama or any
resident non-Saudi employee to manage and operate
the entity's bank accounts.

5-2 The foreign investor may authorize a Saudi or a
resident non-Saudi person to manage the entity's
accounts provided that the non-Saudi is an employee
of the entity with a valid Igama.

5-3 A National investor and a foreign partner may
authorize any other resident party to manage the
entity's accounts.

6. All banks are not allowed to accept from the expatriate
male or female coming for work or investment to
authorize others to operate and manage his/ her
personal account except:

6-1 A resident expatriate and his expatriate wife and vice

versa and their first degree resident relatives.

6-2An employed resident expatriate woman and her
Islamic legal escort (Mahram), provided that his
companionship to her is recorded in his lgama or any
other official document.

6-3 A resident expatriate woman and her Saudi husband.

6-4 An expatriate woman and her Saudi father, mother,

son and daughter.

6-5 A resident expatriate person and his Saudi wife.

6-6 A resident expatriate and his Saudi father, mother,

son and daughter.
Provided that the resident expatriate man or woman
and their above mentioned resident relatives hold valid
Igama/ lgamas. The bank should record the Igama No.
of each resident expatriate male or female as an

)=

LS o a8l Jaladl (i o Sl oy sl i)
U5 o Yy Al Ll 313 o ASLedl 3 ol
Aagli il (o)Al 4858 clibua )13y 28l Jalal) (o
LAaas
oarsd ol Jaeled 14 ladl) cladlal) LSy adluaal)
& Dl aldaill lgaias crn Lalli€ e adlgl) Jalad)
Lainal dgall go Lgd poball glail) Jadl [ (aus il
o (385 405 A duad el iluaddll Jalad damy
Slsgally dalall Lo (£) Baclll oya (V) 3,80
Juelais canls agm 358 LeSlay ) dlasll JlaeYs
oSlef (7) sl jad (345 lS)s dad pall cladl
Ll HalL alall
i) L) s By el Slhles Byl paads L0
2 L g pal
i) eyl (ag gy o el ilag ) @l Sl G5y V-0
e Galelad) aal §f Jarid) d55le dall) e Jealall el
clbbuall Gy 3ol slandl 8 Gulelall Gaaiall G sl
alandl sa)
s e s Lagn Lads sy o (i) aidll Gy Y0
& Jam sl e 058 of Aapd slanall cilils ol s
i) dgyle Aal) e Jealag slanal @l
s JSs i) elpydlly gl il e JSI ey Y0
aland) clla 3ol dadia g4l
Dl Jaall 38ty algl) e Jis o il paen i W1
(il lgban/alin sty 3ol sl G S S
Logd ol ¢ uSally (uSalls daiall 328051 aling 55 aial) S8l V=1
LAY Al e
0sS ol (Ao il Led ahall ayaally dadal) Juaall 3280500 Y1
e e s JAT ey s gl 5l 4alE] b aseain
sl L)y Aagiall 528150 ¥—1
comennd) Ll o L) o Letalls of Laallyy dasiall 3aalgl) €=
gl ding)s adiall a8l 0=
comsmnd) il gl an) ol asally o eallss adial) 28150 N1
Osleny GsSaall Lagl o8y 328l o 25l () o Ay
LAYy ) Jay Oy - Jgniall Al oLal8)/ 4 al3)




Lali2iini) dolel aclgdllg duaivl CLlwall Aid aclgd
@agull A=l @5 loolU dylaill Ugidl yo
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OPERATIONAL GUIDELINES IN SAUDI ARABIA

electronic reference number for him/ her.

7. llliterate and Blind people can operate their accounts
using thumbprints and personal stamp and in case they
would like to sign, it is allowed provided it is
concurred by the branch manager and a branch staff .

8. Father or grandfather (if father/grandfather is dead) or
legal guardian shall operate the account of the minor
until the minor reaches legal age. This applies to the
account opened by the legal guardian. However, If
the account is opened by a distinguished juvenile
(15 years and having an identification Card), the
account shall be directly operated by him; rather
than by the guardian.

9. In the case of companies, the account will be
operational when the company becomes legally in
place.

10.The banking rules regarding the following cheques
must be observed:

10-1 The name of the beneficiary must be identical

with his name in the identity card.

10-2 The bank should pay the value of the cheque
drawn inside the Kingdom and payable therein
within one month from issue date. As for the
cheque drawn out side the kingdom and payable
therein, it should be paid within three months
from issue date. The bank on which the cheque is
drawn should pay its value even after the elapse
of its submission date provided that such delay
does not exceed the 6 month period following its
submission expiry date.

10-3 Erasing, scratching or using chemical material on
the cheque is not allowed

10-5 If the cheque is amended, the amended part shall
be crossed and the correct replacement must be
signed by the authorized signatories.

12- Rules Pertaining to deposit in bank account:

12-1 Deposits through bank tellers:

Banks should give to the cash deposits and cheques in
the accounts equal importance as given to similar
withdrawals there from. A minimum requirement for
the control of this aspect is to obtain, the personal
information of the depositor and his signature. A due
consideration should be given to the volume and nature
of other information which the bank should collect
from the depositors according to the type and nature of
each deposited amount including its volume and
recurrence in different circumstances and the
relationship of the depositor with the person in whose
favor the amount is deposited or his business .The
bank should apply in principle as an example the
following events:

1. when an individual deposits personally in his name
or in the name of another person in a bank account
of his own or on behalf of a corporate or natural
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/ person, the bank in this case should obtain the

personal data of the depositor which is No of his ID
as explained in item 2 of clause 3-1-1 and 3-1-2
herein, full name and address, Tel. No and his
signature.

2. In case the said individual comes to deposit funds in
the account while the deposit slip shows the name
of the Depositor as a Corporate Body (Est., Co,
Store or any other party) which the individual does
not own or is not authorized to manage its accounts,
the bank should obtain and observe the following :

2-1 The same requirements as mentioned in the above
case.

2-2 The purpose of deposit should be clearly
mentioned in the Deposit slip.

2-3 The Individual Depositor should present an
authorization issued to him by the corporate body
certified by the chamber of commerce or made on
the banks special format and certified by the bank
or vide a legal power of attorney issued by the
Notary Public, authorizing such individual to
deposit in the bank account(s) on behalf of the
corporate body in favor of others accounts
whether corporate or natural persons. The bank
should maintain a copy thereof certified as a true
copy of the original either in a separate file or by
attaching it to the Deposit slip in the Journal.

3. Banks shall not be allowed to continue adopting the
word "himself" added to the customer name if the
depositor is the account holder, in which case the
full name of the depositor and all data contained in
the depositing slip shall be written. However, it is
excluded from this provision the case where the
depositor signature on the depositing slip is the
same of that of the account holder, provided that the
bank staff shall verify the authenticity of the
depositor's signature and certifies that he is the
holder of the account himself.

12-2 Depositing via CAM and ATM:

12-2-1 Depositing by the automatic tellers machines
by the ATM card and personal identification

number only:
All  banks must comply with the following
procedures of acceptance of cash deposits by means
of the ATMs:

1. Cash deposit by means of ATMs shall only be
acceptable by using the ATM card and related
personal identification number, or by using credit
card, with the exception of payment of services and
utilities bills and payment made to the State entities
(bank customers or others) or as officially approved
by SAMA after the issuance of this updating.

2. Compliance with the instructions related to amounts
limits, acceptable number of banknotes deposited in
a time and the procedures contained in the manual
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/ of ATMs operation procedures.

3. If the cash deposit consists of banknotes not in
envelope, the ATM used in this respect must have
the feature of detecting counterfeited bank notes
based on the security marks.

12-2-2 Depositing using automatic tellers machines
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by special depositing card (cash deposit

special card);

Banks may issue smart cards to be used for cash
deposit by means of the ATMs of the issuing bank
using the personal identification number according
to the following procedures:

1. Stating the purpose of deposit.

2. Such cards shall be issued to a selected category of
issued to a selected category of the bank
institutional customers (companies and
establishments) after evaluation by the compliance
officer of the bank.

3. The businesses of such customers shall include sale
or collection representatives having necessary
identification documents so the bank may check
them under its responsibility. The number of such
representatives shall be consistent with the company
business in terms of number and volume.

4. Such accounts shall be subject to constant
monitoring by the compliance officer in the bank, to
ensure that the deposit transactions match with the
business of the client to avoid suspicious financial
transactions through reports of internal audit and
performance quality teams

5. Deposit card/cards shall be restricted to a single
account. In case of multiple accounts for a
company, the bank may, at the request of the client,
issue one deposit card or more for each account, and
shall not use the card for deposit to more than one
account

6. Such service shall be provided pursuant to an
official request of the officer responsible for
Computer Department or from the establishment
owner.

7. Current account-related records, licenses and
identities shall be valid and updated.

8. Such cards shall only be issued to the
representatives of the establishment staff. The
establishment representative shall present his
identification document to the bank in person. If he
is an expatriate, he should be working with the
establishment owner under an Igama book or card.
If he is a Saudi, he shall present his business card or
an introduction letter from the establishment.

9. The card shall be issued in the name of the
establishment as well as the representative who uses
the card (Company.../representative  name).
Personal photo of the representative shall, as
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possible, be added to the face of the deposit card.
10. The card validity date shall be related to the

earlier identification document validity date or the

validity date of the documents of the establishment,

whichever is earlier, provided that the validity
duration of the card shall not exceed two years.

The bank shall obtain a written undertaking from
both the establishment and the card holder to the
effect that such cards will only be used by the
persons to whom they are issued, and shall only be
used for cash deposit transactions, and not in any
other banking operation.

The cards shall be wused by a personal
identification ~ number  assigned to  each
representative (each card).

Such cards shall only be used by means of the
ATMs of the bank itself and the specified current
account.

14. These cards shall be subject to the same

procedures applied to other cards in terms of

technical and security specifications (in relation to
deposit transactions only).

They shall not be used for deposits through the
bank tellers.

They shall be used for direct cash deposit without
the need for sealed envelopes.

The card and related personal identification

number shall be directly delivered by the bank to
the representative, and not through the
establishment.
18. The bank shall set up procedures to change
personal identification number periodically for each
card in accordance with the nature of the
establishment, risks, and discretion of the
departments of compliance and risk management at
the bank.

When requested by SAMA, the bank shall
provide a detailed report on the operations that were
performed by each card separately.

20. The bank shall, based on the assessment of the
compliance officer, set a maximum limit for the
daily deposits per account, taking into consideration
the risks associated with carrying large amounts of
cash.

21.SAMA preliminary approval shall be obtained on
the submission of such product (service).

11.

12.

13.

15.

16.

17.

19.

13- Closing the Account :

1. When the customer wishes to terminates his
relationship with the bank, he should submit a
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request to close his account and return the cheques,
ATM card, which the bank will destroy in the
presence of the customer. The bank will then pay
the whole amount in the account to the customer.
The bank can decline the customer's request if there
are transactions which originated under the power
and existence of the account, such as letter of
guarantee, letter of credit and discounted bills of
financial significance and effect that warrant

continuation of the account.

. In case the account after its opening faced problems
as to the verification of the banking relationship,
and it was not possible to resolve these problems, or
the account was used for purposes other than what it
was opened for, then the bank should close the
account and return the balance of the fund to the
source. But in case the problem faced are related to
suspicious transaction conducted by the customer
(ML or TF), the bank have to apply the special
instructions mentioned in the Rules Governing Anti
Money Laundering and Combating Terrorist
Financing (AML-CTF) when sending the suspicious
report.

. If the opened account does not show any movement
due to not depositing any sums in it and if it
continues to maintain a zero balance for a period of
90 days, in this case the bank must close such
account.
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FIFTH

SIXTH

SEVENTH

SAMA’S PERMISSION TO OPEN
BANK ACCOUNTS:

The bank, not the customer, must obtain
SAMA’s approval to open bank accounts
which require such approval according to
these rules. Exempted are accounts for
government departments where the
Ministry of Finance informs SAMA of
its approval on the accounts of such
government departments (See Article
500).

Existing Accounts Incongruent With
the Dictates of This Circular :

All bank accounts that are not permitted
under these updated (4" updating and
previous ones) rules must be closed no
later than 31/05/2012 All accounts that
are not closed must be referred to SAMA
with details of their status, purposes and
reasons for continuation.

Updating these Rules and Procedures
in future:
SAMA may from time to time update,
amend or make additions to these Rules
to cope with the latest developments and
new banking products and services as
well as comments. All banks are
required, in case it is deemed necessary
due to the introduction of new
transactions, products or services, to
undertake the following updating
procedures:

1. Each bank must identify and submit
the points / comments, if any in an
aggregated form, each three months
through the chief operations Officers
Committee.

2. Points / comments should be recorded
in both Arabic and English.

3. These points / comments must be
linked to the Index points set in the
Directory.

4. Points / comments are to be copied on
a Floppy Disk.

5. Points / comments are to be submitted
to the Banking Inspection
Department, SAMA, at the end of
each quarter.

6. On its part, SAMA will review such
points / comments and developments,
and re-circulate  the directory
containing updated clauses and points.

tAhpaall il b o S8l Auwape Alblge
e e doany of cdieall e Gy il e
G Ayl clleall w8 o ) duusge
sy caelill odg) Gy Aablsall ol Y g liad
Al L Bl asi Cus Aseall il
) Gangall ) Sleall oia cililua Ge A5l

oyl aaly

tasaril) 13 alsal 5 Aaila) cbilad)

Gaser g zsendl 5 Adhad Glliall s
(i Loy bl Cuanill ) Daaadl el o3
AYONY[iof¥) aply Sle aaS diE ol cang
Lse G AL e cllaall mans wd)l) ngs
cllaall o3 Gmmy ge Jualil aa il

el pxe iy e Lty

s Yiias g lally dolgill oda duasd

Cuaaty agli of AV iy e ) s (Sa
ASgal ClelyaYls aclsil) o3g] ALyl o Joaad
S osaas Ay clitie; Glatie pe i b
b)) dla 8 ol men o Gl @llaadle
s f lamie f Llee Land cunall 1) 45lal)
A Cyaatl il e ) ¢ L)
S Ll (e oy JS ol L oaiiy gas —)
W K peae 00 Gay o) Glaadl
clleall Fpty)) A3l Gyl e el
SAalaiyls dapall Gialll Leapens Y
Sl 13s 8 sa0a ) Ausyedll Laliyy \ghayy —Y
(e o e e 8
& Al Sl sl iy ) i) -0
sgsim iy JS e QB el dles
Clanioaall Gl Auhay lysdy dususall g =1

&l Ll Gl Q) e salels

Ll

lagbs



Lol 2ivi) dolell aclgdllg usivl Ulwall Aisd aclgd
@agull A=l @5 loolU dylaill Ugidl yo
RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

EIGHTH

Enforcement of These Rules (2nd

updating) and

commencement _ of

application thereof :

1.

These rules have been issued pursuant
to clause 3 of Law of the Banking
Control Regulations vide Royal Decree
No. M/5 Dated 22/2/1386H.

These rules have been laid down by
SAMA for the purpose of regulating
opening of accounts with local
commercial banks and Resident and
non-Resident banking transactions in
Saudi Riyal and Foreign Currencies for
all kinds of corporate bodies and natural
persons (public/private).

These rules have been issued in a
bilingual form in Arabic and English. In
case of any difference in the text, the
Arabic text will prevail. The English
language will be referred to only for the
purpose of assisting in understanding
these rules.

The effectiveness of the first edition of
these rules has commenced from the
date of their circulation on 14/5/2002.
The effectives of the first updating of
these rules has commenced from the
date of their circulation on 8/4/2003.

. The effectiveness of the first

supplementary rules of the first
updating has commenced from the date
of their circulation on 2/8/2003.

The 2nd update of this manual was in
force effective the date of its circulation
on 8/2/1428 i.e. 26/2/2007 .

. The 3¢ update of this manual was in

force effective the date of its circulation
on 16/12/1429 i.e. 14/12/2008 .

The 4™ update (new/amended articles)
of this manual shall become effective
as from the date of its circulation on
04/04/1433i.e 26/02/2012.
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ATTACHMENT (A)

1% MINISTERIES

s Y
. Ministry of Foreign Affairs Jaa Al 5y
. Ministry of Defense & Aviation Obshalls & 8all 35055
. Ministry of Interior Jalaall 503
U Ministry of Justice Jaall 3))3s
N Ministry of Finance Ll 3y,

N Ministry of Commerce & Industry delially 3ylaill 3y,
o Ministry of Petroleum & Mineral Jaiaaall 34505 Jg il 3035
Resources
U Ministry of Health daall 3yl
U Ministry of Education adily 35l 3155
U Ministry of Higher Education ) aidail 3505
. Ministry of Transportation Jaall 3505
. Ministry of Culture & Information Aleys 48& 5))35

. Ministry of Social Affairs

delanll oAl 5,

U Ministry of Labor

el 13

J Ministry of Agriculture

el 5y

. Ministry of Water & Electricity

el slaal) 135

. Ministry of Municipal and Rural Affairs

gl Ll 053l 855

Ministry of Pilgrimage

SRS

. Ministry of Planning & National
Economy

bl alai@dy g Jagdaasll 51y

. Ministry of Telecommunications &
Information Technology

ilasheall Ay N LaY) 53

. Ministry of Civil Service

L darsll 503,

. Ministry of Islamic affairs, Endowment,
Call and Guidance

Sy Byl BN dsad) 50 3l

Any other ministries that may be set up

later on
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2": GOV. DEPARTMENTS

Lagsal) cpay) ¢ L

Investigation and Public Prosecution
Board

Alall sleyly Gt 2

Control and Investigation Board

Gially i) a5

Grievance Bureau

Al g

Comptroller General

Lalal) Al g

Institute of Public Administration

Aalad) 3)laY) 2g2a

Specialized Central councils and
committee

Laatia) 4 a lallly Gallad)

National Guard

sl Gl sl Al

Public Morality Committee

SSad) e ailly Cagpmally jeY) il A

General Presidency of Youth Welfare

Lol Fyle ) Aalall Al

General Presidency of the Affairs of
the Two Holy mosques

Crtydll ragaldl ¢l daladl 4Ll

Presidency of scientific Research,
Iftaa, Call and Guidance

3Ly se s oY1y Apalall gl Al

General Authority of Civil Aviation

el hall dalall gl

General Intelligence Authority

Aalall o Lain) duls,

Gov. Universities & Colleges

e Sall LKHy Cilealall

King Faisal Specialist Hospital and
Research center

Gl ey aadill Jiag Gl it

Saudi Red Crescent Authority

Gasmad) 5aa¥ Pl L

National Authority for Wild life and its
Development

Leilaily A ydal) 5Ll dylend diagll il

Zakat and Income Authority

Jaally 313 dalias

Saudi Arabian Agricultural Bank

Lﬁ)ja.ud\ ‘;\Jﬂ\ gcbjl\ «ﬂl,\l\

Saudi Credit and Savings Bank

Real Estate Development Fund -
REDF

Ag)lal) Al (3gaua

Saudi Government Railway
Organization

Laaadl Jaghaall delall Aussall

Grain, Silos and Flour mills corp.

G Gallaey P galseal dalall Losnsgal

Saudi Saline Water Conversion corp.

Aa Ll oleall Aat) Aelall Fassall
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. Royal Commission for Jubail and Ly Juall ASL Al | o
Yanbu S 7
. Saudi Port Authority iy £ gl Aalall Fanial .
General Organization for Technical ) o sille ) el Aalad] el
) Education and Vocational Training - Al ol 5 *
R Saudi  Arabian  Standards and iy ilialyal Lgnd) Bl |
Specification Organization - ) .
King Abdul Aziz City for Science and Ll wiall e Gl
) Technology 85 aslell So5el) 2 a2e [ e
R Al-Hassa Irrigation and Draining L] oloe Capaie o)) dal .
Authority — H.I.D.A Y olse sty 0
. General Investment Authority L kel gl .
. Supreme Authority for Tourism Aalndl L) 2l .
. Customs Authority el al .
R Any other similar Government Aglie Al Tuaska allas Sy A | o

Departments and Authorities
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ATTACHMENT (B)

PUBLIC SECTOR AGENCIES
AND CORPORATIONS

Ay e i)

° Saudi Arabian Airlines - SAUDIA

L gl Lygad) T slaill Aalal) dsnsipall

* Contractors Financing Fund

Oalslaall Jigat (gg2ia

Saudi Consolidated Electricity
Corporation

£ LS Baa gall 43 gandl 48 5220

. Saudi Arabian Basic Industries - SABIC

Sl 1l Gl liall 4 sl 48,480

Saudi Arabian Public Transport —

the Ministry of Higher Education and
Ministry of Education.

(SAPTCO) Sl = alall JEl Zpagad) 25,80
Non-Government Universities and other
. educational institutions registered with A Alaisall e Sall e dpalell aalaally Cilealall

el Byl 0355 Mall el 155

. ﬁiﬂféﬁl;e Organization for  Social e LY ) iselil Zelall Ayl
¢ Public pension Agency 2o 1l Aaladl daiyall
¢ Saudi Development Fund Lpaiill o gradl (5 sauall
. (Ssllj,(é)i,F)mdUStrial Development Fund oyl el ipail 3piinm

* Public Investment Fund (P.I.F)

Aalal) )Ly (35a0a

¢ Any other similar Juristic Persons

Al oAl dplie) Cluads 4
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/ATTACHMENT (9]

Explanation of the Combination of the Ten-
digit computer Number of the Ministry of

Interior

PHES] PHEN] PHEY] FHEY] FHEY]
AN Al azs Ayl Aaldt)
First Second Third Forth Fifth
Digit Digit Digit Digit Digit

1 -The First Digit on left side refers to the type of the
computer number and its value is as follows :

A. The value is (1) if the computer number pertains to a
Saudi National. Since its birth a Saudi National is given a
computer number (the same numbers of its identity card
number). The computer number of the establishments of
Saudi individuals is the same number of the identity card
of the owners.

B. The value is (2) in case the computer number is given
to Legal Resident (foreigners) of all countries, and it is
the same Residence Permit card number. Each resident
has its own specific number regardless of his being the
head of a family or a dependent. The computer number
given to establishments (businesses) owned by the
foreign individuals permitted to own businesses is the
same as those of the residence permit number of the
foreigner.

C. The value (3) or (5) in case of computer number given
to visitors who come into the Kingdom for the purpose of
visit rather than for residence (such as those coming for
Omra, a temporary visit, or business visit etc). It is also
given in case of Gulf Citizen on arriving the Kingdom.
This computer number will also be used in each visit of
such Gulf Citizen.

D. The value is (6) in case the computer number is given
to Pilgrims up on their arrival at the Kingdom for
performing Pilgrimage.

E. The value is (7) in case the computer number refers to
Government Entity, a Corporation, a Joint Stock
companies, a Privet Entities, or any other entity such as:
Military Missions, Charity Organizations, International
Schools, Sport Clubs, Diplomatic Mission, etc.

2 - The value of digits from the Second Digit through
Ninth Digit will be a serial number, the value of which
will range from 00000000 to 99999999 .

3 - The Tenth Digit is the one at the almost right side, It is
a "cheque" digit. Its value is from (0) to (9). Its value is
derived from the values of the other 9 digit. It is used to
cheque the corrections of the computer number. Any
Entity which is in need of the formula for deriving this
digits for the purpose of its application in its computer,
may contact the National Information Center of the
Ministry of Interior to obtain the formula.

L3Nl 3359 A asiienal) V) alad) a8 A0S 7y

dpady Clbla pde (e s s My

FHE] FHES] FHEY] FHES] FHES]
Tl agldl aala) Jalalt 8 pdlal)
Sixth Seventh Eighth Ninth Tenth
Digit Digit Digit Digit Digit

05y Y el a8y g ol Slul) e (1) ASAY e - )

P SIS e

G cohalsall V) Conlall a8y Ala 6 () ) Al (50

aziilley ad) 4 5 ) AT Gl a3y 4535 A Gyl iy

Al 89 sl V) el a8y o Lale (dadl

ALl Apad Sl A8Uad) a8 udd 5a (g

Ol CuladU V) Culal) 3 Alla 8 (Y ) dadll ()5 -
el JS ol Lo Gyl o8) uii say ilpaiall pes (e
LS s S iyl ) 435S e Dl (ks 4y (ald o8 4 e
) el el ol 8 lasssdd V) Coulall a8y o
corin) Al ol uit g g DU

Gl sl o8y Al B (0) S (7)) Al 058 - 2
e ) AlBY) Gty Asall )Ll (apad ASladll () (sendy
b A (s L dee 3l s Aala )L Sl syl el
Oyl miay Ca adal) oslaill Gulaa Jso oiblse Al
Bya JS (o8 aaladiul oy Conls o8) ASTaall 40 g8 die a1l
ASleal led o3

i o ezlall el a8y s 6 (1) Al 588 =
el Ayt ol aapad vie I culs G 2 1)

o AasSa den (A bl pS Alla (V) Aadl (5SS —
Jie gpalign of fials il S, el wis, s
S Aallal) Gylaall o Ayl cilmaall S 4l ciliall
Al shall gl dpalyyl) 4a8)

oo Al a3 daalil) ) LB (e LIRS Gad <5 - Y
49449449 1) tuvan ey e 4l

-

Gand A gd Ol ol 8 LAY e Bpdlad) DAY LI - ¥

il ard (e Lgiad ity (4) (A (0 ) o Leied 05

c Y el a8y daa e 25T g (gAY clila

Lty iyl A3lad) ol i) Alaleal 7 a3 A (5l Sl

s il sl laglead) 3850 dklie VI sl b
Albed) @l e Jgeasll 4104
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ATTACHMENT (D)

QBT claaall 5 lailly juaall iy cbedld il Ayl Aapal) ) AV Aol (e 48N A g J g

08 el
LYl U
((lsad) ) Bdlsa 8 8 pilaa AN A
‘ ) gl Jea¥)
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- - 35aY1 MERIALY aall aau
JIsaY aleed) Clsal 35241 ¢l MY IR IRLY 2l Al A
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c A L)E U e
oty Los o3l =) 1 S (leensd DIl Al Jons gan ) BDall pyae 58 e IS ) ALY
13 de Lyl e FYIS apladd) e byt s =0 2l V) elid —¢ 21V LT - i) 25 -
‘;c)imﬁmg_\;}mé\hmuls

The following table shows the Relationship affiliation, 1°-4™ degree for illiterate,
blind, and veiled woman and Islamic Legal Escort (Mahram)/ References.

Blood Affiliation
Direct Indirect
Degree
Ascendants Descendants
Brothers Uncles Uncles
Fathers & Children & (Father’s side) | (Mother’s side)
Grandfathers Grandchildren
1% Father Sons - - -
2nd Grandfather Sons of Sons Brothers - -
rd Sons of Brothers & Uncles Uncles
3 Father of Grandfather | Sons of Sons of Sons Sisters (Father’s side) | (Mother’s side)
4th Grandfather of Sons of Sons of Sons|  Sons of Sons of i i
Grandfather of Sons Brothers & Sisters

® Other relations:

In addition to every Islamic Legal Escort(Mahram), who can see her face, such as 1-Husband
and forbears, 2-Sons in law(Daughter’s Husbands), 3-Fathers in law, 4-Sons in law
(Husband’s Sons) and 5-Other Islamic Permitted persons (Mahram), such as foster brothers
supported by a legal document.
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ATTACHMEN (E) (4) Gl

ATTACHMEN (E) circulars addressed to banks i s acigil albiloal) mid ol Aaliall asalail] (8) alal)
regarding Rules governing the opening of Bank .
accounts in Saudi Arabia & General operational Wb
guidelines
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OPERATIONAL GUIDELINES IN SAUDI ARABIA

Number 18000/ BCI /9200
Date 26/02/2012

To All Banks Operating In the Kingdom
HE :
Greeting:«

Subject: Rules for Opening Banking Accounts with
Commercial Banks in the Kingdom of Saudi Arabia
and General Rules for their Operation- fourth
Update

Reference is made to SAMA's Circular
No0.55777/BCI/777 dated 16/12/1429 H. under which
the third Update of the above-mentioned Rules were
notified.

In pursuance of Paragraph (D) of Article 3 of
SAMA's Charter issued via Royal Decree No.23 dated
23/5/1377 H which entrusts SAMA to supervise and
regulate commercial banks and money-changers, and to
set relevant rules whenever deemed necessary; and

Paragraph (3) of Article 16 of the Banking
Control Law issued via Royal Decree No. M/5 dated
22/2/1386 H.;

In accordance with the powers given by
Decision No0.3/2149 dated 14/10/1406 H. of His
Excellency the Minister of Finance concerning the
implementation of the provisions of the Banking
Control Law,

Based on the provisions of Articles 4 & 6 of
the Anti-Money Laundering Law and its Implementing
Regulations issued via Royal Decree No.M/39 dated
25/6/1424 H, empowering regulatory authorities to
issue rules related to " Know Your Customer"
Principle, and instructions related to precautionary
procedures and internal control to detect any of the
crimes stated in this Law, ensure compliance of
financial institutions with issued instructions; set, apply
and update effective written controls  and monitor
their application to prevent the exploitation of these
institutions in money-laundering operations and assist
in detecting suspicious transactions,

SAMA, in cooperation with all parties
concerned, has conducted a comprehensive study of the
rules set forth in the Second Update and updated them
in keeping with consequent developments.

Enclosed herewith a copy of the fourth
Update of "the Rules for Opening Banking Accounts
with Commercial Banks in the Kingdom of Saudi
Arabia" and "the General Rules for their Operation".
You are kindly requested to apply these updated rules
and comply with their provisions in accordance with
the time period set for their application under
Paragraph (9) of Item 8". For any enquiry, you may
contact Mr. Dahman Al-Asmari (Tel. No. 4662242,
Fax 4662865).

Best regards.

AYaa fafa /YA ady
AVEVY[oE ot s Al

ASlaally Alalad) gisl) apand apand
Ssall | 8o
b Ll Aalal) 2o gally LSl clilual) b 2 |gh [ g oucagal)
bl Gnaatl) — Lagraad) Ay pel) Alaally 4y jlac) élgi
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ond) 2 e 2L e LA 52La (e () apEl ) Taliiad,
S AYYYY/O VY a)lig VY a8y Sl o guisally jaliall (ga5adl
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Eass Lo paaay La (ol Al lisnsiall ahal (e (38305
Gl Plainl G50 Jgad Allads 4353 Lalsuia Gty dayling (3l
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ASled) b dlalal) gl @
) el g8 @
Fahad Abdullah ALmubarak. Agdpead) cilejliall dpeus Lal ®
Governor Aasssall @bla) @
cshpad) aadll @

Local Banks.

SAMA Branches.

® Committee for the Settlement of Banking
Disputes (CSBD).

® SAMA Head Office Departments.
® The Institute of Banking.
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Number 55777/ BCI /777
Date 16/12/ 1429

To All Banks Operating In the Kingdom
HE :
Greeting:«

Subject: Rules for Opening Banking Accounts with
Commercial Banks in the Kingdom of Saudi Arabia
and General Rules for their Operation- Third
Update

Reference is made to SAMA's Circular
No0.5555/BCI/95 dated 8/2/1428 H. under which the
Second Update of the above-mentioned Rules were
notified.

In pursuance of Paragraph (D) of Article 3 of
SAMA's Charter issued via Royal Decree No.23 dated
23/5/1377 H which entrusts SAMA to supervise and
regulate commercial banks and money-changers, and to
set relevant rules whenever deemed necessary; and

Paragraph (3) of Article 16 of the Banking
Control Law issued via Royal Decree No. M/5 dated
22/2/1386 H.;

In accordance with the powers given by
Decision No0.3/2149 dated 14/10/1406 H. of His
Excellency the Minister of Finance concerning the
implementation of the provisions of the Banking
Control Law,

Based on the provisions of Articles 4 & 6 of
the Anti-Money Laundering Law and its Implementing
Regulations issued via Royal Decree No.M/39 dated
25/6/1424 H, empowering regulatory authorities to
issue rules related to " Know Your Customer"
Principle, and instructions related to precautionary
procedures and internal control to detect any of the
crimes stated in this Law, ensure compliance of
financial institutions with issued instructions; set, apply
and update effective written controls  and monitor
their application to prevent the exploitation of these
institutions in money-laundering operations and assist
in detecting suspicious transactions,

SAMA, in cooperation with all parties
concerned, has conducted a comprehensive study of the
rules set forth in the Second Update and updated them
in keeping with consequent developments.

Enclosed herewith a copy of the Third
Update of "the Rules for Opening Banking Accounts
with Commercial Banks in the Kingdom of Saudi
Arabia" and "the General Rules for their Operation".
You are kindly requested to apply these updated rules
and comply with their provisions in accordance with
the time period set for their application under
Paragraph (8) of Item 8™. For any enquiry, you may
contact Mr. Dahman Al-Asmari (Tel. No. 4662242,
Fax 4662865).
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)y Sl asanally psliall @lgill Al allas e e dualuad) 52L
sy Asaall cbadlall e Sy «) YAT/Y/YY aylisof o
Olay V€0V 4 /) £alag Y £4/7 a8y Al 555 Mea )
Lalaally Ayl algal) amiiag ¢ il Adlie allai alal 3kl ac
SLall o gespally jaboall A3l aialy Jised) Jut AadlSa lai
D) 4@l caleall Lila lalll aYEVE/T/Y0 f)liy YA/ o8,
e haY L dalaiall cilabeilly célliae Copel Tase dalaiall cilagledl
callatll 138 8 Al Al e (ol ol AIAIAN A6 5 Al iaY)
s oo Lete ey Lo Gaaay ALl lwnall Al e (332305
Al Pl (50 Jsad lads 43558 Jalgaia Cupaals dagliay (3l
el S e saelually Jlsel) Just lilee 3 lasisall
2 3yl e lll ALl Ay e b Apall Cuold 288 (Aa g bl
sl (35 lghiant s cpinall 68 ae glailly U Eypaail)
LAa)

lleall m el A Gyaail) A3 aghy oS Ghy 1
Laladl 2o lsilly dgagmadl duppel) ASlaally Aplaill el 8 ASu
Lol Ul 33y Lemsar Jorlly lanivad) Gk Juliy Lebazil
Jlai) leiiadly Ll 2l e (A) 8880 5 daimsall kil
JoSl ¢ ETNYYEY /) Caila) (and) e o gleas [ 3l
.(£11YAT0

o ilat Galla oLty



Laliivi) dolell aclgdllg dusil GLluwall Aib acled
@agull A=l @5 loolU dylaill Ugidl yo
RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

Best regards. @whad) 3grw G daa

Governor,

Hamad Bin Saud Al-Sayari.

® Local Banks. sl (gla
SAMA Branches. ASledl L dllall Sl @

° . . N .:L.u.m’ \ 3 ©®
B?Srgmgée(% SEJIE) ).the Settlement of Banking Ayl thﬂ jg?” “i\;i‘ :

® SAMA Head Office Departments. syl :_ij .

® The Institute of Banking.
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No. : : 5555/ BCI /95
Date : 26™ February, 2007

To All Banks Operating In the Kingdom
HE :
Greeting«

Subject: Rules for Opening Banking Accounts with
Commercial Banks in the Kingdom of Saudi Arabia
and General Rules for their Operation- Second
Update

Reference is made to SAMA's Circular

No0.3222/ BCIl /60 dated 6/2/1424H. concerning the
First Update of the above-mentioned Rules, and to
Circular No.12164/ BCIl /185 dated 4//6/1424H.
regarding the consequent Rules to the First Update. We
would like to inform you that SAMA has conducted a
comprehensive study in this regard with all parties
concerned.

Please find enclosed herewith a copy of the
Second Update of "the Rules for Opening Banking
Accounts with Commercial Banks in the Kingdom of
Saudi Arabia" and" the General Rules for their
Operation™. You are kindly requested apply these rules
and comply with their provisions in accordance with
the time period set forth for their application under
Paragraph (7) of Item 8th. For any enquiry, you may
contact Mr.Dahman Al-Asmari (Tel.N0.4662242, Fax
4662865, e-mail: d-Alasmari@sama.gov.sa).
With best regards.
Governor,
Hamad Bin Saud Al-Sayari.
¢ Local Banks
¢ SAMA Branches

® Committee for the Settlement of Banking
Disputes (CSBD)

® SAMA Head Office Departments
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RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

No. :12164/BCI/185
Date : 2" August, 2003

To All Banks Operating In the Kingdom

HE :

Greeting ¢
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Subject : First Supplementary Rules to the First & cijuall zib asigil J5¥) dyaaill dof 48 aoigh (g gagall

Update to the Rules Governing The Opening of
Bank Accounts in Saudi Arabia & General
Operational Guidelines.

Pursuant to SAMA circular No. 3222/ BCI /60
dated 6/2/1424H accompanied by the First Update to
the Rules Governing The Opening of Bank Accounts in
Saudi Arabia & General Operational Guidelines.

We inform you that Supplementary Rules have
been added to the above-mentioned First Update, that
text of certain rules has been replaced by new ones and
that one of the rule has been deleted. Attached you find
a copy of the Guidelines that includes the additions and
amendments. We would like to advise you that a
separate Appendix containing the Supplementary Rules
has been enclosed to the Guidelines.

We wish to see these Supplementary Rules
implemented concurrently with the First Update, and
that they are treated as an integral part of the Update,
including the 31-December-2003 as the deadline
stipulated for implementation.

Regards,,,

Hamad Bin Saud Al-Sayyari
Governor

Distribution :

® Local Banks

® SAMA Branches

® Committee for the Settlement of Banking
Disputes (CSBD)

® SAMA Head Office Departments
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RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

No. : 3222/ BCI /60
Date : 8" April, 2003

To All Banks Operating In the Kingdom
HE :

Greeting «

Subject: First Update of Rules Governing the
Opening of Bank Accounts and General
Operational Guidelines.

This refers to our circular No. 5082/ BCI /55
dated 2/3/1423H, accompanied by the Rules Governing
the Opening of Bank Accounts in Saudi Commercial
Banks and the General Operational Guidelines. We
wish to inform you that in view of subsequent
developments and due to the fact that Saudi banks have
written to SAMA both individually and through a joint
letter No. 553/46 dated 19/4/1423H, from the Chairman
of the Banks’ Chief Operations Officers Committee
(COOC). The Banks have sought some clarifications
and explanations of these rules and also requested an
extension of the implementation deadline. In this
connection SAMA prepared a preliminary draft update
for these rules and discussed these with Banks’ Chief
Operations Officers Committee. This resulted in a final
update draft which was again discussed with the Banks’
COOC and has now resulted in this final version of the
Rules Update. As regards to the implementation, banks
are expected to take all legal and procedural steps to
implement the rules and make up for the earlier delays.
Furthermore, the implementation deadline has been
established as 31/12/2003 including the automation of
all aspect of these rules.

Attached herewith is a copy of the updated Rules,
which will come into force as of the date of this
circular.

Regards,,,

Hamad Bin Saud Al-Sayyari
Governor

Distribution :

® Local Banks

® SAMA Branches

¢ Committee for the Settlement of Banking
Disputes (CSBD)

® SAMA Head Office Departments
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RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

No. :5082/ BCI /55
Date : 14™ May,2002

To All Banks Operating In the Kingdom
HE :

Greeting «

Subject: Rules Governing the Opening of Bank
Accounts & General Operational Guidelines

We refer to Article 16, Clause 3 of the Banking Control
Law, that empowers SAMA to fix the terms and
conditions that banks should take into consideration
when carrying certain transactions for their customers.
It is well known that bank accounts are among the most
important legal vehicles for promoting banking
activities both domestically and internationally. These
also have significant potential financial and legal
consequences for both the banks and their private and
government sector customers. Banks are constantly
expanding their products and services and as a result
must recognize the importance of collecting customer
information and investigating its veracity. In this regard
banks are encouraged to carry out proper due diligence
and ensure the implementation of these rules which are
aimed at strengthening internal controls and to mitigate
any negative effects. These rules conform with the best
international  banking practices and supervisory
requirement such as the “Know Your Customer” and
the “Customer Due Diligence” Rules issued by the
Basle Committee. These Rules aim to protect banks
against economic and financial crimes and money
laundering activities.

SAMA is issuing these Rules governing the opening
and operation of bank accounts maintained by
customers in local and foreign currencies at local banks
in Saudi Arabia. The customers include residents, non-
residents, both natural and juristic persons (public and
private), individuals, corporate and multilateral
organizations. These new Rules outline the standard
requirements applicable to all banks and are to serve as
a regulatory instrument to strengthen internal controls
and to protect banks against any illegal activity. These
aim to prevent resident and non-resident individuals,
corporations and financial institutions from practicing
any unlicensed banking activities in domestic and
foreign currencies including accepting deposits,
transferring funds, marketing investment products,
selling mutual fund or offering credit cards. Given that
such activities normally entail the use of Saudi Riyals,
for clearing purpose they require the assistance of a
Saudi Bank. Any illegal activity is a violation of Article
2, Clause 1, of the Banking Control Law and is
punishable under Article 23, Clause 1.

SAMA wishes to emphasize that all banks should
avoid any collaboration with or help any person or
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RULES GOVERNING THE OPENING OF BANK ACCOUNTS & GENERAL

OPERATIONAL GUIDELINES IN SAUDI ARABIA

company that is involved in illegal or suspicious
banking activity. Any violation of the law or
collaboration by any bank staff in illegal activities will
be subject to punishment according to the above
Article. These Rules are based on the premise that
banks are responsible for ensuring that the accounts
opened by their customer are actually used by them for
the stated purposes. Banks are responsible for
establishing procedures that ensure the achievement of
these objectives.

These Rules shall be enforced as from this date and are
to replace all previous circulars in respect of opening
accounts. These take precedence over all current
internal controls and procedures applied by the banks.
Banks should circulate these Rules to their branches and
departments, particularly to their Internal Audit
Department, Compliance Department and to the Money
Laundering Unit. Banks should also notify all their
external auditors. In future SAMA will conduct field
inspections to ensure that these Rules are implemented
and strictly complied with. In case you need any
clarification you may contact the Director of Banking
Inspection Department (Tel. # 466-2440 and Fax # 466-
2865).

Regards.

Hamad bin Saud Al-Sayari
Governor

Distribution :

¢ Local Banks

SAMA Branches

Committee for the Settlement of Banking
Disputes (CSBD)

SAMA Head Office Departments
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