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Guidance Manual for the Returns Management System
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® Stepsto access the Return Management System:
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2-  After allocating an account by Saudi Central Bank (SAMA) on RMS Portal website, the system will send

an email automatically to access your account as shown below:

s "'E PORTAL
Saudi Central Bank % /?

plall sl dxaall ylaz Josadl Juzad da
After logging in, the home page will appear
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® Steps to submit the Prudential Return into Return Management System:
GRSty e oAl otk slact) Jlinghy sl pgdas (ipin — dymsy) Rulla 300 6 JSN @
obsl zusga 5o LS 3N ol ALY Sbldl 7 355 a8, ell3g 3 8l 224,
® For each financial period (Quarterly — Annually) the RMS will send a notification to portal users

via email when creating the return ‘Prudential Returns' for completion as shown below:

e 2 A
s ) I o] 1 ent 1 = |
ou have succe ogged ow can now use Sauc) Central Bank RMS Portal to compiete ang sub all required re
on-ine
You should pany p g npany P = = men a
Dreft retu nat ara reag c = an te foun = Draft re e me
e ur returns have been plete use the E ctionaity to finally sut e
Saudi Central Bank RMS Portal you are z2ble

[+ )

lotificatic
Dismniss Received Subject
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Moving to the prudential Returns as follow
Home page > Main Menu > Returns >

osllall JLeS¥s Ll J) JEm LAl

Clicking to be moving to the selected data to complete.

I 3

@Vlm Submissions

Draft Returns

Status End date Due date | Actions

Returns Test 1 MRN33533 01 NoData  31/03/2022 25/04/2022 B H‘
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3. Select “Upload Data” then “Browser” as shown below:

Mery

= View Return

Return name: Returhs Test ! Feturn reference MRN33533
Return end date  31/03/2022 Return gue oate 25/04/2022
Return status. Mo Data Catsgories

Actions

2
Due Date
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Piease select 8 form to view

MEMonmyReuin RS s &

ot | View | 'R | i | 28
an | vew | B | @ | =
o) View | B G| S
on | vew B @) 8
vew |8 1@ B
vew "B | B 88

m

L 3

TSPM Toral Sales ang Purchases Manthly
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After clicking on "Upload data”, move through the pop-up window and choose the file to be uploaded

Upload Data (%

The FormSet below will be populated with data by uploading
afite.

ME Manthly Retum v | crocare ]

The file will be processed if any validation errors are found
the user will recewve an email and the errors will be available
o view in the portal

H sisoweo fie types are: xi5 Kiseip e T2 gz if ariis 2 vaild Siie type. to
speed Up e UDIDad Process IT 15 rEcommended AT KSALAXBRL fiss

Ereater than TOMD are compressed wSing the standard Ip format. No
other compression farmats are Currently Acepted
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The FormsSet below will be populated with data Dy uploading
a fiie.

ME Monthily Return S l C oo Fic '

Tihe file will De processed. If any validation errors are found.
e user will recerfve an emall and the errors will be avallabple
TO view In TNe poroal

& mmonthily Return Upload Tile v2 xisx §9.1 K8

& vour flle nas been accepted

El ~Asocwed flle types are: xis xisx< zip rar 7z gz #f _=xbrl Is a valid fite type_ to
speed Up the UPICad Process i IS recommMmended that XBRLIXBAL fies
Efeatsar Than 10MD are compressed using e standard _zip format. Mo

otNer compression forrmats are currently accepted.
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After choosing the file, click on “Done” then go to click on “Validate & submit” as shown below.

Bstum name: ME Anmeg 1 Zswurnreference. MRN32669
Return end date:  11/05/2022 Raturn gue gate 11/05/2022
Retum status Valia Categories:
Actions

B & B B

Jalioste & o . EA™ iew
Suterit Uplceo Data Uploaa History Eriaranis
b ———

Pleace select a form 1o view

Submit Return

Your return nas been validated and can now De submitea Piease click e "Submit” button to confirm that you wisn 1o Submit
this return,

Once submitted. a return can no longer oe eded DUL Can =Tl De viewed N SUDMUSSIonN MStory If an error is suDsequently
aiscovered you can apply to resubmi e return usingtne "Request Resubmission” fuﬂCtFO"'I&'if;‘.

Please note final submission can take up to 2 minutes depending on the complexity of the return.

]

Submit Return Confirmartion

) Your suomission Nas Deen SCCEpted and IS NOW avating aporovel Oy your Regulator. Winen the retum is approved you will oe
notifiea oy email

Please De aware tat the return may aiso De returnea to you for correction snoula your Regulater fing any issues. Inthis
scenario. you will also be notifiea by email ang the return Wil be avalladie again in tne "Draft Returns” area

YOU Can Now view tNE return in tne “Submission History™ area The return can aiso De downloaded as a PDF cocument for
primting from s area.

Snould you wish 1o Correct any errors in the sSubmMittad data you may reguest a resubmission of the return using tne "Reguest
Resubmission” functionality tnat is represented oy an iCon N actions column on the Suomission History page

—_——
s
-~
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In the event of an error in the returns fill out, a message will appear showing the items contained in errors

as shown below.

The FormSet delow wiil De populated with data by uploading
afre

[
ME Monthly Retum v Cheass Fao

Tne file will be processed. If any validation errors are found,
tne user will recetve an emall and the errors will be avallable
to view In the portal.

& Monthly Return Upload Tile v2-rall V.xlsx £2.1 kB

O [erron)
Sneet: Currency Export and import, Cell- D13, The
value ‘¥ 2" 15 not 8 vaild key for the enumeration
'ME_Exportimport’.
[Error]
sheet: Currency Export and impart, Cell. F13. The
value 'N/A' Is not a valid decimal value.

K i armin, ! 1

Bl snowea flie types are: wis xisx 2ip rar 7282, f xbr i3 3 valid fiie 1ype to
spesd up the upicad process 11 recommendad that XBRLINBAL fles
greater Tan 10ME are COMpretsad LIing tne standard oo format Mo
other compression formats are currently accepted.

File Upload Issues

Tnis file was submitted with errors and/or warnings whicn are aisplayed neiow

enumeraton "ME_Exportimport’

. Smeer Currency Export ana Import, Cell: D13, Tne value '8 aX i5 nat a vaiia key far the

. R x —

| Error I 2 Sneet Currency Export ana Import. Cell: F13. The vaiue 'N/A' is not 8 valid decimal value

a||



(Slasda 3929 Jo §) Al 1891 SLlead! allas § A1) Sbildl pubad sole| Slghs
® Steps toresubmit the Prudential Return into Return Management System (In case of any

observations)

from the main menu follow as shown below  z25s 3 o s JLEBY @2y A I 2a5LaN IS 0

Home page > Main Menu > Returns > View Submissions

lanage Return

Tres PAEE 2UOWE yOU IO perform all activities related to managing returnms
[ view submissions

Draft Returns

Revision | Submitted | Categories = Status End date Due date | Actions

ar 11/05/2022  11/05/2022 E

Rea a Re<iit CCiO)
equest 25U
Please enter the reasons you would like to resubmit this retum
Retum name ME Ahmed 1
Revizion of reurn 3.0

Send Request Cancel




